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	Radiocommunication Bureau

(Direct Fax N°. +41 22 730 57 85)


	Circular Letter

4/LCCE/74
	23 January 2002


To Member States of the ITU and Radiocommunication Sector Members
participating in the work of Working Parties 4A and 4B
of Radiocommunication Study Group 4

Subject:
Meetings of Working Parties 4A and 4B

Working Party 4A: 
Efficient orbit/spectrum utilization


Working Party 4B:
Systems, performance, availability and maintenance,




Satellite News Gathering and outside broadcast via satellite

Introduction

The meetings of Working Parties 4A and 4B were foreseen in the programme of the Radiocommunication Study Groups by the meeting of Study Group Chairmen and Vice‑Chairmen in September 2001.

Date and place of meetings

The meetings will take place in the ITU Headquarters, Geneva. Services directly connected with meeting activities, such as delegate registration, document distribution, etc., will be located in the vicinity of the meeting rooms in the ITU Headquarters. Registration will commence at 08:30 hours on the opening day of each meeting. The meetings are scheduled as follows:

	Group
	Meeting dates
	Opening session

	Working Party 4A
	8-17 April 2002 
	09:30 hours

	Working Party 4B
	3-10 April 2002 
	10:00 hours


Programme of the meetings

The draft meeting agendas of the concerned groups is given in Annex 1. The assigned Questions are listed in Annex 2.

Working language

The Working Parties conduct their work in English.

Contributions

Contributions in response to the work of Working Parties 4A and 4B are invited. Contributions will be processed and dispatched in accordance with Resolution ITU-R 1-3, and posted on TIES/ITUDOC.

One copy of each contribution should be sent to the Secretariat, Radiocommunication Bureau, for processing, to the Chairman of the relevant Working Party and to the Chairman and Vice‑Chairmen of Radiocommunication Study Group 4. The pertinent addresses can be found in Annex 3 to this Circular. Participants are encouraged to submit contributions by electronic mail as outlined in Revision 2 to Administrative Circular CA/17 of 16 April 1999, to:

elizabeth.mostyn@itu.int

Documents received up to 6 weeks in advance of the meeting are dispatched, as far as possible, before the meeting in their original language. Later contributions, received up to 7 days in advance of the meeting, are made available at the opening of the meeting in the original working language and, if possible, in English. The Secretariat cannot guarantee that documents received after 7 days before the opening date of the meeting can be made available for the opening of the meeting. Submissions later than 12:00 hours on the working day preceding the opening of the meeting are not accepted. Resolution ITU-R 1-3 provides that contributions which are not available to participants at the opening of the meeting shall not be considered.

Visa requirements

We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is/are requested and be accompanied by a copy of the approved registration form approved for the ITU conference or meeting in question.

Participation

In order to make the necessary arrangements, it is requested that the intended participation of your representative(s) be advised no later than one month before the opening of the meeting by means of the annexed form (Annex 4) (to be photocopied as required).


Robert W. Jones

Director, Radiocommunication Bureau

Annexes: 4

Distribution:

–
Member States and Radiocommunication Sector Members participating in the work of Working Parties 4A and  4B of Radiocommunication Study Group 4

–
Chairman and Vice-Chairmen of Radiocommunication Study Group 4

–
Secretary General of  the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

ANNEX 1

DRAFT AGENDAS

Draft agenda for the meeting of Working Party 4A

(Geneva, 8-17 April 2002)

1
Opening remarks

2
Approval of the agenda

3
Review of liaison with other Working Parties and Task Groups

4
Review of WP 4A responsibilities in preparing for the CPM-02

5
Review of possibilities for development of draft Recommendations

6
Adoption of work program for the meeting

7
Establishment of Drafting Groups and attribution of documents

8
Appointment of Drafting Group Chairmen

9
Any other business




A.G. REED



Chairman, Working Party 4A

NOTE 1 – A joint meeting of WP 4A and WP 6S will be held on 12 March 2002 in Geneva. Special Rapporteur Group 6S/SRG-12, whose membership includes representatives from WP 4A and WP 6S, and is working by correspondence, will meet on Monday 11 March at the ITU to prepare the draft text on Agenda item 1.27.  Accordingly, the Chairmen of WP 4A and WP 6S prefer that any contributions on this agenda item be submitted as soon as possible by correspondence to the SRG-12 e-mail reflector <rwp6s-srg-12@itu.int> rather than to the joint WP 4A/6S meeting.
Draft agenda for the meeting of Working Party 4B

