Conference Proposals Interface (CPI)
for the second session of the CPM
User Guide
Version: 12 January 2023

Note:

This User Guide relates to a specific beta version of CPI for the second session of the Conference
Preparatory Meeting (CPM-2). It aims at encouraging the use of this CPl web interface that facilitates the
preparation of contributions to CPM-2 in a format compatible with the ITU document template, and
provides a functionality to easily extract relevant parts of the draft CPM Report.
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1 Overview

In accordance with Resolution ITU-R 2, the main purpose of the second session of the Conference
Preparatory Meeting (CPM-2) is to prepare the final CPM Report to the World
Radiocommunication Conference (WRC), using as a reference the draft CPM Report which is
prepared by the ITU-R responsible and contributing groups and provided as an input contribution
to CPM-2 by the CPM Management Team. Access to the draft CPM Report is indicated on the main
page of the CPM website.

The work of CPM-2 is based on contributions from ITU Member States and ITU-R Sector Members,
which could be a common contribution from the six (6) regional organizations, a multi-source
contribution or an individual contribution, to validate, amend or complete the different parts of
the draft CPM Report, which includes proposed changes to the most recent edition of the Radio
Regulations (RR).

The Conference Proposals Interface (CPI) for CPM-2 contains all the different elements of the draft
CPM Report (Chapters, Agenda items (Als), Sections under each Al, Annexes, etc.) in MS Word
format consistent with ITU templates. It is a web-based tool that assists ITU Member States and ITU-
R Sector Members in the preparation of their contributions by creating a clean baseline document
(a “skeleton”) upon which modifications to the selected texts from the draft CPM Report can be

indicated.

CPI will be familiar to those who have submitted proposals to the previous ITU Plenipotentiary
Conferences (PPs), WRCs, World Telecommunication Standardization Assemblies (WTSAs), or
World Telecommunication Development Conferences (WTDCs).

It is important to note that CPI for CPM-2 does not include a feature to retrieve texts from the
RR. To do that, CPI for WRC should be used.

Key terms:

° Skeleton: Set of sections and texts from the draft CPM Report that have been selected to
serve as a baseline for the preparation of a contribution to CPM-2. Once a skeleton has
been created using CPI, the system generates a corresponding MS Word file in the correct
format.

° Proposal: An element of a contribution to CPM-2 proposing a modification (MOD) to a
selected section of the draft CPM Report. Proposals should be based on the MS Word file
created by CPI, updated to indicate the desired modifications (using “revision marks with
track changes” and/or turquoise highlighting (see the Guidelines for the preparation of
contributions to CPM-2, e.g. Guidelines for the preparation of contributions to CPM23-2)).

Useful addresses and contact details:

° CPM website: www.itu.int/en/ITU-R/study-groups/rcpm

° CPI for CPM[xx]-2* access link:
www.itu.int/net4/Proposals/CPI/CPM[xx]
° CPM([xx]-2* Secretariat email address: cpm[xx]@itu.int

* “[xx]” has to be replaced by the year of the CPM-2, e.g. the access link to CPI for CPM23-2 is:
www.itu.int/net4/Proposals/CPl/CPM23
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https://www.itu.int/pub/R-RES-R.2
https://www.itu.int/hub/membership/our-members/directory/?myitu-members-states=true&request=countries
https://www.itu.int/hub/membership/our-members/directory/?myitu-industry=true&request=sector-members
http://www.itu.int/en/ITU-R/conferences/wrc/2023/Pages/reg-prep.aspx
https://www.itu.int/net4/proposals/CPI/CPM23
https://www.itu.int/net4/proposals/CPI/WRC23
https://www.itu.int/dms_pub/itu-r/oth/0a/0a/R0A0A00001D0001PDFE.pdf
http://www.itu.int/en/ITU-R/study-groups/rcpm
http://www.itu.int/net4/Proposals/CPI/CPM23

2 Logging on

Username (TIES) :

To log on, navigate to the CPI access link (see section 1), and enter .
your username (TIES) and password, then click “Sign in”. To Password
create/update an ITU user account and TIES access, go to —

www.itu.int/ties.

