


Rules concerning the Receivability of forms of notice generally
applicable to all notified assignments submitted to
the Radiocommunication Bureau in application
of the Radio Regulatory Procedures[footnoteRef:1]* [1: * 	Note: WRC-15 took the decision related to the RoP on the Receivability of forms of notice during the 8th Plenary, Par. 1.39 to 1.42 of Doc. CMR15/505, with the approval of Doc. CMR15/416 in relation to Section 3.2.2.4.1 of Doc. 4 (Add2) (Rev1), as follows:
“For the submission of a request for coordination under No. 9.30 related to a non-GSO satellite network or system, the notice will be receivable only in the cases described below:
i)	satellite systems with one (or more than one) set(s) of orbital characteristics and inclination value(s) with all frequency assignments to be operated simultaneously; and,
ii)	satellite systems with more than one set of orbital characteristics and inclination values with, 
however, a clear indication that the different sub-sets of orbital characteristics would be mutually exclusive; in other terms, frequency assignments to the satellite system would be operated on one of the sub-sets of orbital parameters to be determined at the notification and recording stage of the satellite system at the latest.”] 

1	Submission of information in electronic format     (MOD RRB18/78)
1.1	Space services
The Board noted the requirement for mandatory electronic filing and submission of comments/objections and requests for inclusion or exclusion specified in the resolves of Resolutions 55 (Rev.WRC-15) and 908 (Rev.WRC-15). It also noted that capture and validation software had been made available to administrations by the Bureau, including software to submit information required in Annex 2 of Resolution 552 (Rev.WRC-15) and in the Attachment to Resolution 553 (Rev.WRC-15). Accordingly, all information indicated in the resolves of Resolution 55 (Rev.WRC-15), in Annex 2 of Resolution 552 (Rev.WRC-15) and in the Attachment to Resolution 553 (Rev.WRC-15) under § 8 and § 9, shall be submitted to the Bureau in electronic format (except graphical data which can still be submitted in paper form) which is compatible with the BR electronic notice form capture software (SpaceCap) and comments/objections software (SpaceCom)[footnoteRef:2], using the ITU web interface “e-Submission of satellite network filings” available at https://www.itu.int/itu-r/go/space-submission. [2:  	Except comments submitted in accordance with §§4.1.7, 4.1.9, 4.1.10 of Article 4 of Appendix 30 and 30A with respect to additional uses under Article 4 and use of the guardbands under Article 2A of those Appendices in Region 1 and Region 3.] 



1.2	Terrestrial services
Submission of frequency assignment/allotment notices for terrestrial services in the context of Articles 9, 11, 12 and Appendix 25 of the Radio Regulations and various regional agreements shall be made exclusively via the ITU web interface WISFAT (Web Interface for Submission of Frequency Assignments/allotments) available at https://www.itu.int/ITU-R/go/wisfat/en. It should also be noted that the Bureau has made available to administrations through the BR IFIC a software tool TerRaNotices for creating and validating notices by the Bureau. Additionally, an online validation tool is accessible via the ITU website at: https://www.itu.int/ITU-R/terrestrial/OnlineValidation/Login.aspx.
2	Receipt of notices     (MOD RRB18/78)
It is incumbent on all administrations to meet deadlines established in the Radio Regulations and, accordingly, to take account of possible mail delays, holidays or periods during which ITU may be closed[footnoteRef:3]2. [3: 2 	The Radiocommunication Bureau shall inform administrations by circular letter at the beginning of each year, and as appropriate, about holidays or periods in which ITU may be closed in order to assist them in meeting their obligations.] 

