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	Radiocommunication Bureau

(Direct Fax N°. +41 22 730 57 85)


	
Circular Letter


8/LCCE/102
	27 November 2001


To Administrations of Member States of the ITU and 
Radiocommunication Sector Members participating in the
work of Working Party 8F of Radiocommunication Study Group 8

Subject:
Seventh meeting of Working Party 8F
on IMT‑2000 and systems beyond IMT-2000

Introduction

The seventh meeting of Working Party 8F was foreseen in the programme of the Radiocommunication Study Groups by the meeting of Study Group Chairmen and Vice-Chairmen in September 2001.

Date and place of the meeting

Following the kind invitation from the New Zealand Administration, the meeting will take place at the Millennium Hotel, Queenstown from 27 February to 5 March 2002.

Services directly connected with meeting activities, such as delegate registration, document distribution, etc., will be located at the meeting place. Registration will commence at 08:30 hours on the opening day. The opening session will commence at 10:00 hours.

Information concerning the venue of the meeting and accommodation is provided in Annex 2.

Programme of the meeting

In accordance with Resolution ITU-R 1-3, § 2, the meeting agenda (see Annex 1) will comprise the examination of the Questions assigned to the Working Party.

Working language

Working Party 8F conducts its work in English.

Contributions

Contributions in response to the work of Working Party 8F assigned to this meeting are invited*. Contributions will be processed and dispatched in accordance with Resolution ITU-R 1-3 and posted on TIES/ITUDOC. In view of the meeting taking place outside Geneva, the deadline for submitting contributions is Wednesday, 20 February 2002. Documents received after this deadline will be forwarded to the next meeting of the Working Party.

According to the ITU-R patent policy (Annex 1 to Resolution ITU-R 1-3), contributions containing a proposal for a Recommendation should draw the attention to any known patent or to any known pending patent application relating to systems or technologies considered in the proposal.

Copies of each contribution should be sent to the Study Group Department, Radiocommunication Bureau, for processing, to the Chairman of the Working Party and to the Chairman and Vice‑Chairmen of Radiocommunication Study Group 8. The pertinent addresses can be found in Annex 3 to this Circular. Participants are encouraged to submit contributions by electronic mail to:

rsg8@itu.int
Documentation

Contributions to this meeting are stored on the ITU web site at
http://www.itu.int/itudoc/itu-r/sg8/docs/wp8f/2000-03/contrib/index.html.

The first document for consideration at this meeting is Document 8F/488. A CD-ROM containing all of the contributions (received up to the Wednesday, 20 February-deadline) will be provided to each participant at the start of the meeting. A CD-ROM containing all of the contributions and temporary documents will also be provided to each participant before the final Plenary session.

LAN facilities will be provided in the business centre, Plenary and large meeting rooms of the Millennium Hotel. However, there are no LAN facilities available in the three smaller meeting rooms reserved outside the Millennium Hotel.

Participants are encouraged to use electronic working methods and to bring their laptops (with a CD-ROM drive/LAN card and cable) with them to the meeting. Please note that only a limited number of paper copies of the input documents will be available at the meeting.

Participation

In order to make the necessary arrangements, it is requested that the intended participation of your representative(s) be advised no later than one month before the opening of the meeting by means of the annexed form (Annex 4) (to be photocopied as required).


Robert W. Jones


Director, Radiocommunication Bureau


Annexes: 4

Distribution:

–
Administrations of Member States and Radiocommunication Sector Members participating in the work of Working Party 8F of Radiocommunication Study Group 8

–
Chairman and Vice-Chairmen of Radiocommunication Study Group 8

–
Secretary General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

ANNEX 1

Draft agenda for the seventh meeting of Working Party 8F

(Queenstown, 27 February - 5 March 2002)

1
Opening of the meeting

2
Approval of the agenda

3
Report on the 6th meeting of Working Party 8F
Doc. 8F/489

4
Reports from liaison and Special Rapporteurs

5
Proposed method of work

6
Assignment of contributions

7
Consideration of documents

8
Future work

9
Other business


S. BLUST

Chairman, Working Party 8F

ANNEX 2

Additional information on the meeting of Working Party 8F

(Queenstown, New Zealand, 27 February - 5 March 2002)

1
Venue

	The Millennium Hotel
	Tel.:
+64 3 441 8888

	Corner Frankton Road & Stanley Street
	Fax: 
+64 3 441 8889

	Queenstown
	

	New Zealand
	


For more information about the Millennium Hotel, Queenstown, please visit the following website:

http://www.zqn.co.nz/millennium
The opening session will be held in the Gallaxy Ballroom on the 1st floor of the hotel. The Gallaxy Ballroom will also be used for three separate Working Group meetings of up to 80 delegates each. Smaller meeting rooms will be used at hotels across the road from the Millennium Hotel.
2
Registration

Registration will commence at 08:30 hours on Wednesday, 27 February 2002 outside the Gallaxy Ballroom on the 1st floor of the Millennium Hotel.

