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NEW CONTRACTUAL POLICY 

DRAFT SERVICE ORDER

Agenda item 3: Further consideration of contractual arrangements for application in ITU
At its 2008 session, the Council has adopted Resolution 1229 on establishment of a Strategic plan for Human Resources which resolves further that the Secretary-General implements the new contractual arrangements proposed by the International Civil Service Commission as outlined in Council Doc. C07/31.

Based on the framework established by ICSC, the new contractual arrangements will be introduced in the Union, replacing the current system that appears in the Staff Regulations and Staff Rules and also the New Contract Policy implemented by Service Order 02/08 of 9 September 2002 and subsequent service orders related to the same subject.

The three categories of appointments are:

–
continuing appointment;

–
fixed-term appointment;

· temporary appointment.

The implementation of the new contractual arrangements will start progressively as from [1 July 2009] on the basis of criteria established for eligibility in Annexes to the service order, it being understood that: 

· eligibility to the conversion of fixed-term appointments into continuing appointments will take into account the duration of services accomplished under fixed-term contracts before the above-mentioned implementation date;

· no change will be made to the contractual status of staff members holding a permanent contract;

· conversion of contracts of eligible staff members will start on a seniority basis.

It is to be noted that, to-date, 24 staff members in service meet the first criteria set out in the draft service order, i.e. the 5 years of service accumulated under fixed-term contracts.  The conversion of their fixed-term contract into a continuing will of course remain subject to the three other criteria (availability of funding, continuing need of functions and satisfactory services of the staff member concerned).

	INTERNATIONAL TELECOMMUNICATION UNION
	Geneva,  2009
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SERVICE ORDER No. 09/

NEW contractual arrangements

(This Service Order abrogates and supersedes
Service order 02/08 of 9 September 2002,
paras 1 to 3 of Service Order 05/12 of 11 October 2005,
and Service Orders 07/06 of 30 March 2007 and 07/23 of 3 October 2007)

I.
Implementation of the new contractual arrangements

1.1
At its 2008 session, the Council has adopted Resolution 1229 on establishment of a Strategic plan for Human Resources which resolves further that the Secretary-General implements the new contractual arrangements proposed by the International Civil Service Commission as outlined in Council Doc. C07/31.

1.2
Are attached in Annexes to this service order the following: 

· description of the new contractual arrangements;

· amendments to Staff Regulations applicable to appointed staff required for the implementation of these new contractual arrangements;

· amendments to Staff Rules applicable to appointed staff required for the implementation of these new contractual arrangements;

1.3
These amendments to Staff Regulations and Rules were submitted to the Joint Advisory Committee, which recommended their approval, before their submission to the Council.

1.4
The implementation of the new contractual arrangements will start progressively as from [1 July 2009] on the basis of criteria established for eligibility in Annexes hereto in accordance with provisions in Staff Regulation 4.14 as amended

1.5
It is to be understood that: 

· eligibility to the conversion of fixed-term appointments into continuing appointments will take into account the duration of services accomplished under fixed-term contracts before the above-mentioned implementation date;

· no change will be made to the contractual status of staff members holding a permanent contract;

· conversion of contracts of eligible staff members will start on a seniority basis.

II.
List of posts excluded from the application of the contractual policy
2.1
The Secretary-General may establish, in coordination with the Coordination Committee, a list of posts in specific occupational groups which, due to their changing nature, may be excluded from the application of this policy i.e. which may not carry expectancy of conversion of a fixed-term contract held by the incumbent into a continuing appointment.  A list of these posts is to be published by the Secretary-General in a service order and maintained up to date by the Administration and Finance Department. At the time of the advertisement of a post identified on that list, that limitation will be clearly indicated on the vacancy notice.
III.
Assignments on D2 posts

3.1
The element of the new contractual arrangements related to the granting of continuing appointment do not apply to posts at the D2 level.  These posts will continue to be advertised for fixed-term appointments. 

3.2
External candidates selected will be granted a fixed-term appointment with no expectancy of conversion into a continuing appointment. 

3.3
Pursuant to Staff Regulation 3.8.a), selected internal candidates holding a permanent or a continuing appointment will be detached on the D2 position and will be granted a pensionable special post allowance at that grade.

IV.
Links between staff members and posts

4.1
The policy in respect of the link between staff members and posts published in Service Order No. 01/12 of 19 June 2001 is maintained
V.
Entry into force

5.1
The present Service Order  - and amendments to Staff Regulations and Staff Rules contained in its Annexes - enters into force at the date of its publication, subject to the implementation date mentioned under para. 1.4 below.

Dr. Hamadoun I. Touré
Secretary-General

General distribution

Annex 1

1
Based on the framework established by ICSC, the new contractual arrangements described below are introduced in the Union, replacing the current system that appears in the Staff Regulations and Staff Rules and also the New Contract Policy implemented by Service Order 02/08 of 9 September 2002 and subsequent service orders related to the same subject.

