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À sa 31ème réunion, tenue du 25 au 27 mars 2024, le GCR a établi son Groupe de travail par correspondance sur l'amélioration du processus de la Réunion de préparation à la Conférence (RPC) (GC‑RPC du GCR), dont le mandat est défini dans l'Annexe 2 de la Circulaire administrative CA/273, comme suit:
À sa 32ème réunion, tenue du 14 au 17 avril 2025, le GCR a décidé de poursuivre les activités du GC‑RPC du GCR, dont le mandat est actualisé dans l'Annexe 2 de la Circulaire administrative CA/277, comme suit:
	Le Groupe de travail par correspondance du Groupe consultatif des radiocommunications (GCR) est chargé d'étudier les améliorations qui pourraient être apportées au processus de la Réunion de préparation à la Conférence (RPC), conformément au mandat suivant:
–	Poursuivre l'examen du processus de la RPC, en vue d'améliorer le processus et les objectifs de la seconde session de la RPC, y compris toute amélioration de la procédure d'élaboration du Rapport de la RPC.
–	Par conséquent, examiner comment la Résolution UIT-R 2-9 (relative à la Réunion de préparation à la conférence) pourrait être modifiée pour tenir compte des conclusions de l'examen susmentionné.
	Le Groupe de travail par correspondance entamera ses travaux immédiatement après la 32ème réunion du GCR et a pour objectif de soumettre un rapport exhaustif d'ici à la 33ème réunion du GCR. Dans un souci d'efficacité et d'inclusivité, il conviendra de mener les travaux essentiellement par correspondance, conformément aux § A1.3.2.9 et A1.3.2.10 de la Résolution UIT-R 1-9.
	Le Groupe de travail par correspondance est présidé par M. Fahad ALGHAMDI (courriel: fabghamdi@citc.gov.sa), qui coordonnera les activités et assurera la communication et la soumission en temps opportun du rapport du groupe, 45 jours avant la 33ème réunion du GCR.
	D'autres informations utiles pour les travaux de ce Groupe de travail par correspondance seront publiées sur la page web du GCR.
Le Groupe CG-RPC du GCR a examiné le mandat susmentionné par échange de courriers électroniques via sa liste de diffusion entre la fin juin 2025 et le début février 2026.
Au début de ce processus, les membres du GC-RPC du GCR ont pris connaissance des conclusions de la 32ème réunion du GCR et des références aux contributions pertinentes qui ont été présentées à cette réunion du GCR, notamment:
–	Document RAG/35 (contribution de la CITEL);
–	Document RAG/36 (Président du GC-RPC – comprend des éléments de la CEPT, du Kenya, du Président de la CE 4 et de l'Arabie saoudite);
–	Document RAG/42 (Canada).
Ces documents ont également été mis à disposition sur le site SharePoint du GC-RPC du GCR à l'adresse suivante: https://extranet.itu.int/itu-r/conferences/rag/cg-cpm/SitePages/Home.aspx.
Les membres du GC-RPC du GCR ont été invités à examiner ces documents et à soumettre de nouvelles contributions conformément au mandat actualisé susmentionné.
Compte tenu de la nécessité de soumettre le rapport du Groupe «45 jours avant la 33ème réunion du GCR», la date limite pour la soumission des contributions a été fixée à la fin janvier 2026.
Le Président du GC-RPC du GCR a envoyé plusieurs rappels au groupe et seules trois contributions ont été soumises avant la date limite, à savoir:
–	un courriel du Président de la Commission d'études 1 de l'UIT-R (voir l'Annexe 1 du présent rapport);
–	une contribution de l'Administration de l'Arabie saoudite (voir l'Annexe 2 du présent rapport);
–	une contribution du Vice-Président (Australie) de la Commission d'études 6 et du Groupe de travail 6A de l'UIT-R (voir l'Annexe 3 du présent rapport).
Sur la base des informations fournies au Président du Groupe CG-RPC du GCR, la date limite de soumission des contributions a été repoussée au 1er puis au 8 février 2026. Deux paramètres additionnels sont fournis, comme suit:
–	une contribution de l'Administration du Canada (voir l'Annexe 4 du présent rapport).
–	une contribution des Administrations du Kenya et de la République sudafricaine (voir l'Annexe 5 du présent rapport).
Le Président tient à remercier tous les nouveaux contributeurs au Groupe CG-RPC du GCR.
Faute de temps, avant la date limite fixée pour l'élaboration du présent rapport, pour analyser soigneusement les nouvelles propositions figurant dans les courriels et les contributions mentionnés ci‑dessus, le Président invite les participants à la 33ème réunion du GCR à examiner ces propositions et à poursuivre les activités de ce GC-RPC du GCR en vue de faire rapport à la 34ème réunion du GCR et de présenter un projet de synthèse révisé de la Résolution UIT-R 2-9.


ANNEXE 1
Courriel du Président de la Commission d'études 1 de l'UIT-R
(datée du 17 janvier 2026)
Monsieur le Président,
Chers collègues,
Dans le cadre des discussions en cours sur les méthodes de travail de la RPC-2, je souhaiterais faire part d'une réflexion sur les procédures en ma qualité de Président de la Commission d'études 1 de l'UIT‑R.
L'expérience montre que les difficultés rencontrées occasionnellement à la RPC-2 ne sont pas dues à des lacunes dans la Résolution UIT-R 2-9 elle-même, qui fournit déjà un cadre clair, mais plutôt à la façon dont ses dispositions existantes sont appliquées dans la pratique.
Cela étant, l'idée présentée ci-dessous ne consiste pas à ajouter de nouvelles règles ou contraintes, ni à modifier le rôle de la RPC-2. Elle vise simplement à appuyer le cadre existant en améliorant la visibilité de tous les éléments techniques qui, à l'issue des études, nécessiteront peut-être un complément d'examen à la RPC-2.
Étant donné que les commissions d'études et les groupes de travail compétents constituent le cadre où les éléments techniques sont élaborés et mis au point, il pourrait être utile que, durant leurs dernières réunions avant la RPC-2, ces commissions d'études et groupes de travail identifient les éléments restants. Le fait de mettre ces renseignements à disposition avant la RPC-2 et d'en faire mention dans la lettre d'invitation à la réunion pourrait aider chacun à mieux se préparer et contribuer à faciliter le processus de finalisation.
La proposition que je soumets à votre examen consiste à ajouter la disposition suivante à la Résolution UIT-R 2-9:
A1.x
Avant la seconde session de la RPC, les groupes responsables identifient les éléments techniques qui devront peut-être être examinés pendant la seconde session de la RPC. Ce résultat doit être communiqué et mentionné dans l'invitation.
Meilleures salutations
Wael Sayed
Vice-Président, Commission d'études 1 de l'UIT-D


ANNEXE 2
Contribution de l'Administration de l'Arabie saoudite 
(datée du 29 janvier 2026)


Cette contribution est également disponible ici, sur le site SharePoint du GC-RPC du GCR (https://extranet.itu.int/itu-r/conferences/rag/cg-cpm/SitePages/Home.aspx.


ANNEXE 3
Contribution du Vice-Président (Australie) de la Commission d'études 6
et du Groupe de travail 6A de l'UIT-R
(datée du 31 janvier 2026)


Cette contribution est également disponible ici, sur le site SharePoint du GC-RPC du GCR (https://extranet.itu.int/itu-r/conferences/rag/cg-cpm/SitePages/Home.aspx.)


ANNEXE 4
Contribution de l'Administration du Canada
(datée du 8 février 2026)


Cette contribution est également disponible ici, sur le site SharePoint du GC-RPC du GCR (https://extranet.itu.int/itu-r/conferences/rag/cg-cpm/SitePages/Home.aspx)


ANNEXE 5
Contribution des Administrations du Kenya et 
de la République sudafricaine
(datée du 8 février 2026)


Cette contribution est également disponible ici, sur le site SharePoint du GC-RPC du GCR (https://extranet.itu.int/itu-r/conferences/rag/cg-cpm/SitePages/Home.aspx.)
______________
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1. [bookmark: dbreak]Introduction

Resolution ITU-R 2-9 establishes the Conference Preparatory Meeting (CPM) as the formal mechanism to consolidate the results of ITU-R studies and prepare the CPM Report for the immediately forthcoming World Radiocommunication Conference (WRC). In particular, resolves 1 and resolves 2 of Resolution ITU-R 2-9 define the CPM’s mandate, while Annex 1 and Annex 2 specify its working methods and guidelines for the preparation of a concise and technically robust CPM Report 

Experience from recent CPM cycles, impractical CPM23-2, indicates that while the framework provided by Resolution ITU-R 2-9 remains valid, its practical implementation especially during the second session of the CPM faces increasing challenges. These challenges are reflected in the growing size of CPM Reports, the concentration of contributions at CPM-2, and the expanding gap between the draft and final CPM texts.

This contribution builds on an analysis of the second session of CPM-23, which was conducted in accordance with Resolution ITU-R 2-8, and represents the most recent available experience of the of the second session CPM process. The analysis is therefore used to assess the practical implementation of the CPM working methods and to propose targeted improvements to the CPM process, fully consistent with Resolution ITU-R 2-9 and the mandate of the RAG Correspondence Group on Improving the CPM Process.

2. Discussion

Resolution ITU-R 2-9 clearly states that:

· The duties of the CPM include the presentation, discussion, rationalization and updating of material from Study Groups, taking into account relevant contributions (resolves 2 e)).

· New technical studies submitted to the second session of CPM shall be limited to rationalization and updating of existing studies already submitted by the responsible groups (resolves 2 g) i)).

· Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum, including extensive use of references to existing ITU-R Recommendations and Reports (Annex 1, § A1.8).

· Draft CPM texts should normally not exceed 10 pages per agenda item not including the pages on examples of regulatory texts (Annex 2, § A2.3.2).

Figure 1 compares the number of pages in the draft and final CPM Reports by agenda item together with the number of contributions submitted to the second session of CPM23 focusing on the Methods, Regulatory and Procedural sections. While Figure 2 further illustrates the percentage of difference between the draft and final CPM Report pages by agenda item. Taken together, these figures provide an overview of how the CPM Report evolves during the second session of the CPM.

Figure 1

[bookmark: _Hlk219229519]Comparison of Draft and Final CPM Report Pages by Agenda Item Vs Submitted Contributions to CPM23-2

[bookmark: _Hlk211257490](Data compiled from ITU-R CPM23 Webpage)



 Figure 2

% Of differences between the Draft and Final CPM Report Pages by Agenda Item

(Data compiled from ITU-R CPM23 Webpage)



The figures show that a majority of agenda items experienced an increase in the number of pages between the draft and final CPM Reports. Moreover, for several agenda items, the increase is not marginal but exceeds the overall average of percentage of difference between the pages of the draft and final CPM Report observed across the second session of CPM23. In particular, agenda items AI 1.7, AI 1.8, AI 1.10, AI 1.18 and AI 1.19 exhibit page growth that is clearly above the average, indicating substantial late-stage consolidation, restructuring and editorial development during the second session of the CPM.

This pattern demonstrates that the expansion of the final CPM Report is not limited to isolated cases. In several instances, the final CPM text is significantly longer than the draft even where the number of submitted contributions is moderate. This indicates that CPM-2 continues, in practice, to be used for substantive text development rather than being limited primarily to final rationalization and approval, even though Annex 1 (§ A1.2.3) of Resolution ITU-R 2-9 defines the second session of the CPM principally as a finalization stage.

Importantly, these trends persist even after the introduction of updated provisions aimed at improving conciseness, including the separation of views from the main CPM text. The data indicate that relocating views to annexes, while useful, is not sufficient on its own to prevent significant growth in the core CPM text. The observed increases occur largely within the Methods, Regulatory and Procedural sections themselves, pointing to broader process-related factors.

