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Geneva, 24 February 2004

	Ref:
	TSB Collective-letter 8/SSG


	

	Tel:
Fax:

E-mail:

	+41 22 730 5126
+41 22 730 5853
tsbssg@itu.int

	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Special Study Group

	Subject:
	Meeting of Special Study Group 
(19-23 April 2004, Moscow, Russian Federation)


Dear Sir/Madam, 
1 In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2004 (http://www.itu.int/ITU-T/events/index.html), I would like to inform you that, at the kind invitation of NIIR, Russian Federation, Special Study Group (IMT-2000 and Beyond) is to meet in Moscow, Russian Federation, from 19 to 23 April 2004, inclusive. Please note that the place of the meeting has changed.
The meeting will open at 9:30 hours on the first day. The location of the meeting will be the Novotel, Moscow, Russian Federation.

2 The Plenary sessions will take place on 19 April 2004 (half day) and 23 April 2004 (all day). Parallel sessions are foreseen on 19-22 April 2004. The discussions will be held in accordance with decisions taken with reference to the provisions in force.
3 The draft agenda, as prepared in agreement with the Chairman of Special Study Group (Mr. J. Visser, Canada) is set out in Annex 1 hereto.
4 The draft work programme, as prepared by the Special Study Group management team, is set out in Annex 2 hereto.

5 Annex 3 gives practical information provided by the host organization.  Particular attention is drawn to the visa and hotel arrangements, which must be made as soon as possible. 

6  Participants are reminded that in line with Recommendation A.9 the meeting will be conducted paperless. A wireless LAN will be provided. Delegates wishing paper copies may print them in the cyber café on site or bring them with them.  There will be no distribution of papers. Contributions may be downloaded directly from the ITU-T web site (http://www.itu.int/ITU-T/studygroups/ssg/index.asp).
7 Pursuant to the provisions of Recommendations A.1 of WTSA (Montreal, 2000) and A.9, revised in 11/2003, contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Special Study Group website.

b)
Contributions received by TSB less than two months but not less than five working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Special Study Group website. Therefore, such contributions must be received by TSB not later than 7 April 2004.

Participants are encouraged to submit contributions by electronic mail to the following address: 
tsbssg@itu.int. Detailed instructions can be found on the ITU-T website.

For your information, a new set of templates has been created to harmonize the appearance of ITU-T documents, while making the production of the documents easier and thus more efficient.  These templates are accessible from each ITU-T Study Group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  We strongly encourage you to use these new templates.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

8
In order to enable TSB and the host organization to make the necessary arrangements concerning organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible, but not later than 19 March 2004, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5 duly completed (one per participant), should be attached to the above-mentioned list.

9
For your convenience, a hotel reservation form is enclosed as Annex 4.
10
As noted in paragraph 5 above, we would remind you that a visa is required for foreign citizens visiting the Russian Federation.  Further details on this point are provided in Annex 3. Applicants are kindly requested to apply as soon as possible to ensure sufficient time for the processing of visa applications prior to the start of the meeting.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1
(to TSB Collective-letter 8/SSG)

Draft Agenda for the meeting of ITU-T Special Study Group 
“IMT-2000 and Beyond”