2
The three categories of appointments are:

–
continuing appointment;

–
fixed-term appointment;

–
temporary appointment.

A
Continuing appointment (CA):

3
Definition: This is an appointment without a time-limit, which will be granted after a minimum of five years' uninterrupted, active service on fixed-term appointments and certified satisfactory performance. During that initial five-year period on fixed-term appointments, the staff member's performance and competencies will be assessed with a view to conversion to a continuing appointment.

4
The conversion of a fixed-term appointment into a CA, and the continuation of services on such a CA, will be subject to such factors as continuing need for the function and availability of funding.
5
Termination: A CA may be terminated by the organization in accordance with procedures set forth in the Staff Regulations and Staff Rules, namely: 

–
abolition of the post or reduction of the staff;

–
reasons of health;

–
unsatisfactory service;

–
dismissal for disciplinary reasons;

–
any other reason, duly motivated, that would be in the best interest of the Union,

and subject to three months' written notice of termination.

6
Upon separation, staff members are entitled to receive a termination indemnity in accordance with the schedule set forth in the Staff Regulations and Staff Rules. Staff members whose contracts are terminated for reasons of unsatisfactory service or who are dismissed are not entitled to a termination indemnity.

B
Fixed-term appointment (FT)

7
Definition: This is a time-limited appointment of one year or more. It may be extended provided that the total duration of service under consecutive fixed-term appointments does not exceed five years. During that time, the staff member's performance and competencies will be assessed with a view to conversion to a continuing appointment. Service on such appointments may be further extended for up to one additional year only in application of exceptional measures and criteria to be stipulated in the service order to be published by the Secretary-General for the implementation of the contractual arrangements.

8 
Probationary period: An FT is conditioned on a probationary period of one year, which may be extended for a maximum period of one year, during the total duration of service under consecutive FT appointments.

9
Termination: An FT may be terminated by the organization in accordance with procedures set forth in the Staff Regulations and Staff Rules and usually for the following reasons: 

–
abolition of the post or reduction of the staff;

–
reasons of health;

–
unsatisfactory service;

–
dismissal for disciplinary reasons;

–
any other reason, duly motivated, that would be in the best interest of the Union,

and subject to one months' written notice of termination during the first two years and two months' written notice during the following years.

10
Upon separation, staff members are entitled to receive a termination indemnity in accordance with the schedule set forth in the Staff Regulations and Staff Rules. Staff members whose contracts are terminated for reasons of unsatisfactory service (including a decision not to extend an FT after an unsatisfactory probationary period) or who are dismissed are not entitled to a termination indemnity.

11
No termination indemnity is to be paid to a staff member whose FT is completed on the expiry date specified in the letter of appointment.

C
Temporary appointment (TA)

12
Temporary appointment: This is a time-limited appointment of less than one year to meet short-term needs, such as peak workloads and other specific time-limited requirements. If the temporary appointment is of less than one year it may be extended, provided that the total duration of uninterrupted service under consecutive temporary appointments is less than one year. In all cases, temporary appointments to be granted to a staff member shall be limited to a maximum of two consecutive periods of eleven months. 
13
Detailed provisions related to the administration of short-term contracts are published in Service Order No. [.. of ..].

14
Entitlements and benefits granted to staff members engaged on temporary appointment are those stipulated in the Staff Rules applicable to that category.

15
Probationary period: A TA is conditioned on a probationary period of up to five months and proportionate to the duration of the contract. It may be extended for a period equivalent to the duration of the initial probationary period mentioned in the contract. 

16Termination: A TA may be terminated by the organization in accordance with procedures set forth in the Staff Rules. Upon separation, staff members are entitled to receive a termination indemnity in accordance with the schedule set forth in the Staff Rules. Staff members whose contracts are terminated for reasons of unsatisfactory service or who are dismissed are not entitled to a termination indemnity. The non-renewal of a TA at the end of the maximum period allowed under temporary appointment does not entitle the staff member concerned to the payment of a termination indemnity.
_______________________
Annex 2
Amendments to the 
Staff Regulations and Staff Rules of the 
International Telecommunication Union

	STAFF  REGULATIONS

	CHAPTER  IV
RECRUITMENT,  APPOINTMENT,  TRANSFER  AND  PROMOTION  PRINCIPLES 



	Regulation 4.14 
Types of appointment

a) 
Staff members may be granted continuing, fixed-term or temporary appointments under such terms and conditions consistent with these Regulations as the Secretary-General may prescribe.


b) 
Part-time staff enjoy conditions of employment fixed in proportion to the time for which they are engaged.


