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To the Director-General

Dear Sir, Madam,

1.
Introduction

1.1
The purpose of this Circular Letter is to provide information and guidance to administrations on the arrangements for the submission of Notices to the Radiocommunication Bureau in application of the Radio Regulatory procedures relating to Space Services. It applies to notices that are submitted to the Bureau on and after 1 January 2002. This Circular Letter consolidates information provided previously in Circular Letters CR/144 and CR/165 together with the requirements of the Rule of Procedure relating to Receivability which were approved by the Radio Regulations Board at its 23rd Meeting (14-18 May 2001) and distributed in Circular Letter CR/166.

2.
Electronic Submission of Notices

2.1
By virtue of the provisions of resolves 5 of Resolution 55 (WRC-2000), with effect from 3 June 2000, all notice forms (APS4/II and III), radio astronomy notices (APS4/IV) and API (APS4/V and VI) and due diligence information (Resolution 49 (WRC-97)) for satellite networks and earth stations submitted to the Bureau pursuant to Articles 9 and 11 have to be submitted in electronic format which is compatible with the BR electronic notice form capture software (SpaceCap). The most recent version of the SpaceCap data capture software (Version 2.5.4 is available to Administrations and other users at the ITU web site (http://www.itu.int/brsoft/space/), and in  the BR IFIC on CD-ROM (space services).  Administrations are requested to use Spacecap  for the preparation of submissions in electronic format. This software is also distributed on the twice-yearly SRS on CD-ROM publication. 

2.2
In resolves 6 of the Resolution 55 (WRC-2000), it was decided that, as of 3 June 2000, all graphical data associated with the submissions addressed in resolves 5 of that Resolution should be submitted in the graphics data format which is compatible with the BR data capture software (GIMS). This currently covers antenna gain contour and service area diagrams for geostationary satellites and diagrams of space station antenna gain in the direction of the geostationary orbit, again for geostationary satellites. The GIMS system also has tools which validate these diagrams. Submission of graphics in paper form will, however, continue to be accepted.

2.3
In adopting the revised version of Annexes 2 of Appendices 30 (WRC-2000) and 30A (WRC‑2000), the conference decided to definitively transfer into Appendix 4, data elements which were previously contained in these annexes. These data elements are related to the mandatory  characteristics to be furnished in notices relating to space stations in the Broadcasting-Satellite Service and to feeder-links for the Broadcasting-Satellite service. At its 20th Meeting (Geneva, 11 – 15 September 2000), the Radio Regulations Board (RRB) adopted a Rule of Procedure, which was requested by WRC-2000, and which requires administrations to use Appendix 4 when furnishing the basic data relating to stations in the fixed-satellite service subject to Appendix 30B. 

2.4
In accordance with the decisions taken at the 22nd Meeting (5-9 February 2001)  of the RRB, the Bureau published Circular Letter CR/158 on the required amendments and refinements to Annexes 2A and 2B of Appendix 4 (WRC‑2000), which should be taken into account by administrations when submitting notices to the Bureau under Appendices 30, 30A and 30B. As indicated in that Circular Letter, and in accordance with the decisions taken at the 24th Meeting (10‑18 September 2001)  of the RRB, the Bureau will  publish in a Corrigendum to Circular Letter CR/158, further clarifications on the Appendix 4 data elements to be provided to the Bureau in space notices submitted under Appendices 30A and 30B.

2.5
The electronic data submission procedure indicated in resolves 5 and 6 of the same Resolution is also applicable when submitting the information for publication of planned satellite networks to the Bureau under Appendices 30, 30A and 30B. As noted in CR/144 of 18 August 2000, the lack of appropriate notice forms and suitable data capture software for notices relating these appendices has required a deferral of electronic submission for these types of notices. These tools are under development, and the possible electronic submission of data elements under Appendices 30, 30A and 30B will be announced together with the availability of the relevant version of the SpaceCap software in an addendum to this Circular Letter. Meanwhile, and as it was indicated in Circular Letter CR/144, administrations are  requested to continue to use Appendix 4 data elements in a paper form for submissions under Appendices 30, 30A and 30B, taking into account the Annex 1 to Circular Letter CR/158 together with its future Corrigendum.

2.6
Notices submitted electronically to the Bureau can be forwarded on either diskette or CD‑ROM support annexed to the relevant covering letter through the normal mail or by courier or, alternatively, the relevant files can be transmitted to the Bureau by e-mail (to brmail@itu.int). The notices should be submitted in accordance with paragraph 1bis of the Rule of Procedure on Receivability as noted in Circular Letter CR/165.

