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	Radiocommunication Bureau

(Direct Fax N°. +41 22 730 57 85)


	
Circular Letter


1/LCCE/49
	21 January 2002


To Administrations of Members of the ITU and other members
of the Radiocommunication Sector participating in the work of 
Task Group 1/7 of Radiocommunication Study Group 1

Subject:

Fourth meeting of Task Group 1/7 of Radiocommunication Study Group 1 on Protection of passive service bands from unwanted emissions

Introduction

The next meeting of Task Group 1/7 has been foreseen in the programme of Radiocommunication Study Groups by the meeting of Study Group Chairmen and Vice-Chairmen in September 2001.

Date and place of the meeting

The Administration of the United States of America on behalf of INTELSAT organization has kindly offered to host the meeting of the Task Group (see Annex 1). It will meet from 12 to 21 March 2002 at INTELSAT Headquarters in Washington D.C., USA. Practical information for participants is contained in Annex 3. Services directly connected with meeting activities, such as delegate registration, document distribution, etc. will be located in the same building. Registration will commence at 08:30 hours on 12 March 2002. The meeting of the Task Group will commence at 10:00 hours.
Programme of the meeting

A preliminary draft agenda is contained in Annex 2. 

Working language

The Task Group conducts its work in English.

Contributions

Contributions in response to the work of Task Group 1-7 assigned to this meeting are invited. Contributions will be processed and dispatched in accordance with Resolution ITU-R 1-3 and posted on TIES/ITUDOC.

One copy of each contribution should be sent to the Study Group Department, Radiocommunication Bureau, for processing, to the Co-Chairmen of the Task Group and to the Chairman and Vice‑Chairmen of Radiocommunication Study Group 1. The pertinent addresses can be found in Annex 4 to this Circular. Participants are encouraged to submit contributions by electronic mail to::

renata.zecha@itu.int
Documents received up to six weeks in advance of the meeting are dispatched, as far as possible, before the meeting in their original language. Later contributions, received up to seven days in advance of the meeting, are made available at the opening of the meeting in the original working language and, if possible, in English. The Secretariat cannot guarantee that documents received after seven days before the opening date of the meeting can be made available for the opening of the meeting. Submissions later than 12:00 hours on the working day preceding the opening of the meeting are not accepted. Resolution ITU-R 1-3 provides that contributions which are not available to participants at the opening of the meeting shall not be considered.

Visa requirements

We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is/are requested and be accompanied by a copy of the approved registration form approved for the ITU conference or meeting in question.

Participation

In order to make the necessary arrangements, it is requested that the intended participation of your representative(s) be advised no later than one month before the opening of the meeting by means of the annexed form (Annex 5) (to be photocopied as required).


Robert W. Jones


Director, Radiocommunication Bureau

Annexes: 5
Distribution:

–
Administrations of Members of the ITU and other members of the Radiocommunication Sector participating in the work of Task Group 1/7 of Radiocommunication Study Group 1

–
Secretary General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

ANNEX 1

Letter of invitation 

Mr. Robert Jones

Director – Radiocommunication Bureau

Place des Nations

20  CH-1211 Geneva

Switzerland

January 10, 2002

Dear Mr. Jones,

It is with pleasure that Intelsat would like to offer to host the next meeting of Task Group 1-7 from 12 to 21 March 2002.  The proposed venue for the meeting will be at Intelsat Headquarters, located at 3400 International Drive, N.W., Washington, D.C. 20008.

The enclosed annex* provides information required for the usage of participants planning to attend the meeting.  Any queries with regards to this letter can be directed to Mr. Steven Doiron at either +1 (202) 944-6946 or steven.doiron@intelsat.com.

Yours truly,

M. Stojkovic

Director, Telecommunication Policy

ANNEX  2

Draft agenda for the fourth meeting of Task Group 1/7

Washington, 12-21 March 2002
1
Opening address

2
Approval of the agenda

3
Introductory remarks by the Co-Chairmen

4
Report on the first meeting

5
Consideration of contributions

6
Preparation of the draft output documents

7
Programme of work in the forthcoming months

8
Date and venue of next meeting

9
Any other business

	
W. A. BAAN

Co-Chairman, Task Group 1/7
	
S. DOIRON

Co-Chairman, Task Group 1/7


ANNEX  3

Practical information for participants

Meeting Dates

March 12 to March 21, 2002.  Registration will begin at 9 AM on 12 March, 2002.  The first plenary session will start at 10 AM.

Meeting Facilities

The meeting will take place at Intelsat Headquarters, which is located on the corner of Connecticut and Van Ness in Washington, DC.  The main entrance to the building is at 3400 International Drive.  Meeting participants are urged to use the entrance on International Drive so as to be able to register.

Intelsat can be easily reached by Metro by taking the Red Line and exiting at the Van Ness station.  Taxis are readily available in the DC area, however those new to the DC area will be advised that a zone system is used to establish fares rather than a meter.  Very limited guest parking is available at Intelsat on a first-come, first-served basis.  Pay parking is available at the University of the District of Columbia and other parking garages in the area.