3 Languages
Your default TIES language will be used unless “%\  Committed to connecting the world

3 i CPM., ITU Conference Proposals Interface (CPI)
you select a different one from the options at \ Francais Espaiiol ,ue 37 Pycod | Logout
the top of the screen.

CPI for CPM-2 is initially only available with the English version of the draft CPM Report and other
languages will be included in CPI for CPM-2 once available.

4 Search function in CPI

You may search for key words/strings of words using “My browser”.

Searches can be performed on the entire text of the draft CPM Report contained in the folder
named “DRAFT CPM REPORT”.

Another folder, named “GENERAL MATTERS”, is available for other types of contributions not
proposing changes to the draft CPM Report text.

Additionally, you may search either only within a given part of the draft CPM Report

(i.e. Chapter [+number] / Agenda item [+number] / Section number) when the option “On
provision number only” is ticked (e.g. “Chapter 1”, “Agenda item 1.2”, “1/1.2/5”, etc.), or within
the entire content of the draft CPM Report when it is unticked.

“agenda item 1.8” “agenda item 1.8”
with the option “on provision number only”  without the option “on provision number only”

My browser See full skeleton G My browser See full skeleton E

(o J B Collapse all & CPM- Collapse all &
DRAFT CPM REPORT DRAFT CPM REPORT
CHAPTER 2 - Aeronautical and maritime issues CHAPTER 2 - Aeronautical and maritime issues
Agenda item 1.8 Agenda item 1.8
2/1.8/1
21183
2118131
218132
2118133
2/1.8/4
2/1.8/5

ANNEX 2 TO THE DRAFT CPM REPORT

00000000000

7
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Or you may decide to use the “wild card” (“*”) for your search, either at the start of the search
sentence, in the middle or at the end.

To reset the filters and do a new search, click “Reset search” as shown below.

My browser See full skeleton E

Text / provision N° Q . Moty Y Filtering «
all &

CPM-| Collapse

Draft CPM Report 10

By clicking on the small arrows B before a title (e.g. BEEEIEEH), you can expand the sub-sections
and further browse the list. You may display the content of a section by clicking on the “eye” icon
B and also see the content of that section in an MS Word file as indicated below.

You may also get an MS Word file from any displayed provision.

My browser See full skeleton [Te]

CPM- Collapse all &
DRAFT CPM REPORT
CHAPTER 2 - Aeronautical and maritime issues
Agenda item 1.8
2/1.811
2/1.8/2
2/1.8/3
2/1.8/4
2/1.8/41

2/1.8/4.2

fog
5,04
©
o
fog
L o4
©
hog
L og

2/1.8/5

DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4 @ x

2/1.8/4 Methods to satisfy the agenda item

Two methods to satisfy WRC-23 agenda item 1.8 have been identified. The below subsections give a description of each of these
methods.

Proposed modifications (MOD) to draft CPM Report text will also appear in CPl under the relevant
sections once such contributions have been published on the CPM website (see section 5.5 below
for further information).
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5 Preparing a baseline document (“skeleton”)

5.1  Proposal with a single possible type: MOD
Each individual proposal in a contribution to CPM-2 can only use the proposed “Action” (MOD)
which is highlighted in Grey in order to be distinguished from the actions (e.g. ADD, MOD, SUP,

NOC) proposed to the Radio Regulations in the sections on “Regulatory and procedural
considerations” of the draft CPM Report.

5.2 Selecting and stacking your proposals

To start the creation of a skeleton, identify the first section of the draft CPM Report on which you

wish to make a proposal, then click on the icon to select it and apply the MOD Action to
generate a proposal.

bro = = i ! My SkeletOIl @ Load previous skeleton
% Save my skeleton
Agenda item 1.8 Q L Y Filtering
1 [% MOD 2/1.8/4 DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4 x

The selected section of the draft CPM Report and the associated Action will then appear under
“My skeleton”. Repeat this process until all desired sections of the draft CPM Report have been
added to your skeleton. By default, the proposals on existing sections are stack following the order
these sections appear in the draft CPM Report. Also, by default, a “reduced” skeleton is displayed.
Click on “See full skeleton” to see all the information available.

