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TO THE ADMINISTRATIONS OF MEMBER STATES OF ITU
AND MEMBERS OF THE DEVELOPMENT SECTOR
Dear Madam or Sir,

At the eighth meeting of the Telecommunication Development Advisory Group (TDAG), held in Geneva, Switzerland, from 19 to 21 March 2003, various recommendations were made with regard to the functioning of ITU‑D study groups. Those recommendations, made chiefly to reflect the budget restrictions established by the last plenipotentiary conference held in Marrakesh, Morocco, from 23 September to 18 October 2002, and in agreement with the chairmen of the two study groups, related to four different aspects of the functioning of the study groups, namely:

–
the distribution of administrative circulars by e-mail;

–
the distribution of meeting invitations and meeting reports by e-mail;

–
the submission of contributions to study group meetings;

–
the free distribution of papers produced by ITU‑D study groups.

1
Distribution of administrative circulars by e-mail

As part of the effort to reduce the cost and volume of documentation, TDAG has recommended that administrative circulars be distributed by e‑mail except to those who wish to receive them by post. Any members concerned are invited to advise the BDT secretariat.

2
Distribution by e‑mail of invitations to meetings of rapporteur groups, project groups and any other groups, and of reports pertaining to those meetings

The same practice as that described for administrative circulars will also be applied to invitations to meetings of rapporteur groups, project groups and any other groups and to the reports pertaining to those meetings.

3
Submission of contributions to study group meetings

The provisions of Resolution 4 (Rev.Istanbul, 2002) remain valid. For reasons of economy, documents requiring action will be limited to a maximum of five pages to be translated. Accordingly, authors are invited to take this limitation into account in drafting their contributions. Annexes to contributions will not be translated.

The five‑page limitation will not apply to documents of study groups or other groups (guidelines, recommendations, reports) originated by rapporteurs or chairmen of project groups or study groups, or to contributions by rapporteurs, chairmen of project groups or co‑chairmen of the Joint Working Group on Resolution 9. In these cases, the number of pages will be limited to the absolute minimum.

These measures can only be implemented if the secretariat of the ITU‑D study groups has a highly reliable database and an up‑to‑date website. I have made all necessary arrangements to ensure that the database is functioning optimally and that the information is placed on the Internet website as soon as the electronic version becomes available.

4
Free distribution of papers by ITU‑D study groups

At its meeting in Geneva on 13 September 2002, the Joint Management Team on ITU‑D study groups recommended that all papers produced by the study groups be provided free of charge, and asked that the matter be referred to TDAG. TDAG supported that recommendation, which would facilitate access to papers produced by the ITU‑D study groups and ensure that they are disseminated as widely as possible, particularly in developing countries. All such papers (recommendations, guidelines, reports, etc.) will henceforth be accessible free of charge on the Web. This measure applies to future papers. Members of the Development Sector wishing to receive documents by post are asked to advise the study group secretariat either at devsg1@itu.int for Study Group 1 or devsg2@itu.int for Study Group 2, or by fax at +41 22 730 5484. Older publications that have been sold for a fee will continue to be sold in the same way.

I believe that this last measure will prove useful to our member countries, and particularly our developing member countries.

In the hope of being able to continue to work with you and work for you, I remain,

Yours faithfully,

[Original signed by Mr. Hamadoun I. Touré, Director]

Hamadoun I. Touré
Director
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