	CHAPTER  V
ANNUAL,  SPECIAL  AND  HOME  LEAVE



	Regulation 5.2 
Special leave

1. 
Special leave with full or partial pay or without pay may be granted in exceptional cases, for such periods as the Secretary-General may prescribe, taking into account the interests of the Union, to staff members who so request. Special leave is normally without pay. In very exceptional circumstances, special leave with full or partial pay may be granted only for a very limited duration.

2. 
a) 
Special leave may be granted for advanced study or research in the interest of the Union, in cases of extended illness, or for any other important reason.


b) 
Special leave without pay may be granted to staff members for the accomplishment of their national military obligations. 


c) 
Staff members shall not accrue service credits towards sick, annual, home and maternity leave, salary increment, termination indemnity and repatriation grant during full months of special leave with partial pay or without pay. No contribution shall paid by the Union towards the staff member's pension or sickness insurance during such periods. Periods of less than one calendar month of such leave shall not affect the rates of accrual; nor shall continuity of service be considered broken by periods of special leave. 
3.
Special leave shall not normally be granted to a staff member on a fixed-term appointment during a probationary period. If, however, in the opinion of the Secretary-General, in exceptional cases, special leave may be granted to a staff member during a probationary period, the probationary period is extended by a duration equivalent to that of the special leave granted to the staff member.
Regulation 5.3 
Home leave

a) 
Home leave shall be granted at the expense of the Union every two years to staff members serving outside the country of their home, except locally recruited staff members, to permit them to spend a regular period of accrued annual leave in their country with a view to maintaining contact with it.

b) 
However, in the case of service at designated hardship duty stations (classified C, D or E), eligible staff members shall be granted home leave once in every twelve months.


	CHAPTER  IX
SEPARATION  FROM  SERVICE 



	Regulation 9.1 
Termination 

a)The Secretary-General, giving his reasons therefor, may terminate the appointment of a staff member who holds a continuing appointment, or a fixed-term appointment before the date of expiry thereof, for any of the following reasons:

1)
if the necessities of the service require abolition of the post or reduction of the staff;

2)
if the staff member concerned is, for reasons of health, incapacitated for further service;

3)
if the staff member's services or conduct prove unsatisfactory;


4)
if, in the Secretary-General's opinion, such action would be in the interest of the Union; or


5)
for such other reasons as may be specified in the letter of appointment. 


b) 
If the necessities of the service require abolition of a post or reduction of the staff and subject to the availability of suitable posts in which their services can be effectively utilized, staff members with continuing appointments shall be retained in preference to those on all other types of appointment. 

c) 
Appointments shall be terminated with due regard to competence, efficiency and conduct, to length of service and to the factor of geographical distribution; all else being equal, appointments of staff members with the least family responsibilities shall be the first to be terminated. These provisions, in so far as they relate to locally recruited staff members, shall be deemed to have been satisfied if such locally recruited staff members have received consideration for suitable posts available at their duty stations. 

d) 
Before terminating any appointment, the Secretary-General shall obtain the advice of the Joint Advisory Committee, which will consult the Director of the Bureau concerned. 

e) 
A staff member with a continuing appointment whose appointment is terminated because of abolition of post shall normally be offered another suitable post for which he is considered to possess the necessary qualifications, if one becomes vacant during the two years after the date on which the termination becomes effective.  

f) 
The Secretary-General shall report all cases of termination to the Council. 


	Regulation 9.4 
Notice of resignation 

1.
Unless otherwise specified in their letters of appointment, staff members shall give written notice of resignation:

a)
three (3) months' notice by a staff member having a continuing appointment;

b)
thirty (30) days' notice by a staff member having a fixed-term appointment and resigning during the first two years of service;

c)
sixty (60) days' notice by a staff member having a fixed-term appointment and resigning after the first two years of service.
2.
The Secretary-General may, however, accept resignations on shorter notice. The Secretary-General may require the resignation to be submitted in person in order to be acceptable. 

	Regulation 9.5 
Notice of termination

1. 
If the Secretary-General terminates an appointment, the staff member concerned shall normally be given such notice as is specified in his letter of appointment or contract and shall receive such indemnity as may be applicable under the Staff Regulations and Staff Rules.

2. 
a) 
A staff member whose continuing appointment is to be terminated shall be given not less than three (3) months' written notice of such termination. 


b) 
A staff member whose fixed-term appointment is to be terminated shall be given written notice of such termination: 


i)
not less than thirty (30) days' notice if the appointment is terminated during the first two years of service; 


ii)
not less than sixty (60) days' notice if the appointment is terminated after the first two years of service;



iii)
or such notice as may otherwise be stipulated in his letter of appointment. 


c) 
In lieu of these notice periods, the Secretary-General may authorize payment of an indemnity calculated on the basis of the salary and allowances which the staff member would have received had the date of termination been at the end of the notice period.

