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	INTERNATIONAL TELECOMMUNICATION UNION
General Secretariat



	

	1 May 2003

	Ref:
	DM-1022
	

To Member States of ITU

	Contact:
	Roger Smith
	

	Tel:
	+41 22 730 5311
	

	Fax:
	+41 22 730 5785
	

	E-Mail:
	roger.smith@itu.int
	

	Subject:
	World Radiocommunication Conference (WRC-03)


Dear Sir/Madam,

The World Radiocommunication Conference (WRC-03) is to be convened on 9 June 2003, in the Geneva International Conference Centre (CICG).

In order to enable the initial work of the Conference to be organized and to start as quickly as possible on Monday, 9 June 2003, the arrangements outlined in the Annex have been made.

I should like to draw your attention to the informal meeting of Heads of Delegations scheduled on Sunday, 8 June 2003 at 15.30 hrs (local time) to be held in Room II in the CICG. The purpose of this meeting is to exchange views so that the Secretary-General may formulate recommendations to the official meeting of Heads of Delegation and, in particular, to give advance consideration to the proposed structure of the Conference, as well as to proposals concerning the officers of the Conference.

I take this opportunity also to indicate the current situation regarding conference documents. At this point there has been one set of conference documents on CD-ROM sent by mail to all Member States and observer organizations. The next series of documents included on the CD-ROM to be dispatched early in May, 2003 will be the last to be sent by mail. Participants are reminded to bring these documents with them, as they will not be available in paper form at the Conference. In this regard, I refer you to Circular Letter DM-1011 of 10 March 2003 that set out the arrangements for documentation at the beginning, during and following the conclusion of WRC-03. 

I also invite your attention to the contributions, administrative details, and information material provided on the ITU-R web site for WRC-03: http://www.itu.int/ITU-R/conferences/wrc/wrc-03/index.asp. In particular, there is a useful information paper on Information Technology Facilities for Delegates which includes details on arrangements for electronic access to documentation for the WRC-03 and the preceding Radiocommunication Assembly (RA-03). See also http://www.itu.int/ITU-R/conferences/ra/ra-03/index.asp for information concerning RA-03.

Registration of participants for WRC-03 will be possible in the CICG during the RA-03 and during the intervening Saturday and Sunday period. The following opening hours have been arranged in the CICG for this purpose:

Sunday, 1 June – 10:00 to 16:00 hours

Tuesday, 3 June to Friday, 6 June – 08:30 to 17:30 hours

Saturday and Sunday, 7-8 June – 09.00 to 17.00 hours.

I should be grateful if you would kindly take note of these arrangements and the associated timetable, so that your delegation may play its full part at this important Conference.

Yours faithfully,

Yoshio UTSUMI
Secretary-General

Annex: 1

A N N E X

Informal meeting and first day programme

	Sunday, 8 June 2003
	

	15.30 hrs
	Informal meeting of Heads of Delegations to exchange views and assist the Secretary-General in formulating recommendations to the official meeting of Heads of Delegations, in accordance with Rule of Procedure 4 and, in particular, to give advance consideration to the proposed structure of the Conference and to proposals concerning the officers of the Conference

	Monday, 9 June 2003
	

	09.30 hrs
	Meeting of Heads of Delegations 

	10.30 hrs
	Opening Ceremony

	11.45 hrs
	First Plenary Meeting 

	14.30 hrs(
	First Plenary Meeting (continued)

	17.45 hrs
	First meeting of the Steering Committee comprising of the Chairman and Vice-Chairmen of the Conference, Chairmen and Vice-Chairmen of Committees

	
	


The first meeting of Committees 4 and 5 may be held from 16.00 hrs following the second session of the first Plenary Meeting
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