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FOR ACTION

STUDY GROUPS 1 AND 2
SOURCE:
VICE-PRESIDENT OF STUDY GROUP 1

TITLE:
PROPOSITION TO REFORMULATE RESOLUTIONS 3 AND 4 WTDC-98

________

Action required:

The Group is invited to give their viewpoint on the propositions in this document.  
Abstract:

This contribution contains propositions to reformulate Resolutions 3 and 4 WTDC-98 into one document.

I.
Introduction

The Working Group of the ITU-D Study Groups was set up by TDAG at its second meeting (13-14 September 1999), to:

- propose a consolidated document on issues relating to the structure and working methods of the ITU-D study groups;

- report to TDAG at its March 2000 meeting.

The Working Group comprises representatives of the ITU-D study group management teams, as listed in annex.

At its first meeting, the Working Group identified the elements to serve as a basis for its report and allocated the necessary tasks for preparation of the consolidated document.  At its second meeting, the Working Group will adopt the contributions submitted by representatives of the management team and finalize the consolidated document for transmission to TDAG.

II.
Contribution to the meeting

At present, the provisions governing ITU-D Study Groups (“Terms of reference of ITU-D study groups”and “Procedures to be applied by study groups”) are set out in Resolutions 3 and 4 as revised by WTDC-98. Guidelines for the work of the study groups were approved by TDAG in April 1999.

It is important that new methods and procedures be developed, having regard to the experience gained in the other two Sectors, duly adapted to the Development Sector.  To this end, we proposed that revised Resolutions 3 and 4 and the guidelines be reformulated, for incorporation in one single document, comprising three parts:

Part 1 – Working methods and organization

This part will specify, inter alia:

- mechanisms for the establishment of study groups;

- terms of reference of officers, duration of terms of office;

- procedure governing the appointment of chairpersons and vice-chairpersons, rapporteurs and associate rapporteurs and external collaborators and their replacement when posts become vacant;

- mechanisms for monitoring and evaluating work

- meetings of rapporteur groups, sub-working groups, focus groups, regional or subregional groups;

- convening of meetings and conditions for the organization of meetings away from headquarters;

- quorum;

- assistance between Sectors;

- liaison statements;

etc.

Part 2 – Documentation

The second part covers all aspects relating to documentation, namely:

- submission of documents: deadline for submission of contributions, size of contributions, format to be used, paper colour, numbering of documents;

- status of contributions: working documents, delayed, information, action;

- level and type of distribution: to specified groups, restricted distribution, general distribution, etc;

- quantity;

- working method adopted in the group or study group: paper, electronic, conference, videoconference;

- transmission medium: mail, fax, e-mail, etc;

- document distribution deadlines;

- translation of documents;

etc.

Part 3 – Approval of recommendations

This section will set out the procedures governing approval of recommendations.

III.
Conclusion

We confirm our agreement on the decisions reached at the last meeting with respect to categories of documents, translation of documents, page limits, numbering, deadlines for announcing meetings, preparation of reports, meetings, liaison statements, approval of recommendations, maintaining the titles of the study groups until the next period, use of electronic media.
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