3. 
The Secretary-General shall not, however, in principle give any notice to a staff member who has been dismissed. 

	Regulation 9.6 
Termination indemnity

a) 
Staff members whose appointments are terminated on account of the abolition of their post or reduction of staff shall be paid an indemnity in accordance with the following schedule.


	Completed 
years of 
service
	Months of gross salary, less staff assessment, as applicable1) 2)

	
	 Continuing appointments
	
	Fixed-term appointments 


	Less than 1

1

2

3

4

5
	not applicable
not applicable
not applicable1
not applicable1
not applicable1
not applicable1
	





	One week for each month of 
uncompleted service, subject
to a minimum of six weeks'
and a maximum of three
months' indemnity pay

	6

7

8

9

10

11

12

13

14

15 or more
	6

7

8

9

9.5

10

10.5

11

11.5

12
	









	3

5

7

9

9.5

10

10.5

11

11.5

12

	1)
For staff in the Professional and higher categories, the payment shall be calculated on the basis of the staff member's gross salary, less staff assessment according to the schedule of rates set forth in Part I of Annex 5 to these Regulations, as applicable.
2)
For staff in the General Service category, the payment shall be calculated on the basis of the staff member's gross salary, including language allowance, if any, and non-resident's allowance, if applicable, less staff assessment according to the schedule of rates set forth in Part II of Annex 5 to these Regulations.


	b) 
A staff member whose appointment is terminated for reasons of health shall receive an indemnity equal to that provided under paragraph a) above, reduced by the amount of any disability benefit that the staff member may receive under the Regulations and Rules of the United Nations Joint Staff Pension Fund or the Union Staff Superannuation and Benevolent Funds, for the number of months to which the indemnity rate corresponds.

c) 
A staff member whose appointment is terminated for reasons of unsatisfactory service or who is dismissed, may be paid, at the Secretary-General's discretion, an indemnity not exceeding one half more than of the indemnity provided under paragraph a) above.

d) 
If a staff member's appointment is terminated in the interest of the good administration of the Union and is agreed to by the staff member, the Secretary-General may, if he considers it justified in the particular circumstances of the termination, pay the staff member an indemnity of up to one half more than the amount set out in the schedule in a) above.

e) 
No termination indemnity shall be paid to a staff member:

i) 
who resigns, except where he has already received notice of termination and the termination date has been agreed upon;

ii) 
who has a fixed-term appointment that is completed on the expiry date specified in the letter of appointment;
iii)
who has a fixed-term appointment which is terminated at the end of the probationary period for reasons of unsatisfactory service;
iv) 
whose appointment is terminated for reasons of unsatisfactory service or who is dismissed, subject to the provisions of paragraph c) above;

v) 
who abandons his post;

vi) 
who is retired under the Regulations and Rules of the United Nations Joint Staff Pension Fund or of the Union Staff Superannuation and Benevolent Funds.

f) 
Staff members who are locally recruited for service in offices away from the Headquarters may be paid termination indemnity if and as provided for in their letters of appointment.

g) 
Length of service shall be deemed to comprise the total period of a staff member's full-time continuous service with the Union, regardless of types of appointment. Continuity of such service shall not be considered as broken by periods of special leave without pay or on partial pay, but full months of such periods exceeding one calendar month shall not be credited as service for indemnity purposes; periods of less than one calendar month shall not affect the ordinary rates of accrual. 

	Regulation 9.12 
Expiry of fixed-term appointments

a) 
A fixed-term appointment shall expire automatically and without prior notice on the expiry date specified in the letter of appointment.

b) 
Separation as a result of the expiry of any such appointment shall not be regarded as a termination within the meaning of the Staff Regulations and Staff Rules.

	Regulation 9.13 
Grant on death

1. 
In the event of the death of a staff member holding a continuing or a fixed-term appointment, a single grant computed in accordance with the following schedule shall be paid to the spouse if any, and if none, to any eligible dependent children:


	Years of service in 
the Union (as 
defined in 
Regulation 9.6)
	Months of gross salary,
less staff assessment, as applicable1),2)

	
3 years or less

4 years


5 years


6 years


7 years


8 years


9 years or more
	3

4

5

6

7

8

9

	1)
For staff in the Professional and higher categories, the payment shall be calculated on the basis of the staff member's gross salary, less staff assessment according to the schedule of rates set forth in Part I of Annex 5 to these Regulations.
2)
For staff in the General Service category, the payment shall be calculated on the basis of the staff member's gross salary, including language allowance, if any, and non-resident's allowance, where applicable, less staff assessment according to the schedule of rates set forth in Part II of Annex 5 to these Regulations applied to the gross salary alone.

	2. 
a) 
Where service exceeds three years, the grant shall be paid proportionately in respect of completed months of service over three years.

b) 
For the purposes of this Regulation, "eligible dependant" means either a spouse or a child in respect of whom a dependency allowance is payable. If there is no such surviving dependant, no payment shall be made.


