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Geneva, 26 February 2001

	Ref:
	TSB Collective-letter 1/16


	

	Tel:
Fax:

E-mail:

	+41 22 730 5960
+41 22 730 5853
tsbsg16@itu.int
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 16


	Subject:
	Meeting of Study Group 16 (28 May – 8 June 2001) 
Seminar: Multimedia in the 21st Century (4-5 June 2001)
Porto Seguro, Brazil


Dear Sir/Madam,

1
Further to the schedule of ITU Telecommunication Standardization Sector meetings for 2001 (see TSB Circular 10 of 27 November 2000), I would like to inform you that, thanks to the kind invitation of Anatel, Brazil, Study Group 16 (Multimedia services, systems and terminals) is to meet in Porto Seguro, Brazil, from 28 May to 8 June 2001, inclusive.

The meeting will open at 09.30 hours on the first day. The location of the meeting will be the Paradise Resort Hotel, Porto Seguro, Brazil.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3
The draft agenda, as prepared by agreement with the Chairman of Study Group 16 
(Mr. P-A. Probst, Switzerland) is set out in Annex 1 hereto.

4
The draft work programme, as prepared by the Study Group 16 management team, is set out in Annex 2 hereto.

5
Annex 3 gives practical information provided by the host organization. Particular attention is drawn to the hotel registration form, which must be submitted as soon as possible.

6
On Monday 4 and Tuesday 5 June 2001 a seminar will be jointly organized by ITU-T and Anatel on "Multimedia in the 21st Century: Systems, Services and Terminals". The tentative programme for the seminar is in Annex 4 and updates will be provided on the Study Group 16 website.  The registration form is given in Annex 5.
7
Pursuant to the provisions of Recommendation A.1 of WTSA (Montreal, 2000), contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Study Group 16 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 16 website and shall be distributed at the beginning of the meeting only to the participants present. Therefore, such contributions must be received by TSB not later than 16 May 2001. 

Participants are encouraged to submit contributions by electronic mail to the following address: 
tsbsg16@itu.int. Detailed instructions can be found on the ITU-T website.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

8
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 28 April 2001, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation during the meeting (paper form or direct downloading from the web).

9
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them.  You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.  (The working party structure adopted by Study Group 16 at its meeting in November 2000 can be found on the ITU-T Web page: http://www.itu.int/ITU-T/com16/structure.html, as well as in COM 16-R 1.)

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1
(to TSB Collective-letter 1/16)

Draft agenda for the second meeting of Study Group 16
(Porto Seguro, 28 May to 8 June 2001)

1
Opening of the meeting

2
Approval of the agenda

3
Report of interim activities

4
Results of the Workshop on IP networking and MEDIACOM-2004

5
Review of SG16 lead activities

6
Approval of the work plan (see Annex 2)

7
Contribution of SG16 to the Seminar (see Annex 4)

8
Conduct and facilities available for the meeting

9
Document allocation

10
Objectives and guidelines for the meetings of Working Parties

11
Approval of the report of the Working Parties

12
Consent of Recommendations in accordance with the rules of Recommendation A.8

13
Updating of SG16 work programme

14
Liaison and interactions with other groups

15
Approval of interim activities

16
Future activities for enhancement of the project MEDIACOM-2004

17
Date and place of the next meeting of SG16

18
Miscellaneous

19
Closing of the meeting

ANNEX 2

(to TSB Collective-letter 1/16)

Draft work plan for the meeting of ITU-T Study Group 16
(Porto Seguro, 28 May – 8 June 2001)  
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	SG16 Meeting 4 – 8 June 2001
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1.
"P" stands for plenary.

2.
Working Party 2/16 will have up to five parallel activities. Working Parties 1/16 and 3/16 will have up to 2 parallel activities.

*
If required.

