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Geneva, 7 February 2002

	Ref:
	TSB Collective-letter 4/SSG


	

	Tel:
Fax:

E-mail:
	+41 22 730 5126

+41 22 730 5853
tsbssg@itu.int
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU‑T Associates participating in the work of Special Study Group “IMT-2000 and Beyond”

	Subject:
	Meeting of Special Study Group 
(21-27 May 2002, Ottawa, Canada)


Dear Sir/Madam,

1
Further to the schedule of ITU Telecommunication Standardization Sector meetings for 2002 (TSB Circular 61 and its Corrigendum 1), I would like to inform you that, thanks to the kind invitation of Nortel Networks, Canada, Special Study Group (IMT-2000 and Beyond) is to meet in Ottawa, Canada, from 21 to 27 May 2002, inclusive.

The meeting will open at 9:30 hours on the first day. The location of the meeting will be the Crowne Plaza Hotel, Ottawa, Canada.

The Plenary sessions will take place on 21 May 2002 (half day) and 27 May 2002. Parallel sessions are foreseen on 22-24 May 2002.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force.

3
The draft agenda, as prepared in agreement with the Chairman of Special Study Group (Mr. J. Visser, Canada) is set out in Annex 1 hereto.

4
The draft work programme, as prepared by the Special Study Group management team, is set out in Annex 2 hereto.

5
Annex 3 gives practical information provided by the host organization. Particular attention is drawn to the hotel reservation, which must be made as soon as possible.

6
On Tuesday, 28 May 2002 a seminar “ITU Seminar on IMT-2000 and Systems Beyond” will be jointly organized by ITU and Nortel Networks. It will take place at the same venue. The tentative programme for the seminar is in Annex 4 and updates will be provided on the Special Study Group website.  The registration form for the seminar is given in 
Annex 6. Please note that a Circular to be signed by Directors of both BR and TSB will be issued, see TSB Circular 85 (http://www.itu.int/itudoc/itu-t/circ/01-04_1/index.html) and BR Circular letter 8/LCCE/109 (http://www.itu.int/itudoc/itu-r/sg8/lcce/index.html). 
7
Participants are reminded that in accordance with Recommendation A.9 the meeting will be conducted paperless as far as possible. Delegates wishing paper copies may print them in the cyber café. A limited number of paper copies of documents will be provided only on request, made well in advance.
Contributions may be downloaded directly from the ITU-T web site.
8
Pursuant to the provisions of Recommendations A.1 and A.9 of WTSA (Montreal, 2000), contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Special Study Group website.

b)
Contributions received by TSB less than two months but not less than 5 working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Special Study Group website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by TSB not later than 13 May 2002. 

Participants are encouraged to submit contributions by electronic mail to the following address: 
tsbssg@itu.int. Detailed instructions can be found on the ITU-T website.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

9
In order to enable TSB and the host organization to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 22 April 2002, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form for the meeting in Annex 5 duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation during the meeting (paper form or direct downloading from the web).

10
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them. You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend. (The working party structure adopted by Special Study Group at its first meeting in December 2000 can be found on the ITU-T website: http://www.itu.int/ITU-T/ssg/structure.html, as well as in the Report SSG-R1.)

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 6

ANNEX 1
(to TSB Collective-letter 4/SSG)

Draft Agenda for the meeting of ITU-T Special Study Group 
“IMT-2000 and Beyond”

(Ottawa, 21-27 May 2002)

1. Opening of the meeting

1.1  Chairman’s opening remarks

1.2  Host’s opening remarks

1.3  TSB opening remarks

1.4  Key objectives for this meeting

2. Approval of agenda

3. Documents and their allocation

4.
Reports on SSG interim activities

5.
Reports on ITU-T activities (TSAG, Informal Forum Summit, SG Chairmen’s Meeting, 
etc.)

6. Liaisons and interaction with other groups, standards bodies, forums/consortia

7. Items for discussion in Plenary

8. Work Plan for this meeting

Working Party and Q.8/SSG meetings

9. Items for discussion in Plenary

10. Reports of Working Parties. Report of Q.8/SSG

11. Future activities

12. Miscellaneous

13. Closing 

ANNEX 2
(to TSB Collective-letter 4/SSG)

Draft Timetable for the SSG meeting and Seminar
21 – 28 May 2002

	SSG activities
	Mon

20
	Tue

21
	Wed

22
	Thu

23
	Fri

24
	Week

-end
	Mon

27
	Tue

28

	Management Team
	     . - -
	     . 

     1
	
	
	     . 

     1
	
	
	
	

	SSG Plenary
	
	- - .

2 3
	
	
	
	
	
	- - . - -

7 8 8 8
	

	WP 1/SSG
	
	     . -

       4
	- - . - -
	- - . - -
	- - . - -

         6
	
	
	
	

	WP 2/SSG
	
	     . -

       4
	- - . - -
	- - . - -
	- - . - -

         6
	
	
	
	

	WP 3/SSG
	
	     . -

       4
	- - . - -
	- - . - -
	- - . - -

         6
	
	
	
	

	Q.8/SSG
	
	     .   -

         5
	    . - -
	    . - -
	
	
	
	
	

	Seminar
	
	
	
	
	
	
	
	
	- - . - -


Notes:

1. The SSG Management Team, in addition to meeting Monday afternoon, 20 May, will meet briefly over lunch on Tuesday (if necessary) and on Friday to review issues and progress.

2. SSG Opening Plenary session 1 is reserved for opening ceremonies plus routine housekeeping matters as required.

3. SSG Opening Plenary session 2 is intended to cover items addressed to the SSG as a whole.

4. All three WP opening plenaries covering “administration and scheduling” will be held in series in one session. Individual WP schedules are at the WP Chairmen’s discretion.

5. Q.8/SSG is allocated one session to address key items of interest to the SSG as a whole.

6. WP reports must be ready for posting and reproduction by start of day, Monday, 27 May.

7. This session is for review and approval of the Q.8 report.

8. These sessions are for review and approval of the WP reports, liaison statements, future meetings and their terms of reference, and other matters requiring attention at the SSG closing plenary.

ANNEX 3
(to TSB Collective-letter 4/SSG)

Additional information on the meeting of Special Study Group 
(Ottawa, 21 – 27 May 2002)

Meeting Venue

The venue for this meeting is the Crowne Plaza Hotel. Information on the hotel may be found at www.sixcontinentshotels.com/crowneplaza. 

Crowne Plaza Hotel 

101 rue Lyon Street

Ottawa, Ontario K1R 5T9

Phone: 
+1-613-237-3600 (reservations: ext. 6200; please quote group name “SSG IMT-2000”)

Fax: 
+1-613-237-2351 (please quote group name “SSG IMT-2000”)

Email:
crowneplazaottawa@chipreit.com (please quote group name “SSG IMT-2000”)
Home Page: http://www.crowneplazaottawa.com/meetings/index.html 

Hotel accommodation and reservation

Hotel reservations should be made with the venue hotel directly. Best method to make hotel booking: phone. Next best: fax or email. Cut-off date for the guestroom block is April 15, 2002.
Hotel rates

	Rooms
	Fares

	Single or Double occupancy  
	CAD$138 (approx. US$88 as of 18 Dec 2001) + taxes (currently 5% PST and 7% GST, non-cumulative) Third and fourth person per room: add CAD$10 each.


Reservation requests received after April 15, 2002 will be accepted on a space available basis only, at the Hotel's published rate.

You are kindly requested to make use of the indicated hotel and the attractive rate offered in order to help minimize the meeting facilities costs. No other hotel room blocks have been reserved. Should you wish to seek other accommodation, please see: http://ca.dir.yahoo.com/Regional/Countries/Canada/Provinces_and_Territories/Ontario/Metropolitan_Areas/Ottawa_Metro/Travel_and_Transportation/Accommodation/

Cancellation
Hotel rooms guaranteed against a credit card must be cancelled by 6:00 PM the day of arrival to avoid a “no show” charge.

Cyber Cafés
Area with computers, printers and LAN connections for laptops, will be available to the delegates 24 hours per day.
Computer and LAN Facilities

There will be access via a wireless LAN to a local server for meeting documents as well as to the internet. It is anticipated that wireless LAN PCMCIA cards will be available for purchase at or very near cost at the meeting. 

Delegates should being wireless LAN cards (IEEE 802.11) PCMCIA cards with them (i.e., same as we are using in ITU Tower basement.) The host is hoping to make cards available for purchase at or very near cost.

Languages

Canada has two official languages, English and French. English is more common on the Ontario side of the Ottawa River; the same applies to French on the Quebec side of the Ottawa River.

Weather

In late May, Ottawa will typically be pleasantly sunny and warm during the day with temperatures around the mid 20ºC (75ºF) range or above but evenings can still be cool. Rain is a possibility. Current Ottawa weather information can be obtained at ca.weather.yahoo.com/318/index_c. and Canadian weather information and trivia may be obtained at members.tripod.com/~MitchellBrown/almanac/index.html. Warm evening wear such as a sweater or a light jacket or raincoat, optionally an umbrella, and good walking shoes will ensure your stay is pleasant and comfortable.
Medical Service 

Participants traveling to Canada are strongly advised to obtain medical insurance before leaving their home country. Medical services in Canada are of great quality but medical services may be expensive. We recommend that you procure medical insurance that covers medical and hospital treatment as well as repatriation expenses and life insurance. The Canadian Government does not assume responsibility for these services. 

Passports and Visas 

Participants coming to Canada need a valid passport. In some cases, a visa is also required. Participants are advised to determine, before traveling, whether they will require an entry visa into Canada and they are responsible for obtaining any other visa they may require for countries through which they may be transiting.

Please see <http://www.cic.gc.ca/english/visit/> for visa requirements. If a letter of invitation is needed, please contact: 

Mr. John Visser, Nortel Networks

tel:  +1-613-763-7028

fax: +1-613-765-6257

email: jvisser@nortelnetworks.com

Customs
Firearms and weapons: in Canada, it is against the law to bring firearms or other weapons such as Mace and pepper spray into the country for your personal protection.

Transport Facilities
Options include taxi (recommended but a little expensive, CAD$20 approx.), hotel shuttle (recommended and cost effective), transit bus (inexpensive but inconvenient) and car rental (parking is relatively expensive.)

Airport 
Please see <http://www.ottawa-airport.ca/> for comprehensive information on Ottawa’s Macdonald-Cartier international airport, including ground transportation and other amenities and services. 

Foreign Exchange and Banking 

The official currency in Canada is the Canadian dollar. Traveler’s cheques are accepted in most major foreign currencies by banks, which are usually open from 10:00 to 16:00 hours on weekdays. Currency exchange facilities are available at the airport and downtown foreign exchange offices. US currency is widely accepted but the exchange rate may not be as good as at a bank.

Exchange rates can fluctuate. Relative exchange rates are as follows:

US$1 =CAD$158 on 18 Dec 2001. US currency is widely accepted but the exchange rate will be better at banks and trust companies. It is recommended that visitors bring CAD$ or US$ cash or travellers cheques. UK Pounds are easily exchanged at all banks. Exchanging other currencies is best done at a major bank branch, with several nearby, but the fees may be unattractive. Currency exchange services are available at the airport. All major credit cards are widely accepted. 
Taxes 

The federal tax (GST) of 7% is levied on most goods and services in Canada. In addition, an 8% provincial tax (PST) is levied on products and services. Non-residents can apply for a GST rebate on most goods purchased for use outside Canada as well as on short-term accommodation (there are exceptions). Details are given in the “GST Rebate for Visitors” booklet published by Revenue Canada, Customs and Excise, available on the plane, at the airport upon your arrival or at your hotel.

Business hours 
Most businesses are open 9:00 AM to 6:00 PM Monday to Wednesday and Saturday, 9:00 AM to 9:00 PM on Thursday and Friday. Many are also open 12:00 noon to 5:00 PM on Sunday. Some businesses may open at 10:00 instead of 9:00. Extended hours are offered in the nearby Byward Market and the Rideau Shopping Centre since these are considered tourist areas. Banks close earlier but trust companies, which provide essentially the same services, often have longer business hours than banks. ATMs are widely available.

Please note that 20 May is a Statutory Holiday (Victoria Day) and many businesses outside the tourist areas will be closed that day.

Tipping
Restaurants and taxi drivers: 15%, more for exceptional service. Restaurants may include the gratuity in the bill for groups of more than four or so people. They will normally let you know ahead of time.

Bell hops: CAD$1.00 per bag, a little more if the bags are heavy or awkward.

Mobile Telephones 

In Canada, there are four national mobile telephone network operators. These operators have roaming agreements with other operators in North America and in other countries. 

North American GSM standards are somewhat different. In North America, GSM mobiles operate in the 1.9GHz band. GSM mobile phones from outside North America are therefore not compatible. 

If the mobile operator in your home country has a roaming agreement, you should be able to take your GSM smart card and insert it into a North American GSM1900 phone upon your arrival. Calls made to your home mobile phone will be forwarded to your Canadian phone. 

Important: Calls made from Canada to your phone will be processed through your home country and will therefore incur international long distance charges for both the caller and you. 

Electrical Supply 

The main power supplies in Canada are 110 volts - 60 Hz. 

Electricity (110 volt 60 Hz) will be available to each participant in all the meeting rooms.
General Tourist Information 

For more information about Canada, please visit: 

www.canadatourism.com 

www.canadatourism.com/index_ct.html
For more information about Ottawa please visit: www.capcan.ca
Local time

GMT - 4 hours.
ANNEX 4
(to TSB Collective-letter 4/SSG)

Draft structure of the ITU Seminar on IMT-2000 and Systems Beyond
(Ottawa, 28 May 2001)
	“With the successful introduction in Japan and imminent rollout of IMT-2000 in other regions; standardization attention is now shifting towards further evolution of IMT-2000 and definition of systems beyond IMT-2000 to determine future “radio” and “core” network requirements. This seminar addresses some of these issues so as to contribute towards the lead role ITU can play in providing global solutions.”

K. Lathia, Seminar Coordinator and Vice-Chairman, ITU-T SSG

	Registrations starts at 08:00 hours

	9:00 – 10:40 hours

	Session 1: IMT-2000 Critical Issues & Requirements

Chairman: 
Chairman’s Opening Remarks 
Kiritkumar LATHIA, Vice-President – Strategy & Positioning, 
Siemens ICN SpA
1.1

Today's Products Addressing Tomorrow's Needs


(Scott R. WICKWARE – Director, UMTS Product Solutions, Nortel Networks)

1.2 Harmonization: What needs to be done?
(Paola TONELLI – UMTS Forum, Operator Group Chairperson)

1.3 Issues for Seamless Service/Application Provisioning 
(Brian O’SHAUGHNESSY – Vice-President Wireless Technology, Bell Mobility)

1.4 APT Requirements: Case study of Australia
(Bob HORTON – ASTAP Chairman)

Questions and Answers

	10:40 – 11:00 hours

	Coffee break


	11:00 – 12:30 hours

	Session 2: Core Network Developments

Chairman: 
John VISSER, Chairman, ITU-T SSG
2.1
Harmonization and Convergence of IMT-2000 Systems


(Young Kyun KIM – ITU-T SSG/WP 3 Chairman)
2.2 3GPP State-of-the-Art

 
(Asok CHATTERJEE – 3GPP PCG Chairman)

2.3 3G Deployments and the Future of ALL-IP
(Steven DENNETT – 3GPP2 SC Chairman)
2.4 IP based Multimedia Services Platform
(Stephen HAYES – 3GPP CN Chairman)
Questions and Answers

	12:30 – 14:00 hours

	Lunch break


	14:00 – 15:30 hours

	Session 3: Radio Network Developments

Chairman: 
Colin LANGTRY, ITU-R Counsellor for Study Group 8
3.1 Vision for Radio Network Developments
(Stuart COOKE – ITU-R WP8F Vice Chairman)

3.2 Wireless World Research Forum
(Dr. Werner MOHR – WWRF Chairman)

3.3 Wireless LAN as Mobile Radio Access Networks
(Dr. Nat NATARAJAN – Motorola)

3.4 Software Defined Radio
(Stephen BLUST – SDR Forum Chairman)

Questions and Answers

	15:30 – 16:00 hours

	Coffee break


	16:00 – 18:00 hours

	Session 4: Research Activities in different ITU Regions

Chairman: 
Fabio S. LEITE, ITU IMT-2000 Project Manager
4.1 
Activities of mobile IT Forum (mITF) on Systems beyond IMT-2000


(Fumio WATANABE – Chairman of System Sub-Committee, mITF)

4.2 
Korean studies on Systems beyond IMT-2000
(Dr. Ki-Cheol HAN – ETRI)

4.3 
The EU IST project BRAIN/MIND – an IP solution for systems beyond 3G


(Dave WISELY – BTexact Technologies)

4.4 
QoS Issues for Worldwide Mobile Telephony 


(Dr. Gregor v. BOCHMANN – University of Ottawa)

4.5 
Seminar Conclusions 
(Fabio S. LEITE, ITU IMT-2000 Project Manager)
Questions and Answers

	


Detailed information on the programme of the Seminar will be given in SSG web site by the beginning of May 2002 http://www.itu.int/ITU-T/worksem/index.html.
Contact for information: 

Mr. Kiritkumar Lathia, Siemens ICN SpA, Italy 
(kiritkumar.lathia@icn.siemens.it)

Mr. John Visser, Nortel Networks, Canada 
 
 
(jvisser@nortelnetworks.com)

Mrs. Tatiana Kurakova, TSB engineer


(kurakova@itu.int)

ANNEX 5

(to TSB Collective-letter 4/SSG)

	ITU-T
	Special Study Group Meeting

(Ottawa, 21 – 27 May 2002)


	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853) by 22 April 2002

	

	
	Plen
	WP1
	WP2
	WP3

	I participate in the following Working Parties:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	

	
	
	

	(C)        FORMCHECKBOX 
      Head of delegation
	
	

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	

	(D)        FORMCHECKBOX 
      Delegate
	
	

	
	
	

	During the meeting:
I wish to download the documents from the Web (TIES account required):    FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
OR
I wish to receive the documents in paper form :    FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Date: ___________________________
	Signature: ______________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	


ANNEX 6

(to TSB Collective-letter 4/SSG)
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	ITU Seminar on 
IMT-2000 and 
Systems beyond

(Ottawa, 28 May 2002)
	


	REGISTRATION  FORM

	Notes:
1.
Registration is free but advance registration is needed to ensure adequate facilities are in place and sufficient copies of the presentations are available. Late registrations may be accepted but only on a space available basis.


2.
Registration is open to all interested persons of ITU Member States. ITU Sector membership is not required.

Please return to TSB (Email: tsbssg@itu.int or Fax: +41 22 730 5853) by 15 April 2002.

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Non Members

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	
	
	

	Date: ___________________________
	                                         Signature: ______________________________________


	For TSB Secretariat use only



	
	Pigeon-hole

	
	


_____________
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www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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