Having regard to the electronic submissions of notices and various means available for transmission of related correspondence, the Board has decided the following:
2.1	Electronic submissions of notices
a)	Notices submitted using “e-Submission of satellite network filings” for space services or via WISFAT for terrestrial services shall be recorded as received on the actual date of receipt, irrespective of whether or not that is a working day at the ITU/BR’s offices in Geneva.
b)	Notices submitted using “e-Submission of satellite network filings” for space services or via WISFAT for terrestrial services do not require any separate confirmation by telefax or mail.
c)	Receipt of notices related to space services shall be acknowledged immediately by ITU/BR e‑mail. Receipt of notices related to terrestrial services is acknowledged immediately by a message sent by WISFAT automatically.
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[bookmark: _GoBack]2.2	Correspondence related to submission of notices
a)	Mail received through the postal service[footnoteRef:4]3 shall be recorded as received on the first working day on which it is delivered to the ITU/BR’s offices in Geneva. Where the mail is subject to a regulatory time limit that occurs on a date on which the ITU is closed, the mail should be accepted if it has been recorded as received on the first working day following the period of closure. [4: 3 	Includes courier, messenger or other services.] 

b)	E-mail and telefax documents shall be recorded as received on the actual date of receipt, irrespective of whether or not that is a working day at the ITU/BR’s offices in Geneva.
c)	All mail must be sent to the following address:
Radiocommunication Bureau
International Telecommunication Union
Place des Nations
CH-1211 Geneva 20
Switzerland
d)	All telefaxes must be sent to:
+41 22 730 57 85 (several lines)
e )	All e-mails must be sent to:
brmail@itu.int
f )	Information received in the ITU/BR by e-mail shall be acknowledged immediately by e‑mail by the ITU/BR.
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3	Establishment of a formal date of receipt of information in accordance with Annex 2 to Appendix 4
3.1	According to provisions Nos. 11.28 [footnoteRef:5]4 and 11.29, complete notices are examined by date order of their receipt and the Bureau cannot act upon a notice having a technical bearing on an earlier notice until the earlier notice has been dealt with. While similar provisions do not exist in all the regulatory procedures defined in the Radio Regulations, nevertheless, several other provisions tacitly require the same general concept. The Board decided that the principle of treatment by date order of receipt of any submission is to be applied in each of the procedures described in Articles 9 and 11, Appendices 30, 30A and 30B and Resolutions containing specific procedures. When more than one submission is received on the same date, all those submissions shall be mutually taken into account. [5: 4 	The Board notes that there is an inconsistency between the English (and Spanish) and French texts of provision No. 11.28. While the English (and Spanish) texts stipulate that “it shall be examined in the date order of their receipt”, the French text stipulates that “… il les examinera dans l'ordre ou il les reçoit”. There is no mention of “date” in the French text. The current practice of processing in the date order of their receipt will continue until the matter is considered by the next WRC.] 

3.2	In order to establish a formal date of receipt for the purpose of treatment of the submissions (notices for advance publication under Sub-Section IA of Article 9, request for coordination, modification to the Region 2 Plan or proposed new or modified assignments in the Regions 1 and 3 Lists under Article 4 of Appendices 30 or 30A, proposed new or modified assignments in the guardbands to provide space operation functions under Article 2A of Appendices 30 or 30A, or request for application of Articles 6 or 7 of Appendix 30B, and notifications for recording in the Master International Frequency Register (Master Register)), the Bureau shall examine inter alia the completeness and correctness of the information submitted by administrations. It shall also take account of the requirements of No. 9.1 when establishing the formal date of receipt of notification information with respect to the date of publication (when coordination is not required by Section II of Article 9) of advance information.
3.3	Considering the requirement for mandatory electronic filing and availability to administrations of capture and validation software, where a notice received by the Bureau does not contain all of the mandatory information as defined in Annex 2 of Appendix 4 or appropriate reason for any omissions, the Bureau shall regard the notice as incomplete. The Bureau shall immediately inform the administration and seek the information not provided. Further processing of the notice by the Bureau will remain in abeyance and a formal date of receipt (see § 3.1 above) will not be established until the missing information is received. The formal date of receipt will be the date of receipt of the missing information (see also § 3.6 to 3.10 below).