Overall, the figures demonstrate that the challenge is not solely related to the number of contributions, but also to the timing, nature and manner in which material is introduced and consolidated during CPM-2. These observations lead to the following conclusions:

· Late concentration of contributions at the second session of the CPM

Although Resolution ITU-R 2-9 permits the second session of CPM to receive certain types of new material as indicated in resolves 2 g) i), it explicitly limits the introduction of new technical studies at that stage. Figures 1 and 2 indicate that CPM-2 is increasingly burdened with late inputs that require extensive reconciliation and restructuring, placing additional pressure on both the CPM process and available resources.

· Fragmentation of positions

The continued occurrence of individual administration submissions, rather than consolidated regional or group views, contributes to duplication and editorial expansion. This outcome runs counter to the objective of producing reconciled approaches wherever practicable, as set out in resolves 2 f) of Resolution ITU-R 2-9.

· Timing constraints

As reflected in the patterns shown in Figures 1 and 2, the current CPM timeline may constrain the ability of Study Groups to complete mature and stable studies before CPM-2. This timing pressure is consistent with the observed late-stage expansion of the CPM text between the draft and final Reports, while the CPM Report is still required to be finalized and published at least five months prior to the WRC, as indicated in Annex 1, § A1.2.3. 

The duration of CPM-2 itself may further contribute to this outcome. A longer second session allows extended drafting and iterative revisions to take place during the meeting, which can encourage the introduction of additional text, alternative formulations and expanded explanations in an effort to accommodate late inputs and divergent views. In practice, this can result in the CPM-2 functioning as a drafting and development phase rather than being limited to final rationalization and approval, thereby contributing directly to an increase in the length of the final CPM Report.

These findings suggest that further improvements should focus on strengthening procedural consistency, enhancing early consolidation, improving coordination particularly at the regional level, and reviewing the timing of second session of the CPM.

3. Proposal

In light of the analysis presented above, and based on the experience of the second session of CPM23 as the most recent application of the CPM process, the Administration of Saudi Arabia submits the following proposals for consideration by the RAG Correspondence Group on Improving the CPM Process:

Option A: Strengthening the Finalization Role of the Second CPM Session

Under this option, the second session of the CPM would retain its current role, but with clearer procedural boundaries and strengthened discipline in its operation:

1. Limiting the number of contributions submitted to the second session of the CPM

· Reinforce resolves 2 g) i) to restrict the introduction of material at the 2nd session of the CPM to issues of consolidation, reconciliation, correction or clarification of the draft CPM text, and shall not introduce new substantive proposals.

· Encourage administrations to submit technical and regulatory contributions earlier within Study Groups and before the 2nd session of the CPM.

2. Adjusting the timing of the second CPM session

· Review the CPM timeline, within the constraints of Resolution ITU-R 2-9, to allow additional maturity of studies before CPM-2, thereby reducing late expansions between draft and final CPM texts.

· Reduce the duration of the second session of the CPM by one week, with a view to limiting prolonged deliberations and encouraging a more focused finalization process. 

3. Conducting regional CPM coordination meetings prior to the 2nd session of the CPM

· Encourage regional telecommunication organizations to organize regional CPM meetings in accordance with Resolution 72 (rev.WRC-19) to develop consolidated positions.

4. Encouraging regional and group views rather than individual administration submissions

· Promote consolidated regional contributions, consistent with resolves 2 f), to reduce duplication and facilitate reconciliation of approaches.

This would help manage contribution volumes at second session of the CPM and support compliance with Annex 2 page-limit objectives.

Option B: Redefining the Second CPM Session as a Regional Convergence Forum

As an alternative or complementary approach, the Administration of Saudi Arabia proposes a clearer functional separation between consolidation activities and CPM-2 discussions:

1. Pre-CPM-2 consolidation outside the second session

The consolidation of the draft CPM Report should be completed prior to CPM-2 by the Chapter Rapporteurs, in close coordination with the responsible Study Groups and under the oversight of the CPM Management Team. This consolidated draft would serve as the primary input to the second session.

2. CPM-2 as a coordination and convergence forum

The second session of the CPM should primarily function as a forum for:

· discussion of non-common points identified in the consolidated draft CPM Report.

· exchanges among regional groups aimed at improving mutual understanding and facilitating convergence of approaches.

This option would reinforce the role of CPM-2 as a platform for regional convergence and final validation, rather than as a drafting or consolidation stage, and would support the production of a concise and coherent CPM Report.

Accordingly, the Administration of Saudi Arabia proposes the attached modifications to Resolution ITU-R 2-9, in line with Option A and Option B, with a view to enhancing the effectiveness of the CPM process. 

Attachment:	1




MODIFICATION OF RESOLUTION ITU-R 2-9 (OPTION A)

Conference Preparatory Meeting

(1993-1995-1997-2000-2003-2007-2012-2015-2019-2023)

The ITU Radiocommunication Assembly,

considering

a)	that the duties and functions of the Radiocommunication Assembly (RA), in preparing for World Radiocommunication Conferences (WRCs), are stated in Articles 13 of the ITU Constitution and 8 of the ITU Convention, and in the relevant parts of the General Rules of conferences, assemblies and meetings of the Union;

b)	that WRCs invite ITU‑R to carry out studies on topics included on the WRC agendas in accordance with the relevant WRC Resolutions;

c)	that it is necessary to organize the ITU‑R studies and provide the results of these studies to WRCs;

d)	that special arrangements are necessary for such preparations,

d)bis	that WRC instruct the Director of the Radiocommunication Bureau to continue consulting the regional telecommunication organizations on the means by which assistance can be given to their preparations for future WRCs in organization of regional preparatory meetings;

resolves

1	that a Conference Preparatory Meeting (the CPM) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)[footnoteRef:2]1; [2: 1	The immediately forthcoming conference, hereafter called in short the “next WRC”, is the WRC to be held immediately after the second session of the CPM. The subsequent WRC is the WRC to be held three or four years after the “next WRC”.] 


2	that the CPM shall be convened and organized on the basis of the following principles:

a)	that the CPM shall be permanent;

b)	that the CPM shall address topics on the agenda of the next WRC and make provisional preparations for the subsequent WRC1;

c)	that invitations to participate shall be sent to all Member States of ITU and to all Radiocommunication Sector Members;

d)	that CPM-related documents shall be made available to all Member States of ITU and to all Radiocommunication Sector Members;

e)	that the duties of the CPM include the presentation, discussion, rationalization and updating of material from Radiocommunication Study Groups (SGs), addressing WRC agenda items (see also No. 156 of the Convention) taking into account relevant contributions;

f)	that the CPM Report shall include, to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;


g)	that the CPM may also receive and consider new material submitted to its second session, including and shall limit such consideration to:

[bookmark: _Hlk220432712]i)	contributions relating to regulatory, operational and procedural matters concerning items on the agenda of the next WRC; such contributions shall be strictly limited to issues of consolidation, reconciliation, correction or clarification of the draft CPM text, and shall not introduce new substantive proposals; technical studies submitted to the second session of CPM shall be limited to rationalization of the material and updating of the results of existing studies already submitted by the responsible group(s);

ii)	contributions on the review of existing WRC Resolutions and Recommendations in accordance with Resolution 95 (Rev.WRC‑19) submitted by Member States and the Director of the Radiocommunication Bureau (BR);

iii)	contributions concerning future agenda items for the subsequent WRC submitted by Member States individually, jointly and/or collectively through their respective regional telecommunication organizations; these contributions should be considered for information only; to this effect, executive summaries developed by those contributing Member States, limited to no more than half a page, may be included in an Annex of the CPM Report for information only;

iv)	contributions concerning proposals by administrations regarding their country footnotes, or country names in footnotes, under a WRC standing agenda item described in further resolves 2 of Resolution 26 (Rev.WRC‑19) to CPM should be considered for information only, if available; to this effect, a list of such proposals may be included in an annex to the CPM Report for information only;

3	that the CPM shall hold two sessions during the interval between WRCs;

4	that the working methods shall be as presented in Annex 1;

5	that guidelines for preparation of the CPM Report are presented in Annex 2.

invites the regional telecommunication organizations

to organize regional CPM-related coordination meetings prior to the second session of the CPM, with the objective of developing consolidated regional inputs and reducing the overall number of contributions submitted to the CPM.

ANNEX 1

Working methods for the Conference Preparatory Meeting

A1.1	Studies of regulatory, technical, operational and procedural matters shall be undertaken by the ITU‑R Study Groups, Working Parties (WPs), Task Groups (TGs) and Joint Task Groups (JTGs), as appropriate.

A1.2	The work of the two sessions of the CPM shall be organized in accordance with the provisions below.

A1.2.1	The first session shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.

A1.2.2	The first session shall identify the topics for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU‑R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU‑R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.

[bookmark: _Hlk141203697]A1.2.3	The second session shall be for the purpose of finalizing the CPM Report for the next WRC, the second session shall be of adequate duration to accomplish the necessary work but not exceed one weeks.

The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.

A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.

A1.2.5	Meetings of the responsible ITU‑R groups should be scheduled to facilitate maximum participation by all interested members, avoiding as far as possible any overlap of meetings that might have an adverse impact on the effective participation of Member States. The final draft CPM text shall be submitted directly by the responsible groups, in time for consideration by the CPM Management Team meeting (see § A1.6).

A1.2.6	Responsible groups are encouraged to identify new topics for study to be considered under the standing agenda item in accordance with Resolution 86 (Rev.WRC-07) (currently agenda item 7) not later than their penultimate meeting prior to the second session of the CPM in order to provide the ITU Members sufficient time to prepare contributions for the second session. The number of new topics shall be limited.

A1.2.7	In order to facilitate the understanding of the contents of the CPM Report by the membership, executive summaries shall be developed by the responsible groups.

A1.2.8	Studies and output developed by the responsible or concerned groups shall strictly observe the requirements mentioned in the text of the agenda item and in the corresponding WRC Resolution concerning that WRC agenda item, and the Radio Regulations.

A1.2.9	Responsible groups shall prepare draft CPM texts in accordance with the schedule established by the CPM Steering Committee (see § A1.5).

A1.3	The work of the CPM is directed by a Chair in consultation and coordination with the Vice‑Chairs. The Chair and Vice‑Chairs of the CPM are appointed by the RA and are eligible to serve for only one term in their respective offices.

A1.4	The first session of the CPM appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report; Chapter Rapporteurs shall also play a central role in facilitating the reconciliation of divergent approaches, in coordination with the CPM Management Team. If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.

A1.5	The CPM Chair, the Vice-Chairs and the Chapter Rapporteurs constitute the CPM Steering Committee.

A1.6	The Chair shall convene a meeting of the CPM Steering Committee together with the Chairs of the responsible groups and the SG Chairs. This meeting (called the CPM Management Team meeting) shall consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM.

A1.7	The consolidated draft CPM Report shall be translated into the six official languages of the Union and shall be available in electronic format a minimum of two months prior to the date scheduled for the second session of CPM.

A1.8	Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum. To this end, responsible groups are urged to maximize the use of references to approved ITU‑R Recommendations and Reports, as appropriate, in preparing draft CPM texts.

A1.9	The work of the CPM shall be carried out in accordance with Article 29 of the ITU Constitution in the official languages of the Union.

A1.10	The other working arrangements shall be in accordance with the relevant provisions of Resolution ITU‑R 1.

ANNEX 2

Guidelines for preparation of the CPM Report

The CPM Report contains the consolidated outputs of the ITU-R regarding the conference agenda items. The format and the structure of this report is decided by the first session of CPM. The following guidelines should be taken into consideration while developing the text of each agenda item.

A2.1	Executive summary

A2.1.1	An executive summary for each WRC agenda item has to be included in the final CPM text. The appointed Chapter Rapporteur may contribute to the preparation of the executive summary.

A2.1.2	In particular, for each WRC agenda item, the executive summary should describe briefly the purpose of the agenda item, summarize the results of the studies carried out and provide a brief description of the method(s) identified that may satisfy the agenda item. The executive summary should be limited to no more than half a page of text.

A2.2	Background section

A2.2.1	The purpose of the background section[footnoteRef:3]2 in each agenda item is to provide general information in a concise manner, avoiding repetition or duplication of the text already included in the agenda item or in its associated WRC Resolution. It should be limited to no more than half a page of text. [3: 2 	It shall not include advertisement, promotional and commercial information.] 


