INTERNATIONAL TELECOMMUNICATION UNION

	Radiocommunication Bureau�	(Direct Fax No. +41 22 730 57 85)��IMPORT R:\\APP\\WW6\\itulogo.WMF�����	Administrative Circular	8 October 1999

	CACE/157

To Administrations of Member States of the ITU and Radiocommunication �Sector Members participating in the work of the Radiocommunication �Study Groups and the Special Committee on �Regulatory/Procedural Matters

Subject:	Radiocommunication Assembly

1.	This Circular accompanies the invitation of the Secretary-General (DM-1085) to participate in the Radiocommunication Assembly, scheduled in  Istanbul, Turkey, from 1 to 5 May 2000, in accordance with Resolution 77 (PP-98, Minneapolis). I have the pleasure to inform you of the arrangements and organization of the Assembly which will be held at the  Istanbul Convention and Exhibition Center (ICEC), Hanbiye, �80230 Istanbul, Turkey.

2.	The duties and functions of the Radiocommunication Assembly are defined in Article 13 of the ITU Constitution  and Article 8  of the ITU Convention.

3.	The conditions for invitation and admission to the Radiocommunication Assembly are specified in Article 25 of the Convention and are in accordance with Resolution 6 of the Plenipotentiary Conference (Kyoto, 1994).

4.	In accordance with § 7.1 of Resolution ITU-R 1-2, the following documentation will be published as preparatory documents for the Assembly:

	-	draft texts, prepared by Study Groups, for approval;

	-	a report from the Chairman of each Study Group, the CPM and the Special Committee on Regulatory/Procedural Matters, reviewing the activities of the Group since the preceding Radiocommunication Assembly, including, from each Study Group Chairman, a list of Questions for which no input documentation has been received for the period mentioned in § 1.7 (Resolution ITU-R 1-2). Should a Chairman believe that a certain Question should continue, an explanation must be given;

	-	a report by the Director which should include proposals for the future work programme;

	-	a list of Recommendations adopted since the previous Radiocommunication Assembly;
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	-	contributions submitted from Member States and Sector Members  addressed to the Radiocommunication Assembly.

5.	Provisional organization of the Assembly

	The Radiocommunication Assembly shall conduct its work by setting up Committees in accordance with § 1.1 of Resolution ITU-R 1-2. A provisional committee structure is outlined in Annex 2.

	This arrangement is, of course, subject to modification arising from proposals by the Heads of Delegation at the opening of the Assembly.

6.	Contributions

	 Consistent with the principles in the provisions of § 8.6 of Resolution ITU-R 1-2, participants are requested to submit  any contribution  at least three months in advance of the opening of the Assembly, i.e. by 25 February 2000. Contributions should be addressed to the Director, Radiocommunication Bureau.

	Dispatch of preparatory documents will commence three months before the Assembly, in the quantities and languages already requested for the current study period, with a final dispatch six weeks before the opening, i.e. 17 March 2000.

	Documents received after the  three-month deadline will be treated in accordance with § 8.9 of Resolution ITU-R 1-2. Also, late contributions, i.e. those received after 1 February 2000 will be treated in accordance with §  8.10 of Resolution ITU-R 1-2. Participants are encouraged to submit contributions on magnetic diskettes along with paper copies or by electronic mail to the following address:

RAproposals@itu.int

	Documents  can be downloaded from http://www.itu.int/brconf/ra.

7.	Documents

	Documents for the Radiocommunication Assembly are numbered in a continuous series�with the prefix RA2000. Subject to the application of the above-mentioned § 8.9 of Resolution ITU�R 1�2, these documents will be published in French, English and Spanish.

	Delegates and observers are reminded to bring with them to the Radiocommunication Assembly all documents which they have received. In order to reduce cost, previously dispatched documents will not be distributed at the Assembly.

8.	Notice of participation

	To enable the necessary arrangements to be made in a timely manner, Member States and Sector Members intending to be represented at the Radiocommunication Assembly are requested to complete the attached registration form (Annex 3) preferably before 1 December 1999. Please note that this registration form is the same as the one enclosed in Circular Letters DM-1080 and �



DM�1081 of 28 September 1999, which gives the possibility of registering for both the Assembly and the Conference in accordance with Articles 23 and 24 of the Convention, as amended by the Plenipotentiary Conference (Minneapolis, 1998).