ANNEX 3

(to TSB Collective-letter 1/16)

Additional information on the second meeting of Study Group 16
(Porto Seguro, 28 May – 8 June 2001)

1.  Venue

1.1 Paradise Resort Hotel & Convention Centre

The Paradise Resort Hotel is a five-star-international-standard hotel, located in a pleasant area between the Atlantic Ocean and the Baranhém River. It offers a great variety of entertainment opportunities, sport facilities, international and Brazilian cuisine, and an exclusive beach. For further information, please try:

E-mail: hotelparadise@sol.com.br
Home Page : http://www.paradise-resort.com.br (in Portuguese)
1.2 Convention Centre

The Convention Centre of the Paradise Resort Hotel will host all Study Group 16 meetings and the related seminar. Delegates will have full access to its facilities, which consist of halls, meeting rooms, and an exhibition area. The Convention Centre also offers Travel Services and a Cyber Café.
2. Hotel

2.1 Reservations

Hotel reservations will be handled by:

A&A – Promoções e Eventos
Address:

Rua Dias Ferreira, 417 sala 405



Leblon – Rio de Janeiro – RJ



CEP : 22431-050



Brazil

Phone :

+(55) (21) 512-5308
Fax :

+(55) (21) 512-2495
E-mail :

abiliop@openlink.com.br
Please note: all hotel reservation forms should be sent directly to A&A – Promoções e Eventos.
2.2 Accommodations

	Rooms
	Applicable Hotel Rates*
	Description

	Single Luxo
	R$196,00**
	These rooms feature telephone, central air conditioning, cable TV, AM/FM radio, refrigerator, private bar and balcony. Area: 40m²

	Double Luxo
	R$258,00
	

	Suite Junior sgl
	R$267,00
	As above, plus a sitting room with a table and chairs. Area: 48m² 

	Suite Junior dbl
	R$351,00
	

	Suite Master sgl
	R$314,00
	As immediately above, but divided into living room and bedroom; both with TV sets, two verandas, a jacuzzi in the bathroom. Area: 52m².

	Suite Master dbl
	R$413,00
	


*Breakfast and taxes included.

**See the item 6.5 bellow for a better notion of Brazilian exchange rates.

IMPORTANT NOTES:

a)
Hotel Paradise offers a courtesy lunch buffet for the delegates staying at the Hotel.
b) If no rooms are left in The Paradise Resort, A&A – Promoções e Eventos will inform about other hotel possibilities within a walking distance. The number of rooms available at the Hotel is limited and reservations will be made at a first-come-first-served basis.
2.3 Cancellation

One-night accommodation rate will be strictly charged for cancellations not received 15 days before the date of arrival. “No-Shows” will be charged with a two-nights’ accommodation rate.
2.4 Business Centre General Communication Facilities
Fax machines, Internet access, computers and printing equipment will be available at the hotel for all delegates during the meeting.

3. Transportation

Transportation from the airport to the hotel will be provided to delegates starting two days prior the beginning of the meeting, and from the hotel to the airport up to two days after the end of the meeting. All delegates interested in making use of the transportation service are kindly asked to inform A&A-Promoções e Eventos in advance. The cost of the two-way ticket is R$20,00.

4. Flight arrangements

A&A Promoções e Eventos will be available to help with flight arrangements as required by the delegates. The following homepage is suggested as a reference for possible flight plans: http://www.digirotas.com.br (in Portugese).

5.  Computer Facilities

Twenty-five computer stations and printers will be available to the delegates, 24 hours a day.

High-speed Internet access and power connection will be available during meeting sessions. Additionally, 10/100 Mbit/s LAN access points will also be available for delegates.

6. General Information

6.1 
Location

Porto Seguro is located in the State of Bahia, on the northeast coast of Brazil.
6.2 The City of Porto Seguro

Porto Seguro, or simply Porto, is one of the most seducing resorts in Brazil. Located in the State of Bahia, south of Salvador, this city of seventy thousand inhabitants offers its visitants exuberant sights of Brazilian nature as well as a vivid nightlife. Its 90 km of exotic beaches with warm and clear waters, formed by natural havens and surrounded by palm trees, is a remarkable illustration of how human occupation can be carried out in harmony with nature.  

Thousands of visitors arrive at the city every year, many of which are willing to rest in one of the city’s still untouched tourist spots. Many others prefer to stay in the city and enjoy its thrilling nightlife. It generally starts at the “Passarela do Álcool”, which has the citiy’s highest concentration of pubs, bars, and restaurants. However, the most noticeable elements are the tents decorated with fruits that sell the traditional “capeta”, a local beverage made out of a mixture of powdered guaraná and alcoholic drinks. 