A2.3	Page limit and format for draft CPM texts

A2.3.1	The responsible groups shall prepare draft CPM texts in the format and structure decided by the first session of the CPM.

A2.3.2	All necessary texts should be as concise as possible with the objective of not exceeding a limit of 10 pages[footnoteRef:4]3 per agenda item or topic; regional or consolidated approaches should be prioritized in order to support this objective and reduce unnecessary duplication. [4: 3 	Not including the pages on examples of regulatory texts.] 


A2.3.3	In order to achieve this objective, the following should be implemented:

a)	the draft CPM texts should be clear and drafted in a consistent and unambiguous manner;

b)	the number of proposed methods to satisfy each agenda item is to be kept to an absolute minimum necessary;

c)	if acronyms/abbreviations are used, the full term of the acronym/abbreviation should be written out for the first time it appears, and a list of all acronyms/abbreviations should be included in the beginning of the Report;

d)	quoting texts that are already contained in other official ITU‑R documents should be avoided by using relevant references (see also § A2.5);

e)	sections giving the views of Member States and/or regional telecommunication organizations should not be included in any way in the draft CPM texts or in the CPM Report.

A2.4	Methods to satisfy the WRC agenda items

A2.4.1	The description of each method should be as precise and concise as possible.

A2.4.2	In order to reduce the number of methods, a given method may contain alternative approaches for implementation, which should be kept to a minimum.

A2.4.3	The methods and alternative approaches shall be in conformity with, and limited to, the scope of the agenda item and its associated WRC Resolution.

A2.4.4	A method of “no-change” is always a possible method and normally should not be included amongst the methods; however, a single explicit “no-change” method could be included on a case-by-case basis together with (an) accompanying reason(s), provided it is proposed by a Member State.

[bookmark: _Hlk151011149]A2.4.5	A summary of supporting reasons and possible concerns may be included after the method description to facilitate understanding. The summary shall contain the text provided by the respective proponent of the method and of the concerns. The summary should be concise, not exceeding half a page, and shall be proportionate.

A2.4.6	Examples of regulatory texts could also be developed for the methods and could be presented in the relevant sections of the draft CPM texts relating to regulatory and procedural considerations in accordance with the relevant WRC Resolution. All efforts should be made to keep the methods and regulatory text concise and clear. Terminology that could lead to misunderstanding, such as “option”, which could be construed as “optional”, should be avoided and “alternative” used instead.

A2.5	References to ITU‑R Recommendations, Reports, etc.

A2.5.1	Quoting texts that are already contained in ITU‑R Recommendations should be avoided by using relevant references. A similar approach should be followed for ITU‑R Reports on a case-by-case basis, as appropriate.

A2.5.2	If ITU‑R documents are still undergoing the ITU‑R adoption/approval process or are still at the stage of draft documents when the draft CPM texts have to be finalized, they could still be referenced in the draft CPM texts, with the understanding that the references will be further reviewed at the second session of CPM. Working documents or preliminary draft documents should not be referenced in the draft CPM texts unless there is sufficient opportunity to complete them for consideration by the RA prior to WRC.

A2.5.3	Normally, most recent versions of ITU‑R Recommendations and/or Reports are referenced in the CPM Report.

A2.5.4	In some cases, specific version number of the existing ITU‑R Recommendations and/or Reports may be referenced in the CPM Report.

A2.6	References to the Radio Regulations, W(A)RC Resolutions or Recommendations in the CPM Report

A2.6.1	Apart from the relevant sections dealing with regulatory and procedural considerations, it might be necessary to refer to some Radio Regulations, Conference Resolutions and/or Recommendations. However, in order to reduce the number of pages, the text of those Radio Regulations or other regulatory references should not be repeated or quoted.






MODIFICATION OF RESOLUTION ITU-R 2-9 (OPTION B)

Conference Preparatory Meeting

(1993-1995-1997-2000-2003-2007-2012-2015-2019-2023)

The ITU Radiocommunication Assembly,

considering

a)	that the duties and functions of the Radiocommunication Assembly (RA), in preparing for World Radiocommunication Conferences (WRCs), are stated in Articles 13 of the ITU Constitution and 8 of the ITU Convention, and in the relevant parts of the General Rules of conferences, assemblies and meetings of the Union;

b)	that WRCs invite ITU‑R to carry out studies on topics included on the WRC agendas in accordance with the relevant WRC Resolutions;

c)	that it is necessary to organize the ITU‑R studies and provide the results of these studies to WRCs;

d)	that special arrangements are necessary for such preparations,

d)bis	that WRC instruct the Director of the Radiocommunication Bureau to continue consulting the regional telecommunication organizations on the means by which assistance can be given to their preparations for future WRCs in organization of regional preparatory meetings;

resolves

1	that a Conference Preparatory Meeting (the CPM) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)[footnoteRef:5]1; [5: 1	The immediately forthcoming conference, hereafter called in short the “next WRC”, is the WRC to be held immediately after the second session of the CPM. The subsequent WRC is the WRC to be held three or four years after the “next WRC”.] 


2	that the CPM shall be convened and organized on the basis of the following principles:

a)	that the CPM shall be permanent;

b)	that the CPM shall address topics on the agenda of the next WRC and make provisional preparations for the subsequent WRC1;

c)	that invitations to participate shall be sent to all Member States of ITU and to all Radiocommunication Sector Members;

d)	that CPM-related documents shall be made available to all Member States of ITU and to all Radiocommunication Sector Members;

e)	that the duties of the CPM include the presentation, discussion, rationalization and updating of material from Radiocommunication Study Groups (SGs), addressing WRC agenda items (see also No. 156 of the Convention) taking into account relevant contributions;

f)	that the CPM Report shall include, to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;


g)	that the CPM may also receive and consider new material submitted to its second session, including:

i)	contributions relating to regulatory, operational and procedural matters concerning items on the agenda of the next WRC; technical studies submitted to the second session of CPM shall be limited to rationalization of the material and updating of the results of existing studies already submitted by the responsible group(s);

ii)	contributions on the review of existing WRC Resolutions and Recommendations in accordance with Resolution 95 (Rev.WRC‑19) submitted by Member States and the Director of the Radiocommunication Bureau (BR);

iii)	contributions concerning future agenda items for the subsequent WRC submitted by Member States individually, jointly and/or collectively through their respective regional telecommunication organizations; these contributions should be considered for information only; to this effect, executive summaries developed by those contributing Member States, limited to no more than half a page, may be included in an Annex of the CPM Report for information only;

iv)	contributions concerning proposals by administrations regarding their country footnotes, or country names in footnotes, under a WRC standing agenda item described in further resolves 2 of Resolution 26 (Rev.WRC‑19) to CPM should be considered for information only, if available; to this effect, a list of such proposals may be included in an annex to the CPM Report for information only;

3	that the CPM shall hold two sessions during the interval between WRCs;

4	that the working methods shall be as presented in Annex 1;

5	that guidelines for preparation of the CPM Report are presented in Annex 2.

ANNEX 1

Working methods for the Conference Preparatory Meeting

A1.1	Studies of regulatory, technical, operational and procedural matters shall be undertaken by the ITU‑R Study Groups, Working Parties (WPs), Task Groups (TGs) and Joint Task Groups (JTGs), as appropriate.

A1.2	The work of the two sessions of the CPM shall be organized in accordance with the provisions below.

A1.2.1	The first session shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.

A1.2.2	The first session shall identify the topics for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU‑R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU‑R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.

A1.2.3	The second session shall be for the purpose of finalizing the CPM Report for the next WRC, the second session shall be of adequate duration to accomplish the necessary work but not exceed one weeks.

The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.

A1.2.3bis 	The second session of the CPM shall primarily function as a coordination and convergence forum, focusing on the discussion of non-common points identified in the consolidated draft CPM Report and on exchanges among regional groups aimed at facilitating harmonization of approaches. The second session shall not serve as a drafting or consolidation stage of the CPM Report.

A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.

A1.2.5	Meetings of the responsible ITU‑R groups should be scheduled to facilitate maximum participation by all interested members, avoiding as far as possible any overlap of meetings that might have an adverse impact on the effective participation of Member States. The final draft CPM text shall be submitted directly by the responsible groups, in time for consideration by the CPM Management Team meeting (see § A1.6).

A1.2.6	Responsible groups are encouraged to identify new topics for study to be considered under the standing agenda item in accordance with Resolution 86 (Rev.WRC-07) (currently agenda item 7) not later than their penultimate meeting prior to the second session of the CPM in order to provide the ITU Members sufficient time to prepare contributions for the second session. The number of new topics shall be limited.

A1.2.7	In order to facilitate the understanding of the contents of the CPM Report by the membership, executive summaries shall be developed by the responsible groups.

A1.2.8	Studies and output developed by the responsible or concerned groups shall strictly observe the requirements mentioned in the text of the agenda item and in the corresponding WRC Resolution concerning that WRC agenda item, and the Radio Regulations.

A1.2.9	Responsible groups shall prepare draft CPM texts in accordance with the schedule established by the CPM Steering Committee (see § A1.5).

A1.3	The work of the CPM is directed by a Chair in consultation and coordination with the Vice‑Chairs. The Chair and Vice‑Chairs of the CPM are appointed by the RA and are eligible to serve for only one term in their respective offices.

A1.4	The first session of the CPM appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report; If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.

A1.5	The CPM Chair, the Vice-Chairs and the Chapter Rapporteurs constitute the CPM Steering Committee.

A1.6	The Chair shall convene a meeting of the CPM Steering Committee together with the Chairs of the responsible groups and the SG Chairs. This meeting (called the CPM Management Team meeting) shall consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM.

A1.7	The consolidated draft CPM Report shall be translated into the six official languages of the Union and shall be available in electronic format a minimum of two months prior to the date scheduled for the second session of CPM.

A1.8	Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum. To this end, responsible groups are urged to maximize the use of references to approved ITU‑R Recommendations and Reports, as appropriate, in preparing draft CPM texts.

A1.9	The work of the CPM shall be carried out in accordance with Article 29 of the ITU Constitution in the official languages of the Union.

A1.10	The other working arrangements shall be in accordance with the relevant provisions of Resolution ITU‑R 1.

ANNEX 2

Guidelines for preparation of the CPM Report

The CPM Report contains the consolidated outputs of the ITU-R regarding the conference agenda items. The format and the structure of this report is decided by the first session of CPM. The following guidelines should be taken into consideration while developing the text of each agenda item.

A2.1	Executive summary

A2.1.1	An executive summary for each WRC agenda item has to be included in the final CPM text. The appointed Chapter Rapporteur may contribute to the preparation of the executive summary.

A2.1.2	In particular, for each WRC agenda item, the executive summary should describe briefly the purpose of the agenda item, summarize the results of the studies carried out and provide a brief description of the method(s) identified that may satisfy the agenda item. The executive summary should be limited to no more than half a page of text.

A2.2	Background section

A2.2.1	The purpose of the background section[footnoteRef:6]2 in each agenda item is to provide general information in a concise manner, avoiding repetition or duplication of the text already included in the agenda item or in its associated WRC Resolution. It should be limited to no more than half a page of text. [6: 2 	It shall not include advertisement, promotional and commercial information.] 


A2.3	Page limit and format for draft CPM texts

A2.3.1	The responsible groups shall prepare draft CPM texts in the format and structure decided by the first session of the CPM.

A2.3.2	All necessary texts should be as concise as possible with the objective of not exceeding a limit of 10 pages[footnoteRef:7]3 per agenda item or topic. [7: 3 	Not including the pages on examples of regulatory texts.] 


A2.3.3	In order to achieve this objective, the following should be implemented:

a)	the draft CPM texts should be clear and drafted in a consistent and unambiguous manner;

b)	the number of proposed methods to satisfy each agenda item is to be kept to an absolute minimum necessary;

c)	if acronyms/abbreviations are used, the full term of the acronym/abbreviation should be written out for the first time it appears, and a list of all acronyms/abbreviations should be included in the beginning of the Report;

d)	quoting texts that are already contained in other official ITU‑R documents should be avoided by using relevant references (see also § A2.5);

e)	sections giving the views of Member States and/or regional telecommunication organizations should not be included in any way in the draft CPM texts or in the CPM Report.