For participants wishing to register before the opening of the meeting, registration services will be available on 26 February 2002 from 14:00 to 16:00 hours also outside the Gallaxy Ballroom on the 1st floor of the Millennium Hotel.
3
Access to the Millennium Hotel, Queenstown
All delegates who inform the NZ meeting organisers of their flight schedules on the Hotel and Excursion Reservation Form (Attachment 1) will be met and assisted by airport shuttle staff on arrival at Queenstown International Airport. For delegates who wish to make their own transport arrangements, taxis are available outside the arrival hall of Queenstown International Airport. Travel to the city centre costs approximately NZD$17.00.
4
Hotels

NZ meeting organisers have reserved a block of 180 rooms at the Millennium Hotel at preferential room rates. Further accommodation is being held at five other hotels. Each hotel is no more than 2‑10 minutes walk away from the Millennium Hotel, other than Villa Del Lago, which is approximately 10 minutes by taxi.  If you would like a specific hotel or a family unit, please note this on your Hotel and Excursion Reservation Form (Attachment 1) and we will endeavour to allocate you a suitable room. All reservation requests must be made NO LATER THAN 21 DECEMBER 2001. Availability and room rates are not guaranteed after this date.
4.1
Hotel list

The above-mentioned six hotels are listed in Attachment 2.
4.2
Reservations

The preferential rates apply only to the reservations made direct to NZ meeting organisers. Hotel reservation sheets should be emailed or faxed to:







E-mail: itu@paardekooper.co.nz






Fax:
+64 4 568 4563

5
General information

5.1
Passports and visas

All foreign visitors entering New Zealand must have a valid passport.  Participants from countries whose citizens require visas should, well in advance, apply to a New Zealand consulate or diplomatic mission in their respective country, and ask if any visa supporting letter is required.  Participants are also advised to contact their local travel agents or carriers.

Those participants who need a Visa supporting letter for entering New Zealand are strongly advised to get in touch with the contact point in § 8 below, by 21 December 2001. Further information on New Zealand immigration requirements can be found at www.immigration.govt.nz
5.2
Customs
Foreign visitors may bring into New Zealand duty-free 200 cigarettes or 250 grams of tobacco or 50 cigars or a mixture of all three weighing not more than 250 grams; 4.5 litres of wine or 4.5 litres of beer; and one bottle containing not more than 1 125 ml of spirits, liqueur, or other spirituous beverages. Firearms, other types of weapons and narcotics are strictly prohibited.
5.3
Currency exchange
As at 8 November 2001, 1 USD$ = NZD$2.35.
5.4
Traveller’s checks and credit cards

Traveller’s checks are accepted at banks and hotels.  Major credit cards such as Master Card, Diners Club, Visa and American Express are widely accepted at hotels, department stores, shops and restaurants.
5.5
Climate

The climate of Queenstown in February-March is usually dry with clear blue sky.  As Queenstown is a year-round Alpine resort, evening temperatures can be cool.  The average temperature during the February-March period is 10(-25( C (50(-75( F).

5.6
Business hours

Banks are open Monday through Friday from 9:00 to 16:30 and are closed on Saturdays, Sundays and national holidays. Post offices are open 9:00 to 17:00 Monday through Friday.  Most shops in Queenstown are open from 9:00 to 17:00.

5.7
Tipping

Tipping is not required in New Zealand. A 12.5% Goods and Services Tax is included in item prices at shops, restaurants and hotels.

5.8
Electrical appliances
New Zealand operates on 230 volts for electrical appliances. The frequency is 50 Hz.

6
Tourist information

Useful websites related to general information on Queenstown are:

http://www.purenz.com
http://www.queenstown-nz.co.nz
7
Social event
A Maori welcome and lunch will be hosted on Wednesday 27 February 2002.  Other invitations will be issued to delegates in their welcome packs upon arrival.