The city also offers some interesting cultural features of Brazil. Indian handcrafts, a tradition that persists throughout generations, can be easily found and purchased by visitors.

6.3  Climate

In May-June, the temperature in Porto Seguro ranges from 22(C to 35(C (72-95°F).

6.4  Passport and Visa Regulations

Delegates are advised to consult the Brazilian Embassy or Consulate in their home country to inquire on visa requirements for Brazil. Delegates are also urged to apply for a visa at the earliest date possible, preferably at least three weeks before their scheduled travel date. The requirements to apply for a visa usually include: a valid passport, two passport–size photographs, proof of roundtrip airfare and duly completed application form in duplicate. Visas are generally processed within two working days. 

Delegates should also be aware that, according to Brazilian health regulations, participants arriving from the following countries must carry an international health/vaccination card (issued by the World Health Organisation) which states that a Yellow Fever vaccination has been taken no less than 10 days and no more than 10 years before the departure:

· South America : Bolivia, Colombia, Ecuador, Peru, Venezuela and French Guiana;

· Africa: Angola, Benin, Burkina Faso, Cameroon, Congo, Gabon, Gambia, Ghana, Guinea, Liberia, Nigeria, Sierra Leone and Sudan.

For further information on health regulations, visit http://www.anvisa.gov.br/portos/febre/paises.htm (in Portuguese only). 

For information on foreign representations in Brazil visit (in English): http://www.mre.gov.br/projeto/mreweb/ingles/default.htm (and click on “Links” on the left-hand side).

6.5  Currency

The official currency of Brazil is the Real (R$). Major credit cards are generally accepted. Travellers’ checks can be exchanged in most banks. For cash exchange, we strongly recommend that the delegates carry US dollars. It is advisable that delegates exchange other currencies at important national airports, such as Guarulhos in São Paulo or Galeão in Rio de Janeiro, where most connections will take place. 

The exchange rate between the US Dollar and the Brazilian Real in February, 2001 was around US$ 1,00 ( R$ 2,00. Note that the floating exchange rate regime is currently in force in Brazil.

6.6 Customs

Rule no. 117 and 120 of 1998 issued by Receita Federal, the Brazilian authority responsible for customs policy and control, provides that all travellers arriving in Brazil must present the Declaração de Bagagem Acompanhada (Declaration of Accompanied Luggage) upon their arrival. This declaration, printed in three languages (Portuguese, English, and Spanish), should be filled out with the description, quantities and values of applicable goods purchased by travellers. Forms are generally provided by airline companies in flights bound to Brazil. On the one hand, travellers are allowed to bring into Brazil clothing and personal belongings in the appropriate amount of their travelling period. Goods purchased in the free-shop at the arrival or goods purchased abroad which are worth less than US$500 are considered for personal use, and therefore, shall not pay taxes. On the other hand, foreigners travelling to Brazil on a temporary status and carrying goods whose unitary value is worth less than R$3,000 (equivalent to US$1,500 at the current exchange rate) are automatically granted a temporary admission regime. Goods whose unitary value is worth more than R$3,000 have to be specified in order to be granted a temporary admission regime.

6.7  Business hours

Banks are open from 11 a.m. to 4 p.m., from Mondays to Fridays and closed on weekends. Most department stores are open from 10 a.m. to 7 p.m. (or to 10 p.m., in case they are located in a Mall-type Shopping Centre). They are normally open on Saturdays, Sundays and some national holidays. Retail stores operate similar hours to department stores.

6.8  Language

The Brazilian official language is Portuguese. English and Spanish are spoken by the hotel staff members.

6.9 
Electrical Appliances

Electricity supply in Porto Seguro is 220 V, 60Hz. In many other cities, however, electricity supply is 110 V, 60Hz. Please ask locally for information in this regard.

6.10
Tipping

Tipping is a common practice in pubs, bars and restaurants. A normal tip corresponds to 10% of the price on the bill.