A2.4	Methods to satisfy the WRC agenda items

A2.4.1	The description of each method should be as precise and concise as possible.

A2.4.2	In order to reduce the number of methods, a given method may contain alternative approaches for implementation, which should be kept to a minimum.

A2.4.3	The methods and alternative approaches shall be in conformity with, and limited to, the scope of the agenda item and its associated WRC Resolution.

A2.4.4	A method of “no-change” is always a possible method and normally should not be included amongst the methods; however, a single explicit “no-change” method could be included on a case-by-case basis together with (an) accompanying reason(s), provided it is proposed by a Member State.

A2.4.5	A summary of supporting reasons and possible concerns may be included after the method description to facilitate understanding. The summary shall contain the text provided by the respective proponent of the method and of the concerns. The summary should be concise, not exceeding half a page, and shall be proportionate.

A2.4.6	Examples of regulatory texts could also be developed for the methods and could be presented in the relevant sections of the draft CPM texts relating to regulatory and procedural considerations in accordance with the relevant WRC Resolution. All efforts should be made to keep the methods and regulatory text concise and clear. Terminology that could lead to misunderstanding, such as “option”, which could be construed as “optional”, should be avoided and “alternative” used instead.

A2.5	References to ITU‑R Recommendations, Reports, etc.

A2.5.1	Quoting texts that are already contained in ITU‑R Recommendations should be avoided by using relevant references. A similar approach should be followed for ITU‑R Reports on a case-by-case basis, as appropriate.

A2.5.2	If ITU‑R documents are still undergoing the ITU‑R adoption/approval process or are still at the stage of draft documents when the draft CPM texts have to be finalized, they could still be referenced in the draft CPM texts, with the understanding that the references will be further reviewed at the second session of CPM. Working documents or preliminary draft documents should not be referenced in the draft CPM texts unless there is sufficient opportunity to complete them for consideration by the RA prior to WRC.

A2.5.3	Normally, most recent versions of ITU‑R Recommendations and/or Reports are referenced in the CPM Report.

A2.5.4	In some cases, specific version number of the existing ITU‑R Recommendations and/or Reports may be referenced in the CPM Report.

A2.6	References to the Radio Regulations, W(A)RC Resolutions or Recommendations in the CPM Report

A2.6.1	Apart from the relevant sections dealing with regulatory and procedural considerations, it might be necessary to refer to some Radio Regulations, Conference Resolutions and/or Recommendations. However, in order to reduce the number of pages, the text of those Radio Regulations or other regulatory references should not be repeated or quoted.
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[bookmark: dbreak]Introduction

[bookmark: _Hlk218694614]The RAG Correspondence Group on Improving the Conference Preparatory Meeting (RAG CG-CPM) Process was tasked with exploring potential improvements to the Conference Preparatory Meeting (CPM) process, with a view to improve the process and objectives of the 2nd session of CPM, including any procedural improvements of preparing the CPM Report.

In the Summary of Conclusions of the 32nd RAG Meeting, the RAG noted contributions on the matter which contained proposals to modify ITU-R Res. 2-9 and proposed that the RAG continue the activities of the CG-CPM with revised Terms of Reference to invite specific proposals for modifications to ITU-R Resolution 2-9, addressing improvements to the 2nd session of the CPM.

In addition, contributions to the 32nd RAG Meeting proposals included:

· verifying the efficiency of the CPM process, 

· review the mandate of the second session of the CPM and its duration and consider possible improvements to the CPM process, 

· consider the possibility of reducing the scope and duration of the second session of the CPM, 

· task the CPM Management Team with the preparations of the final CPM Report based upon draft CPM texts submitted by the responsible groups, and use the second session as an opportunity to exchange view among regional groups, 

· the full completion of studies of those items on the WRC agenda, agreement in the SGs and WPs, and incorporation in the relevant Recommendations and Reports, 

· recognizing it was important that input parameters, technical and operational characteristics and radio propagation models needed to be studied and harmonized to the extent practicable. 

· there may be a need to clearly define the specific responsibilities of Chapter Rapporteurs and elaboration on their role in resolving conflicts or reconciling differences in approaches, 

· enhancing collaboration between responsible groups to avoid duplication of efforts and ensure a cohesive approach to addressing WRC agenda items, 

· encouraging regional telecommunication organizations to play a more active role in encouraging and coordinating contributions from their Member States, and 

· contributions also emphasized the importance of considering whether the review and approval of the CPM Report could be streamlined.

Proposals

[bookmark: _Hlk218694581]The following proposals to RAG CG-CPM, focus on modifications to ITU-R Resolution 2-9:

(i) Modifications to ITU-R Resolution 2-9

Chapter A1.2.1 and A1.2.2 in ITU-R Resolution 2-9 specify requirements for the first CPM Session and Chapter A1.2.3 specifies objectives of the second CPM Session. All the other chapters of Annex 1 Working methods for the Conference Preparatory Meeting cover working methods, deadlines and other matters; whereas Annex 2 is titled Guidelines for the CPM Report. 

A proposal is for modifications to Resolution 2-9, to explicitly separate the requirements of the two sessions and the working methods i.e. distinguishing the roles of the first and sessions of CPM, including their specific working methods, deadlines and pertinent matters. This may raise a number of overlooked objectives in an editorial process. An initial example is provided in Attachment B.

(ii) Establishing “responsible” and “contributing” groups to studies for WRC Agenda Items.

A meeting of the CPM Steering Committee is usually organized on the last day of a WRC, when the agenda for the next WRC and the associated WRC Resolutions are available, in order to consider the possible list of groups (e.g. WPs) responsible for the next WRC agenda items as well as the associated list of contributing/concerned groups. The newly appointed CPM Chair and Vice-Chairs as well as the Chairs of the Study Groups participate in this meeting together with the BR Counsellors.

Following the establishing of the “responsible” and “contributing” groups to studies for WRC Agenda Items, often the BR needs to circulate Addendums to Amendments to the allocation of ITU-R preparatory work for the WRC e.g. WRC-27 removal and addition of Working Parties from and to the lists on Agenda Items (Corrigendum 1 to Addendum 1 to Administrative Circular CA/270), 

Perhaps consultation could be extended at the first session of CPM to Study Group Chairs of “responsible” and “contributing” groups to confirm suitability of “selected” groups; taking into consideration A1.3.1.6bis i.e. virtual meetings, to assist with the consultation process?

(iii) Matters addressed by the Radiocommunications Bureau in support of the preparation of the CPM Report.

	Clause A1.2.4 of Resolution 2-9 states The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information. The following reports, relevant to WRC-23 have been circulated by the Director of the BR:

· Document RA-23/1 Section 3 Preparatory work for WRC-23 provides information on:

· preparations by “responsible” and “contributing” groups,

· progress of preparatory work within the CPM,

· documents issues by the Chair of the BR, and the structure of the CPM Report.

· Document WRC-23/ 4 Report of the Director on the activities of the Radiocommunication Sector provides information on activities of the Radiocommunication Sector since the last WRC in various parts where each part is presented in a separate addendum.

· Circular CA/270 Results of the first session of the Conference Preparatory Meeting for WRC-27 (CPM27-1) and its Addendum and Corrigendum, provides guidance for a CPM-1, including the outline of the draft CPM Report to WRC 27.

· Following CPM27-1 the Director of the Radiocommunications Bureau issued Document 5/12 (January 2024) Text from WRC-23 Plenary for the attention of the ITU-R Working Parties that are either Responsible for or Contributing to studies relevant to items of the WRC-27 Agenda or the WRC-31 Preliminary Agenda requesting responsible and contributing groups should work as much as possible towards common parameters, characteristics and methodologies in the preparatory studies on an agenda item.

· In May 2025, “responsible” and “contributing” groups received Document 4A/571 Additional information on the summary of conclusions of the 32nd meeting of the Radiocommunication Advisory Group for the attention of all ITU-R Study Groups and Working Parties from the Director of the Radiocommunications Bureau which included Implementation of WRC-23 decisions.

A proposal is to provide clarity on Clause A1.2.4 of Resolution 2-9 and how any difficulties or inconsistencies encountered by “responsible” and “contributing” groups for WRC-27 studies in the application of the Radio Regulations are reported formally to the BR. These could be collated by the BR and reported to the second CPM session. 

Additionally, some of the matters encountered and raised by the “responsible” and “contributing” groups, relating to the first and second sessions be incorporated in advice provided by the BR, if appropriate be liaised to the CPM Steering Committee and/or Management Team; and if appropriate, Chapter Rapporteurs. The information gathered may be used for updates to the overall CPM processes.



The background and proposals in the following Attachments are provided to assist RAG CG-CPM, to improve the process and objectives of the 2nd session of CPM.





Attachment A: Working methods for the Conference Preparatory Meeting

Attachment B: Proposed draft revision to Resolution ITU R 2-9












ATTACHMENT A

Working methods for the Conference Preparatory Meeting

1. Resolution ITU-R 2-9 Clause 3 mandates “that the CPM shall hold two sessions during the interval between WRCs”. Resolution ITU-R 2-9 provides a series of working methods towards objectives within a first and second session of the CPM. 

1.1 First Session of the CPM

The First session of the CPM is held immediately following a WRC. Its fundamental role is to develop a framework for the studies for the next WRC. Resolution ITU-R 2-9 provides explicitly the following requirements for the First Session of the CPM.

		Resolution ITU-R 2-9 Clause / Annex 1



		1	that a Conference Preparatory Meeting (the CPM) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)



		2	that the CPM shall be convened and organized on the basis of the following principles: (refer to Attachment A to this document)



		A1.2.1	The first session shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.



		A1.2.2	The first session shall identify the topics for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.



		A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.



		A1.4	The first session of the CPM appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report. If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.



		A1.6	The Chair shall convene a meeting of the CPM Steering Committee together with the Chairs of the responsible groups and the SG Chairs. This meeting (called the CPM Management Team meeting) shall consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM.









1.2 Second Session of the CPM

The Second session of the CPM is held to receive all the texts from the “responsible” groups for compilation of the CPM’s Report to the WRC. It is held following the submission date / deadline for all of all “responsible” groups and within a timeframe which enables publication of the CPM’s Report to the WRC. Resolution ITU-R 2-9 provides explicitly the following requirements for the Second Session of the CPM.

		Resolution ITU-R 2-9 Annex 1



		A1.2.3	The second session shall be for the purpose of finalizing the CPM Report for the next WRC. The second session shall be of adequate duration to accomplish the necessary work but not exceed two weeks.

The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.





2. Administrative Circulars concerning general business of the Conference Preparatory Meeting

Administrative Circulars provide essential reports on the results of the first and second sessions of the CPM, essentially guidance to all “responsible” and “contributing” groups on the management framework for the studies for the WRC, which include:

· Provisional numbers for any new Resolutions from the Final Acts of the previous WRC

· Chair’s Report on the first session of the Conference Preparatory Meeting for the WRC

· Table of contents of the draft CPM Report to the WRC and Chapter Rapporteurs

· Chapter structure and working procedures for the CPM in accordance with Resolution ITU-R 2-X

· Allocation of ITU-R preparatory work for the WRC

· Allocation of ITU-R preparatory work for the next WRC

· Outline of the draft CPM Report to the WRC

· Proposed detailed structure for the draft CPM Report to the WRC

· Contact information of the CPM Chair, Vice-Chairs and Chapter Rapporteurs

The First Session provides the results of the first session of the Conference Preparatory Meeting, held immediately after a World Radio Conference, with a framework for studies arising from the outcomes of the prior WRC e.g. WRC-23 and listed for the next WRC-31, in Resolution 814 (WRC 23). See Administrative Circular CA/270 Results of the first session of the Conference Preparatory Meeting for WRC 27 (CPM27 1).