9.	Registration of delegates at the Assembly

	Registration of delegates will take place on Monday, 1 May 2000 as from 08:30 hours. Credentials will not be required. However, a passport or an identification card with a photograph will be required at the time of registration. Participation should be announced in advance in accordance with paragraph 8 above.

10.	Opening

	The opening meeting will take place at 10:00 hours on Monday, 1 May 2000, having been preceded by a meeting of Heads of Delegation at 09:00 hours.



	

	Robert W. Jones�	Director

	Radiocommunication Bureau







Annex 1 - Excerpts from Resolution ITU-R 1-2

Annex 2 - Proposal for the Organization of the Radiocommunication Assembly

Annex 3 - Registration form

Distribution:

-	Administrations of Member States and Radiocommunication Sector Members

-	Chairmen and Vice-Chairmen of Radiocommunication Study Groups and Special Committee on Regulatory/Procedural Matters

-	Chairman and Vice-Chairmen of the Conference Preparatory Meeting

-	Members of the Radio Regulations Board

-	Chairman and Vice-Chairmen of the Radiocommunication Advisory Group

-	Secretary-General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development�	Bureau
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ANNEX 1

Excerpts from Resolution ITU-R 1-2

WORKING METHODS FOR THE RADIOCOMMUNICATION ASSEMBLY �AND THE RADIOCOMMUNICATION STUDY GROUPS



1.1	The Radiocommunication Assembly, in undertaking the duties assigned to it in Article 13 of the Constitution and Article 8 of the Convention (Geneva, 1992), shall conduct the work of each Assembly by setting up special committees, as may be required, to address organization, work programme, budget control, and editorial matters.

1.7	The Radiocommunication Assembly shall:

–	approve the programme of work arising from the review of existing Questions and new Questions, determining the priority, urgency and time�scale for the completion of their study, taking into account the financial implications (see Resolution ITU-R 5);

–	decide, in the light of the approved programme of work, on the need to maintain, terminate or establish Study Groups, and allocate to each of them the Questions to be studied;

–	give special attention to problems of particular interest to developing countries by grouping Questions of interest to the developing countries as far as possible, in order to facilitate their participation in the study of those Questions;

–	delete any Question that a Study Group Chairman reports at two consecutive meetings of the Assembly as receiving no study contributions, unless a Sector Member reports that it is undertaking studies on that Question and will contribute the results of those studies prior to the next Assembly, or a newer version of the Question is submitted.

7.1	Radiocommunication Assemblies

Preparatory documentation shall include:

–	draft texts, prepared by Study Groups, for approval;

–	a report from the Chairman of each Study Group and CPM, reviewing the activities of the Group since the preceding Radiocommunication Assembly, including from each Study Group Chairman a list of Questions for which no input documentation has been received for the period mentioned in § 1.7. Should a Chairman believe that a certain Question should continue an explanation must be given;

–	a report by the Director which should include proposals for the future work programme;

–	a list of Recommendations adopted since the previous Radiocommunication Assembly;

–	contributions submitted from Member States and Sector Members addressed to the Radiocommunication Assembly.
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8.5	Contributions should be sent to the Chairman and Vice�Chairmen of the Study Group concerned, the Chairman of the Task Group or Working Party or the Rapporteur(s) of the Joint Rapporteur Group and any relevant Rapporteur and at the same time to the Director for numbering, translation, reproduction and distribution.

8.6	Contributions submitted by participants at least three months before the opening of the meeting at which they will be considered shall be distributed by the Director not later than one month before the opening of the meeting at which they are to be examined.

8.9	Exceptionally, participants may submit in one or more of the working languages, delayed contributions which they consider essential and which cannot be submitted by the time-limit given in § 8.6. Delayed contributions from participants for Study Group consideration must be submitted at least seven days prior to the start of the meeting. Delayed contributions from participants to Task Group and Working Party meetings which can be published in at least the original working language(s) provided by participants and which can be made available by the Radiocommunication Bureau before the meeting will be placed on the agenda of the first session of the meeting, but will be considered only if the meeting concerned so decides. It is recognized that the Director cannot make a firm commitment regarding translation for delayed contributions. Taking account of the provisions of § 2.19, the arrangements in this section do not apply to submissions prepared by relevant ITU meetings.

8.10	In addition, contributions which are not available to participants at the opening of the meeting shall not be considered.
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annex 2

Proposal for the Organization of the Radiocommunication Assembly

Committee 1 - Steering Committee

This Committee will be made up of the Chairman and Vice-Chairman of the Assembly and the Chairmen and Vice-Chairmen of the Committees.