3.
Establishing a date of receipt and validation of submissions

3.1
The attention of administrations is invited to revised Rules of Procedure on Receivability, which were approved by the Radio Regulations Board at its 23rd Meeting 
(14‑18 May 2001) and published in Circular Letter CR/166. In particular paragraphs 3.1 to 3.7 deal with the establishment of a date of receipt of notices submitted to the Bureau in respect of advance publication, request for coordination, modification to the Region 2 BSS Plan or proposed new or modified assignments in the Regions 1 and 3 Lists of Appendices 30 and 30A, request for application of Articles 6 and 7 of Appendix 30B, and notifications for recording in the Master International Frequency Register.

3.2
In particular, attention is invited to paragraph 3.1ter of the revised Rules of Procedure on Receivability that notes that “where a notice received by the Bureau does not contain all of the mandatory information as defined in the Table (Annex2B) of APS4 of the Radio Regulations and the published list of validation rules, the Bureau shall regard the notice as incomplete. The Bureau shall immediately inform the administration and seek the information not provided. Further processing of the notice by the Bureau will remain in abeyance and a date of receipt (see paragraph 3.1 above) will not be established until the missing information is received. The date of receipt will be the date of receipt of the missing information.”

3.3
The requirement referred to in paragraph 3.1ter of the revised Rules of Procedure on Receivability does not apply to notices in respect of Advance Publication Information (9.1), radio astronomy notices (APS4/IV), notices under Appendices 30, 30A and 30B and due diligence information (Resolution 49(Rev. WRC‑2000)) pending the introduction of electronic filing and/or the availability of validation software for these procedures. In the case of notices under Appendices 30, 30A and 30B, the Bureau shall establish the date of receipt as that recorded in accordance with paragraph 1bis of the same Rules of Procedure. Should the Bureau find that the information received in these cases is incomplete or incorrect it shall apply the same procedure as noted in paragraphs 3.2 to 3.7 of the same Rules of Procedure.

3.4
In cases involving requests for coordination or notification,  and following the steps noted above (paragraph 3.1ter. of the same Rules of Procedure), if the Bureau finds that further clarification is required, it shall request the administration responsible for the station or network to provide the clarification within 30 days (see paragraph 3.2(b) of the same Rules of Procedure).

4.
Use of Validation software

4.1
In applying paragraph 3.1quarter of the Rule of Procedure  (see also paragraph 3.2 above), the Bureau will use the latest version of the validation software . The current version of the validation software is V1.5 and any later versions will be advised  through the regular software CD-ROMS, at the ITU web site (http://www.itu.int/brsoft/space/), and in the BRsoft  section of the BR IFIC. As noted in paragraph 3.1 of the Rule of Procedure, administrations are encouraged to run the validation software themselves prior to submitting electronic notices for requests for coordination or notification in order to identify and overcome any difficulties in the notices before they are submitted to the Bureau. Administrations are asked to indicate, with their submitted notices, whether the validation software has been used and, if so, the results of the validation check. This will facilitate the acceptance of the notice and assist the Bureau in its further treatment of the notice. The validation software is available in the same way as the space capture software, as noted in paragraph 2.1 above.

4.2 In using the validation software, the following points should be noted: these relate to the latest version of the software (V1.5):

a)  the software now invokes the "SRS Fix Electronic Notifications" module prior to validating the filing; this module removes BR processing data and fixes problems caused when the database is edited using programs such as Microsoft Access, thereby reducing the potential for validation errors

b)  MOD filings should be created by exporting the target of the filing from the appropriate source (CDROM, SNSOnline), cloning it using the SpaceCap software and then modifying it as required, preferably using the SpaceCap software

c)  validation of MOD filings can be handled by the software with the proper use of the "Action-Code" values that are provided at the various levels of the SNS data structure; when these MODs relate to  filings that are still in the backlog queue, correct reference to the beam and group level data should be given by using the information published in the electronic distribution of the filing in the 'as received' section of the BRIFIC for space services and on the BR's web site; details on the usage of the "Action-Code" values are provided in Note 3 of document 'srsdb-v4.doc' that is distributed along with database and software as indicated in paragraph 2.1 above;

d)  in order to assist non-BR users in successful validation of their filings, the BR maintains a web site with useful information and "Frequently Asked Questions "  on validating electronic filings; see http://www.itu.int/brsoft/space/),

4.3
The Bureau has provided details with the validation software covering its usage and has provided instruction and demonstrations of its application in recent BR Seminars in Geneva and in Regional Seminars. The software will continue to be upgraded and improved during 2002 including a new version to be available in the first half of 2002 that will link more directly with the space capture software.

5.
The Bureau is available to assist administrations in these developments/procedures that are intended to improve the overall efficiency and accuracy in the processing of submission of notices and to reduce the overall processing time for notices through the Bureau.  Queries of a general nature should be addressed to the ITU contact person, Mr. H. S. Koker, telephone: +41 22 730 55 40, fax: +41 22 730 57 85., e-mail: hasan.koker@itu.int..






Yours faithfully,


Robert W. Jones

Director, Radiocommunication Bureau
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