The purpose of the Second Session is to prepare the CPM Report to the WRC and to address preparatory studies for the following Conference. See Administrative Circular CA/263 Second session of the 2023 Conference Preparatory Meeting (Geneva, 27 March - 6 April 2023) for the purpose of preparing the CPM Report to the World Radiocommunication Conference 2023 (WRC-23) and to address preparatory studies for the following Conference.




3. Addendums and Corrigendum to Administrative Circulars relating to preparation of the draft CPM Report to a WRC

Addendums and Corrigendum to Administrative Circulars relating to preparation of the draft CPM Report to a WRC, have been provided by the Director of the Radiocommunications Bureau to provide updates, revisions and guidance on matters relating to preparation of the draft CPM Report to a WRC. Examples of Administrative Circulars issued following the First Sessions are:

Administrative Circular CA/251 Results of the first session of the Conference Preparatory Meeting for WRC-23 (CPM23-1) (issued 19 December 2019) 

· Addendum 1 to Administrative Circular CA/251 (issued 17 September 2020) provides amendments to the allocation of ITU-R preparatory work for WRC-23

· Corrigendum 1 to Administrative Circular CA/251 (issued 28 January 2020) provides:

· Annex 1 - Corrections to Annexes 2, 8 and 10 of Administrative Circular CA/251 (AI 2.13)

· Annex 2 – Corrections to Annex 7 of Administrative Circular CA/251 (AI 1.15)

· Corrigendum 1 to Addendum 1 to Administrative Circular CA/251 (issued 11 February 2021) provides Amendments to the allocation of ITU-R preparatory work for WRC-23

Administrative Circular CA/270 Results of the first session of the Conference Preparatory Meeting for WRC-27 (CPM27-1) (issued 26January 2024)

· [bookmark: _Hlk213960706]Addendum 1 to Administrative Circular CA/251 (issued 15 July 2024) provides information on Amendments to the allocation of ITU-R preparatory work for WRC 27 - removal and addition of Working Parties from and to the lists on Agenda Items.

· Corrigendum 1 to Addendum 1 to Administrative Circular CA/270 (issued 12 December 2024) provides Conclusions from the CPM-27 Steering Committee meeting on 3 December 2024:

(i) Deadline for the submission of materials on criteria, characteristics and methodologies for the WRC-27 preparatory studies (see Annex 4 to CA/270) 

(ii) [bookmark: _Hlk213960549]Amendments to the allocation of ITU-R preparatory work for WRC 27 – removal of Working Parties from the lists on Agenda Items.

4. Liaison Statements from Radiocommunications Bureau to “responsible” and “contributing” groups to the studies for WRC Agenda Items

The Director of the Radiocommunications Bureau has provided guidance and information relevant to the last two study periods which can be found in:

Preparation of the draft CPM Report to WRC23

Document 5A/156 Response liaison statement on 3GPP's activities related to WRC-19 Resolutions

Preparation of the draft CPM Report to WRC27

Document 5/12 Text from WRC-23 Plenary for the attention of the ITU-R Working Parties that are either responsible for or contributing to studies relevant to items of the WRC-27 agenda or the WRC-31 preliminary agenda




ATTACHMENT B



[bookmark: _Hlk218692184]PROPOSED DRAFT REVISION TO RESOLUTION ITU‑R 2-9

Conference Preparatory Meeting

(1993-1995-1997-2000-2003-2007-2012-2015-2019-2023-2027)

The ITU Radiocommunication Assembly,

considering

a)	that the duties and functions of the Radiocommunication Assembly (RA), in preparing for World Radiocommunication Conferences (WRCs), are stated in Articles 13 of the ITU Constitution and 8 of the ITU Convention, and in the relevant parts of the General Rules of conferences, assemblies and meetings of the Union;

b)	that WRCs invite ITU‑R to carry out studies on topics included on the WRC agendas in accordance with the relevant WRC Resolutions;

c)	that it is necessary to organize the ITU‑R studies and provide the results of these studies to WRCs;

d)	that special arrangements are necessary for such preparations,

resolves

1	that  a Conference Preparatory Meeting (the CPM-1) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)[footnoteRef:2]1; [2: 1	The immediately forthcoming conference, hereafter called in short the “next WRC”, is the WRC to be held immediately after the second session of the CPM. The subsequent WRC is the WRC to be held three or four years after the “next WRC”.] 


2	that the CPM shall be convened and organized on the basis of the following principles:

a)	that the CPM shall be permanent;

b)	that the CPM shall address topics on the agenda of the next WRC and make provisional preparations for the subsequent WRC1;

c)	that invitations to participate shall be sent to all Member States of ITU and to all Radiocommunication Sector Members;

d)	that CPM-related documents shall be made available to all Member States of ITU and to all Radiocommunication Sector Members;

e)	that the duties of the CPM include the presentation, discussion, rationalization and updating of material from Radiocommunication Study Groups (SGs), addressing WRC agenda items (see also No. 156 of the Convention) taking into account relevant contributions;

f)	that the CPM Report shall include, to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;

g)	that the CPM may also receive and consider new material submitted to its second session (CPM-2), including:

i)	contributions relating to regulatory, operational and procedural matters concerning items on the agenda of the next WRC; technical studies submitted to the second session of CPM shall be limited to rationalization of the material and updating of the results of existing studies already submitted by the responsible group(s);

ii)	contributions on the review of existing WRC Resolutions and Recommendations in accordance with Resolution 95 (Rev.WRC‑19) submitted by Member States and the Director of the Radiocommunication Bureau (BR);

iii)	contributions concerning future agenda items for the subsequent WRC submitted by Member States individually, jointly and/or collectively through their respective regional telecommunication organizations; these contributions should be considered for information only; to this effect, executive summaries developed by those contributing Member States, limited to no more than half a page, may be included in an Annex of the CPM Report for information only;

iv)	contributions concerning proposals by administrations regarding their country footnotes, or country names in footnotes, under a WRC standing agenda item described in further resolves 2 of Resolution 26 (Rev.WRC‑19) to CPM should be considered for information only, if available; to this effect, a list of such proposals may be included in an annex to the CPM Report for information only;

3	that the CPM shall hold two sessions during the interval between WRCs;

4	that the working methods shall be as presented in Annex 1;

5	that guidelines for preparation of the CPM Report are presented in Annex 2.

ANNEX 1

Working methods for the first Conference Preparatory Meeting (CPM-1)

A1.1	Studies of regulatory, technical, operational and procedural matters shall be undertaken by the ITU‑R Study Groups, Working Parties (WPs), Task Groups (TGs) and Joint Task Groups (JTGs), as appropriate.

[bookmark: _Hlk218687068]A1.2	The work of the two sessions of the CPM shall be organized in accordance with the provisions below.

A1.2.1	The first session (CPM-1) shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.




A1.2.2	The first session shall identify the topics for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU‑R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU‑R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.

A1.2.3	The second session shall be for the purpose of finalizing the CPM Report for the next WRC. The second session shall be of adequate duration to accomplish the necessary work but not exceed two weeks.

The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.

A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.

A1.2.35	Meetings of the responsible ITU‑R groups, established by the first session, should be scheduled to facilitate maximum participation by all interested members, avoiding as far as possible any overlap of meetings that might have an adverse impact on the effective participation of Member States. The final draft CPM text shall be submitted directly by the responsible groups, in time for consideration by the CPM Management Team meeting (see § A1.6).

A1.2.46	Responsible groups, established by the first session, are encouraged to identify new topics for study to be considered under the standing agenda item in accordance with Resolution 86 (Rev.WRC-07) (currently agenda item 7) not later than their penultimate meeting prior to the second session of the CPM in order to provide the ITU Members sufficient time to prepare contributions for the second session. The number of new topics shall be limited.

A1.2.57	In order to facilitate the understanding of the contents of the CPM Report by the membership, executive summaries shall be developed by the responsible groups, established by the first session.

A1.2.68	Studies and output developed by the responsible or concerned groups shall strictly observe the requirements mentioned in the text of the agenda item and in the corresponding WRC Resolution concerning that WRC agenda item, and the Radio Regulations.

A1.2.79	Responsible groups, established by the first session, shall prepare draft CPM texts in accordance with the schedule established by the CPM Steering Committee (see § A1.5).

A1.3	The work of the first CPM (CPM-1) is directed by a Chair in consultation and coordination with the Vice‑Chairs. The Chair and Vice‑Chairs of the CPM-1 are appointed by the RA and are eligible to serve for only one term in their respective offices.




A1.4	The first session of the CPM-1 appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report. If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.

A1.5	The CPM-1 Chair, the Vice-Chairs and the Chapter Rapporteurs constitute the CPM Steering Committee.

A1.6	The CPM-1 Chair shall convene a meeting of the CPM Steering Committee together with the Chairs of the responsible groups and the SG Chairs. This meeting (called the CPM Management Team meeting) shall consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM (CPM-2).

A1.7	The consolidated draft CPM Report shall be translated into the six official languages of the Union and shall be available in electronic format a minimum of two months prior to the date scheduled for the second session of CPM (CPM-2).

A1.8	Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum. To this end, responsible groups are urged to maximize the use of references to approved ITU‑R Recommendations and Reports, as appropriate, in preparing draft CPM texts.

A1.9	The work of CPM-1 and CPM-2 shall be carried out in accordance with Article 29 of the ITU Constitution in the official languages of the Union.

A1.10	The other working arrangements shall be in accordance with the relevant provisions of Resolution ITU‑R 1.

ANNEX 2

Working methods for the second Conference Preparatory Meeting (CPM-2)

A.2.1	The second session (CPM-2) shall be for the purpose of finalizing the CPM Report for the next WRC. The second session shall be of adequate duration to accomplish the necessary work but not exceed two weeks.

A.2.2	The deadline for submission of contributions where translation is required is one month prior to the second session (CPM-2). The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session (CPM-2).

A.2.3	 It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.

A.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to CPM-2 [are provided] for information.

ANNEX 3

Guidelines for preparation of the CPM Report

The CPM Report contains the consolidated outputs of the ITU-R regarding the conference agenda items. The format and the structure of this report is decided by the first session of CPM (CPM-1). The following guidelines should be taken into consideration, and alignment, by both the first and second sessions (CPM-2), while developing the text of each agenda item for the CPM Report. 

	Comment by P.Lazzarini: This text seems non aligned to the title of the Annex; see also my previous comment	Comment by VC_SG6_WP6A: These paragraphs were moved from Annex 1 as they relate to the CPM Report.







A2.1	Executive summary

A2.1.1	An executive summary for each WRC agenda item has to be included in the final CPM text. The appointed Chapter Rapporteur may contribute to the preparation of the executive summary.

A2.1.2	In particular, for each WRC agenda item, the executive summary should describe briefly the purpose of the agenda item, summarize the results of the studies carried out and provide a brief description of the method(s) identified that may satisfy the agenda item. The executive summary should be limited to no more than half a page of text.







A2.2	Background section

A2.2.1	The purpose of the background section[footnoteRef:3]2 in each agenda item is to provide general information in a concise manner, avoiding repetition or duplication of the text already included in the agenda item or in its associated WRC Resolution. It should be limited to no more than half a page of text. [3: 2 	It shall not include advertisement, promotional and commercial information.] 


A2.3	Page limit and format for draft CPM texts

A2.3.1	The responsible groups shall prepare draft CPM texts in the format and structure decided by the first session of the CPM (CPM-1).

A2.3.2	All necessary texts should be as concise as possible with the objective of not exceeding a limit of 10 pages[footnoteRef:4]3 per agenda item or topic. [4: 3 	Not including the pages on examples of regulatory texts.] 


A2.3.3	In order to achieve this objective, the following should be implemented:

a)	the draft CPM texts should be clear and drafted in a consistent and unambiguous manner;

b)	the number of proposed methods to satisfy each agenda item is to be kept to an absolute minimum necessary;

c)	if acronyms/abbreviations are used, the full term of the acronym/abbreviation should be written out for the first time it appears, and a list of all acronyms/abbreviations should be included in the beginning of the Report;

d)	quoting texts that are already contained in other official ITU‑R documents should be avoided by using relevant references (see also § A2.5);

e)	sections giving the views of Member States and/or regional telecommunication organizations should not be included in any way in the draft CPM texts or in the CPM Report.