(Geneva, 3-10 April 2002)

1
Opening remarks

2
Approval of the agenda

3
Establishment of Drafting Groups

4
Introduction of documents

5
Drafting Group meetings

6
Approval of output documents

7
Any other business

8
Adjournment


D. WEINREICH

Chairman, Working Party 4B

ANNEX 2

LIST OF QUESTIONS* 

List of Questions assigned to Working Party 4A

	
Question ITU-R 42-1/4
	
Question ITU-R 231/4

	
Question ITU-R 55-2/4
	
Question ITU-R 232/4

	
Question ITU-R 56-1/4
	
Question ITU-R 235/4

	
Question ITU-R 63-1/4
	
Question ITU-R 236/4

	
Question ITU-R 67-1/4
	
Question ITU-R 239/4

	
Question ITU-R 68-1/4
	
Question ITU-R 241-1/4

	
Question ITU-R 70-1/4
	
Question ITU-R 242/4

	
Question ITU-R 81-1/4
	
Question ITU-R 243-1/4

	
Question ITU-R 202-1/4
	
Question ITU-R 244/4

	
Question ITU-R 203-1/4
	
Question ITU-R 245/4

	
Question ITU-R 204/4
	
Question ITU-R 246/4

	
Question ITU-R 205-1/4
	
Question ITU-R 247/4

	
Question ITU-R 206-3/4
	
Question ITU-R 248/4

	
Question ITU-R 208/4
	
Question ITU-R 252/4

	
Question ITU-R 209/4
	
Question ITU-R 256/4

	
Question ITU-R 214/4
	
Question ITU-R 257/4

	
Question ITU-R 220/4
	
Question ITU-R 258/4

	
Question ITU-R 222/4
	
Question ITU-R 259/4

	
Question ITU-R 223/4
	
Question ITU-R 261/4

	
Question ITU-R 224/4
	
Question ITU-R 264/4

	
Question ITU-R 230/4
	
Question ITU-R 265/4


List of Questions assigned to Working Party 4B*
	
Question ITU-R 7-3/4
	
Question ITU-R 218-1/4

	
Question ITU-R 44-1/4
	
Question ITU-R 221/4

	
Question ITU-R 46-2/4
	
Question ITU-R 226-1/4

	
Question ITU-R 73-1/4
	
Question ITU-R 227/4

	
Question ITU-R 75-3/4
	
Question ITU-R 233/4

	
Question ITU-R 76-1/4
	
Question ITU-R 234/4

	
Question ITU-R 77-1/4
	
Question ITU-R 249/4

	
Question ITU-R 78-1/4
	
Question ITU-R 260/4

	
Question ITU-R 201-1/4
	
Question ITU-R 262/4

	
Question ITU-R 216/4
	
Question ITU-R 263/4


ANNEX 3

List of Chairmen and Vice-Chairmen

Chairman, Study Group 4

Mr. Y. ITO



Tel:
+81 3 33477942

KDDI Corporation

Fax:
+81 3 33475849

3-2, Nishishinjuku 2-chome
E-mail:
ya-ito@kddi.com
Shinjuku-ku,

TOKYO 163-8003

Japan

Vice-Chairmen, Study Group 4

Mr. J. M. P. FORTES
Tel:
+55 21 2743664 or +55 21 5299384

CETUC-PUC/Rio

Fax:
+55 21 2743664

Pontificia Universidade Catolica
E-mail: 
jmfortes@cetuc.puc-rio.br
Rua Marques de Sao Vicente, 225


