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To Administrations of Member States of the ITU and
Radiocommunication Sector Members 

Subject:
Preparations for the first session of the Regional Radiocommunication Conference for planning of the digital terrestrial broadcasting service in parts of Regions 1 and 3, in the frequency bands 174‑230 MHz and 470-862 MHz (RRC‑04)

1
Pursuant to Article 28 of the ITU Convention and in accordance with the other relevant provisions of the Convention, the ITU Secretary-General sent the invitation letters to the Member States concerned for the first session of the Regional Radiocommunication Conference for planning of the digital terrestrial broadcasting service in parts of Regions 1 and 3, in the frequency bands 174‑230 MHz and 470-862 MHz (RRC‑04), which will be held in Geneva, from 10 to 28 May 2004 (letter DM-1041 of 30 June 2003 refers). The other ITU Member States were also informed of the convening of RRC-04, with a view to considering the option of participating at RRC-04 as observers in a non-voting capacity (letter DM-1042 of 30 June 2003 refers). Also, and pursuant to Articles 23 and 24 of the Convention, invitation letters were sent to the eligible international organizations and ITU-R Sector Members (letter DM-1043 of 30 June 2003 refers).

2
Document 3 of the Conference, containing the ITU-R input to RRC-04 which was prepared in response to Resolution 1185 (modified 2003), was dispatched on 7 November 2003 in letter DM‑1088, so as to provide Member States with sufficient time for studying the ITU-R input to the Conference and to prepare their proposals accordingly. The Conference documents are being posted as and when they are available on the ITU web site for the Conference and may be found at the following URL:

http://www.itu.int/ITU-R/conferences/rrc/rrc-04/index.asp .

3
The Radiocommunication Bureau has been approached by some Member States as to the preferred structure of the concerned proposals, given the fact that RRC-04 will primarily deal with the establishment of a technical report and not with regulatory texts, as is the case with WRCs. The Bureau considered the issue and formulated some guidelines that are included in the Annex to this administrative circular. The Bureau would recommend that Member States follow these guidelines so as to facilitate the timely processing of the proposals.

4
To enable the timely processing (including translation) of the relevant proposals for the work of RRC-04, it is imperative that Member States respect the time limit for submission of their proposals for the work of RRC-04 as stipulated in No. 316 of the Convention (No. 40 of the General Rules of Conferences, Assemblies and Meetings of the Union). This means that the proposals for the work of RRC-04 should reach the ITU Secretariat no later than 10 January 2004. Any late documents would result in extra costs with respect to the budget of the Conference.  The translation of very late proposals cannot be guaranteed.
5
The Bureau remains at the disposal of the membership for any additional information that may be required on the issues referred to in this administrative circular. The contact person in the Radiocommunication Bureau is: 


Mr Trajco Gavrilov (Tel.: +41 22 730 5325; e-mail: Gavrilov@itu.int).






Valery V. Timofeev






Director






Radiocommunication Bureau

Annex:  1

Distribution:
-
Administrations of Member States of the ITU

-
Radiocommunication Sector Members

-
Chairmen and Vice-Chairmen of Radiocommunication Study Groups and Special Committee on Regulatory/Procedural Matters

-
Chairman and Vice-Chairmen of the Radiocommunication Advisory Group

-
Chairman and Vice-Chairmen of the Conference Preparatory Meeting

-
Members of the Radio Regulations Board

-
Secretary-General of the ITU, Deputy Secretary-General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau
annex 1

Guidelines for the presentation of proposals

1
These guidelines have been prepared by the ITU Secretariat for the submission of proposals to the first session of the Regional Radiocommunication Conference for planning of the digital terrestrial broadcasting service in parts of Regions 1 and 3, in the frequency bands 174‑230 MHz and 470-862 MHz (RRC‑04).

2
It is recalled that, according to resolves 2 of Resolution 1185 (modified 2003), the first session of the RRC has the following mandate:

2.1
to produce a report to the second session to include:

a) the technical basis for the work of the second session of the RRC;

b) the necessary bases to facilitate planning exercises prior to the second session of the RRC;

c) the form in which the requirements of administrations should be submitted,

2.2
to decide upon the final date by which the requirements should be submitted to the ITU by administrations,

2.3
to make a proposal to Council on the date and duration of the second session of the RRC within the limits of resolves 3,

2.4
to make a proposal to the Council on the recommended course of action with respect to those parts of the Stockholm 1961 and Geneva 1989 Agreements that will be dealt with in the new regional agreement for the frequency bands 174-230 MHz and 470-862 MHz.

3
Member States that will submit proposals are encouraged to structure them according to the agenda items. In principle, they should begin their proposals with a short summary of their views on each agenda item. This should be followed by detailed proposals, each proposal being followed by a brief statement of the reasons.

4
Member States are expected to submit proposals on:

a) the outline of the Report of the RRC-04 to the second session of the RRC;

b) proposals on the content of each chapter of the Report, including specific proposals for each issue that may be relevant for the inter-sessional work and for the work of the second session of the Conference;

c) draft Resolutions on various issues that need to be addressed by the Council after the RRC (e.g., proposals on the issues referred to in agenda items 2.3 and 2.4);

d) draft Resolutions on the activities that need to be undertaken by the Member States and the Radiocommunication Bureau in the inter-sessional period (e.g., proposals on the issues referred to in agenda items 2.1c), 2.2), as well as on the other related issues (e.g., establishment of a Planning Project Team, activation of the Special Committee on regulatory/procedural matters, continuation of some studies within ITU-R if required, etc.).

5
With respect to the issues that would be proposed for inclusion in the Report of RRC-04 to the second session of the Conference, it is expected that the texts will be based on the formulations that appear currently in the ITU-R Report to RRC-04 (Document 3 of the RRC-04). In this connection and in order to facilitate the processing of the proposals, Member States are invited to follow the guidelines below when submitting their proposals for the work of RRC-04:

5.1
It would be helpful if the presentation of the proposals could be structured in a manner similar to the structure of the ITU-R Report. If that approach is not suitable (e.g., due to significant departure from the structure of the ITU-R Report), it would be helpful if the proposals are at least cross-referenced to the numbering scheme as currently used in the ITU-R Report with regard to its chapters, sections, sub-sections, etc.  It would be preferable to group the proposals related to a given chapter into a single document.

5.2
Given the volume of the ITU-R Report to RRC-04, Member States are invited not to reproduce the texts of the relevant chapter or section if they could give unconditional endorsement to the concerned part(s) of the ITU-R Report. In such cases the proposal(s) could be presented in the form of endorsement statements, e.g.: “The administration of ABC endorses all definitions, as they appear in Chapter 2 of Document 3, with the exception of the following ones, for which the following modifications are proposed: (…)”. 

5.3
The modifications to existing texts from the ITU-R Report should be indicated with revision marks, so as to facilitate their translation into the other two languages. However, this approach should be used only if the volume of the proposed modifications is not substantive. For voluminous modifications, it might be more appropriate to use the concept of a replacement text, e.g.: “The administration of ABC proposes a replacement of Sections [3.4.6]
 and [5.9] of the ITU-R Report to RRC-04 (Document 3), as follows: (…)”.

5.4
Any new text, which has no equivalent in the ITU-R Report to RRC-04, should be clearly indicated as such, e.g., in the part “Reasons”(Example: “Reasons: this is a new text which is proposed for inclusion in the Report of the RRC-04 to the second session of the RRC, as a new Section [3.4.2.3.4bis], after the current Section [3.4.2.3.4].”).

5.5
In principle, suppressions of parts of the sections could be proposed using the approach indicated in 5.3 of these guidelines, which is applicable to modifications. If the Member State considers that some of the texts that are appearing in the ITU-R Report to RRC-04 should not appear in the Report from the RRC-04 to the second session of the Conference, this could be indicated in the form of a statement, e.g., “The administration of ABC considers that Section [2.3.1.3] should not appear in the Report of the RRC-04 to the second session due to the following reasons: (…)”. 

6
The following standards of presentation should be adhered to as far as possible.

6.1
Texts should be clearly typed in single spacing.

6.2
Proposals should be submitted to:

	
International Telecommunication Union

Radiocommunication Bureau

RRC-04 Secretariat/Office V.434

1211 Geneva 20

Switzerland

Fax: +41 22 730 6600

E-mail: brmail@itu.int


Where possible, proposals should be submitted by e-mail or on diskette to the RRC-04 Secretariat at the aforementioned address. The ITU standard format is MS Word for Windows. Templates will be available for downloading from the RRC-04 website.

7
Member States are invited to annotate the individual proposals with index numbers composed as follows:

ABC/xy/3

where ABC is the symbol of the Member State, author of the proposal (according to the Preface to the International Frequency List), xy is the number of the document in which the proposal is published and 3 is the serial number of the proposal within that document.

8
The main purpose of these guidelines is to enhance the timely processing of proposals submitted by Member States and, thus, to facilitate the work of the Conference. These guidelines, if followed by Member States, will enable the Secretariat at ITU Headquarters to carry out its work in a more efficient and effective manner and avoid extra costs with respect to the budget of the Conference.

_______________

� 	The indication of a specific section in these Guidelines is purely for illustration purposes and should not be considered as the Bureau’s position with respect to the quoted section.
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