Delegate Registration: User Account Creation

User Account Creation
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Log On

0 This is the Delegate Registration
Login Page.

1. Use the scroll bar to view the
entire page if required.

WELCOME

Logon (@ | already have a User Account

()1amanew user

Welcome back. Please log on.

E-ail * li |
Password® [
ckoadny

Forgot your password?
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Delegate Registration: User Account Creation

Create New User Account

o Here you can:

+ Create a new User Account
(Mandatory for first time users
of this new system)

+ Log in with the newly created
User Account

Note: Once a User Account is created
using this new platform, it can be used
to register for all ITU events that you
are entitled to attend as per your
participation rights.

1. To Create a new User
Account, select the option: I am a
new user.

WELCOME

Logan (@) | already have a User Account
@ 3 new user

Welcome back. Please log on.

E-Mail*

Password*

Log On

Forgot your password?

Intarnationsl
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Delegate Registration: User Account Creation

Create User Account as part of

WELCOME
Administration of ITU Member
State Logon (7)1 already have a User Account
(®) 1 amanewuser
o You can create a User Account Create a User Account
as part of one of the following Organization ID or ContactiD? @ M.*¥. do not have an organization ID or contact ID

available options: 5 o t A t o
.. . 0 You want to create your user ACccounts as part or-
« Administration of ITU Member Y Y .

State dministration of ITU Member State

» Sector Member ) Sector Member

. () Associate
» Associate - )
. () Academia
+ Academia ) Other

» Other (If none of the above)

1. For example here, the option is
selected.

2. Click on the button.
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Delegate Registration: User Account Creation

Select Relevant Details CREATE A USER ACCOUNT
_Log On » Create a User Account
Once Administration of ITU
Member State is selected as an n
option in the previous screen, to ORGANIZATION
select the relevant organization, ORGANIZATION DATA
ou need to first select your
Y y Select Member State * @—D

Member State.
Organization *
Cancel | Continue

1. Click on the dropdown arrow for the
field Select Member State.

oy
Committed to connecting the werld




Delegate Registration: User Account Creation

Select Member State n
1. Click on a relevant Member State ORGANIZATION
from the drop down list displayed ORGANIZATION DATA
for the field: Select Member
State. For example, here Test Select Member State * Tajikistan
Member State is selected. R Tajikistan
Organization Tanzania )
Test

|Test Member State |—®

Test Member State k
The . of Macedonia

Timor-Leste

W

A
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Delegate Registration: User Account Creation

Select Admin of ITU Member
State

1. Click on the Organization field
dropdown arrow, to view list of
existing Administration
Organizations of the selected ITU
Member State.

2. Select a relevant Organization, for
example here TEST ADMIN
ORGANIZATION is selected. Select
Other, if your Organization is not in
the list.

CREATE A USER ACCOUNT
_Log On » Create a User Account

ORGANIZATION
ORGAMNIZATION DATA

Select Member State® Test Member State
Organization®

TEST ADVIN ORGANIZATION |
Other [TEST ADMIN ORGANIZATION |}

Cancel | Continue

Intarnationsl

Telecommunica tian
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Delegate Registration: User Account Creation

Continue to Delegate Details

1. Click on the Continue button to go
to the next step of filling in Delegate
details.

CREATE A USER ACCOUNT
..Log On » Create a User Account

ORGANIZATION
ORGANIZATION DATA
Select Member State * Test Member State
Organization® TEST ADMIN ORGANIZATION

I:ﬂrCEI &

o
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Delegate Registration: User Account Creation

Logon Data E
Enter relevant Logon Data here: E-mail contact
(Username) & Password LOGON DATA GENERAL DATA
E-Mail* @—ltadmin@yopmail.com % | Title®
1_ Type |n the E—mail f|e|d, the e-ma|| Password® ooooooooooo[ ‘E-I First Name*
address to be used as the Confirm Password* [essccccanas] = | LastName?*
Username.

‘Working Language *

2. For example, here:
<testadmin@yopmail.com> is
entered. CONTACT DATA

3. Type a relevant password in the

Job Title®

is the Password box. F'rwje
4. Re-type the password in the Mobile
Confirm Password box. Fax

Cancel Previous |Continue

o
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Delegate Registration: User Account Creation