Prédio Kennedy 7° andar

RIO DE JANEIRO, RJ 22453-900

Brazil

Mrs. V. RAWAT

Tel:
+1 613 9904685

Industry Canada


Fax:
+1 613 9903158

300 Slater Street 

E-mail:
rawat.veena@ic.gc.ca
OTTAWA, Ontario K1A 0C8

Canada

Mr. A.G. REED


Tel:
+44 1372 272791

RSS Limited



Fax:
+44 1372 279054

9 Links Close



E-mail:
tonyreeduk@cs.com
ASHTEAD, Surrey KT21 2HH

United Kingdom

Mr. J. SESEÑA NAVARRO
Tel:
+34 630 047191 (mobile)

Teledesic Communications Spain, S.L.
Fax:
+34 91 7990520

Vía dos Castillas, 33
E-mail:
jsesena@iies.es
Edificio 7

28224 POZUELO - MADRID

Spain

Chairman, Working Party 4A

Mr. A.G. REED (see Vice-Chairmen, SG 4)

Chairman, Working Party 4B

Mr. D. WEINREICH
Tel:
+1 301 6074165

GLOBALSTAR L.P.
Fax:
+1 301 6074178

Washington Technical Office
E-mail:
weinreich@lan2wan.com
10004 Lewisdale Road

IJAMSVILLE, MD 21754

United States of America

Vice-Chairman, Working Party 4B

Mr. L. CHEVEAU

Tel:
+41 22 7172745

Union Européenne de Radiodiffusion
Fax:
+41 22 7172740

17A Ancienne Route
E-mail:
cheveau@ebu.ch

1218 GRAND-SACONNEX (GE)

Switzerland

annex 4
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Registration Form

ITU-R Meetings

Geneva, Switzerland, 11 March - 4 June 2002

	Radiocommunication Bureau
I wish to participate in


	6/7
11-13/3
	6/9
11-15/3
	4A/6S
12/3
	6S
13-22/3
	6E
14-20/3
	6M
18-22/3
	6P
18-22/3
	6R
18-22/3
	6A
19-22/3
	6Q
19-22/3
	SG 6
25-26/3

	
	
	
	
	
	
	
	
	
	
	


	4B
3-10/4
	9A
3-10/4
	9B
3-11/4
	9D
4-12/4
	4A
8-17/4
	9C
10-12/4
	SG 9
15-16/4
	4-9S
17-25/4
	JSG 4+9
26/4
	4-7-8-9
30/4 - 8/5
	8B
1-7/5

	
	
	
	
	
	
	
	
	 
	
	


	8D
7-16/5
	8A
8-14/5
	4-7-8
13-17/5
	1-6-8-9
16-24/5
	3M
20-31/5
	3K
21-30/5
	6/8
22-24/5
	3J
22-31/5
	3L
27-29/5
	7E
27-30/5
	SG 3
3-4/6

	
	
	
	
	
	
	
	
	
	
	


Mr. Mrs. Ms. Miss: 





(family name)
(first name)

Accompanied by: 





(family name)
(first name)

1. REPRESENTATION

Name of Member State: 


(
Head of Delegation
(
Deputy
(
Delegate

(to be completed by representatives of Member States only)
Name of Sector Member: 


(
Recognized Operating Agencies
(
Intergovernmental Organizations Operating Satellite Systems


(
Scientific or Industrial Organizations
(
Other Entities Dealing with Telecommunication Matters


(
Regional and other International Organizations
(
United Nations and its Specialized Agencies


(
Regional Telecommunication Organizations
(
Associate Members

2. OFFICIAL ADDRESS

Name of the Company: 


Street address: 


City/State/Code/Country: 


Business tel.: 
 Fax: 


E-mail: 
 In case of emergency: 


3. DOCUMENTS
(
English
(
French
(
Spanish
Date: 
 Signature: 


	For BR Secretariat use only

	Approved (if applicable)
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	To be returned duly completed to the Radiocommunication Bureau
	Place des Nations
CH-1211 Geneva 20
Switzerland
	
              Telephone: +41 22 7305802

              Telefax: +41 22 7306600

              Email: linda.kocher@itu.int


*   The titles and the texts of the Questions can be found in Document 4/1 and its Addendum.








*   The titles and the texts of the Questions can be found in Document 4/1 and its Addendum.





	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
http://www.itu.int/

	Switzerland
	
Gr4:
+41 22 730 65 00
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