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	INTERNATIONAL TELECOMMUNICATION UNION
General Secretariat



	

	10 March 2003

	Ref:
	DM-1011
	To Member States of ITU

	Contact:
	Roger SMITH
	

	Tel:
	+41 22 730 5311
	

	Fax:
	+41 22 730 5785
	

	E-Mail:
	roger.smith@itu.int
	

	Subject:
	Documentation related to WRC-03


1
Administrative Circular CA/119 of 4 July 2002 from the Director, Radiocommunication Bureau, provided preliminary information on preparations for the World Radiocommunication Conference (WRC-03) including the guidelines for presentation of proposals and some indication of arrangements for the provision of documents to Member States. Since that time, it has become apparent that the expected volume of documentation will be well beyond the ITU document printing capacity available before and during the Conference and impossible to cover within the available budget. This Circular letter seeks the understanding of Member States to try to address this problem. It proposes measures to reduce the number of documents produced on paper for WRC-03 whilst maintaining the necessary practical and reliable support for the proceedings of the Conference.

2
The foreseen difficulties and possible solutions were considered at the recent meeting of the Radiocommunication Advisory Group (RAG), 27-31 January 2003. The advice of the RAG, as well as the measures contained in Council Resolution 1141, is taken into account in the following arrangements. It is stressed that these measures will be accompanied with increased facilities for electronic working such as computing access facilities and wireless LAN capacity in the meeting rooms.

3
So as to ensure successful procedures for the World Radiocommunication Conference, you are kindly requested to strive, to the greatest extent possible, to assist with the following economy measures.

4
Preparatory documents in advance of the Conference

–
All Conference documents will be sent to Member States and observer organisations on CD‑ROM instead of on paper (in accordance with past practices, a maximum of five copies per administration and one per observer organisation). Limited paper copies will be provided on request.


Administrations are urged to give careful attention to the initial preparation of documents (in accordance with the Guidelines attached to Administrative Circular CA/119 of 4 July 2002 http://www.itu.int/md/meetingdoc.asp?type=sitems&lang=e& parent=R00-CA-CIR-0119) so as to avoid needless revisions to documents.

–
All proposals submitted prior to and during the Conference will be translated. It should be noted, however, that large numbers of late documents may result in translation not being possible in the time required. Member States are therefore urged to submit proposals as early as possible before the start of the Conference.

5
Documents produced during the Conference

–
One paper copy of all documents produced, before the opening of the Conference, will be provided to the Head of delegation for each administration as well as one copy per Sector Member.

–
One CD‑ROM containing all available Conference documents will be provided to each participant on the opening day of the Conference.

–
Heads of delegations are asked to indicate the number of paper copies of documents required and to nominate the members of their delegation who are to receive these documents. Ideally this should be no more than five copies per delegation. The form annexed to this document should be used for this purpose and sent back to the Union as soon as possible.

–
Observer organizations (including Sector Members) will be limited to one paper copy.

–
All documents will be available electronically in the cyber cafe and through the wireless LAN installed in the conference area, both inside and outside the meeting rooms. Participants are urged to use this facility to the extent possible.

–
One paper copy of the Final Acts will be provided to the Head of delegation.

–
One CD‑ROM containing the Final Acts and all Conference documents will be provided to each participant at the closure of the Conference.

6
Final documents prepared after the closure of the Conference

–
Documents issued after the closure of the Conference will be posted on the Web but will not be sent by mail.

7
Document dispatch

For your information, the following schedule of dispatch of CD-ROMs is proposed:

1)
1st dispatch - beginning of April

2)
2nd dispatch - beginning of May

8
Despite the difficulties you may face in applying the above measures and the potential impact that they may have on your efficient participation in this major ITU Conference, your assistance in meeting these arrangements will be greatly appreciated. The ITU Secretariat will make every effort within the limit of the budget to help you to maintain efficiency. The contact person within the Radiocommunication Bureau on this matter is Mr Roger Smith (Tel.: +41 22 730 5311 or by e-mail: roger.smith@itu.int).


Yoshio UTSUMI

Secretary‑General
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WORLD RADIOCOMMUNICATION CONFERENCE – 2003


REQUEST FOR DOCUMENTATION

DURING THE CONFERENCE

(PAPER COPIES)


	Name of Member State: 

Total number of document copies required: 


	Name of Delegate
	Number of copies
	Languages required
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Date: ______________________________
Signature: 


Return form to: Mrs Linda Kocher

Fax: +41 22 730 6600

E-mail: 
linda.kocher@itu.int
	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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