	CHAPTER  XII
FINAL  PROVISIONS



	Regulation 12.2 

Appointed staff of the Union standing for election or 
elected to an elected official post

1. 
a) 
An appointed staff member of the Union standing for election to one of the elected official posts referred to, respectively, in Article 9 of the Constitution and Article 2 of the Convention of the Union (Geneva, 1992) shall automatically be placed on special leave without pay by the Secretary-General, in accordance with Regulation 5.2 of the Staff Regulations and Staff Rules for appointed staff, with effect from the day following the date of submission of his candidature to the Secretary-General.


b) 
i) 
If the appointed staff member is not elected, the period of his special leave without pay shall come to an end not later than five working days following the date on which the Plenipotentiary Conference completed the election for the elected official post in question, in order to enable him to resume his duties at Union headquarters upon expiry of his special leave.



ii) 
If he is elected, the period of his special leave without pay shall end on the day following his election, so as to enable him to participate in the work of the Conference as a member of its secretariat.


c) 
Apart from those expenses incurred under the circumstances referred to in b) ii) above, which shall be borne by the Union, no other expenses incurred by an appointed staff member in connection with his candidature for an elected official post shall be borne by the Union. 

	2. 
a) 
An appointed staff member who has been elected to a post of elected official of the Union by a Plenipotentiary Conference must resign from his post as appointed staff member. This resignation shall take effect not later than the day preceding the date of entry on duty as an elected official, as determined by the Plenipotentiary Conference.


b) 
Although three (3) months' notice of resignation is normally required for staff appointed on a continuing basis, and thirty (30) or sixty (60) days' notice, as appropriate, for staff appointed on a fixed-term basis, the Secretary-General shall be bound to accept a shorter period of notice from an elected official to take account of the date of entry on duty set by the Plenipotentiary Conference for the elected official post (see a) above).


c) 
The resignation of an appointed staff member following his election to an elected official post shall be subject to the relevant provisions of the Staff Regulations and Staff Rules for appointed staff, with due regard, where applicable, to the conditions of service set forth in his letter of appointment.



	3. 
As regards the contractual status of an elected official, periods of service as an appointed staff member and periods of service as an elected official shall be taken into account in calculating length of service for the purposes of sick leave, annual leave, home leave, maternity leave, compensation for death, termination indemnity and repatriation grant. Length of service shall be understood to be the total period during which such an official has been in continuous and full-time service with the Union. Any periods of prior service for which indemnities due at the time of a separation from service have already been paid shall not be taken into account in the above-mentioned calculations.


STAFF RULES

CHAPTER  III

SALARIES  AND  ALLOWANCES

Rule 3.4.1
Salary increments

a)
Satisfactory service for the purpose of awarding a salary increment shall be defined, unless otherwise decided by the Secretary-General in any particular case, as satisfactory performance and conduct of staff members in their assignments as evaluated by their supervisors.


b)
Salary increments shall be effective on the first day of the month in which the service requirements are completed, provided that the period of service may be shortened to meet the requirements of Rule 3.4.2. If an official is granted special leave without pay, he shall not be entitled to consideration for increment during the period of his special leave, and his incremental date shall be retarded by a period equivalent to the amount of special leave.

c)
If a staff member with satisfactory service is changed to a lower salary grade, his service since the last increment shall be credited towards the next increment within the lower level. If a staff member whose service has not been satisfactory is changed to a lower salary grade, his eligibility for salary increment in the lower grade shall be based on satisfactory service in the lower grade.

CHAPTER  IV
RECRUITMENT,  APPOINTMENT,  TRANSFER  AND  PROMOTION  PRINCIPLES

Rule 4.12.1
Letter of Appointment


The letter of appointment shall state:

1)
that the appointment is subject to the provisions of the Staff Regulations and Staff Rules applicable to the category of appointment in question, and to any changes duly introduced in such Regulations and Rules from time to time;

2)
the nature of the appointment;

3)
the date at which the staff member is required to take up his duties;

4)
the period of appointment, the notice required to terminate it and, in the case of a fixed-term or temporary appointment, the probationary period;

5)
the category, grade, commencing rate of salary;

6)
any special conditions which may be applicable.

Rule 4.14.1
Continuing appointments


A continuing appointment is an appointment without a time-limit, which shall be granted, under the conditions set by the Secretary-General, after five years' uninterrupted, active service within the Union on fixed-term appointments to a staff member who, by his qualifications, performance and conduct, has fully demonstrated his suitability as an international civil servant and has shown that he meets the highest standards of efficiency, competence and integrity.