Terms of reference: to coordinate all matters connected with the smooth execution of work and to plan the order and number of meetings, avoiding overlap wherever possible in view of the limited number of members of some delegations.



Committee 2 - Budget Control

Terms of reference: to determine the organization and facilities available to the delegates, to examine and approve the accounts for expenditure incurred throughout the duration of the Assembly and to report to the Plenary Meeting on the estimated total expenditure of the Assembly, as well as an estimate of the costs that would be entailed by the execution of the decisions taken by the Assembly.



Committee 3 - Editorial Committee

Terms of reference: to harmonize the texts of Resolutions and Decisions of the Assembly, without altering the sense, with a view to their submission to the Plenary Meeting.



Committee 4 - Structure and work programme of the Study Groups

To examine the structure and the work programme of the Study Groups and to revise, as appropriate, the list of Questions to be studied. Attention should be given to the decisions of the Plenipotentiary Conference (Minneapolis, 1998) and in particular to Art. 13 (cs), Art. 20 (cv), Res. 71 (PP-98) and Res. 74 (PP-98).  To propose, as a consequence, on the basis of received contributions, draft new Resolutions and/or revisions of Resolutions ITU-R 2, 4, 5, 6, 7, 8, 9, 12, 15, 20 and 38.



Committee 5 - Working methods of the Radiocommunication Assembly and Study Groups

To adopt the appropriate working methods of the Radiocommunication Assembly and Study Groups in accordance with the ITU Constitution and Convention, taking into consideration the relevant advice of the Radiocommunication Advisory Group, the recommendations of the Chairmen and Vice-Chairmen of Radiocommunication Study Groups and the Special Committee on Regulatory/Procedural Matters. Attention should be given to the decisions of the Plenipotentiary Conference (Minneapolis, 1998) and in particular to Art. 8 (cv), Art. 19 (cv), Art. 20 (cv), Res. 71 (PP-98), Res. 74 (PP-98) and Res. 82 (PP-98).  To propose, as a consequence, on the basis of received contributions draft new Resolutions and/or revisions of Resolutions ITU-R 1, 2, 3, 19, 20, 41, 42.





Note - The Assembly can also decide, as appropriate, to create ad hoc group(s) to cover particular issues.
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�import R:\\ART\\TIF\\LGO_0ITU.TIF��Radiocommunication Assembly�(1-5 May 2000)

World Radiocommunication Conference�(8 May - 2 June 2000)��import R:\\ART\\TIF\\LGO_0ITU.TIF������Registration form������symbol 232 \f "Wingdings" \s 11�è��To be returned by 20 March 2000 to the Secretariat

(Office V.247, Fax.: +41 22 730 6422)�������Mr	�formcheckbox ��	Mrs	�formcheckbox ��	Miss	�formcheckbox ��	Ms	�formcheckbox ����Family Name:  _________________________�First Name: _______________________________��Official Title in�Member State/Sector Member/Others*: ______________________________________________________��Name and complete address of�Member State/Sector Member/Others*: ______________________________________________________�* Delete as appropriate��   ____________________________________________________________________________________���Tel.	Business:

Tel.	Home:��Fax: ������Email: �������Radiocommunication Assembly�(1-5 May 2000)��World Radiocommunication Conference�(8 May - 2 June 2000)��I will participate in RA-2000	Yes �formcheckbox ��	No �formcheckbox ����I will participate in WRC-2000	Yes �formcheckbox ��	No �formcheckbox ����I will represent the following�Member State/Sector Member/Others*:��I will represent the following�Member State/Sector Member/Others*:��* Delete as appropriate��* Delete as appropriate����������Function at the Assembly:��Function at the Conference:��Head of delegation	�formcheckbox ��

Deputy Head	�formcheckbox ��

Delegate	�formcheckbox ��

��Head of delegation	�formcheckbox ��

Deputy Head	�formcheckbox ��

Delegate	�formcheckbox ��

Adviser	�formcheckbox ��

Observer	�formcheckbox ����Hotel*/Name & telephone number in Turkey: ____________________________________________

* Reservations must be made DIRECTLY with the hotel and not through the ITU.��Accompanied by family member - please specify: ________________________________________����������During the conference, I wish to receive 1 copy of documents in:�English��French��Spanish����Delete as appropriate�����������Date: 	_�Signature: 	___����������For RA/WRC Secretariat use only��Franking privileges���Section in list���
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