A2.4	Methods to satisfy the WRC agenda items

A2.4.1	The description of each method should be as precise and concise as possible.

A2.4.2	In order to reduce the number of methods, a given method may contain alternative approaches for implementation, which should be kept to a minimum.

A2.4.3	The methods and alternative approaches shall be in conformity with, and limited to, the scope of the agenda item and its associated WRC Resolution.

A2.4.4	A method of “no-change” is always a possible method and normally should not be included amongst the methods; however, a single explicit “no-change” method could be included on a case-by-case basis together with (an) accompanying reason(s), provided it is proposed by a Member State.

A2.4.5	A summary of supporting reasons and possible concerns may be included after the method description to facilitate understanding. The summary shall contain the text provided by the respective proponent of the method and of the concerns. The summary should be concise, not exceeding half a page, and shall be proportionate.

A2.4.6	Examples of regulatory texts could also be developed for the methods and could be presented in the relevant sections of the draft CPM texts relating to regulatory and procedural considerations in accordance with the relevant WRC Resolution. All efforts should be made to keep the methods and regulatory text concise and clear. Terminology that could lead to misunderstanding, such as “option”, which could be construed as “optional”, should be avoided and “alternative” used instead.

A2.5	References to ITU‑R Recommendations, Reports, etc.

A2.5.1	Quoting texts that are already contained in ITU‑R Recommendations should be avoided by using relevant references. A similar approach should be followed for ITU‑R Reports on a case-by-case basis, as appropriate.

A2.5.2	If ITU‑R documents are still undergoing the ITU‑R adoption/approval process or are still at the stage of draft documents when the draft CPM texts have to be finalized, they could still be referenced in the draft CPM texts, with the understanding that the references will be further reviewed at the second session of CPM. Working documents or preliminary draft documents should not be referenced in the draft CPM texts unless there is sufficient opportunity to complete them for consideration by the RA prior to WRC.

A2.5.3	Normally, most recent versions of ITU‑R Recommendations and/or Reports are referenced in the CPM Report.

A2.5.4	In some cases, specific version number of the existing ITU‑R Recommendations and/or Reports may be referenced in the CPM Report.

A2.6	References to the Radio Regulations, W(A)RC Resolutions or Recommendations in the CPM Report

A2.6.1	Apart from the relevant sections dealing with regulatory and procedural considerations, it might be necessary to refer to some Radio Regulations, Conference Resolutions and/or Recommendations. However, in order to reduce the number of pages, the text of those Radio Regulations or other regulatory references should not be repeated or quoted.





__________________
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[bookmark: dbreak]Introduction and discussion

At its 32nd meeting, the Radiocommunication Advisory Group (RAG) decided to extend the activities of the Correspondence Group on the Conference Preparatory Meeting (CG‑CPM) until the 33rd meeting, with revised Terms of Reference requesting specific proposals for modifications to ITU‑R Resolution 2‑9 aimed at improving the second session of the CPM.

There are several reasons to focus on potential improvements to the second CPM session. In practice, the main activity during this session of the CPM has increasingly shifted toward the rewriting of large portions of the draft CPM texts developed by the responsible ITU‑R groups. Experience has shown that the final CPM Report rarely represents a substantive improvement over the draft texts prepared by the responsible groups and compiled by the CPM Management Team.

This outcome is to be expected when considering that the primary purpose of the CPM is not to reach any final decisions on WRC agenda items but, instead, to adopt a CPM Report that assists the membership in preparing proposals for the WRC. While a concise CPM Report reflecting broad consensus on the various elements of an agenda item is always desirable, in practice the second session rarely strengthens the draft texts prepared in between the two CPM sessions. There is little incentive for the membership to converge on any substantial matters prior to the WRC itself.

Instead, the second session is often used as a final opportunity to introduce new materials not supported by studies, new materials supported by studies but not discussed within the Responsible ITU-R groups or materials already extensively debated in the responsible ITU-R groups between the two sessions—rather than to reach compromise solutions. This dynamic contributes to inefficiencies, unnecessary repetition, and limited value added in the final CPM Report, thereby demonstrating the need to revisit and potentially improve the mandate, scope, length and working methods of the second CPM session.  In revisiting these aspects, considerations should be given to the fact that despite its special name, CPM Report, it remains for all practical purposes a special ITU-R Report, special for the broad nature of subjects covered.  The time provided for its approval should be used effectively to help administrations understand the various perspectives presented in the CPM Report rather than focusing on debating and redrafting text provided by the Responsible ITU-R groups.



Proposal

In this context, the Canadian administration proposes to amend Resolution ITU-R 2-9 as shown in the attachment with a view to prevent redrafting activities during the second session of CPM.

[Editor’s note: Modifications on other aspects of the CPM process are also shown in this document. In some instances, they are meant to reflect elements contained in the Inter-American Contribution ([35]  Modification of Resolution ITU-R 2-9 ) submitted last year or to improve the readability of the Resolution by avoiding spreading aspects relating to the same consideration in different sections] 






Attachment

RESOLUTION ITU‑R 2-109

Conference Preparatory Meeting

(1993-1995-1997-2000-2003-2007-2012-2015-2019-2023-2027)

The ITU Radiocommunication Assembly,

considering

a)	that the duties and functions of the Radiocommunication Assembly (RA), in preparing for World Radiocommunication Conferences (WRCs), are stated in Articles 13 of the ITU Constitution and 8 of the ITU Convention, and in the relevant parts of the General Rules of conferences, assemblies and meetings of the Union;

b)	that WRCs invite ITU‑R to carry out studies on on topics includeditems on the WRC agendas in accordance with the relevant WRC Resolutions;

c)	that it is necessary to organize the ITU‑R studies and provide the results of these studies to WRCs;

d)	that effective coordination between the ITU-R Study Groups, Working Parties, Task Groups and Joint Task Groups is essential for ensuring the availability of the relevant information (e.g. systems characteristics, protection criteria) for the technical and operational and regulatory studies required;

e)	that the timely submission of studies and their review by the relevant ITU-R groups may depend on the availability of the information referred to in considering d);

fd)	that special arrangements are necessary for such preparations,

resolves

1	that a Conference Preparatory Meeting (the CPM) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)[footnoteRef:1]1; [1: ] 


12	that the Conference Preparatory Meeting (CPM) shall be convened and organized on the basis of the following principles:

a)	that the CPM shall be permanent;

b)	that the CPM shall hold two sessions during the interval between WRCs;

b)	that the CPM shall address topics on the agenda of the next WRC and make provisional preparations for the subsequent WRC1;

c)	that invitations to participate shall be sent to all Member States of ITU and to all Radiocommunication Sector Members;

d)	that CPM-related documents shall be made available to all Member States of ITU and to all Radiocommunication Sector Members;

e)	that the duties of the CPM include: 

	i)	 for its first session, the organization of the work relating to the preparatory studies of the technical, operational and procedural matters addressing items on the agenda of the immediately forthcoming World Radiocommunication Conference (WRC) to be reflected in a Report (CPM Report) (see also No. 156 of the Convention), and 

	ii)	for its second session, the presentation, discussion, rationalization and updating approval of the CPM Report material from Radiocommunication Study Groups (SGs), addressing WRC agenda items (see also No. 156 of the Convention) taking into account relevant contributions;

f)	that the CPM Report shall include, to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;

g)	that the second session of CPM may also receive and consider new material submitted to its second session, including:

i)	contributions relating to regulatory, operational and procedural matters concerning items on the agenda of the next WRC for information only;  technical studies submitted to the second session of CPM shall be limited to rationalization of the material and updating of the results of existing studies already submitted by the responsible group(s);

ii)	contributions on the review of existing WRC Resolutions and Recommendations in accordance with Resolution 95 (Rev.WRC‑19) submitted by Member States and the Director of the Radiocommunication Bureau (BR);

iii)	contributions concerning future agenda items for the subsequent WRC submitted by Member States individually, jointly and/or collectively through their respective regional telecommunication organizations; these contributions should be considered for information only; to this effect, executive summaries developed by those contributing Member States, limited to no more than half a page, may be included in an Annex of the CPM Report for information only;

iiiv)	contributions concerning proposals by administrations regarding their country footnotes, or country names in footnotes, under a WRC standing agenda item described in further resolves 2 of Resolution 26 (Rev.WRC‑19) to CPM should be considered for information only, if available; to this effect, a list of such proposals may be included in an annex to the CPM Report for information only;

iv)		The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC for information.

3	that the CPM shall hold two sessions during the interval between WRCs;

34	that the working methods shall be as presented in Annex 1;

65	that guidelines for preparation of the CPM Report are presented in Annex 2.

ANNEX 1

Working methods for the Conference Preparatory Meeting

A1.1	Studies of regulatory, technical, operational and procedural matters shall be undertaken by the ITU‑R Study Groups, Working Parties (WPs), Task Groups (TGs) and Joint Task Groups (JTGs), as appropriate.

A1.12	The work of the two sessions of the CPM shall be organized in accordance with the provisions below.

A1.12.1	The first session shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.

A1.12.2	The first session shall identify the topics items for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics items shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU‑R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU‑R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.

1.1.3	The first session of the CPM shall  appoint Chapter Rapporteurs to guide the development of the text that will form the basis of the CPM Report, and to assist in consolidating texts from the responsible groups into a cohesive draft CPM Report. Chapter Rapporteurs are responsible for monitoring progress of the relevant responsible groups and for providing a summary report to be included in the CPM Management Team meeting progress report.  Chapter Rapporteurs are also responsible for presenting the relevant parts of the final draft CPM report and leading discussions during the second session of the CPM.  If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.3 below), in consultation with the BR Director. 

[bookmark: _Hlk141203697]A1.12.43	The second session shall be for the purpose of presenting, discussing and rationalizing the CPM Report and finalizing theits approval  CPM Report for the next WRC in accordance with the provisions in § A2.7.2 of Resolution ITU-R 1. The second session shall be of adequate duration to accomplish thise necessary  work but not exceed two weeks nine calendar days. It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.



The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.



A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.

A1.12.65	Meetings of the responsible ITU‑R groups should be scheduled to facilitate maximum participation by all interested members, avoiding as far as possible any overlap of meetings that might have an adverse impact on the effective participation of Member States. Responsible groups shall prepare draft CPM texts in accordance with the schedule to be established by the CPM Management Team , which is defined in § A1.4. The final draft CPM text shall be submitted directly by the responsible groups, in time for consideration by the CPM Management Team meeting (see § A1.6). 

A1.1.7	In developing the final draft CPM text, responsible ITU-R groups as defined in A1.1 above,  shall include to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;

A1.1.82.6	Responsible groups are encouraged to identify new topics for study to be considered under the standing agenda item in accordance with Resolution 86 (Rev.WRC-07) (currently agenda item 7) not later than their penultimate meeting prior to the second session of the CPM in order to provide the ITU Members sufficient time to prepare contributions for the second sessionprior to the finalization of the draft CPM Report by the ITU-R responsible group. The number of new topics shall be limited.

A1.2.7	In order to facilitate the understanding of the contents of the CPM Report by the membership, executive summaries shall be developed by the responsible groups.

A1.12.98	Studies and output developed by the responsible or concerned groups shall strictly observe the requirements mentioned in the text of the agenda item and in the corresponding WRC Resolution concerning that WRC agenda item, and the Radio Regulations.

A1.2.9	Responsible groups shall prepare draft CPM texts in accordance with the schedule established by the CPM Steering Committee (see § A1.5).

A1.23	The work of the CPM is directed by a Chair in consultation and coordination with the Vice‑Chairs. The Chair and Vice‑Chairs of the CPM are appointed by the RA and are eligible to serve for only one term in their respective offices.

A1.4	The first session of the CPM appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report. If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.

A1.35	The CPM Chair, the Vice-Chairs and the Chapter Rapporteurs constitute the CPM Steering Committee.