In the full skeleton, a “Reasons” clause will be added automatically immediately after each
proposal. To no longer display the “Reasons” clause in the skeleton, unclick “Display reasons”
from the full skeleton mode:

My browser My skeleton @ Load previous skeleton

v

1 @ MOD 2/1.8/4 DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4 E x
CPM- 2

DRAFT...
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5.3  Selecting multiple sections of the draft CPM Report

When a checkbox is shown on the left-hand side of a section, you have the possibility to select all
sub-sections below that section and/or select many sub-sections at the same time. The MOD
action will be applied to all selected sections.

My browser See full skeleton My Skeleton @ Load previous skeleton

|;'| Save my skeleton

CPM- Collapse all &

= TMOD T 2/1.8/4 DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4 b4
DRAFT CPM REPORT a
2 [% MOD 2/1.8/4.1 DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4/2/1.8/4.1 X
CHAPTER 2 - Aeronautical and maritime issues
3 MOD 2/1.8/4.2 DRAFT CPM REPORT/Chp. 2/Agenda item 1.8/2/1.8/4/2/1.8/4.2 %

Agenda item 1.8
2/1.811
2/1.8/2
2/1.8/3
2/1.8/4

2/1.8/4.1

2/1.8/4.2

©
©
o
©
©
©
L o4
©
©

2/1.8/5

Your skeleton is now ready to be generated by clicking:

5.4  Creating a proposal to add a new section to the draft CPM Report

The addition of a new section to the draft CPM Report should be done by creating a proposal to
modify the “parent” section in which this new section is proposed to be added and by adding the
new section with revision marks and turquoise where appropriate in this “parent” section.

5.5  Creating a skeleton from an existing proposal

Note: This feature will only be available once contributions to CPM-2 containing proposals on
modifications to the text of the draft CPM Report have been processed, published on the CPM
website and imported in the proposal management system web tool (PMWeb) for CPM-2,
including CPI.

After publication of contributions containing proposals on the modification of the draft CPM
Report on the CPM-2 website, such proposals will also appear in CPl under the relevant sections
(see below an example related to the draft CPM Report to WRC-19).
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My browser SIMPEEUNIC My skeleton

L Y Filtering ~

CHAPTER 1 - Land mobile and fixed services 10

Collapse all &

Draft CPM Re|

19 MOD 1/1.14/5.1.2 Fo..
[F/123/1]

Agenda item 1.11
Agenda item 1.12
Agenda item 1.14 10

111141

1/1.14/2

1/1.14/3

11.14/4

11.14/5 10

1/1.14/51 10
1/1.14/51.1

1/1.14/51.2 10

0 000000006000

2 associated proposals

Action % Source & Doc. Number % Proposal 3 Provision/Reference &

3 | Mmoo F 123 1 1/1.14/5.1.2 For Method 16 @ »

3 wmop M 4049 1 1/1.14/5.1.2 For Method 18 @ »

Users will then be able to see the proposals submitted on every part of the draft CPM Report,
along with information on each proposal (e.g. action, source, document number, etc.). Itis also
possible to see, in MS Word format, the content of these proposals already published.

It will then be possible to select in CPl a proposal already published on the CPM website in order
to generate a new proposal. In such cases, the action applied to this new proposal should be the
same as the one applicable to the original proposal.

6 Saving your skeleton and producing a baseline MS Word file

Important: Since CPl is a web interface, do not forget to save your skeleton before leaving the
application if you wish to retrieve it later or else the skeleton will be lost.

The act of saving by clicking on will generate a baseline MS Word file in any one
of the six official ITU languages, once available. The system will also email a copy of this file to the
email address associated with your ITU user account.

6.1  Selecting the source(s)

Upon saving your skeleton, select the source(s) of the contribution containing the proposal(s).

The following options are available:

1)  The Member State associated with your ITU user account;

2)  The Regional Group to which your Member State is associated (this option is used for the
preparation of common proposal(s) by the focal points of regional organizations and would
require the separate submission of the list of co-signatories);
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3)  Alist of Member States to be selected as Co-signatories of the contribution/proposal(s) (this
option would require a confirmation of the support of the contribution by each co-
signatory);

4)  ITU-R Sector Member in case the contribution is prepared by any one or several ITU-R
Sector Member(s) (the name of the ITU-R Sector Member(s) supporting this contribution will
have to be explicitly indicated on the cover page of the contribution to be submitted to the
secretariat).

