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	INTERNATIONAL TELECOMMUNICATION UNION
Radiocommunication Bureau

(Direct Fax No. +41 22 730 57 85)

	



Administrative Circular
20 April 2001


CA/98

To Administrations of Member States of the ITU and
Radiocommunication Sector Members

Subject:
Space Workshop on the Capture and Validation of Space Notice Forms

(18-22 June 2001)

Dear Madam, Dear Sir,

As you may be aware, the Radiocommunication Bureau regularly organizes World and Regional Radiocommunication seminars dealing with spectrum management. Last year, a record number of participants took part in the World Radiocommunication seminar held in Geneva. The seminar covered the main Radio Regulations procedures as well as half-day software workshops.

Some of the participants were of the view that it would be desirable to hold longer practical workshops on the capture and validation of space and terrestrial notice forms. 

To this end, the Bureau is organizing for the first time, a Space Workshop in Geneva from 18 to 22 June 2001. You will find attached as Annex 1 a draft Agenda indicating the content of this workshop that is aiming at providing the participants with a detailed knowledge on how to prepare and validate space notices. The workshop will be held in English only.

Your Administration is invited to attend this workshop and to nominate one or more participants by completing the attached Registration Form in Annex 2 to this letter. However, in order to ensure the effectiveness of the training, I would suggest that the number of participants be limited to a maximum of five per administration. 

Unfortunately, the Bureau is not in a position to offer fellowships for this event.

I would like to note that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the 

administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is/are requested and be accompanied by a copy of the registration form approved for the ITU conference or meeting in question.

Please refer to Administrative Circular No. CA/87 for hotel bookings at preferential ITU rates.


Yours faithfully,


Robert W. Jones


Director, Radiocommunication Bureau

Annexes :  3

Distribution:
-
Administrations of Member States of the ITU

-
Radiocommunication Sector Members

-
Chairmen and Vice-Chairmen of Radiocommunication Study Groups and the Special Committee on Regulatory/Procedural Matters

-
Chairman and Vice-Chairmen of the Radiocommunication Advisory Group

-
Chairman and Vice-Chairmen of the Conference Preparatory Meeting

-
Members of the Radio Regulations Board

-
Secretary-General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

ANNEX 1

WORKSHOP

18 - 22 JUNE  2001

	
	Morning
	Afternoon

	MONDAY 18
	Introduction

Current situation in the Space Backlog and filing to BR
	SpaceCap

SpacePub

SpaceQuery

	
	SNS data structure

Notice flow - BR process
	SNS validation

	TUESDAY 19
	Workshop
	Workshop

	WEDNESDAY 20
	Workshop feedback
	GIMS

	
	SpaceCap – Advance level

(MOD transaction, clone etc.)

Submission of electronic filing to BR
	BR Space related WEB pages

SNSon-line

SNLon-line

SpaceSupport on-line

	
	Validation – Advance level

(MOD transaction)
	BR IFIC and SRS CD-ROM

	THURSDAY 21
	Workshop
	Workshop

	FRIDAY 22
	Workshop SUMMARY

Questions / Answers 

[SSC (GIBC), SNP, SPR + IAP]
	


Subject of the Workshop:

Users will learn:

· How to use BR software

· How to prepare electronic notices and GIMS data

· How to submit electronic filing to BR

Users will validate under BR staff supervision real notice forms and GIMS diagrams already submitted to BR

Users can test also their own networks prepared at home

ANNEX 2
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	Registration Form
Space Workshop on Capture of Space Notice Forms 
18 – 22 June 2001, Geneva

	Radiocommunication
	
	
	
	
	
	

	Bureau
	
	
	
	
	
	


Mr. Mrs. Ms. Miss: 
………………………………………………………   ……………………………………………………………






(family name)




(first name)






1.  REPRESENTATION


Name of Member State: 
…………………………………………………………………………………………
Name of Sector Member:
…………………………………………………………………………………………





(
Recognized Operating Agencies





(
Scientific or Industrial Organizations





(
Regional and other International Organizations





(
Regional Telecommunication Organizations





(
Intergovernmental Organizations Operating Satellite Systems





(
Other Entities Dealing with Telecommunication Matters (CV 230)





(
United Nations and its Specialized Agencies
2.
OFFICIAL ADDRESS

Name of the Company : 
………………………………………………………………………………………………………………………

Street Address:

….……………………………………………………………………………………………………………..…….

City/State/Code/Country: 
..…………………………………………………………………………………………………………………..…

Tel:
….…………………………….…  Fax:
………………………….……  E-mail:
…………………………………………….


Private Address during the meeting:   …….…………………………………  In case of Emergency:   ….….……….……………………….

Date :
……………………………………………………
Signature:
………………………………………………………………..
	

	
	
	
	

	To be returned duly completed to the Radiocommunication Bureau
	Place des Nations
CH-1211 Genève 20
Suisse
	
              Telephone: +41 22 730 5802

              Telefax: +41 22 730 6600

              Telex: 421000 UIT


ANNEXE 3 - ANNEX 3 - ANEXO 3

Ce formulaire de confirmation est à adresser directement à l’hôtel de votre choix

This confirmation form should be sent directly to the hotel of your choice

Dirija directamente este formulario de confirmación al hotel que elija
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SECTEUR DES RADIOCOMMUNICATIONS

RADIOCOMMUNICATION SECTOR

SECTOR DE RADIOCOMUNICACIONES

Space Workshop
du
au

Atelier des Services Spatiaux
from
___ 18.06.01______
to
 _____22.06.01__________
Taller de los Servicios Espaciales
desde el
al

Genève - Geneva - Ginebra

Confirmation de la réservation faite le
A l’hôtel

Confirmation of the reservation made on ____________
To hotel   ________________________

Confirmación de la reserva efectuada el
al hotel

au prix préferentiel offert à l’UIT / at ITU preferential tariff / al precio preferencial ofrecido a la UIT

chambre simple/double
du
heure d’arrivée
au

____
single/double room
from    __________
Time of arrival  ________
to _____________


habitación indiv./doble
desde el
hora de llegada
al

Nom / Name / Apellido



Prénom / First name / Nombre 


Adresse / Address / Dirección


Tel. 




Fax. 


Carte de crédit en garatie de la réservation

Credit card to guarantee this reservation:
AX/VISA/DINERS/EC 


Tarjeta de crédito que garantiza la reserva
autre/other/otras

No.

validité/validity/validez 


Date/Date/Fecha 

Signature/Signature/Firma 


	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	Internet: itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	X.400
S=itumail; P=itu

	Switzerland
	
Gr4:
+41 22 730 65 00
	
	
A=400net; C=ch
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