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	Addendum 2 to�	Administrative Circular	6 October 1999


	CA/64


To Administrations of Member States of the ITU and�Radiocommunication Sector Members


�
Subject:	Conference Preparatory Meeting (CPM) for the purpose of preparing the CPM Report to the 2000 World Radiocommunication Conference (WRC-2000) and to address preparatory studies for the next conference after WRC-2000





Attached please find Documents:


	CPM99-2/4�	CPM99-2/5�	CPM99-2/6�	CPM99-2/7 and�	CPM99-2/8


for the Conference Preparatory Meeting (CPM99-2) (Geneva, 15-26 November 1999).








		Robert W. Jones�		Director�		Radiocommunication Bureau


Annexes: 5


Distribution:


-	Administrations of Member States of the ITU


-	Other members of the Radiocommunication Sector (CV 238)


-	Chairmen and Vice-Chairmen of Radiocommunication Study Groups and Special Committee on Regulatory/Procedural Matters


-	Chairman and Vice-Chairmen of the Radiocommunication Advisory Group


-	Chairman and Vice-Chairmen of the Conference Preparatory Meeting


-	Members of the Radio Regulations Board


-	Secretary-General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau 











Information to participants


Late contributions


Participants in the work of the ITU-R Study Groups are reminded that the meetings in Geneva and outside, of the Study Groups, including the CPM, take place in a very congested period for the BR Secretariat. 


The following note is intended to facilitate the preparation of such meetings, emphasizing the procedures, based on Resolution ITU-R 1-2, which the Secretariat implements to deal with delayed contributions. These procedures also take into account the recent decisions of the ITU Council to limit documentation costs:


1	According to § 8.9 of Resolution ITU-R 1-2, delayed contributions for consideration by the CPM or the Study Groups, must be submitted at least seven days prior to the start of the meeting. The secretariat cannot make a firm commitment to make available these delayed contributions to the participants at the opening of the meeting. In addition, contributions which are not available to participants at the opening of the meeting shall not be considered by the meeting.


2	As recognized by the RAG at its last meeting in January 1999, the submission of short documents (i.e. not exceeding 10 pages) should be encouraged. Therefore, in the last seven days before the meeting starts, the Secretariat will be obliged to give priority to the processing of delayed contributions complying  with the above mentioned size (see also Administrative Circular, CA/10, 1994). As a consequence, in this period, as already implemented at recent Study Group meetings, the Secretariat will process only the first ten pages of contributions exceeding this size in the last seven days before the meeting starts.


3	It should be kept in mind that the ITU Common Service Department, responsible for translation, reproduction and distribution of contributions, is only able to handle a finite number of contribution/pages which depends on available resources to be shared with other concurrent meetings. As a consequence, contributions received a few days before the meeting will only be registered if they can be made available at the opening of the meeting. 


4	Until migration to OFFICE 2000 will be performed, the  BR Secretariat will continue using the standard ITU OFFICE 95 version to decode contributions. Your cooperation in complying with this requirement is highly appreciated. Although the Secretariat may convert contributions received in OFFICE 97 format into OFFICE 95, the resulting converted files may still have problems with figures and even for text. Due to the expected heavy work load, the Secretariat will not be able to make any correction to received contributions when producing paper copies for delegates and electronic files in ITU website. The relevant contributors should take responsibility for the correctness on both.


In conclusion, whilst as usual, the Secretariat will continue to do its best, delegates are informed that some late contributions may not be provided at the opening of the meeting, therefore, participants are invited to comply with § 2 above by submitting contributions not exceeding 10 pages. 
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