Rule 4.14.2
Fixed-term appointments








a)
A fixed-term appointment is a time-limited appointment of one year or more. Fixed-term appointments do not carry any expectancy of renewal or conversion to any other type of appointment. A fixed-term appointment may be extended, under the conditions set by the Secretary‑General, provided that the total duration of service under consecutive fixed-term appointments does not exceed five years. Exceptionally, service on such appointments may be further extended for up to one additional year, under the conditions set by the Secretary-General.

b)
All staff members, including those seconded to the Union within the framework of the Inter-Agency Mobility Accord, are initially appointed for a fixed term within the meaning of this Rule.
c)
A fixed-term appointment is conditioned on a probationary period of a minimum of one year, counting towards the total duration of service under consecutive fixed-term appointments, which may be extended to up to two years when so required to permit a precise evaluation of a staff member’s performance and conduct or his suitability as an international civil servant. A decision to terminate a fixed-term appointment at the end of the probationary period stipulated in the letter of appointment for reasons of unsatisfactory service is not considered as a termination within the meaning of the Staff Regulations.
Rule 4.14.3
Temporary appointments

a)
Short-term appointments shall be granted for periods of less than one year, for example, for the duration of a conference or for special work.

b)
The Secretary-General shall establish and amend the Staff Rules applicable to staff members expressly engaged for conferences and other short-term service and, in so doing, shall adhere in so far as possible to the provisions in force within the United Nations common system.

CHAPTER  V
ANNUAL,  SPECIAL  AND  HOME  LEAVE

Rule 5.3.1
Home leave

a)
An eligible staff member shall be granted home leave provided that his service is expected by the Secretary-General to continue at least six months beyond the date of his return from any proposed home leave. Furthermore, his expected length of service must also be at least 30 months beyond the date of appointment, in the case of the first home leave. In the case of home leave following the return from travel to visit eligible dependants under Rule 7.1.1 b), granting of home leave shall normally be subject to not less than nine months of continuous service having elapsed since departure on travel to visit eligible dependants.

b)
Staff members whose eligibility under paragraph a) above is established at the time of their appointment shall begin to accrue service credit toward home leave from that date. Staff members who, subsequent to appointment, acquire home leave entitlement as a result of promotion shall begin to accrue such service credit from the effective date thereof.

c)
The country of home leave shall be the country of the staff member's nationality under Regulation 4.6 b), subject to the following conditions:

1)
the place of home leave of the staff member within the country of the staff member's nationality under Regulation 4.6 b) shall be, for purposes of travel and transportation entitlements, the place with which the staff member had the closest residential ties during the period of his most recent residence in that country preceding appointment;

2)
a staff member who has served with another international organization immediately preceding his appointment shall have the place of his home leave determined as though his entire previous service with the other international organization had been with the Union;

3)
the Secretary-General, in exceptional and compelling circumstances, may authorize as the home country for the purposes of this Rule, a country other than the country of nationality under Regulation 4.6 b). A staff member requesting such authorization shall be required to satisfy the Secretary-General that he maintained his normal residence in such other country for a prolonged period preceding his appointment, that he continues to have close family or personal ties in that country and that his taking home leave there would not be inconsistent with the purposes and intent of Staff Regulation 5.3;

4)
in the case of designated hardship duty stations (classified C, D or E), a staff member may, in a particular home leave year, be authorized to travel to a country other than the country of the staff member's nationality under Regulation 4.6 b), subject to conditions established by the Secretary-General. In such a case, the travel expenses borne by the Union shall not exceed the cost of travel to the country of the staff member's nationality under Regulation 4.6 b).

d)
The first home leave for an eligible staff member shall fall due in the second calendar year after the one in which he was appointed or in which entitlement is acquired.
e)
Home leave may be taken, subject to this Rule and subject to the exigencies of service, at any time during the calendar year in which it falls due.

f)
In exceptional circumstances, a staff member may be granted advance home leave, provided that not less than 12 months of qualifying service have been completed or that normally not less than 12 months of qualifying service have elapsed since the date of return from his last home leave. The granting of advance home leave shall not alter the calendar year in which the next home leave falls due. The granting of advance home leave shall be subject to the conditions for the entitlement being subsequently met. If these conditions are not met, the staff member shall be required to reimburse the travel costs paid by the Union for the advance leave.

g)
If, except as provided hereunder, a staff member delays taking his home leave beyond the calendar year in which it falls due, he shall not be entitled to take his next home leave until the second succeeding calendar year thereafter. Should the Secretary-General decide, however, that exceptional circumstances, arising out of the exigencies of the service, make it necessary for a staff member's home leave to be delayed beyond the calendar year in which it falls due, such delayed leave may be taken without altering the time of his next and succeeding home leave entitlements, provided that not less than 12 months of qualifying service elapse between the date of the staff member's return from the delayed home leave and the date of his next home leave departure.

h)
A staff member may be required to take his home leave in conjunction with travel on official business or change of official duty station, due regard being paid to the interests of the staff member and his family.

