INTERNATIONAL TELECOMMUNICATION UNION


Telecommunication�Standardization Bureau�
��
�
	Geneva, 1 August 1997





Ref:�
TSB Collective-letter 5/2





�
�
�
Tel:�Fax:�
+41 22 730 5887�+41 22 730 5853�
- To the Administrations of the Member States   of the Union and to ITU-T Sector Members participating in the work of Study Group 2�
�



Subject:�
Meeting of Working Party 2/2 �(Network service and assessment),�Bethesda, Maryland; 2-8 October 1997 ��
�
Dear Sir,


1	As announced at the May 1997 meeting of Study Group 2 and with my agreement, I would like to inform you that Working Party 2 of Study Group 2 (Network and Service Operation) will meet in Bethesda, Maryland, from Thursday, 2 to Wednesday, 8 October 1997, inclusive.


Registration for the meeting will commence at 0830 hours on the first day, and the meeting will commence at 0930 hours.


The discussions will be in one language only complying with decisions taken in accordance with the provisions in force.


2	The meeting will be hosted by COMSAT and will take place at:


	COMSAT						Tel: +1 301 214 3455�	6560 Rock Spring Drive			Fax: +1 301 214 7172�	Bethesda, Maryland 20871�	USA


3	The draft agenda for the meeting, as prepared by the Working Party 2/2 Chairman, is contained in Annex 1.


	In Annex 3 you will find information on all of the practical arrangements for the meeting, including hotel reservation details.  


4	Pursuant to the provisions of Recommendation A.1, para. 3.1.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).


a)	Contributions received at least two months before the meeting shall be published and mailed 	to the Administrations of the Member States of the Union and to ITU-T Sector Members 	registered in this Study Group.�



b)	Contributions received by the Director less than two months but not less than seven working days before the meeting shall be published as "delayed contributions", and shall be distributed at the beginning of the meeting only to the participants present. Therefore, such contributions must be received by the TSB not later than 22 September 1997.


With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.


You are encouraged to submit documents electronically.  For detailed instructions please refer to Annex 2 to TSB Circular 4 of 15 November 1996.


5	Please note that in order to take advantage of the preferential hotel room rates, you are requested to make your hotel reservation, as advised in the Attachment to Annex 3, no later than 11 September 1997.


6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 15 September 1997, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 2, duly completed (one per participant), should be attached to the above-mentioned list.


7	The principal aim of this meeting will be to finalize the texts of the six Recommendations listed in Annex 1 so they can be determined to be submitted for approval at the March 1998 meeting of Study Group 2.


Yours faithfully,





Th. Irmer�Director of the Telecommunication�Standardization Bureau ��Annexes: 3�



Annex 1�(to TSB Collective-letter 5/2)��Draft Agenda ��Working Party 2/2 Meeting, Bethesda, USA, 2-8 October 1997





1.	Opening of the meeting �2.	Approval of the Agenda�3.	Organizational matters�4.	Objectives of the meeting�5.	Recent activities in other fora affecting the work of WP 2/2�6.	Liaisons received�7.	Studies on fraud�8.	Allocation of documents


9.	Meetings of the working teams for Questions 3/2, 4/2 and 5/2


10. 	Reports of the working teams


11.	Determination of Recommendations for approval at March 1998 meeting (E.410, E.411, 	E.412, E.436, E.450 and E.456).


12.	Liaisons to be approved


13.	Future work


14.	Other business 


15.	Closure of the meeting��	











�



ITU - TSB�
�
�	ANNEX 2�	(to TSB Collective-letter 5/2)�
To be returned�by 15 September 1997��TSB Fax: +41 22 730 58 53�
�
Working Party 2/2 (Bethesda, Md., 2-8 October 1997)�


Formule de participation  -  Registration Form  -  Formulario de inscripción�


CE�
�
Je participe aux Groupes de travail suivants�
�
GT/WP 2�
�
SG�
2�
I participate in the following Working Parties�
�
�
�
CE�
�
Participo en los siguientes Grupos de Trabajo�
�
�
�



1.	M.  Mme  Mlle


	Mr.  Mrs.  Miss	________________________________________	___________________________________


	Sr.  Sra.  Srta.		(nom / name / apellidos)		(prénom / first name / nombre)





2.�
Pays / Country / País�
�
________________________________________________________________�
�
�


3.�
�
Administration / Administración�
________________________________________________________________�
�
�
�
�
Chef de délégation�
�
�
Adjoint�
�
�
Délégué�
�
�
�
�
Head of delegation�
�
�
Deputy�
�
�
Delegate�
�
�
�
�
Jefe de delegación�
�
�
Suplente�
�
�
Delegado�
�
ou  -  or  -  o


�
�
�
�
�
�
�
Exploitation reconnue�
�
�
�
�
Recognized operating agency�
___________________________________________________________�
�
�
�
Empresa de explotación reconocida�
�
�



�
�
Organisme scientifique ou industriel�
�
�
�
�
Scientific or industrial organization�
___________________________________________________________�
�
�
�
Organismo científico o industrial�
�
�



�
�
Autre entité s'occupant des questions de télécommunication�
�
�
�
�
Other entity dealing with telecommunication matters�
________________________________________�
�
�
�
Otra entidad que se ocupe de cuestiones de telecomunicaciones�
�
�



�
�
Organisation régionale et/ou internationale�
�
�
�
�
Regional and/or International organization�
________________________________________________________�
�
�
�
Organización regional y/o internacional�
�
�



4.�
Adresse officielle�
�
______________________________________________________________________________�
�
�
Official address�
�
�
�
�
Dirección oficial�
�
______________________________________________________________________________�
�



�
TEL. (office)  __________________________��
�
FAX  _____________________________�
TX  _________________�
�
�
TEL. (private)  _________________________��
�
Email  _____________________________________________________�
�
�



5.	Adresse privée pendant la réunion	____________________________________


	Private address during the meeting		TEL.	_____________________


	Dirección privada durante la reunión	____________________________________





6.�
Je désire recevoir les documents en�
�
�
�
�
�
�
�
�
�
�
I wish to receive the documents in�
�
Français�
�
�
English�
�
�
Español�
�
�
Deseo recibir los documentos en idioma�
�
�
�
�
�
�
�
�
�



	Signature / Firma   _________________________________		Date / Fecha__________________________





Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB�
�



Franchise�
�
�
Section�
�
�
Casier�
�
�
�



Annex 3


(to TSB Collective-letter 5/2)


Working Party 2/2 Meeting, Bethesda, Maryland, 2-8 October 1997�


Practical information for delegates





1.		Meeting date and venue:


The meeting will be held from Thursday, 2 to Wednesday, 8 October 1997 inclusive, at the COMSAT Headquarters Building, Charyk Conference Centre in Rooms C and U, located at the following address:


		6560 Rock Spring Drive		Tel: +1 301 214 3455�		Bethesda, Maryland 20871		Fax: +1 301 214 7172�		USA					Telex: 197800


Although the building has two entrances - both on Rock Spring Drive, you are requested to use the “Parking Lot” entrance, which is where badges will be issued for access to the meeting facilities.


Registration will take place at the meeting site on Thursday, October 2, 1997 from 8:30 am to �9:30 am.


The meeting will be called to order at 9.30 a.m. on the first day.


2.	Hotel Accommodations/Reservations


COMSAT Corporation has made a block booking at the hotel listed below for your convenience.  The hotel is directly across the street from the COMSAT building.


Marriott Suites Hotel�6711 Democracy Boulevard�Bethesda, Maryland 20817�USA


Telephone No: + 301 897-5600�Facsimile No: +1 301 530-1427


Room Rate:	$125.00 US$ Per Night


Note:  Rate is subject to a daily sales tax and occupancy tax.





	Since COMSAT has negotiated this special rate at the hotel, we are requesting that you make your reservations through COMSAT and not directly with the hotel.  In order to facilitate arrangements, you are kindly requested to send your reservation request as early as possible, but in any event, no later than September 11, 1997.  After this date, COMSAT can not guarantee availability of rooms and may not be in a position to accept any further reservations.


�
Reservations should be made either by fax, using the attached form, or by telex.  The following information should be provided:  name of person attending meeting, arrival and departure dates and times; and, how you will pay your hotel bill.


Meeting attendees are requested to note that reservations  made by COMSAT are “guaranteed” late and/or early arrival, that is, rooms will be held for you if we have received your reservation information by the due date requested above.


3.	Entry Into The United States


	All visitors to the United States require a passport and an entry visa.  You should contact the United states consulate nearest to your place of residence well in advance of the contemplate departure date for the United states.  The United States consulate will furnish information on the requirements and procedures to be followed in applying for a visa.  It should be noted that the United States immigration  authorities requite at least fifteen working days to process visa requests.  Therefore you are urged to present your request as soon as possible, preferably one month or more before your scheduled travel date.


4.	Health Requirements


There are no special immunization requirements for entry into the United States.


5.	Customs


All articles brought into the United States, including gifts for other persons, must be declared to U.S. Customs at the time you enter.


	a)	Personal Exemptions


		The following articles may be brought in free of duty if for personal use:


		-	personal effects


		-	one liter of alcoholic beverage


		-	200 cigarettes, or 50 cigars, or 3 lbs. Of smoking tobacco, 	or proportionate amounts 			of each





	b)	Gift Exemption


		In addition to the above exemptions, articles up to $100.00 in total value for use as 			bona fide gifts to other persons may be brought in free of duty and tax if this gift 			exemption has not been claimed in the past six months.  Upon to 100 cigars may be 			included in this exemption.�



Attachment�(to Annex 3, TSB Collective-Letter 5/2)





HOTEL / MEETING RESERVATION FORM





Please compete and return this form no later than September 11, 1997 to:





Mrs. Paulette McClees �COMSAT Corporation


Phone No:  +1 301-214-3455 �Fax:  +1 301-214-7172


Telex:  197800


�NAME:	___________________________________________________________


					(Please Print)


COUNTRY:  __________________________________________________________





NAME OF ORGANIZATION:  __________________________________________





FAX NO:  _____________________________	PHONE NO:  ________________





ARRIVAL DATE:  _____________________	ARRIVAL TIME:  ____________





DEPARTURE DATE:  __________________	DEPARTURE TIME:  _________





HOTEL EXPENSES WILL BE COVERED  BY:





____	Visa					Acct. No./Exp. Date  _____________________________


____	MasterCard			Acct. No./Exp. Date  _____________________________


____	American Express	Acct. No./Exp. Date  _____________________________


____	Cash (U.S. $)





If you have any questions, please do not hesitate to contact Paulette McClees, �on +1 301-214-3455, or any of the numbers listed above.





____________________
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Place des Nations�
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�
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Telefax	Gr3:	+41 22 733 72 56�
Telegram ITU GENEVE�
X.400 	S=itumail; P=itu�
�
Switzerland�
	Gr4:	+41 22 730 65 00�
�
	A=400net; C=ch�
�


