Save my skeleton x

Sources
@®switzerland
'1':.'EL|rc-pean Common Proposals
O ITU-R Sector Member

OCo-signatories

Suffix (e.g. A13-C1)

[———————
% Save my skeleton

6.2  Optional selection of a suffix for an addendum number

In case the same source (see the source selection in section 6.1 above) intends to submit proposed
modifications on several parts of the draft CPM Report regarding different WRC-23 agenda items
or topics, it is recommended to provide separate documents per agenda item or topic, in order to
facilitate the processing of documents prior to and their consideration at CPM-2.

Each document can then be prepared and provided separately with a different contribution
document number, or as an addendum to a main contribution document from that source which
can be prepared and provided separately.

Users can then indicate in the box under “Suffix (e.g. A13-C1)” an addendum number to a main
contribution document.

Contrary to CPI for WRC, no default number is suggested with respect to a WRC agenda item or
topic.

6.3  Saving your skeleton

Now click on “Save my skeleton” to create the MS Word file which will open on
your computer as well as being e-mailed to you. CPI will assign a provisional document number to
your contribution. It will also assign a unique ticket number that can be found in the email
notification. The output MS Word file should be used as the basis of your contribution, without
changing the ITU Template of the file.
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6.4  Numbering of the proposals in the contributions

Following the proposal numbering scheme in place in CPI for conferences and other web tools of
the Proposal Management System, the Secretariat will annotate the individual proposals in a
contribution to CPM-2 with index numbers composed as in the example below:

moD RABE/25/3
where:

- is the symbol(s) of the source or source(s) submitting the document (for ITU-R Sector
Members the unique symbol SM is used),

25 is the number assigned by the Secretariat to the document,

3 is the serial number of the proposal within that document.
To expedite the processing of CPM-2 contributions/proposals by the Secretariat, Member States,
Regional Groups and ITU-R Sector Members are advised to leave the automated numbering proposed
by CPl unchanged.
6.5 Example of the resulting MS Word document of a skeleton created in CPIl for CPM-2

The system has given your document a provisional number. This number will be replaced by a
final document number under which it will be published, once submitted to ITU.

a
COMZ3-24162-EY

Conference-Preparatory-Meeting-for-WRC-23*

Geneva,-27-March-—6-April-2023% Agenda-item-1.249

. a

= 11204 Methods-to-satisfy-the-agenda-item®

] =
PLENARY-MEETING= Document-4162-Ex
x 15-December-2022x
= Original:-Englishn

M

*1/1.2/4.4 > Band-4—6-425-7-025-MHz-(Region 1)
"MOD - ABC/M162/17

DOODOO oo

"11L2442 Method 4B
This method proposes to identify the frequency band 6-423.7-025 MHz in Region 1 for IMT by~
creating 2 new RR-footnote without-any conditions

R Reasonsi= |

PROPOSED MODIFICATIONS -OF THE DRAFT CPMREPORT TO-WRC-23= * 112745 - Band §—7:025-7-125 MHz-(globalls) |

[Name-of the-country(ies)/regional-group/Sector-Member(s)]=

"MOD - ABC/4162/29

a * 1/1.2/4.5.2 Method 5B
= This method proposes to-identify the frequency band 7-025-7-125 MHz for IMT by creating-a new-
T RR-footnote-without-zay conditions.
Fage Break T View:-This mathod-does ot provide r-non-GSO-SOS-stations, -operating-n- the-band-
1007155 MEzunder-RR-No. 5,439 from-i MT-2020-stations-and may-impo:
i latory-and-technic orthe-§SO5service.]