i)
Subject to the conditions specified in Chapter VII below, a staff member shall be entitled to claim in respect of authorized travel on home leave, travel time and expenses for himself and eligible dependants for the outward and return journeys between his official duty station and the place of home leave. Except for allowable travel time, the period of home leave shall be chargeable to annual leave.

j)
Travel of dependants shall be in conjunction with the approved home leave of the staff member; eligible exceptions may be granted, however, if the exigencies of the service or other special circumstances prevent the staff member and his eligible dependants from travelling together. Home leave of eligible dependants shall not normally be authorized unless the dependants have been at the official duty station for at least six months prior to departure on home leave.

k)
If both husband and wife are staff members of the Union, the United Nations or a specialized agency and are both eligible for home leave, and taking into account Rule 4.7.1 c), each shall have the choice of either exercising his or her own home leave entitlement or accompanying the spouse. A staff member who chooses to accompany his or her spouse shall be granted travel time appropriate to the travel involved. Dependent children whose parents are staff members, each of whom is entitled to home leave, may accompany either parent. The frequency of travel shall not exceed the established periodicity of the home leave, with regard either to staff members or to their eligible dependent children, if any.

l)
A staff member travelling on home leave shall normally be required to spend at least two weeks in his home country. The Secretary-General may request a staff member, on his return from home leave, to furnish satisfactory evidence that this requirement has been fully met.

CHAPTER  VI
SOCIAL  SECURITY

Rule 6.2.2
Sick leave

a)
Staff members who are incapacitated from the performance of their duties by illness or injury or whose attendance is prevented by public health requirements shall be granted sick leave in accordance with the following provisions:

1)
all sick leave shall be approved on behalf of the Secretary-General;

2)
a staff member holding a fixed-term appointment of one to three years shall be permitted sick leave up to three months on full salary and up to three months on half salary in any period of 12 consecutive months, provided that the amount of sick leave permitted in any four consecutive years shall not exceed 18 months, of which nine months on full salary and nine months on half salary;

3)
a staff member holding a continuing appointment or a fixed-term appointment totalling at least three years shall be granted sick leave up to nine months on full salary and nine months on half salary provided that the amount of sick leave permitted in any four consecutive years shall not exceed 18 months;

4)
staff members shall be responsible for informing their supervisors as soon as possible of absence due to illness or injury. Where practicable, they should, before absenting themselves, report to the Medical Adviser;

5)
except with the approval of the Secretary-General, no staff member may be granted sick leave for a period of more than three consecutive working days without producing a certificate from a duly qualified medical practitioner, to the effect that he is unable to perform his duties and stating the probable duration of incapacity.  Such certificate shall, except in circumstances beyond the control of the staff member, be produced not later than the end of the fourth working day following the initial absence from duty of the staff member;

6)
after a staff member has taken periods of non-certified sick leave totalling seven working days within a year, any further absence from duty within that year shall, unless supported by a medical certificate, either be deducted from annual leave or be charged as special leave without pay if annual leave is exhausted;

7)
a staff member may at any time be required to submit a medical certificate as to his condition or to undergo examination by a medical practitioner named by the Secretary-General. Further sick leave may be refused or the unused portion withdrawn if the Secretary-General is satisfied that the staff member is able to return to his duties, provided that if the staff member so requests the matter shall be referred to an independent practitioner or a medical board acceptable to both the Secretary-General and the staff member;

8)
a staff member shall not, whilst on sick leave, leave the area of the duty station without the prior approval of the Secretary-General.

b)
When sickness of more than three consecutive working days occurs during annual leave or home leave, sick leave may be approved on production of an appropriate medical certificate or other satisfactory evidence. In such circumstances, a staff member should submit his request for sick leave together with a medical certificate or other evidence as soon as practicable, and in any event immediately on his return to duty.

c)
A staff member shall immediately notify the Medical Adviser of any case of contagious disease occurring in his household or of any quarantine order affecting his household. A staff member who, as a result of these circumstances, is directed not to attend the office shall receive his full salary and other emoluments for the period of authorized absence.

d)
Entitlement to sick leave shall lapse on the final date of a staff member's appointment.