Meeting participants arriving by plane can reach Intelsat via either Dulles Airport, Ronald Reagan Airport or Baltimore Airport.

Hotels

Block bookings with preferential rates have been arranged at the Embassy Suites, which is a hotel in proximity to Intelsat Headquarters.  The hotel is located at:

Embassy Suites Hotel

4300 Military Road, NW, 

Washington, DC 20015
Tel: 1-202-362-9300 

Fax: 1-202-686-3405 

www.embassysuites.com
Note:  This suite hotel is located in the very elegant Chevy Chase area.  It is located as part of a shopping complex that connects to Friendship Heights Metro Station (2 stops from Intelsat).  Rooms have been block booked at a rate of $170/night until 19 February.  Please mention the Intelsat/TG 1-7 booking when making your reservations.

Medical

Intelsat has a medical center staffed by a nurse during normal business hours.  Visitors from outside the USA are encouraged to obtain sufficient medical insurance coverage to cover the duration of their stay.

Intelsat Contact

Other queries with regards to this meeting can be directed to:

	Mr. Steven DOIRON

Program Manager, Radiocommunication Standards

Intelsat Services Corporation

3400 international Drive, NW

Washington, DC 20008-3006

USA 
	Tel:
+1 (202) 944-6946

Fax:
+1 (202) 295-3278

Email:
steven.doiron@intelsat.com


ANNEX  4

List of Chairmen and Vice-Chairmen

Chairman

Radiocommunication Study Group 1

Mr. R. MAYHER
SMILE Associates

168 Cardamon Dr.

EDGEWATER, MD 21037

United States of America

Tel: +1 410 2242886

Fax: +1 410 2248635

Internet: rjmayher@aol.com
Vice-Chairmen

Radiocommunication Study Group 1

Mr. T. JEACOCK
Radiocommunications Agency

Wyndham House

189 Marsh Wall

LONDON E14 9SX

United Kingdom

Tel: +44 207 2110004

Fax: +44 207 2110021

Internet: terence.jeacock@ties.itu.int
Mr. N. KISRAWI

Permanent Representative to the ITU

Syrian Telecommunications Est. S.T.E.

Champ d'Anier 9

1209 GENEVA

Switzerland 

Tel: +41 22 7988451 

Tel: +963 11 6122400 

Fax: +41 22 7889251 

Fax: +963 11 6121400 

Internet: nabil.kisrawi@ties.itu.int 




Vice-Chairmen

Radiocommunication Study Group 1

Mr. A. PAVLIOUK 

Radio Research and Development Institute (NIIR) 

16 Kazakova Street 

103064 MOSCOW

Russian Federation

Tel: +7 095 2671841 

Fax: +7 095 2611108 

Internet: pavliouk@hotmail.com
Co-Chairmen, Task Group 1/7

Mr. W.A. BAAN 
ASTRON 

Oude Hoogeveensedijk 4

7991 PD DWINGELOO

Netherlands (Kingdom of the)

Tel: +31 521 595100

Fax: +31 521 597332

Internet: willem@astron.nl 

Mr. S. DOIRON 

INTELSAT

3400 International Drive N.W.

WASHINGTON, D.C. 20008

United States of America

Tel: +1 202 9446946

Fax: +1 202 9448299

Internet: steven.doiron@intelsat.int

annex 5
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	Registration Form

ITU-R Task Group 1/7 Meeting

Washington D.C., United States of America, 
12–21 March 2002

	Radiocommunication Bureau

	I wish to participate in
	Task Group 1/7

	
	(


Mr. Mrs. Ms. Miss: 











(family name)
(first name)

Accompanied by: 












(family name)
(first name)

1. REPRESENTATION
Name of Member State: 






(
Head of Delegation

(
Deputy
(
Delegate


(to be completed by representatives of Member States only)
Name of Sector Member: 
..

(
Recognized Operating Agencies


(
Scientific or Industrial Organizations

(
Regional and other International Organizations

(
Regional Telecommunication Organizations

(
Intergovernmental Organizations Operating Satellite Systems


(
Other Entities Dealing with Telecommunication Matters
· United Nations and its Specialized Agencies

· Associate Members

2. OFFICIAL ADDRESS

Name of the Company: 




Street address: 





City/State/Code/Country: 



Business tel.: 
 Fax: 






E-mail: 
 In case of emergency: 




3. DOCUMENTS




(
English only
Date: 




Signature: 



	For BR Secretariat use only

	Approved (if applicable)
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	Meeting Section
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	To be returned duly completed to the Radiocommunication Bureau
	Place des Nations
CH-1211 Geneva 20
Switzerland
	
Telephone: +41 22 730 5802

Telefax: +41 22 730 6600

Email: linda.kocher@itu.int











* 	Note by the BR Secretariat: see Annex 3





	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
www.itu.int

	Switzerland
	
Gr4:
+41 22 730 65 00
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