A1.46	The Chair shall convene a virtual or hybrid meetings of the CPM Steering Committee together with the Chairs of the responsible groups and the SG Chairs (also called CPM Management Team meetings) between CPM sessions to monitor progress and develop guidance to resolve issues with respect to the preparation of the draft CPM texts by the various responsible groups.. The CPM Management Team may develop up to two progress reports per year on the development of draft CPM text by the responsible groups. Following the submission of the final draft CPM texts by all the responsible groups,This meeting (called  the CPM Management Team  meeting) shall also consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM.

A1.57	The consolidated draft CPM Report shall be translated into the six official languages of the Union and shall be available in electronic format a minimum of two months prior to the date scheduled for the second session of CPM.

A1.68	Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum. To this end, responsible groups are urged to maximize the use of references to approved ITU‑R Recommendations and Reports, as appropriate, in preparing draft CPM texts.

A1.79	The work of the CPM shall be carried out in accordance with Article 29 of the ITU Constitution in the official languages of the Union.

A1.9	after the conclusion of the second session of the CPM,  the Chair, with the assistance of the CPM Management Team, shall assess the results and, if needed, suggest improvements to the CPM process to the Radiocommunication Assembly (RA). 

A1.910	The other working arrangements shall be in accordance with the relevant provisions of Resolution ITU‑R 1.

ANNEX 2

Guidelines for preparation of the CPM Report

The CPM Report contains the consolidated outputs of the ITU-R regarding the conference agenda items. The format and the structure of this report is decided by the first session of CPM. The following guidelines should be taken into consideration while developing the text of each agenda item.

A2.1	Executive summary

A2.1.1	An executive summary for each WRC agenda item has to be included in the final CPM text in order to facilitate the understanding of its contents by the membership. Executive summaries shall be developed by the responsible groups. The appointed Chapter Rapporteur may contribute to the preparation of the executive summary.

A2.1.2	In particular, for each WRC agenda item, the executive summary should describe briefly the purpose of the agenda item, summarize the results of the studies carried out and provide a brief description of the method(s) identified that may satisfy the agenda item. The executive summary should be limited to no more than half a page of text.

[bookmark: OLE_LINK24][bookmark: OLE_LINK25][bookmark: OLE_LINK48]A2.1.3	The CPM Management Team will develop and distribute a standard template for executive summaries to the responsible groups to ensure conciseness and consistency across WRC agenda items.



A2.2	Background section

A2.2.1	The purpose of the background section[footnoteRef:2]2 in each agenda item is to provide general information in a concise manner, avoiding repetition or duplication of the text already included in the agenda item or in its associated WRC Resolution. It should be limited to no more than half a page of text. [2: 2 	It shall not include advertisement, promotional and commercial information.] 


A2.3	Page limit and format for draft CPM texts

A2.3.1	The responsible groups shall prepare draft CPM texts in the format and structure decided by the first session of the CPM.

A2.3.2	All necessary texts should be as concise as possible with the objective of not exceeding a limit of 10 pages[footnoteRef:3]3 per agenda item or topic. [3: 3 	Not including the pages on examples of regulatory texts.] 


A2.3.3	In order to achieve this objective, the following should be implemented:

a)	the draft CPM texts should be clear and drafted in a consistent and unambiguous manner;

b)	the number of proposed methods to satisfy each agenda item is to be kept to an absolute minimum necessary;

c)	if acronyms/abbreviations are used, the full term of the acronym/abbreviation should be written out for the first time it appears, and a list of all acronyms/abbreviations should be included in the beginning of the Report;

d)	quoting texts that are already contained in other official ITU‑R documents should be avoided by using relevant references (see also § A2.5);

e)	sections giving the views of Member States and/or regional telecommunication organizations should not be included in any way in the draft CPM texts or in the CPM Report.

A2.4	Methods to satisfy the WRC agenda items

A2.4.1	The description of each method should be as precise and concise as possible.

A2.4.2	In order to reduce the number of methods, a given method may contain alternative approaches for implementation, which should be kept to a minimum.

A2.4.3	The methods and alternative approaches shall be in conformity with, and limited to, the scope of the agenda item and its associated WRC Resolution.

A2.4.4	A method of “no-change” is always a possible method and normally should not be included amongst the methods; however, a single explicit “no-change” method could be included on a case-by-case basis together with (an) accompanying reason(s), provided it is proposed by a Member State.

[bookmark: _Hlk151011149]
A2.4.5	A summary of supporting reasons and possible concerns may be included after the method description to facilitate understanding. The summary shall contain the text provided by the respective proponent of the method and of the concerns. The summary should be concise, not exceeding half a page, and shall be proportionate.

A2.4.6	Examples of regulatory texts could also be developed for the methods and could be presented in the relevant sections of the draft CPM texts relating to regulatory and procedural considerations in accordance with the relevant WRC Resolution. All efforts should be made to keep the methods and regulatory text concise and clear. Terminology that could lead to misunderstanding, such as “option”, which could be construed as “optional”, should be avoided and “alternative” used instead.

A2.5	References to ITU‑R Recommendations, Reports, etc.

A2.5.1	Quoting texts that are already contained in ITU‑R Recommendations should be avoided by using relevant references. A similar approach should be followed for ITU‑R Reports on a case-by-case basis, as appropriate.

A2.5.2	If ITU‑R documents are still undergoing the ITU‑R adoption/approval process or are still at the stage of draft documents when the draft CPM texts have to be finalized, they could still be referenced in the draft CPM texts, with the understanding that the references will be further reviewed at the second session of CPM. Working documents or preliminary draft documents should not be referenced in the draft CPM texts unless there is sufficient opportunity to complete them for consideration by the RA prior to WRC.

A2.5.3	Normally, most recent versions of ITU‑R Recommendations and/or Reports are referenced in the CPM Report.

A2.5.4	In some cases, specific version number of the existing ITU‑R Recommendations and/or Reports may be referenced in the CPM Report.

A2.6	References to the Radio Regulations, W(A)RC Resolutions or Recommendations in the CPM Report

A2.6.1	Apart from the relevant sections dealing with regulatory and procedural considerations, it might be necessary to refer to some Radio Regulations, Conference Resolutions and/or Recommendations. However, in order to reduce the number of pages, the text of those Radio Regulations or other regulatory references should not be repeated or quoted.
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Background

The 32nd RAG meeting, held from 14 to 17 April 2025, updated the Terms of Reference of the RAG CG-CPM to include exploring potential improvements to the Conference Preparatory Meeting (CPM) process. The CG was mandated to examine how ITU-R Resolution ITU-R 2-9 (on Conference Preparatory Meeting) could be modified to reflect the findings of above referred review.



Introduction

The previous contribution to RAG CG-CPM,  noted that the primary goal of the CPM was to minimize options and approaches that can facilitate decision making in the WRC. Nevertheless, it seems that the process has sometimes had the opposite effect. Instead of simplifying methods, the Second Session of the CPM has sometimes served as the means for protecting previously held opinions, or for proposing new options and views. These contributions often represent a position, and not a meaningful contribution from the study on which they are based, thus making the decision-making process increasing complex.

Previously the CPM Report to WRC was an extremely useful source of information in preparing for a WRC for administrations that were not always able to follow the work of the ITU-R Working Parties. Unfortunately, due to the size of the recent CPM Reports this is no longer the case.

As stated above, many of the methods to satisfy agenda items included the views of multiple proponents and were confusing to administrations seeking guidance from the CPM Report in preparing for the WRC.

Despite Resolution ITU-R 2-9 giving a very clear framework for the work of CPM this is sometimes not strictly followed and as a result, the size of Report of the Second Session of CPM to the Conference has continued to increase. The previous contribution to RAG CG-CPM illustrated how the size of the consolidated CPM Report has continued to increase from WRC 2007 to WRC 2023. The CPM Report to WRC-07 comprised some 700 pages, whilst the CPM Report to WRC-23 consisted of more than 1100 pages. In the previous it was concluded as follows:

· The second Session of CPM is useful, and its duration should remain unchanged.

· The deadlines as currently set should remain in effect.

· The volume of the Final Report of CPM should be kept at a minimum.

· The 2nd Session of the CPM should focus on reducing, not expanding the number and complexity of methods.

· Views expressed during the 2nd Session of CPM should not have the same status as Methods and if at all they are to be captured, they should be in a separate Annex of the CPM Report.

Therefore, Members are urged to exercise goodwill and attempt to achieve compromises in identifying methods to satisfy the various agenda items.

Proposal

Resolution ITU-R 2-9 mandates that the CPM shall be permanent and should remain so. The Administrations Kenya and South Africa signatory to this contribution agree that although the 2nd Session of the CPM aims to consolidate, simplify and reduce the number of methods, in some cases it expands the methods and increases complexity. 

Therefore, the Administrations of Kenya and South Africa propose as follows:

1) The second session of CPM should carry out its work in strict adherence to the provisions of Resolution ITU-R 2-9. 



2) Member States and Sector Members should submit their contributions well before deadlines to allow sufficient time for review and consolidation of the Report.



3) Stronger collaboration among responsible groups should be encouraged to avoid duplication of efforts and ensure a cohesive approach to addressing WRC agenda items.



4) Establishment of a clear and enforced timeline for the submission of draft texts from responsible groups to allow sufficient time for consolidation and review by the CPM Management Team.



5) The BR to consider providing training or workshops for Member States, particularly developing countries, to enhance their ability to contribute effectively to the CPM process.



6) Consider establishing mechanisms for the CPM Management team to provide regular reports/updates to the RAG (acting on behalf of the Radiocommunication Assembly) on the progress of CPM preparations.



Way forward 

We believe that these measures above will ensure that the CPM Report is a high-quality, concise, and well-organized document that better supports the preparation for World Radiocommunication Conferences. These potential enhancements could contribute to a more streamlined and collaborative process, benefiting all stakeholders involved in the CPM. Proposed amendments to ITU-R Resolution 2-9 are provided in the Annex. 


ANNEX



RESOLUTION ITU‑R 2-9

Conference Preparatory Meeting

(1993-1995-1997-2000-2003-2007-2012-2015-2019-2023)

The ITU Radiocommunication Assembly,

considering

a)	that the duties and functions of the Radiocommunication Assembly (RA), in preparing for World Radiocommunication Conferences (WRCs), are stated in Articles 13 of the ITU Constitution and 8 of the ITU Convention, and in the relevant parts of the General Rules of conferences, assemblies and meetings of the Union;

b)	that WRCs invite ITU‑R to carry out studies on topics included on the WRC agendas in accordance with the relevant WRC Resolutions;

c)	that it is necessary to organize the ITU‑R studies and provide the results of these studies to WRCs;

d)	that responsible ITU‑R group should agree on a methodology for conducting sharing studies, defining the input parameters and modelling scenarios to be utilized considering that whilst it is beneficial to take into account any sharing and compatibility studies carried out in previous cycles, repeating studies previously performed should be avoided

e) that effective coordination between the ITU-R Study Groups, Working Parties, Task Groups and Joint Task Groups is essential for ensuring that the availability of the relevant information (e.g. systems characteristics, protection criteria) for the technical and operational and regulatory studies required;

f)	that the timely submission of studies and their review by the relevant ITU-R groups may depend on the availability of the information referred to in considering d)

g)	that special arrangements are necessary for such preparations,

resolves

1	that a Conference Preparatory Meeting (the CPM) shall prepare a Report (the CPM Report) on the ITU‑R preparatory studies to the immediately forthcoming World Radiocommunication Conference (WRC)[footnoteRef:2]1; [2: 1	The immediately forthcoming conference, hereafter called in short the “next WRC”, is the WRC to be held immediately after the second session of the CPM. The subsequent WRC is the WRC to be held three or four years after the “next WRC”.] 