CHAPTER  VII
TRAVEL  AND  REMOVAL  EXPENSES

Rule 7.1.1
Official travel of staff members

a)
Categories of official travel:


Subject to the conditions laid down in these Rules, the Union shall pay the travel expenses of a staff member under the following circumstances:

1)
on initial appointment, provided the staff member is considered to have been internationally recruited under Regulation 4.5;

2)
when required to travel on official business;
3)
on change of official duty station under Rule 1.2.2;

4)
on home leave, in accordance with the provisions of Rule 5.3.1; 

5)
on travel to visit eligible dependants, in accordance with the provisions of paragraph b) below;

6)
on separation from service, in accordance with the provisions of paragraph c) below and Chapter IX;

7)
on travel authorized for medical or security reasons or in other appropriate cases, when, in the opinion of the Secretary-General, there are compelling reasons for paying such expenses.

b)
Travel to visit eligible dependants:


Under subparagraph a) 5) above, the Union shall pay the travel expenses of a staff member to the place from which he was recruited, to the place of his home leave or to his former duty station for the purpose of visiting his eligible dependants once every year in which his home leave does not fall due, provided that:

1)
he has completed not less than one year of continuous service at the duty station since the initial appointment or assignment or not less than nine months since departure on his last home leave journey;

2)
his service at the duty station is expected to continue at least six months beyond the date of return to the duty station;

3)
during the preceding 12 months, none of his eligible dependants has been present with him at the duty station after travel at Union expense except education grant travel.


Staff members may be required to exercise entitlement to travel to visit eligible dependants in conjunction with travel on official business or change of official duty station, due regard being paid to the interests of the staff member and his family.


Should a staff member wish to visit his eligible dependants residing at any place other than the places referred to above, the travel expenses borne by the Union shall not exceed the maximum amount that would have been payable on the basis of travel to the place of home leave. The Secretary-General may establish special conditions for payment of these travel expenses in respect of eligible staff members serving at designated hardship duty stations (classified C, D or E).

c)
Separation from service:


Under subparagraph a) 6) above, the Union shall pay the travel expenses of a staff member to the place of recruitment or, if the staff member had an appointment for a period of two years or longer or has completed not less than two years of continuous service, to the place recognized as his home for the purpose of home leave under Rule 5.3.1. Should a staff member, on separation, wish to go to any other place, the travel expenses borne by the Union shall not exceed the maximum amount that would have been payable on the basis of return transportation to the place of recruitment or home leave.

Rule 7.1.2
Official travel of eligible dependants

a)
Subject to the conditions laid down in these Rules, the Union shall pay the travel expenses of a staff member's eligible dependants under the following circumstances:

1)
on the initial appointment of a staff member who is considered to have been internationally recruited, provided that the appointment is for a period of one year or longer, and provided that his services are expected by the Secretary-General to continue for more than six months beyond the date on which travel of his eligible dependants commences;

2)
following a staff member's own visit to eligible dependants under Rule 7.1.1 b), provided that he is to remain in service at the official duty station for at least 10 months from the date of his return from such travel;

3)
after the appointment of such a staff member if, at the time of appointment, either the travel of an eligible dependant was not possible or the dependant was not yet recognized as dependent, and provided the services of the staff member are expected by the Secretary-General to continue for more than six months beyond the date on which travel of any eligible dependants commences;

4)
following completion by the staff member of not less than one year of continuous service, provided his services are expected by the Secretary-General to continue for more than six months beyond the date on which travel of his eligible dependants commences;

5)
on change of official duty station, provided the services of the staff member at the new duty station are expected by the Secretary-General to continue for more than six months beyond the date on which travel of his eligible dependants commences;

6)
on home leave, in accordance with the provisions of Rule 5.3.1;

7)
on separation from service of a staff member, provided his appointment was for a period of one year or longer or he has completed not less than one year of continuous service;

8)
on journeys approved in connection with the education of a staff member's child;

9)
on travel authorized for medical or security reasons or in other appropriate cases, when, in the opinion of the Secretary-General, there are compelling reasons for paying such expenses;

10)
on travel of the spouse to the duty station, in lieu of the staff member's travel to visit eligible dependants under Rule 7.1.1 a) 5), subject to the same conditions as specified in Rule 7.1.1 b).

b)
Under paragraphs a) 1) to 4) above, the Union shall pay the travel expenses of a staff member's eligible dependants either from the place of recruitment or from the place recognized as his home for the purposes of home leave. Should a staff member wish to bring any eligible dependants to his official duty station from any other place, the travel expenses borne by the Union shall not exceed the maximum amount that would have been payable on the basis of travel from the place of recruitment or home leave.

c)
Separation from service


Under paragraph a) 7) above, the Union shall pay the travel expenses of a staff member's eligible dependants from his official duty station to the place to which he is entitled to returned at the Union's expense. Where both husband and wife are staff members of the Union, the United Nations or a specialized agency and either or both are entitled to payment of travel expenses on separation from service, and taking into account Rule 4.7.1 c), travel expenses shall be paid for each only upon their own separation from service. Where both spouses are entitled to return travel expenses, each staff member shall have the choice either of exercising his or her own entitlement or of accompanying the other spouse, provided that in no case shall such expenses be paid for a staff member while he or she remains in the service of the Union.

d)
The Secretary-General shall decide in each case whether any special circumstances or local conditions preclude a staff member from being accompanied by his eligible dependants.

______________

1 	These acquired rights remain for staff members holding permanent contracts.