3.4	The latest version of the validation software available to administrations, as advised by Circular Letter, is used by the Bureau when assessing the completeness of Appendix 4 Forms of Notice. Administrations are encouraged to run the validation software themselves in order to overcome any difficulties in the notices before they are submitted to the Bureau.
3.5	After processing the Appendix 4 Form of Notice as set out in § 3.3, if the Bureau finds that further clarification is required concerning the correctness of the mandatory data submitted, it shall request the administration responsible for the station or network to provide the clarification within 30 days, otherwise it shall establish the formal date of receipt as that recorded in accordance with § 2 and § 3.2 above.
3.6	If the information or clarification is provided within that period of 30 days (counted from the date of the dispatch of Bureau’s message), the date of receipt established by the Bureau in accordance with § 2 and § 3.2 above will be considered as the formal date of receipt for the purpose of any subsequent processing of the notice.
3.7	Nevertheless, for replies received within the above period of 30 days, a new formal date of receipt is established in those cases (or for the concerned part of the station or network) where the information submitted subsequently is outside the scope and beyond the objective of the Bureau’s enquiry pursuant to § 3.5 above, if the new or modified data has impact on the regulatory and technical examination, irrespective of whether the newly provided information adds new affected administrations or not. See also the Rules of Procedure relating to provision No. 9.27.
3.8	If the information or clarification is not provided within the above period of 30 days, the submission shall be considered incomplete and the Bureau will establish no formal date of receipt. A new formal date of receipt will be established when the complete information is received. 
3.9	One year after the Bureau sought information under § 3.3 or 3.5, as appropriate, unless otherwise specified in the relevant procedure, any pending submissions containing incomplete information shall be returned to the notifying administration.
3.10	In case of the request for deletion of an assignment, a group of assignments, an emission, beams or other characteristics of a satellite network or satellite system, two situations may arise:
a)	The satellite network or satellite system in question has not yet been examined and published by the Bureau. In that case, the initial formal date of receipt will be maintained for the remaining part of the satellite network or system, if any.
b)	The satellite network or satellite system in question has already been examined and published by the Bureau. In that case, the request for deletion shall be published in a modification to the previously published relevant Special Section and the technical bearing of the deletion will be examined by the Bureau in the date order of receipt of the request.


4	Other non-receivable submissions
There are, in addition to the above case of incomplete notice, other circumstances when a notice is not receivable. These cases are described in the following non-exhaustive paragraphs.
4.1	A notification received by the Bureau earlier than the date limits prescribed in provisions No. 11.25 (date limits relate to the date of bringing into use of a station in a space service) is not receivable and shall be returned to the administration responsible for the network.
4.2	One coordination request of satellite network and possible subsequent modifications can only correspond to one API, including its possible modifications and vice‑versa. In accordance with the Rule of Procedure concerning the definition of a satellite network contained in No. 1.112, this coordination request would thus have only one set of orbital characteristics, i.e. those specified in Section A4 of Appendix 4. A modification to a coordination request making reference to the same API will only be receivable if the set of orbital characteristics included in that submission are unchanged relative to those in the earlier coordination request submission or are intended to replace that earlier set of orbital characteristics In all other cases a new coordination request is required as the submission then pertains to a new satellite network (No. 9.2C refers). (In case of non-GSO satellite system with more than one satellite, see also comments under footnote (*) of the Rules of Procedure concerning the Receivability of forms of notice).
4.3	The Radio Regulations prescribe, in some cases, the application of multiple procedures, which have to be applied, for the same stations or satellite network, one after another. In such cases, a notice for a particular procedure is receivable only if the previously applicable procedure has been effected.
4.3.1	A notification under Article 11 is not receivable if the coordination request, where applicable, was not received for the satellite network (No. 9.6 refers) and shall be returned to the notifying administration. 
4.3.2	A notification under Article 11 is not receivable if the advance publication information under Sub-Section IA of Article 9, where applicable, was not received for the satellite network and shall be returned to the notifying administration.


4.3.3	A notification of frequency assignments of an earth station under Article 11 is not receivable if the advance publication information or coordination request, as appropriate, was not received for the associated space station. If the frequency assignments notified under Article 11 for the associated space station are not received nor recorded in the MIFR within the regulatory time-limit, the frequency assignments notified for the earth station shall be suppressed from the MIFR.
4.4	A notification, received under Article 8 of Appendix 30B and Article 11 relating to a satellite network/system for which the regulatory time limit (8 or 7 years, as appropriate) has expired, is not receivable and shall be returned to the notifying administration.
5	Whenever the Bureau returns a form of notice, the necessary justification for such an action shall be provided to the notifying administration.
____________________
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