Participants can choose to attend, at their own personal cost, one of four organised excursions on Saturday 2 March 2002. These excursions are recommended as Queenstown's top four attractions. For further information about these excursions, go to www.rsm.govt.nz/international/wp8f
8
Contact point

If you have any questions about the meeting arrangements, please contact:


Mr. Luke Paardekooper


Tel.:
+64 4 568 4576


Fax: 
(64 4 568 4563


E-mail:
itu@paardekooper.co.nz


OR



Ms Liz McNeill



Tel.:
+64 4 474 2635



Fax: 
+64 4 499 0797



E-mail: 
liz.mcneill@med.govt.nz
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ATTACHMENT 1 TO ANNEX 2

ITU-R WORKING PARTY 8F MEETING, QUEENSTOWN, NEW ZEALAND

27th February – 5th March 2002
Hotel and Excursion Reservation Form

Participant Information

	Family Name
	

	First Name
	

	Organisation
	

	Postal Address
	

	Telephone
	
	Fax
	
	Email
	

	Date of arrival
	
	Flight No 
	
	Est. time of arrival
	

	Date of departure 
	
	Flight No
	
	Est. time of departure
	


Accommodation Reservation
	Room Type
	
	Single
	
	Twin Share 
	
	Apartment -   1         2        3 bedrooms               (please circle)

	Please note any special medical or dietary needs
	


If you are sharing a room with another person please fill out the details below:

	Name of the person 
	
	Please indicate whether the person is a …
	
	Partner
	
	Meeting participant


Accommodation and Excursion Payment Details

Please note that these prices are subject to change.  Please indicate the reservations you wish to make below:
	ACCOMMODATION
	EXCURSIONS

	To secure your reservation, a room deposit of one night’s accommodation is required
	To secure your reservation on the optional excursions you need to pay the full registration amount

	Room Deposits
	Daily Rate 
	(
	Payment Total
	One Day Excursions
	Rate
	(
	Payment Total

	Millennium
	NZ$285.00
	
	
	
	Wine and History Tour
	NZ$180.00
	
	
	

	Copthorne
	NZ$285.00
	
	
	
	Golf at Millbrook
	NZ$260.00
	
	
	

	Quality Resort
	NZ$285.00
	
	
	
	Triple Challenge
	NZ$335.00
	
	
	

	St Moritz
	NZ$285.00
	
	
	
	Walter Peak Station
	NZ$95.00
	
	
	

	Hurleys Premier Suite
	NZ$245.00
	
	
	
	EXCURSION TOTAL  (B)
	
	

	Hurleys Executive Suite
	NZ$265.00
	
	
	
	
	
	
	
	

	Hurleys 3 Bed Family Apartment
	NZ$410.00
	
	
	
	 
	
	

	Villa Del Lago (1 Bedroom)
	NZ$245.00
	
	
	
	Pre and Post Meeting Accommodation
	
	

	Villa Del Lago (3 Bedrooms)
	NZ$380.00
	
	
	
	Millbrook Resort
	NZ$360.00
	
	
	

	Extra Person Rate - 12+ yrs only

(applies to all hotels above)
	NZ$30.00
	
	
	
	Extra Person Rate - 0-12 yrs



       12+ yrs
	NZ$35.00

NZ$85.00
	
	
	

	
	
	
	
	
	
	
	
	
	

	ACCOMMODATION TOTAL  (A)
	
	PRE & POST MEETING TOTAL  (C)
	
	

	
	
	
	
	
	

	TOTAL PAYMENT TO BE DEBITED TO YOUR CREDIT CARD (A + B + C)
	


Payment is by credit card.  Please fill in your credit card details below:

	
	Mastercard
	
	Visa
	
	Amex
	
	Other - please specify
	


	Cardholders Name:
	
	Cardholders Signature:
	


	Card No:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	 Expiry Date
	


Hotel Reservations should be sent directly to:

Paardekooper and Associates
Fax:+ 64 4 568 4563

E-mail: itu@paardekooper.co.nz
no later than 21st December 2001
ATTACHMENT 2 TO ANNEX 2

HOTEL LIST IN THE QUEENSTOWN AREA

	Hotel Name and

No. of Rooms Reserved
	Room Rate(s) Per Night


	Address and

Phone/Fax



	The Millennium Hotel

180 Rooms
	NZ$285.00

Extra Person Rate:

0-12 yr olds
No charge

12+ years 

$30.00


	Corner Frankton Road & Stanley Street

Queenstown, New Zealand

Telephone:
+64 3 441 8888

Fax:

+64 3 441 8889



	The Copthorne Lakefront Resort

(This hotel is directly across the road from the Millennium)

90 Rooms


	NZ$285.00

Extra Person Rate:

0-12 yr olds
No charge

12+ years

$30.00


	Corner Adelaide Street and Frankton Road

Queenstown, New Zealand

Telephone:
+64 3 442 8123

Fax:

+64 3 442 7472



	Quality Resort Hotel

(2 minutes walking distance from the Millennium)

30 Rooms


	NZ$285.00

Extra Person Rate:

0-12 yr olds
No charge

12+ years 

$30.00


	88 Frankton Road

Queenstown, New Zealand

Telephone:
+64 3 442 7950

Fax:

+64 3 442 8066



	St Moritz Novotel

(10 minutes walking distance from the Millennium)

10 Rooms
	NZ$285.00

Extra Person Rate:

0-12 yr olds
No charge

12+ years 

$30.00


	10 –18 Brunswick Street

Queenstown, New Zealand

Telephone:
+64 3 442 4990

Fax:

+64 3 442 4667



	Hurleys of Queenstown

(This hotel is directly across the road from the Millennium)

15 Rooms


	Premier Suite

NZ$245.00

Executive Suite

NZ$265.00

3 Bdrm Apartment 
NZ$410.00


	Cnr Frankton Road and Melbourne Street

Queenstown, New Zealand

Telephone:
+64 3 442 5999



	Villa Del Lago Hotel

(10 minutes by taxi from the Millennium)

15 Rooms


	1 Bdrm Apartment
NZ$245.00

3 Bdrm Apartment
NZ$380.00

Extra Person Rate:

0-12 yr olds

No charge

12+ years 


$30.00


	249 Frankton Road

Queenstown, New Zealand

Telephone:
+64 3 442 5727

Fax:

+64 3 442 9498 




Note:
The per night room rate also includes breakfast and lunch for one meeting delegate (one person per room only).



All room rates include 12.5% Goods and Services Tax.

ANNEX 3

List of Chairmen and Vice-Chairmen

Chairman, Study Group 8

Mr. C. VAN DIEPENBEEK

Radiocommunications Agency

P.O. Box 450

9700 AL GRONINGEN

Netherlands (Kingdom of the)

Tel.: 
+31 505 877130

Fax: 
+31 505 877400

E-mail:
chris.vdiepenbeek@ivw.nl
Vice-Chairman, Study Group 8
Mr. T. MIZUIKE

KDDI Corporation

2-1-15 Ohara

Kamifukuoka

SAITAMA 356-8502

Japan

Tel.: 
+81 492 787810

Fax: 
+81 492 787318

E-mail:
ta-mizuike@kddi.com
Mr. V. STRELETS

GEYSER Scientific & Production Company

6, 2nd Spasonalivkovsky per. 

119991 MOSCOW

Russian Federation 

Tel.: 
+7 095 2385763

Fax: 
+7 095 2300812

E-mail:
strelets@geyser.ru
Mr. R.L. SWANSON

Federal Communications Commission (FCC)

445 12th Street S.W.

WASHINGTON, D.C. 20554

United States of America

Tel.: 
+1 202 4180732

Fax: 
+1 202 4187270

E-mail:
rswanson@fcc.gov
Chairman, Working Party 8F

Mr. S. BLUST

Cingular Wireless

5565 Glenridge Connector

Suite 950

ATLANTA GA 30342

United States of America

Tel.: 
+1 404 2365924

Tel.: 
+1 404 2020397 (mobile)

Fax: 
+1 404 2365949

E-mail: stephen.blust@cingular.com
ANNEX 4

	Radiocommunication Bureau

Working Party 8F

QUEENSTOWN, NEW ZEALAND, 27 FEBRUARY – 5 MARCH 2002


I wish to participate in

	WP 8F

	(


Mr. Mrs. Ms. Miss: 





(Family name)
(First name)
Accompanied by: 





(Family name)
(First name)
1.  Representation
Name of Member State: 



(
Head of Delegation
(
Deputy
(
Delegate


(To be completed by representatives of Member States only.)
Name of Sector Member: 



(
Recognized Operating Agencies


(
Scientific or Industrial Organizations

(
Other Entities dealing with Telecommunication matters

(
Regional and other International Organizations

(
Regional Telecommunication Organizations

(
Intergovernmental Organizations operating Satellite Systems

· United Nations and its Specialized Agencies

· Associate Members

2.  Official Address

Name of the Company: 


Street Address: 


City/State/Code/Country: 


Business tel.: 

 Fax: 


E-mail: 

 In case of emergency: 


3.  Documents

(
English only
Date: 
 Signature: 


	For BR Secretariat use only

	Approved (if applicable)
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	Place des Nations
	Telephone

+41 22 730 58 02
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 730 66 00
	Telegram ITU GENEVE
	
www.itu.int

	Switzerland
	
	
	


* 	Contributors are urged to reduce the length of their contributions as much as possible. The recommended maximum length of an input document is 10 pages. Long documents should be structured as a small number of cover pages (preferably one) summarizing the document and an attachment containing the detailed information. The attachments of such long documents, when submitted as delayed contributions, would only be distributed on paper to the participants at the meeting, on request.





	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
www.itu.int

	Switzerland
	
Gr4:
+41 22 730 65 00
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