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Geneva, 31 July 2003

	Ref:
	TSB Collective-letter 5/6


	

	Tel:
Fax:

E-mail:

	+41 22 730 5235
+41 22 730 5853
tsbsg6@itu.int
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 6


	Subject:
	Meeting of Study Group 6
Hanoi, Vietnam, 25-28 November 2003 


Dear Sir/Madam,

1
In accordance with the schedule of  ITU Telecommunication Standardization Sector meetings for 2003 (http://www.itu.int/ITU-T/events/index.html), I would like to inform you that, thanks to the kind invitation of the Ministry of Posts and Telematics of the Socialist Republic of Vietnam, Study Group 6 (Outside plant) is to meet in Hanoi, Vietnam, from 25 to 28 November 2003 inclusive. Please note that the meeting dates for Study Group 6 announced in Circular 117 are therefore no longer valid

The venue of the meeting will be Hanoi Horison Hotel in Hanoi, Vietnam.

The meeting will open at 0930 hours on the first day. 

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3
The draft agenda, as prepared by the Chairman of Study Group 6, is set out in Annex 1 hereto.

4
The draft work programme, as prepared by the Study Group 6 Management team, is set out in Annex 2 hereto.

5
Annex 3 gives practical information provided by the host organization. Particular attention is drawn to the hotel booking form, which should be sent directly to the International Cooperation Department of the Ministry of Posts and Telematics, as soon as possible, but not later than 15 October 2003 (see Annex 4).

6
Pursuant to the provisions of Recommendation A.1 of WTSA (Montreal, 2000), contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Study Group 6 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 6 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by TSB not later than 12 November 2003. 

Participants are encouraged to submit contributions by electronic mail to the following address: tsbsg6@itu.int. Detailed instructions can be found on the ITU-T website.

For your information, a new set of templates has been created to harmonize the appearance of ITU-T documents, while making the production of the documents easier and thus more efficient.  These templates are accessible from each ITU-T Study Group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  We strongly encourage you to use these new templates.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

7
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me by letter, fax (No.: +41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible, but not later than 24 October 2003, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list.

8
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them.  You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5

ANNEX 1
(to TSB Collective-letter 5/6)

Draft agenda for the fifth meeting of Study Group 6
(Hanoi, Vietnam, 25-28 November 2003)

1    
Opening of meeting

2
Approval of agenda

3
Feedback and Status Reports on interim activities (since April 2003)


3.1

SG chairmen meeting (matters of interest to SG 6)


3.2

TSAG meeting (matters of interest to SG 6)


3.3

Status on EDH facilities


3.4

SG6/IEC common area activities

4
SG 6 Organization 

5
Objectives for this meeting

6
Work Plan for this meeting

7
Conduct of and Facilities available for the meeting

8
Documents and their allocation

9
Guidelines for the meeting of Working Parties

10
Intellectual Property Rights Inquiry

11
Miscellaneous

12
Reports of Working Parties


12.1
Matters for resolution at Study Group level


12.2 
Intellectual Property Rights Inquiry


12.3
Consent on Recommendations proposed for approval in accordance with Recommendation A.8


12.4
Approval of draft new/revised Recommendations


12.5
Agreement on other texts

12.6
Liaison and interactions with other groups

13
Agreements on draft new/revised Questions (if any)

14
Future activities

15
Miscellaneous

16
Closing

ANNEX 2

(to TSB Collective-letter 5/6)

Draft work plan for the meeting of ITU-T Study Group 6
(Hanoi, Vietnam, 25-28 November 2003)  

	I
09:30 - 11:00
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(1)
Agenda items 1 - 11

(2)
Agenda items 12 - 16
ANNEX 3

(to TSB Collective-letter 5/6)

Additional information on the meeting of Study Group 6
(Hanoi, Vietnam, 25-28 November 2003)
1. Venue of the Meeting

Hanoi Horison Hotel (swiss-belhotel international)

40 Cat Linh Street

Hanoi, SR Vietnam

Website: www.swiss-belhotel.com

2. Hotel Reservation

For the convenience of the participants, it is recommended to stay in Hanoi Horison Hotel. Room reservation should be made through Vietnam Operating committee to get special rates and benefits.

