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1
Introduction

This document provides consideration on the document distribution method for the ITU-R Working Party (or Task Group) meetings which do not need translation work.

2
Consideration

Currently all the input contributions submitted to a Working Party (or Task Group) meeting are distributed to pigeon holes of the participants by the BR Secretariat before the beginning of the meeting.

On the other hand, some participants may prepare copies of these contributions by themselves, since it is often required for the participants to carefully consider the content of the inputs posted on the ITU website prior to the meeting. Therefore, for these participants, duplication of the available documents may occur when they come to Geneva.

Some other participants may wish to have all the paper copies of the input contributions in their pigeon holes as usual practice. This right should basically be respected. 

Therefore, in order to reduce the workload of the Secretariat as well as paper resources, an alternative method of the document distribution should be considered as follows:

(1)
Participants of the ITU-R Working party (or Task Group) meetings may wish to prepare paper copies of input contributions (or their electronic files as required) by themselves at least for those being available on the ITU website well before they leave for Geneva from their country.

(2)
Therefore, the input contributions posted on the ITU website earlier than 3 days prior to the meeting (see Table 1) will not be distributed to the pigeon holes of such participants, if it is agreed in advance at the registration procedure. 

(3)
The input contributions posted on the ITU website 3 days prior to the meeting or later dates will be distributed to the pigeon hole of all the participants by the Secretariat.

(4)
This alternative method may apply also to the meetings held outside Geneva.

Table 1

	Date
	-7
	-6
	-5
	-4
	-3
	-2
	-1
	0

	
	
	
	
	
	3 days prior to the meeting
	
	
	Start of the meeting

	
	
The input contributions being available on the Website in this period will not be distributed to certain participants, who in advance so agreed.(*)
	
The input contributions being available on the Website in this period will be distributed to all the participants
	


(*) An example format for this agreement is given in Table A2 in Annex 1.
The boundary of “3 days prior to the meeting” may need discussion. The deadline of input contributions is usually stated in the announcement letter (LCCE) of the meeting, which is decided by the Chairman of the Group concerned in consultation with the BR Counsellor (section 3.3 in Guidelines for the working methods of the Radiocommunication Assembly, the Radiocommunication Study Groups and related groups, CA /140, 3 August 2004). In many cases it is set as “7 days prior to the meeting”. This document does not touch on the appropriateness of this deadline of “7 days prior to the meeting”.

However, it is noted that certain contributions received before the deadline would be posted some days after their reception by the Secretariat, and also that it takes some days for participants to travel to Geneva from their country.

Table A1 in Annex 1 provides an example estimation of the reduction of the paper copies to be distributed by the Secretariat. The above alternative distribution method may have the reduction effect of about 24,000-79,000 pages (only for this example), depending on the ratio of the participants who can prepare by themselves the input contributions which are available on the ITU website earlier than 3 days prior to the meeting.

3
Proposal

Based on the above consideration, it is proposed to revise the text in section 2.4.4.2 in “Guidelines for the working methods of the Radiocommunication Assembly, the Radiocommunication Study Groups and related groups” (CA /140, 3 August 2004), as shown in Annex 2 to this document. 

The essence of the proposed “Note” may be stated in a Circular Letter announcing the meetings of Working Parties/Task Groups. Thus, the proposed method could become effective before “Guidelines for the working methods” is formally revised.

It requires further consideration to apply to the meetings requiring translation, e.g. Study Group meetings. 

Annexes: 2

Annex 1

Estimation of possible reduction of paper copies of the input contributions to be  distributed by the Secretariat

Table A1  Statistics of the documents at the meetings of Working Parties 9A, 9B, 9C, 9D and 4-9S in September/October 2004

	
	WP 9A
	WP 9B
	WP 9C
	WP 9D
	WP4-9S
	Total

	Inputs posted earlier than 3 days before the meeting
	Documents
	10
	28
	22
	31
	19
	110

	
	Pages
	68
	553
	106
	224
	208
	1159

	Inputs posted later than 3 days before the meeting
	Documents
	2
	6
	3
	4
	3
	18

	
	Pages
	14
	36
	15
	26
	22
	113

	Total
	Documents
	18
	34
	25
	35
	22
	128

	
	Pages
	82
	589
	121
	250
	230
	1272

	Number of participants
	59
	77
	50
	68
	57
	-

	Possible reduction of the pages which do not need to be distributed
	30% (*)
	1,203
	12,774
	1,590
	 4,569
	3,556
	23,694

	
	50% (*)
	 2,006
	 21,290
	 2,650
	 7,616
	 5,928
	 39,490

	
	100% (*)
	4,012
	42,581
	5,300
	15,232
	11,856
	78,981


(*) Ratio of the participants making the agreement not to require the distribution of early inputs

Table A2

Registration Form ITU-R Meetings (Example)
Geneva, Switzerland
	Radiocommunication Bureau
I wish to participate in

	
	WP 9A
	WP 9B
	WP 9C
	WP 9D
	SG 9

	Participation
	
	
	
	
	

	Agreement not to require the distribution of early input contributions
	
	
	
	
	N/A


Annex 2

Draft revision of Guidelines for the working methods of the Radiocommunication Assembly, the Radiocommunication Study Groups and related groups
2004

2.4.4.1
Registration of participants

Registration takes place near the meeting rooms, typically from 08:30 hours on the first day of each meeting. Participants are strongly encouraged to register in advance for meetings by returning the form contained in the announcement letter. However, the option to register at the meeting is always available, in accordance with the requirements for participation described in § 2.4.1.

2.4.4.2
Document availability at meetings

All contributions for ITU-R meetings are made available on the ITU website as soon as practicable after their receipt by the secretariat in Geneva, (see §§ 3.1, 3.3 and 3.4 below). Paper copies of the contributions can be made available at the meetings themselves (see Note). 

Note: Participants may prepare by themselves paper copies of contributions (or their electronic files as required) which are made available on the ITU website well before the meeting, e.g. 3 days prior to the meeting. In this case, the agreement not to require the distribution of these documents may be conveyed to the Secretariat when they submit the registration form.

"Temporary" documents are available in both paper and electronic form, and can be accessed from the ITU website during the course of the related meetings and up to one week after their closure.

Administrative (ADM) documents are made available in both paper and electronic form.

Computers are available in ITU headquarters that enable all delegates to access ITU-R documents, whether or not they are TIES registered users. (See also § 3.4).

__________________
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