HOTEL RESERVATION / RESERVA DE HOTEL

Send this form directly to A&A Promoções e Eventos Tel.: (55) 21 5125308 Fax: (55) 21 5122495 e-mail: abiliop@openlink.com.br . Please type or print clearly. We recommend to make your reservation as soon as possible to guarantee special rates. //Enviar este formulario a A&A Promoções e Eventos 
Tel: (55) 21 5125308 Fax: (55) 21 5122495 e-mail: abiliop@openlink.com.br . Sírvase escribir a máquina o en letra de imprenta. Se recomienda hacer la reserva a la brevedad para garantizar las tarifas especiales. 

	Last Name/ Apellido:
	
	First Name/ Nombre: 
	

	Organization-Company/ Organización-Compañía:
	

	

	Address/

Dirección:


	

	Tel.:
	
	Fax:
	
	E-mail:
	

	

	Hotel’s name / Nombre del Hotel 
	 Type of  Room /  Tipo de Habitación

	Paradise Resort Hotel

Ponto do Apaga Fogo

Arraial D’Ajuda

Email: paradise@portonet.com.br


	Single / Simple:

	
	Double / Doble




	Shared with/

Compartida con:
	

	Arrival date and time, Airline and flight No./

Fecha y hora de llegada Aerolínea y No. de vuelo:
	

	Departure date and time/

Fecha y hora de salida
	


I authorize the use of the following credit card to guarantee my hotel reservation / Autorizo el uso de la siguiente tarjeta de crédito a fin de garantizar la reserva de hotel:

	Type of Card/Tipo de Tarjeta:
	Number/Número:

	Name on Card/Nombre:
	Expiration Date/Fecha de expiración:


annex 4

(to TSB Collective-letter 1/16)

Draft structure of the Seminar on
Multimedia in the 21st Century: Systems, services and terminals

(Porto Seguro, 4-5 June 2001)

The Seminar will be divided in four sessions as follows: 

1)
Monday 4 June 2001 (Morning session): dedicated to presentations by TSB and SG16 representatives.

2)
Monday 4 June 2001 (Afternoon session): dedicated to presentations by the Brazilian representatives.

3)
Tuesday 5 June 2001 (Morning session): dedicated to presentations by the Latin American (CITEL) representatives.

4)
Tuesday 5 June 2001 (Afternoon session): round table discussion and conclusion.

Detailed information on the programme of the Seminar will be given in SG16 web site by the end of April 2001 and information is given in the Anatel web site (in Portuguese only): http://www.anatel.gov.br/comites_comissoes/comissoes/cbc/comissoes/cbc2/formulario.asp. The registration form appears in Annex 5.

Contact for information: 



Mr. Fabio Bigi, TSB, Deputy Director (bigi@itu.int)

Mr. Juan Zavattiero, ITU Regional Office (zavattiero.uit@anatel.gov.br)

Mr. Luis Fernando Ferreira-Silva, Anatel, Brazil (lffs@anatel.gov.br)

ANNEX 5

(to TSB Collective-letter 1/16)
	
	
	

	ITU-TSB
	Study Group 16 Meeting
(Porto Seguro, 28 May – 8 June 2001))
	

	

	REGISTRATION  FORM

	

	To be returned to TSB (Fax +41 22 730 5853) by 28 April 2001


	
	Seminar
	Plen
	WP1
	WP2
	WP3
	WP4

	I participate in the following Working Parties:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	 FORMCHECKBOX 
Mr.
 FORMCHECKBOX 
Mrs.
 FORMCHECKBOX 
Miss
	
	

	     


Family Name
	
	     


Country

	     


First Name
	
	     


Name of Administration of Member State

	     


Accompanied by – please specify name
	
	     


Name of Sector Member / Associate / Other

	
	
	

	Complete address of Administration or Organization:
	

	     


     


     


 
	Tel:
     


Fax:
     


E-mail:
     


 


	* For Delegates of Member States


Function at the Meeting

(C)
 FORMCHECKBOX 

Head of Delegation
(CA)
 FORMCHECKBOX 

Deputy Head
(D)
 FORMCHECKBOX 

Delegate
	
	Hotel/Address in Porto Seguro
     


     


Tel:
     





	I wish to receive the documents in paper form during the meeting:
	Or
	I wish to download the documents and receive no paper copy during the meeting: 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Date:
     

	Signature: 



	For TSB Secretariat use only


	
	Pigeon-hole

	
	














	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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