The night room rates are as follows:

Superior Room




US$  63.00++

Deluxe Room




US$  68.00++

Cabana Room at the Swimming Pool
US$  75.00++

Horison Club – 10th Floor(

US$  85.00++

Deluxe Suite (




US$115.00++

Terrace Suite(




US$ 100.00++

Horison Club Suite (


US$ 135.00++

Plus US$ 8.00++ per room double occupancy.

All prices (++) are quoted in US$ and are subject to 5% service charge and 10% government tax.

Including:
- Daily International Buffet breakfast

- Daily local newspaper (English or Vietnamese)

- Two bottles of mineral water

- Free and unlimited access to the Fitness Center at the 2nd floor (swimming pool and sauna, exercise room and aerobics

- 26 Entertainment/Movies and News Satellite TV Channels

The special daily benefits for the Rooms ( and Suites ( include:



- Serving breakfast at 10th floor



- Free laundry of max. 3 items or free pressing of one suit or dress



- Free local newspaper and magazin



- Free use of computer in the Lounge in 10th Floor for max.20 minutes (email or Internet)



- Free local telephone call



- Free coffee or tea (from 7am to 10pm) and free drinks from the list (from 5pm to 8pm) with snack



- 15% discount on food and beverage in any hour of hotel restaurants (except on discounted prices)



- Free 60 minutes massage for every 3 nights stay



- Welcome fruit basket and bottle of wine



- Late check until 4pm

3. Transportation

For your general information, the following transportation is available from Noi Bai International Airport to the Hotel:

Public Taxi: Taxis with meters are available at the authorized public taxi stands outside the arrival hall of the Airport. The cost is approximately VND150.000.

Airport Taxi Service: The Airport has a taxi service to various destinations in the city. The taxi counter is located at the arrival hall of the airport. The cost is approximately USD10 or VND155.000 to downtown.

The Hotel offers the Airport Transfer fare of US$ 15.00/person/way. However, the service pre-registration with the hotel should be made before arrival.

4. Immigration Requirements

Prior entry visa is not required for only some countries in accordance to the bilateral agreements between Vietnam and those countries. For information on entry visas to Vietnam, participants are kindly requested to contact the Vietnam's Diplomatic/Mission in their country. The Vietnam Operating Committee will issue an invitation letter for the visa application of participant on the receipt of Pre-registration.

5. Airport Tax

Airport Tax amounting to USD 14.00 or VND 220,000 is to be paid at the time of departure.

6. Local time 

GMT + 7 hours

7. Food/Diet

A wide range of choices in the food/diet from Asian style to Western style is available in hotel restaurants, foodcourts. The local cuisine is excellent for different tastes.

8. Currency

The legal tender of Vietnam is Dong (VND). For money changing, banks and money changes are conveniently located over the city and at the airport, as well as at the hotels. One US$ is approximately equal to Dong 15,500. Major banks are open from 9 a.m. to 3.30 p.m., Monday to Friday. All main credit cards are welcome, such as VISA, MASTER, AMEX,...

9. Climate 
The average temperature in November in Hanoi  ranges between 20​0C to 250C. However, it is rather cool and also rains sometimes during this season. It is recommended to bring umbrella outdoors.

10. Electric Power

220 V; 50-60 Hz.

11. Language

The official language is Vietnamese, but most people in the central area of the City can use English, French.

12. Telecommunication services

Telephone and facsimile facilities are available in Hotels and outside. The charge for using these services in hotels must be added 10% of service charge

13. Insurance

All participants are requested to make any necessary arrangements for their insurance and medical coverage before travel.