Reasonsi= |

(1/1.2/5 -» Regulatory-and-procedural-considerations{

[

*1/1.2/5.5 - Band-4—6-425-7-025-MHz (Region 1)
‘MOD - ABC/M4162/37
*1/1.2/5.5.1 For-Methods4B,4C, 4D, 4EY

ARTICLE-5]]
Frequency-allocations®

Section TV-—Table-of Frequency-Allocations
(See-No.2.1)¢!
-

T

6.6  Example of an email notification received after saving the skeleton created in CPI for
CPM-2

The email notification includes a copy of the skeleton MS Word file and hyperlinks to CPI in order
to allow for easy modification of the skeleton or submission of the proposal.
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Reply | € Reply#
@ IS Conference Proposals Interface, ITU
To

‘ @ R19-CPM23.2-C-4162IMSW-E.doex

60 KB

Dear Sir/Madam,
The document skeleton you created for the Second Session of the 2023 Conference Preparatary Meeting (Le. CPM23-2) is saved in the ITU Conference Proposals Interface (CPI) 2pplication for this event.

This i in CP1 but has not yet been submi il com23-2.

Document Number] R16-GP M23 2-C- 4162

Document Sourcels):
Document Title:
Lser

Fegistration Timestamp: 12/15/2022 £50:08 PM

6CE37DDY-CEDA- 4050-05A8-307 19A0B7044
Erelich

erface (CP) for the CPM23-2
ndments, noting that:

2) use MS Word revision marks and/or highlights in Tdrguoise, as appropriate, to show the modifications proposed to the draft CPM Report to WRC-23, according to i paration of Contril CPM23-2.

once your MS finalized, it may. L tothe Cf by email nt (the deadiine for ofthe can be found in the invitation BR ircular (CA) announcing the CPM23-2.
5 You wish to create a new document? Click here to access ITU Conference Proposals Interface (CP) for the CPM23-2
As 5000 35 the Secretariat has reviewed it it will b registered and will appear in the CPM23-2 contribution webpage.
Ifyou have questions, please do ot hesitate 1o visit the CPM website or contact the CPM23-2 Secretariat by email at cpom23-2@ituint.
Looking forvrard 1o receiving your contribution.

With kind regards and best wishes,

ITU CPM23-2 Secretariat
om232@ituint

7 Loading a previously saved skeleton

If you wish to change the baseline text for your contribution/proposal(s), you may load and then
modify any skeletons previously saved in CPI before creating a new MS Word file.

Load a previously saved skeleton (e.g. 4162 below”) by either clicking on the link in the email (see
section 6.6 above), or clicking on the “Load previous skeleton” button in the CPI interface. You
may then select or delete any of the skeletons that you previously created.

Once a skeleton has been created, an MS Word file can be produced in any of the six official ITU
languages. Click on the desired language at the top of the page once available (see section 3
above), then click “Save my skeleton”, and follow the process described above.

DRAFT CPM REPORT

CHAPTER 1 - Fixed, mobile an

CHAPTER 2 - Aeronautical an(

: 4164 A1 English 2022/12/16 01:29:23
CHAPTER 3 - Science issues

CHAPTER 4 - Satellite issues [l English 2022/12/16 12:20:20

THTTERS - Eael frs 4162 English 2022/12/15 04:50:07

ANNEX 1 TO THE DRAFT CPM
4161 English 2022/12/15 04:46:17
ANNEX 2 TO THE DRAFT CPM

GENERAL MATTERS 4160 English 2022/12/15 04:37:21

4159 English 2022/12/15 04:33:50

2 E S E G

4158 English 2022/12/15 04:27:22
: 7419 c5d3-4050-0828. 2071920070

" The skeleton numbers (e.g. 4164 A, 4163, 4162, etc.) are automatic provisional running numbers internal to CPI.
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8 Finalizing your MS Word document

Once your MS Word document has been created, you may modify it as you wish following the
Guidelines for the preparation of contributions to CPM-2 (e.g. see the Guidelines for the
preparation of contributions to CPM23-2)), before submitting it to the Secretariat for further
processing and posting.

Should you wish to add, remove or reorder some proposals included in your document, you can
retrieve your skeleton in CPI using the “Load previous skeleton” link (see section 7 above) or on
the link provided in the email you received when you saved your skeleton (see section 6.6 above).

9 Submitting the contributions/proposals to ITU

Please follow the related information provided in the Guidelines for the preparation of
contributions to CPM-2.
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