2	that the CPM shall be convened and organized on the basis of the following principles:

a)	that the CPM shall be permanent;

b)	that the CPM shall address topics on the agenda of the next WRC and make provisional preparations for the subsequent WRC1;

c)	that invitations to participate shall be sent to all Member States of ITU and to all Radiocommunication Sector Members;

d)	that CPM-related documents shall be made available to all Member States of ITU and to all Radiocommunication Sector Members;

e)	that the duties of the CPM include the presentation, discussion, rationalization and updating of material from Radiocommunication Study Groups (SGs), addressing WRC agenda items (see also No. 156 of the Convention) taking into account relevant contributions;

f)	that the CPM Report shall include, to the extent practicable, reconciled differences in approaches as contained in the source material; in cases where all efforts to reconcile differences have been exhausted, alternative approaches with their justification could be included;



g)	that the CPM may also receive and consider new material submitted to its second session, including:

i)	contributions relating to regulatory, operational and procedural matters concerning items on the agenda of the next WRC; technical studies submitted to the second session of CPM shall be limited to rationalization of the material and updating of the results of existing studies already submitted by the responsible group(s);

ii)	contributions on the review of existing WRC Resolutions and Recommendations in accordance with Resolution 95 (Rev.WRC‑19) submitted by Member States and the Director of the Radiocommunication Bureau (BR);

iii)	contributions concerning future agenda items for the subsequent WRC submitted by Member States individually, jointly and/or collectively through their respective regional telecommunication organizations; these contributions should be considered for information only; to this effect, executive summaries developed by those contributing Member States, limited to no more than half a page, may be included in an Annex of the CPM Report for information only;

iv)	contributions concerning proposals by administrations regarding their country footnotes, or country names in footnotes, under a WRC standing agenda item described in further resolves 2 of Resolution 26 (Rev.WRC‑19) to CPM should be considered for information only, if available; to this effect, a list of such proposals may be included in an annex to the CPM Report for information only;

3	that the CPM shall hold two sessions during the interval between WRCs;

4	that the working methods shall be as presented in Annex 1;

5	that guidelines for preparation of the CPM Report are presented in Annex 2.

Annex 1

Working methods for the Conference Preparatory Meeting

A1.1	Studies of regulatory, technical, operational and procedural matters shall be undertaken by the ITU‑R Study Groups, Working Parties (WPs), Task Groups (TGs) and Joint Task Groups (JTGs), as appropriate.

A1.2	The work of the two sessions of the CPM shall be organized in accordance with the provisions below.

A1.2.1	The first session shall be for the purpose of coordinating the work programmes of the relevant ITU‑R Study Groups, and preparing a draft structure for the CPM Report, based on the agenda for the next and subsequent WRCs, and for taking into account any directives that may have come from the preceding WRC. This first session shall be of short duration (in general, no more than two days) and should normally be held immediately after the end of the preceding WRC. The Study Group (SG) Chairs and Vice-Chairs should participate.



A1.2.2	The first session shall identify the topics for study in preparation for the next WRC and, to the extent necessary, for the subsequent WRC. These topics shall be derived exclusively from the next WRC agenda and the subsequent WRC preliminary agenda and should, as far as possible, be self-contained and independent. For each topic, a single ITU‑R SG, Working Party (WP), Task Group (TG) or Joint Task Group (JTG) should be identified to take responsibility (as the responsible group) for the preparatory work, inviting input and/or participation from other concerned ITU‑R groups as necessary. As far as possible, existing groups should be used for this purpose, with new groups being established only where this is considered to be necessary.

[bookmark: _Hlk141203697]A1.2.3	The second session shall be for the purpose of finalizing the CPM Report for the next WRC. The second session shall be of adequate duration to accomplish the necessary work but not exceed two weeks.

The deadline for submission of contributions where translation is required is one month prior to the second session of the CPM. The deadline for submission of contributions not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the second session of the CPM.

It shall be scheduled to allow publication of the CPM Report in the six official languages of the Union at least five months before the next WRC.

A1.2.4	The draft Report of the Director of the BR for the next WRC on any difficulties or inconsistencies encountered in the application of the Radio Regulations that need to be considered by WRC should be submitted to the second session for information.

A1.2.5	Meetings of the responsible ITU‑R groups should be scheduled to facilitate maximum participation by all interested members, avoiding as far as possible any overlap of meetings that might have an adverse impact on the effective participation of Member States. 

A1.2.6	Responsible groups shall prepare draft CPM texts in accordance with the schedule to be established by the CPM Steering Committee. The final draft CPM text shall be submitted directly by the responsible groups, in time for consideration by the CPM Management Team meeting (see § A1.6).

A1.2.7	Responsible groups are encouraged to identify new topics for study to be considered under the standing agenda item in accordance with Resolution 86 (Rev.WRC-07) (currently agenda item 7) not later than their penultimate meeting prior to the second session of the CPM in order to provide the ITU Members sufficient time to prepare contributions for the second session. The number of new topics shall be limited.

A1.2.8	In order to facilitate the understanding of the contents of the CPM Report by the membership, executive summaries shall be developed by the responsible groups.

A1.2.9	Studies and output developed by the responsible or concerned groups shall strictly observe the requirements mentioned in the text of the agenda item and in the corresponding WRC Resolution concerning that WRC agenda item, and the Radio Regulations.

A1.3	The work of the CPM is directed by a Chair in consultation and coordination with the Vice‑Chairs. The Chair and Vice‑Chairs of the CPM are appointed by the RA and are eligible to serve for only one term in their respective offices.



A1.4	The first session of the CPM appoints Chapter Rapporteurs to assist in guiding the development of the text that will form the basis of the CPM Report, and to help with the consolidation of texts from the responsible groups into a cohesive draft CPM Report. If a Chapter Rapporteur is not in a position to continue his/her duties, a new one should be appointed by the CPM Steering Committee (see A1.5 below), in consultation with the BR Director.

A1.5	The CPM Chair, the Vice-Chairs and the Chapter Rapporteurs constitute the CPM Steering Committee.

A1.6	The Chair shall convene a meeting of the CPM Steering Committee together with the Chairs of the responsible groups RAG Chair and the SG Chairs. This meeting (called the CPM Management Team meeting) shall consolidate the output from the responsible groups into the draft CPM Report, which will be an input document to the second session of CPM.

A1.7	Each CPM Chapter Rapporteur will be responsible for monitoring progress of their respective groups and for providing a summary report to be submitted to the CPM Steering Committee. The CPM Steering Committee may assess overall progress and may provide guidance to the responsible groups to facilitate the completion of the draft CPM text as needed.

A1.8	Virtual or hybrid meetings of the CPM Steering Committee may be organized between CPM sessions to coordinate progress and develop guidance to resolve issues with respect to the preparation of the draft CPM Report

A1.9	The CPM Chair, with the assistance of the Steering Committee, after the conclusion of the second session of the CPM, shall assess the results and, if needed, suggest improvements to the CPM process to the Radiocommunication Assembly (RA).



A1.10	The consolidated draft CPM Report shall be translated into the six official languages of the Union and shall be available in electronic format a minimum of two months prior to the date scheduled for the second session of CPM.

A1.11	Every effort shall be made to ensure that the volume of the CPM Report is kept to a minimum. To this end, responsible groups are urged to maximize the use of references to approved ITU‑R Recommendations and Reports, as appropriate, in preparing draft CPM texts.

A1.12	The work of the CPM shall be carried out in accordance with Article 29 of the ITU Constitution in the official languages of the Union.

A1.13	The other working arrangements shall be in accordance with the relevant provisions of Resolution ITU‑R 1.




Annex 2

Guidelines for preparation of the CPM Report

The CPM Report contains the consolidated outputs of the ITU-R regarding the conference agenda items. The format and the structure of this report is decided by the first session of CPM. The following guidelines should be taken into consideration while developing the text of each agenda item.

A2.1	Executive summary

A2.1.1	An executive summary for each WRC agenda item has to be included in the final CPM text. The appointed Chapter Rapporteur may contribute to the preparation of the executive summary.

A2.1.2	In particular, for each WRC agenda item, the executive summary should describe briefly the purpose of the agenda item, summarize the results of the studies carried out and provide a brief description of the method(s) identified that may satisfy the agenda item. The executive summary should be limited to no more than half a page of text.

A2.1.3	The CPM Steering Committee will develop and distribute a standard template for executive summaries to the responsible groups to ensure conciseness and consistency across WRC agenda items.



A2.2	Background section

A2.2.1	The purpose of the background section[footnoteRef:3]2 in each agenda item is to provide general information in a concise manner, avoiding repetition or duplication of the text already included in the agenda item or in its associated WRC Resolution. It should be limited to no more than half a page of text. [3: 2 	It shall not include advertisement, promotional and commercial information.] 


A2.3	Page limit and format for draft CPM texts

A2.3.1	The responsible groups shall prepare draft CPM texts in the format and structure decided by the first session of the CPM.

A2.3.2	All necessary texts should be as concise as possible with the objective of not exceeding a limit of 10 pages[footnoteRef:4]3 per agenda item or topic. [4: 3 	Not including the pages on examples of regulatory texts.] 


A2.3.3	In order to achieve this objective, the following should be implemented:

a)	the draft CPM texts should be clear and drafted in a consistent and unambiguous manner;

b)	the number of proposed methods to satisfy each agenda item is to be kept to an absolute minimum necessary;

c)	if acronyms/abbreviations are used, the full term of the acronym/abbreviation should be written out for the first time it appears, and a list of all acronyms/abbreviations should be included in the beginning of the Report;

d)	quoting texts that are already contained in other official ITU‑R documents should be avoided by using relevant references (see also § A2.5);

e)	sections giving the views of Member States and/or regional telecommunication organizations should not be included in any way in the draft CPM texts or in the CPM Report.

A2.4	Methods to satisfy the WRC agenda items

A2.4.1	The description of each method should be as precise and concise as possible.

A2.4.2	In order to reduce the number of methods, a given method may contain alternative approaches for implementation, which should be kept to a minimum.

A2.4.3	The methods and alternative approaches shall be in conformity with, and limited to, the scope of the agenda item and its associated WRC Resolution.

A2.4.4	A method of “no-change” is always a possible method and normally should not be included amongst the methods; however, a single explicit “no-change” method could be included on a case-by-case basis together with (an) accompanying reason(s), provided it is proposed by a Member State.



[bookmark: _Hlk151011149]A2.4.5	A summary of supporting reasons and possible concerns may be included after the method description to facilitate understanding. The summary shall contain the text provided by the respective proponent of the method and of the concerns. The summary should be concise, not exceeding half a page, and shall be proportionate.

A2.4.6	Examples of regulatory texts could also be developed for the methods and could be presented in the relevant sections of the draft CPM texts relating to regulatory and procedural considerations in accordance with the relevant WRC Resolution. All efforts should be made to keep the methods and regulatory text concise and clear. Terminology that could lead to misunderstanding, such as “option”, which could be construed as “optional”, should be avoided and “alternative” used instead.

A.2.4.7	Views expressed during the 2nd Session of CPM may be captured in a separate Annex to the CPM Report.

A2.5	References to ITU‑R Recommendations, Reports, etc.

A2.5.1	Quoting texts that are already contained in ITU‑R Recommendations should be avoided by using relevant references. A similar approach should be followed for ITU‑R Reports on a case-by-case basis, as appropriate.

A2.5.2	If ITU‑R documents are still undergoing the ITU‑R adoption/approval process or are still at the stage of draft documents when the draft CPM texts have to be finalized, they could still be referenced in the draft CPM texts, with the understanding that the references will be further reviewed at the second session of CPM. Working documents or preliminary draft documents should not be referenced in the draft CPM texts unless there is sufficient opportunity to complete them for consideration by the RA prior to WRC.

A2.5.3	Normally, most recent versions of ITU‑R Recommendations and/or Reports are referenced in the CPM Report.

A2.5.4	In some cases, specific version number of the existing ITU‑R Recommendations and/or Reports may be referenced in the CPM Report.

A2.6	References to the Radio Regulations, W(A)RC Resolutions or Recommendations in the CPM Report

A2.6.1	Apart from the relevant sections dealing with regulatory and procedural considerations, it might be necessary to refer to some Radio Regulations, Conference Resolutions and/or Recommendations. However, in order to reduce the number of pages, the text of those Radio Regulations or other regulatory references should not be repeated or quoted.
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