14. Vietnam Operating Committee - Contact point

Programme information:

Mr. Phan  TAM

Officer

International Cooperation Department

Ministry of Post and Telematics

18 Nguyen Du Street, Hanoi 10000

SR Vietnam

Tel: 84 4 9436909

Fax: 84 4 8226590

e-mail: ptam@mpt.gov.vn

Delegation information:

Mrs. Tran Thanh HA

Officer

International Cooperation Department

Ministry of Post and Telematics

18 Nguyen Du Street, Hanoi 10000

SR Vietnam

Tel: 84 4 8229267, 9430204

Fax: 84 4 8226590

e-mail: ttha@mpt.gov.vn

Visa information:

Mr. Nguyen Dinh TRUNG

Officer

International Cooperation Department

Ministry of Post and Telematics

18 Nguyen Du Street, Hanoi 10000

SR Vietnam

Tel: 84 4 8226622, 8229267

Fax: 84 4 8226590

e-mail: dtrung@mpt.gov.vn


ANNEX 4

(to TSB Collective-letter 5/6)

STUDY GROUP 6 MEETING

(Hanoi, Vietnam, 25 - 28 November 2003)

	Contact Point: To be returned dully completed before 15 October 2003 to 

                        International Cooperation Department

                        Ministry of Posts and Telematics

                        18 Nguyen Du Street, Ha Noi, S.R. Viet Nam

                        Tel: +84 4 8229267, 9430204 Fax: +84 4 8226590




	Pre-Registration Form

(capital letter)


	1. Mr. / Ms. / Mrs  ___________________________     ___________________________

                    (Family name)                           (First name)

2. Organization  ____________________________________________________________

3. Address  ____________________________________________________________
4. Country  __________________________ Nationality  _______________________
5. Telephone  _________________________ Facsimile  ________________________

6. E-mail  ____________________________________________________________

7.    Passport No.  ______________________ Place of Issue  ________________________
8.  Date of Issue  ______________________ Expiry Date  __________________________

9. Date of Birth  _________________ Place of Birth  _____________________________

10. Place of receiving VISA ____________________________________________________




	Arrival/Departure Time

Date of Arrival  _____________________        Date of Departure _________________________




	Hotel Accommodation

Superior Room (
Deluxe Room   (
Cabana Room           (    Horison Club((
Deluxe Suite(  (
Terrace Suite((
Horison Club Suite((

Date In _____________________________________  Date Out __________________________________




	Signature       _______________________          Date  _________________________




REGISTRATION FORM (PDF)
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ANNEX 5

(to TSB Collective-letter 5/6)
	ITU-TSB
	Study Group 6 Meeting
(Hanoi, 25-28 November 2003)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 24 October 2003

	

	
	PLEN
	WP1
	WP2

	I participate in :
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	

	
	
	

	(C)        FORMCHECKBOX 
      Head of delegation
	
	

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	

	(D)        FORMCHECKBOX 
      Delegate
	
	

	
	
	

	

	Important Note:
Paper copy of meeting documents will be provided only upon request.

I need paper copies for Delayed Contributions:

 FORMCHECKBOX 


I need paper copies for Temporary Documents:

 FORMCHECKBOX 



	Date: ___________________________
	Signature: ______________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	


	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00



ITU-T\COM-T\COM6\COLL\005e.doc
30.07.03
ITU-T\COM-T\COM6\COLL\005e.doc
30.07.03
ITU-T\COM-T\COM6\COLL\005e.doc
30.07.03

_1121243351.pdf
ITU-TSB

Study Group 6 Meeting
(Hanoi, 25-28 November 2003)

REGISTRATION FORM

Tobereturned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 24 October 2003

Plen

WP1 WP2

| participatein : [

J O

OwMr. OwMrs. O Ms. O Miss

Family Name

First Name

Country

Name of Administration of Member State™

Name of Sector Member / Associate / Other

Complete address of Administration or Organization:

Tel:

Fax:

E-mail:

* For delegates of Member States: Function at the
meeting

© [ Headof delegation
(cA) [] Deputy Head
®) [] Deegae

I mportant Note:

Paper copy of meeting documents will be provided only upon request.

| need paper copiesfor Delayed Contributions: Ol
| need paper copies for Temporary Documents: ]
Date: Signature:

For TSB Secretariat use only

Pigeon-hole
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