1. VENUE OF THE 4thANNUAL REVIEW MEETING: 27-28 November 2001
Room H, Montbrillant Building

International Telecommunications Union (ITU)
Place des Nations
1211 Geneva 20, Switzerland 

Phone: + 41 22 730 5664
Fax: + 41 22 730 6503

2. PARTICIPANTS’ REGISTRATION AND DISTRIBUTION OF DOCUMENTS 
Registration and documents distribution will begin on Tuesday 27 November 2001 at 08h00. There is no registration fee for the meeting.
3. WORKING HOURS
Working hours will be as follows: 09h00 – 12h30 and 14h00 - 17h30. Morning and afternoon breaks are scheduled. 
4. WORKING LANGUAGE
The meeting will be conducted in English.
5. TRAVEL ARRANGEMENTS AND HOTEL RESERVATION
Participants are expected to cover their airfare, hotel and miscellaneous expenses during the meeting. They are also responsible for their own hotel accommodation. To make reservations or confirm return flights, participants should contact Carlson WagonLit Travel located on the 11th floor in the ITU Tower (Phone extension: 5169/5168).
6. ENTRY/HEALTH VISA REQUIREMENTS 
A valid passport is mandatory. Participants should contact the Swiss embassy or a consulate in their respective country for more information.
7. LOCAL TRANSPORTATION
No local transportation is arranged for the meeting. The ITU is located between the airport and downtown, on the West Side of Lake Geneva (Lac Léman). Geneva is a small city. It is easy to travel on foot or by bus (2.20 CHF for a one-hour pass, 6.00 CHF for a day pass). For taxi reservations, please call (022) 331 4133. 

8. CURRENCY
The local currency is the Swiss Franc (CHF). Please consult your local bank for the current exchange rate for the Swiss Franc. The closest bank, UBS, is located directly across the ITU Tower. It is open from 09h00 until 16h30. 

9. TELEPHONE, FAX, COMPUTER and MAIL SERVICES
Communications facilities are located in the 2nd Basement of the ITU Tower and in the delegate areas of the Montbrillant Building. For assistance with your laptop, please contact the TIES Help Desk Room V30, Varembé Building (Phone extension: 6666). The post office is situated behind the ITU in the CICG (International Conference Centre of Geneva) Building.
10. ELECTRICAL CURRENT
The electrical power in Switzerland is 220V/50Hz.
11. WEATHER
In late November, the temperature is around 5ºC (40ºF) but it can drop very quickly and it may rain or even snow. A strong wind from the north (la Bise) can make it very cold, even under blue sky. 

12. MEDICAL OFFICE
The ITU medical office is open to participants. It is recommended that participants arrange for international medical insurance in their own country.
