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	INTERNATIONAL TELECOMMUNICATION UNION
	
	Geneva, 18 December 2002
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SERVICE ORDER No. 02/15 Corrigendum 2

delegation of authority in personnel matters 
at headquarters

(This Service Order abrogates and replaces Service Order No. 00/11 of 14 August 2000)

1
New delegation of authority

1.1
The purpose of this service order is to inform the staff of the Union of modifications made to the delegation of authority in personnel matters at headquarters. This new delegation of authority will be implemented with immediate effect.

1.2

	
	Type of decision
	Category
	Responsible official


	1.
	Rule-making
	
	Secretary-General

	2.
	Staff requests (ongoing activities, conferences and replacements)
	a) P.5 – D.2
	Chief, Personnel Department

	
	
	b) P.1 – P.4
	Chief, Personnel Department

	
	
	c) General Service
	Chief, Personnel Department

	3.
	Creation of new posts (including short term)
	New activities not foreseen in the budget 
	

	
	
	a) Professional 
	Secretary-General 

	
	
	b) General Service
	Secretary-General

	4.
	Appointments
	
	

	
	i) New and extension

	a) P.5 – D.2
	Secretary-General

	
	
	b) P.1 – P.4
	Secretary-General

	
	
	c) General Service
	Chief, Personnel Department

	
	ii) Transfers between Bureaux/General Secretariat or between Departments
	a) Professional 
	Secretary-General

	
	within the Bureaux/General Secretariat
	b) General Service
	Chief, Personnel Department

	
	iii) Short-term detachments to 
	a) P.5 – D.2
	Chief, Personnel Department

	
	conferences, TELECOM, etc.
	b) P.1 – P.4
	Chief, Personnel Department

	
	
	c) General Service
	Chief, Personnel Department


	5.
	Promotion, reclassification after Coordination Committee and 
	a) P.5 – D.2
	Secretary-General

	
	Appointment and Promotion Board
	b) P.1 – P.4
	Secretary-General

	
	recommendation
	c) General Service
	Chief, Personnel Department

	6.
	Special post allowance (SPA)
	a) P.5 – D.2
	Secretary-General

	
	
	b) P.1 – P.4
	Chief, Personnel Department

	
	
	c) General Service
	Chief, Personnel Department

	7.
	Special cases of leave
	a) P.5 – D.2
	Secretary-General

	
	
	b) P.1 – P.4
	Chief, Personnel Department

	
	
	c) General service
	Chief, Personnel Department

	8.
	Leave (normal)
	a) Elected officials
	Secretary-General

	
	
	b) Heads of General Secretariat departments/units 
	Secretary-General

	
	
	c) Others
	Chiefs of departments and units

	9.
	Granting of SSAs after retirement
	All categories of regular staff
	Secretary-General


1.3
All decisions will be processed as outlined above.

1.4
Notwithstanding the above delegation of authority, the Chief of the Personnel Department will initial all proposed actions except for those under item 8.

2
Procedures remaining in force

2.1
For the time being, the existing procedures concerning staff serving away from headquarters, as well as those relating to the recruitment and administration of staff on short-term contracts, will continue to be applied until further notice. They will be reviewed in due course.

Yoshio UTSUMI
Secretary-General

General distribution

� 	Or the official designated in writing to carry out the responsibilities of the responsible official in case of his/her absence or unavailability.


�	With regard to Special Service Agreements (SSA), only those for ITU retired Staff Members are signed by the Secretary-General. All others are signed by the Chief of the Personnel Department.