(Moscow, 19 - 23 April 2004)
1. Opening of the meeting

2. Chairman’s comments and key objectives for this meeting

3. Approval of agenda

4. Brief reports of interim and related activities

4.1. ITU-BDT Sub-regional seminar on IMT-2000 for CEE and Baltic States (Ljubjana, Slovenia – 1-3 December 2003)

4.2. CTO meeting (Geneva, 8-9 December 2003)

4.3. WSIS (Geneva, 10-12 December 2003)  

4.4. Q.5/SSG E-Meeting (15-16 December 2003)

4.5. Q.5/SSG E-Meeting (17-19 December 2003)

4.6. Q.1/SSG E-Meeting (8-20 January 2004)

4.7. JRG NGN (Geneva, 12 –15 January 2004)

4.8. SG 13 NGN activities (Geneva, 3-12 February 2004)

4.9. ITU-D Q.18/2 Rapporteur's Group meeting (Geneva, 26-29 January 2004)

4.10. Q.2/SSG E-Meeting (27 January – 4 February 2004)

4.11. ITU-R WP 8F (Busan, Korea, 18-25 February 2004)

4.12. SPU Seminar “Shaping the future mobile information society” (Seoul, 4-5 March 2004)

4.13. Q.1/SSG E-Meeting (4-16 March 2004)

4.14. Q.2/SSG E-Meeting (9-17 March 2004)

4.15. TSAG Restructuring face-to-face meeting (Ottawa, 5-7 April 2004)

4.16. others as identified

5. Document allocation

6. Additional Items for discussion in Plenary (not covered in topic 4 above)

6.1. TDs

6.2. Contributions

7. Approval of Meeting Work Plan

8. Meetings of Individual Questions and Preparations for WTSA-2004

9. Examination of the Reports of the Questions

9.1. Consent of Recommendations in accordance with the rules of Recommendation A.8

9.2. Approval of a proposed set of Questions for study in the next Study Period

10. Miscellaneous

11. Future activities

12. Closure of the Meeting

ANNEX 2

(to TSB Collective-letter 8/SSG)

Draft work plan for the meeting of ITU-T Special Study Group
(Moscow, Russian Federation, 19 -23 April 2004)

Outline of meeting plan per SSG Report R-14, section 8.2:
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Time slots:

1:  0900-1030
2: 1100-1230
3: 1400-1530
     4: 1600-1730
N: 1800-2000
(Except 19 April when Session 1 starts at 0930)
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Notes: 

1. The SSG Management Team, in addition to meeting Sunday afternoon, 18 April, will meet briefly before lunch on Monday if necessary.

2. The SSG Management Team will meet over lunch on Thursday to review issues and progress, and prepare for the closing plenary.

3. This slot has been allocated to enable the indicated Questions to address matters of common interest and to address any coordination issues.

4. Question reports, Recommendations to be considered for AAP Consent, and Supplements to be considered for approval must be ready and provided to the TSB in sufficient time that they can be posted and available to all delegates by 0900, Friday, 23 April.
ANNEX 3

(to TSB Collective-letter 8/SSG)

Practical information on the meeting of Special Study Group
(Moscow, Russian Federation, 19-23 April 2004)
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1
Meeting information

Meeting venue

Novotel Moscow Centre  

127030 Moscow, Novoslobodskaya st., 23 

Halls "Paris", "Washington", "Berlin" (2nd floor)

Tel: + 7 095 780 40 00

Fax: + 7 095 780 40 01

Moscow – Russian Federation  

Home page: http://www.novotel.com/novotel/fichehotel/gb/nov/3328/fiche_hotel.shtml
Nearest metro station: Mendeleevskaya (1 min walk) / Novoslobodskaya

Nearest railway station: Belorusskaya station, 1 km

Nearest Bus: 3 min walk

Computer facilities

Wireless LAN facilities will be provided in all meeting and secretariat rooms. In addition a cyber café facility will also be provided.
Hotel accommodation and reservation

All hotel reservations are handled by:

Novotel Moscow Centre

23, Novoslobodskaya st., 127030 Moscow, Russia

Tel: +7 095 780 40 00

Fax: +7 095 780 40 01

E-mail: reservation@novotelmoscow.ru
Home page: http://www.novotel.com/novotel/fichehotel/gb/nov/3328/fiche_hotel.shtml
The hotel reservation forms must be sent to Novotel Moscow Centre. You are encouraged to do this before 18 March.

We have 50 rooms available at this hotel, as specified in each category.

Prices:

· Single Room 160$ USD / night (special rates, taxes included)

· Double Room 175$ USD / night (special rates, taxes included)

Breakfast is included in the prices and served at the hotel’s restaurant from 06:30 to 10:30 hours.

Credit Cards accepted: VISA, AMEX, MASTERCARD, DINERS CLUB, ACCESS, JCB

Please note: The number of rooms available at the Hotel is limited and rooms will be assigned on a first come first served basis. After the 18th of March, the number of rooms and the prices are not guaranteed. Therefore, early reservation is recommended.  

The special prices for the event are available for this event.

A one night accommodation charge will be strictly enforced for cancellations received 48 hours or less prior to the date of arrival. Cancellations received 24 hours or less prior to date of arrival will be charged the period reserved. 

2
Transport facilities

Delegates arriving to the airport may get to the hotel by city bus or by train and then by metro (from Domodedovo airport), or by city bus and then by metro (Vnukovo and Sheremetyevo airports) or by taxi of the official companies in the airport. (Please do not go with private "taxi".) 
3
Electricity

Electricity supply is 220 Volts.

4
Language

The official language of the country is Russian.

5
Tipping

A normal tip is anywhere around 10%. Sometimes the tip is already included in the receipt.

6
Flight arrangements

Most flights to Moscow are to Sheremetyevo (35 km), Domodedovo (55 km) and Vnukovo (45 km from the hotel) airports. 

7
Focal Point:


State Radio Research and Development Institute (NIIR)

Novakovskaya Olga

Phone # + 7 095 267 06 95

Fax # + 7 095 267 06 42

Email: ssgprepcom@mail.ru
For further information about meeting arrangements, request for an invitation letter form for your travel authorization (visa), please contact:
Novakovskaya Olga (see contact details under point 7)

8
Geography

Moscow is the capital of Russia, it is situated in the European part of the country.

9
Climate

The temperature in Moscow ranges from -10(C to +5(C  in spring. 

10
Background on the city

Moscow is the capital of Russia. It is an ancient city (founded in 1147 by Yury Dolgoruky). There are more than 100 universities, more than 70 museums, more than 100 theatres, 5 large concert halls. The branched net of the Moscow metro covers nearly all the city. The stations of the central part of it are decorated with granite and with bronze sculptures. A nice view of Moscow is from Vorobyovy Hills, where the Moscow University is situated. The city spreads from the North to the South for 42 km, and from the East to the West it spreads for 35 km. The road round the city is 109 km long. The heart of Moscow is the Kremlin, where on the Borovitsky Hill Moscow was founded. First the Kremlin was wooden, then it became white stone. In the 15th   century the Russian lords united and the Kremlin became the centre of Russia. Among the towers of the Kremlin the most famous are Spasskaya and Borovitskaya. In the Kremlin there is the state museum of arms called Orugeynaya Palata. It is a real treasure-house of the arms of five centuries, the thrones of the Russian tzars, the famous decoration for horses, the gifts from embassies, the church-plates. Here is the Almas-ny Fond where are the precious stones, the jewelry of Russian masters. The ensemble of the cathedrals on Cathedral Square appeared in the 15th century. This is the place where the great Russian tzars are buried. Nowadays it is the Russian government that works in the Kremlin. The heart of the Kremlin is Red Square. It has existed since the 15th century. In 1930, a granite mausoleum was built here for the body of Lenin. The grave of Stalin is situated close to it. The other leaders of Russia of the soviet period are buried in the Kremlin Wall. Near the Kremlin is the famous Bolshoy Theatre, and next to it there is the Maliy theatre. On the next street there are the Musical Theatre of Stanislavsky (the second opera) and the Musical Comedy Theatre.

The central street of Moscow is Tverskaya Street. It counts its history since the 15th century as the trade road to the town of Tver. In the 18th century, St. Petersburg became the capital of Russia and this street became the beginning of the road between the two great cities. During several centuries, the width of it was 16 – 18 meters. In 1930 a new building was built on this old street. That was the building of the Ministry of the Communication and the Central Telegraph. The reconstruction of the Tverskaya street has begun. 

In 1782, the house of the Governor of Moscow was built on Tverskaya street. Now the government of Moscow is working in this building. 

11
Passport and visa regulations

A visa is required for foreign citizens wishing to visit Russia. The usual requirements to apply for a visa are: official invitation form, two passport-size photographs, and the duly-completed application form in duplicate. Visas are generally processed within two working days.

Delegates are advised to check with the Russian Embassy or Consulate in their own country for present visa requirements. Please mention the purpose of the trip as 'business' (meeting attendance) might have a different visa status in different countries. Delegates are also urged to process their visa requests at the earliest date possible, preferably at least three weeks before their scheduled travel date.

They must also bring a valid passport (date of validity at least 6 months past intended day of departure).

For an invitation form delegates should send the following data to the Focal Point person by e-mail or fax (Ms. Olga Novakovskaya, see section 7 above):

Passport copy (first, main page, incl. name, date of birth, passport number, expiry date, Citizenship)

Working place: firm name, position, address, telephone, fax numbers.

Trip purpose: business (meeting attendance), arrival and departure dates, duration of stay.

Place for visa application: country and city, where the Russian Consulate is situated, and where the visa will be requested and processed.

Another possibility is to get the Hotel voucher (see Hotel registration form), but the additional information may be required.
12
Currency

The Ruble is the official currency in Russia. Travelers cheques and major credit cards are generally accepted; personal cheques are not accepted. For cash exchange, we strongly recommend delegates to have American dollars or Euros that can be exchanged at the exchange points or in the banks. 

Current rate is about 29 rubles for 1 US dollar, 35 rubles for 1 Euro.

13
Business hours

Banks are open from 9:00 to 19:00 hours from Monday to Sunday.

ATM is situated in the Hotel, first floor, 24h. 

Most department stores are open from 10:00 to 20:00 hours. 

ANNEX 4
(to TSB Collective-letter 8/SSG)

Hotel reservation form

ITU Special Study Group Meeting - Moscow, 19 – 23 April 2004
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Moscow Centre

Accommodation April 18, 2004 – April 25, 2004

Planning Meeting SSG IMT-2000

For Nauchno Issledovatelsky Institute Radio (NIIR) 

Harmony Room (SGL) –  $160 per room

Harmony Room (DBL) -   $175 per room

Prices include Buffet Breakfast & VAT. 

Arrival Date  _____________________


Departure Date ___________________

Your Preferences:  Room Type


 

Executive Harmony              Harmony                              Smoking                            Non-Smoking 

Name ______________________________________________________________________________

· Reservation will be guaranteed: Please complete one of the sections below.


 
By Credit Card. Please, enclose copy of the credit card from both sides. 

Credit Card:  
Amex

DC

MC

Visa
          Euro Card
 JCB

Credit Card # ______________________________________ Expiry Date: __________________

Signature _________________________


100% Prepayment via Bank Transfer. We will issue an invoice. Please put down your fax number or e-mail address _______________________________________________________________ 

-
Reservation is accepted until 18 of March 2004. After this date, reservations and prices are accepted on availability basis.

-
Reservation must be cancelled within 48 hours prior to arrival to avoid billing of one night room and tax.

· Check in time is 2:00 pm 





Check out time is 12:00 pm 

Please, complete this form and send it to our Reservation Department at 7 095 780 40 01 or e-mail: reservations@novotelmoscow.ru.

· If you require a letter to obtain a visa to Russia, please fill the section below.

Passport Number _________________Expiration Date __________ Citizenship ___________________

Date of Birth ________________City of Departure _______________Tel/Fax_____________________

Welcome To Novotel, you are at home!

23, Novoslobodskaya Street, Moscow 103030 Russia, Tel: +7 095 780-40-00, Fax: +7 095 780-40-01

REGISTRATION  FORM (PDF)
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ANNEX 5
(to TSB Collective-letter 8/SSG)

	ITU-TSB
	Special Study Group Meeting
(Moscow, Russian Federation, 19 – 23 April 2004)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 19 March 2004

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	

	
	
	

	(C)        FORMCHECKBOX 
      Head of delegation
	
	

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	

	(D)        FORMCHECKBOX 
      Delegate
	
	

	
	
	

	

	Important Note:
There will be no distribution of paper documents. Delegates wishing paper copies may download them directly from the ITU website and print them in the cyber café. 
Thank you for your understanding.

	Date: ___________________________
	Signature: ______________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	














	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
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Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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ANNEX 5
(to TSB Caollective-letter 8/SSG)

) Special Study Group Meeting
ITU-TSB (M oscow, Russian Federation, 19 — 23 April 2004)

REGISTRATION FORM

Tobereturned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 19 March 2004
Note: Please typein the fields provided and use the Tab key to switch from one field to another.

OMr. OMrs. OMs. OMiss

Country
Family Name Name of Administration of Member State”
First Name Name of Sector Member / Associate / Other

Complete address of Administration or Organization:

Tel:

Fax:

E-mail:

* For delegates of Member States: Function at the
meeting

(C) [ Head of delegation
(CA) [ Deputy Head
(D) [ Delegate

I mportant Note:

Therewill be no distribution of paper documents. Delegates wishing paper copies may download
them directly from the I TU website and print them in the cyber café.
Thank you for your under standing.

Date: Signature:

For TSB Secretariat use only

Pigeon-hole
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