General & Communication
Data

1. Select a relevant Title from the
dropdown list, such as here, the
option Mr. is selected.

2. Type a relevant First Name in
this field, such as here
<FirstName> is entered.

3. Type a relevant Last Name in
this field, such as here
<LastName> is entered.

4. Select a relevant Working
Language, such as here English is
selected.

5. Type a relevant Job Title in
this field, such as here
<TestlobTitle> is entered.

6. Type a relevant Phone number in
this field, such as here <+999 999
9999> is entered.

7. Type a relevant Mobile number in
this field, such as here <+999 999
998> is entered.

8. Type a relevant Fax number in
this field, such as here <+999 999
9997

LOGON DATA
E-Mail *
Password*

Confirm Password®

testadmin@yopmail.com

CONTACT

GENERAL DATA
Title * [ |—®
First Mame® | Firstivame
LastName®* @—l Lasthame |
ool
Working Language * English I
k=] X
Job Title® [FestionTitie I—®
CONTACT DATA
Telecom Analyst *®
Phone | +999 999 9999 I—@
Mobile |+999 999 9993 =
EYE VPR =
Fax |

Carcel Previous Continue

Trtarnational
Talecommunication

o
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Delegate Registration: User Account Creation

Continue to Confirmation

1. Click on the Continue button.

CREATE A USER ACCOUNT
~.Log On » Create a User Account

LOGON DATA
E-Mail* |testadmin@yopmail.com|
Password® |ooooo...... |

Confirm Password* [s00000secee |

CONTACT
GENERAL DATA

Title *

First Mame *

Last Name*
Working Language®
Job Title ®
CONTACT DATA
Phone

Mobile

Fax

[Hr |
|FirstName |
[LastName |
|English |~
[TestlobTitle |

[+099 990 9999

[+099 990 9908

[+099 990 9997

Cancel Previous

4
| Telscommunicstion

I Intarnational
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Delegate Registration: User Account Creation

Confirm H

All details entered by CONFIRMATION

you/retrieved based on your LOGON DATA ORGANIZATION DATA

selection are displayed here. E-Mail testadmin@yopmail.com Organization Name TEST ADMIN ORGANIZATION
GEMERAL DATA ADDRESS DATA
Title Mr. Country

1. Verify all the details entered, and

|' k th F' A h b t First Name Firstilame StreetHouse Number
ClICK on € rinis utton.
i ) . . LastName Lasthame Postal CodelCity
2. To modify details, click on Previous
link Job Title TestlobTitle
3. To cancel user creation process, CONTACT DATA
click on the Cancel link Phone +999 999 9999,
Mobile +999 999 99982 o
Fax +099 999 9997 Y

Cancel Previous m

b,
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Delegate Registration: User Account Creation

User Account Created

Log On

1. User Account is created and ACCOUNT DETAILS
confirmation is displayed on screen.
You can click on the Lon On button
to cgntlnl_,le with the Delegate P testadmin@yopmail.com
Registration process. —@

Your User Account has been successfully created.

To continue, click "Log On" button above, confirm you have a user account and enter your user name and password.

oy
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Delegate Registration: User Account Creation

User Creation Confirmation
Email

An email for User Account creation
is also sent to the e-mail address
given during sign up.

1. You can also click on the hyperlink
titled: here provided in this email to
login and continue with the Delegate
Registration process.

-}-L Committed to connecting the world
@ ITU-T Events registration 15 ]Q%E]'g

USER ACCOUNT CREATED
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Delegate Registration: User Account Creation

Login

1. Type your username (e-mail
address) in the E-Mail field, such as
here:
<testadmin@yopmail.com> is
entered.

2. Type a relevant password in the
is the Password box.

3. Click on the Log On button.

WELCOME

Logon (®) | already have a User Account
(Jlam anew user

Welcome back. Please log on.

ltadmin@yopmail.com x |—®

Forget your pazssword?

—_
%Y

f 1
{ | gl International

4 Talscommunication
]
LI i
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Delegate Registration: Request Submission

Delegate Registration:
Landing Page

0 All ITU Events open for
registration, will be displayed here
in the Delegate Registration -

Landing Page.

Committed to connecting the world

ITU REGISTRATION [RIN@:\eeleliiisy

{1 event found)
= [TU-T Events Study Group

STUDY GROUP 11 AND 13 SG11 - Protocols and test
40040 specifications SG13 - Future
networks (& cloud)

ITU-T Events registration 15 ]28[]61’2

My Events Log Off
Logged on as FirstHame LastName - TEST ADMIN ORGANIZATION
= = ITEMS3

o

— View Evenis
-

[} - | Intarnational
ll{_’ LD Telecommunication
3
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Delegate Registration: Request Submission

Select Event (1 event found)
\r'lEWE
1. Click on the Select button against a
relevant event (STUDY GROUP 11 STUDY GROUP 11 AND13  SG11 - Protocols and test o
AND 13) 40040 specifications 5G13 - Future

networks (& cloud) @

o
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Delegate Registration: Request Submission

Membership Type

1. Click on the dropdown arrow
icon for the field: Membership.
2. Select a relevant
Membership type such as here,
Admin of ITU Member State is
selected.

STUDY GROUP 11 AND 13

1. