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	INTERNATIONAL TELECOMMUNICATION UNION

Radiocommunication Bureau

(Direct Fax No. +41 22 730 57 85)

	

	
Administrative Circular
30 September 2002
         CA/122



	To Administrations of Member States of the ITU and 

Radiocommunication Sector Members




Subject:
Meeting of the Satellite Backlog Action Group (SAT-BAG), Geneva, 22‑24 January 2003 
1
The Satellite Backlog Action Group (SAT-BAG) was established by the ITU Council at its 2001 meeting (see Council Resolution 1182). The Group is chaired by Mr Keith Whittingham (UK) with terms of reference as set out in resolves 3 of Resolution 1182. Previous information on the SAT-BAG and its activities was provided in administrative circulars CA/104 of 23 July 2001 and CA/107 of 6 November 2001. The purpose of this administrative circular is to inform you of the arrangements for the next meeting of the SAT-BAG in Geneva, from 22 to 24 January 2003.

2
At the last meeting of the Group, it established an Action Plan that was included in a report to the Council at its 2002 meeting. This document and other relevant documents can be found on the ITU website at: http://www.itu.int/ITU-R/conferences/satbag/index.html. The purpose of the forthcoming meeting will be, amongst other issues, to consider the progress made against the Action Plan established at the last meeting and to consider the report to WRC‑03 as required by the terms of reference of the Group (Annex to Council Resolution 1182). A draft agenda for the meeting is attached (Annex 1).

3
Member States are invited to send a delegation to this meeting. The meeting will open at 0900 hours on Wednesday, 22 January 2003, and registration will be possible from 0830 hours on that day. Interpretation into English, French and Spanish will be provided. Registration of participants should be by letter or fax (fax No.: +41 22 730 6600) as soon as possible but not later than Friday, 6 December 2002. The registration form is at Annex 2 and shall be completed for each participant. A number of hotels in Geneva and the surrounding area have agreed to offer preferential rates to delegates participating in ITU conferences and meetings. Information on the list of these hotels, as well as on the procedure to follow for the reservation of hotels, is available from the ITU website (see http://www.itu.int/travel). 

4
I would like to remind you that citizens of some countries are required to obtain a visa in order to enter and spend time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or 

company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is/are requested and be accompanied by a copy of the approved registration form approved for the ITU conference or meeting in question.

5
Administrations are also invited to submit contributions for consideration at the meeting of the SAT-BAG. Such contributions should be submitted to the Director, Radiocommunication Bureau (BR) preferably in electronic form, to BRMAIL@itu.int no later than Wednesday, 4 December 2002 in order to facilitate translation, production and distribution for the meeting. The contact person in the Radiocommunication Bureau is Mr Roger Smith (telephone: 
+41 22 730 5311; e‑mail: roger.smith@itu.int).


Robert W. Jones


Director, Radiocommunication Bureau

Annexes: 2


Distribution:

-
Administrations of Member States of the ITU
-
Radiocommunication Sector Members
-
Chairmen and Vice-Chairmen of Radiocommunication Study Groups and the Special Committee on Regulatory/Procedural Matters

-
Chairman and Vice-Chairmen of the Radiocommunication Advisory Group

-
Chairman and Vice-Chairmen of the Conference Preparatory Meeting

-
Members of the Radio Regulations Board

-
Secretary-General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

Annex 1

Draft agenda for the Satellite Backlog Action Group Meeting
Geneva, 22-24 January 2003
(0900 hours, Room B1)

1
Introduction

2
Adoption of the agenda

3
Report on Council 02

4
SAT-BAG Action Plan

4.1
Report from contact persons

4.2
Actions arising from Reports

5
Report from the Radiocommunication Bureau

6
Contribution from Member States and other entities 

7
Report to Council 03

8
Report to WRC-03

9
Any other business

Keith Whittingham
Chairman, Council SAT‑BAG

annex 2

	Radiocommunication Bureau
Satellite Backlog Action Group Meeting
Geneva, Switzerland, 22-24 January 2003


Mr. Mrs. Ms. Miss: 





(family name)
(first name)
Accompanied by: 





(family name)
(first name)
1.  Representation For Member States

(to be completed by representatives of Member States only)

Name of Member State: 


· Head of Delegation
· Deputy

· Delegate
2.  Official Address
Name of the Organization: 


Street address: 


City/State/Code/Country: 


Business tel.: 

 Fax: 


E-mail: 

 In case of emergency: 


3.  Documents

(
English
(
French
(
Spanish
Date: 
 Signature: 


	For BR Secretariat use only

	Approved (if applicable)
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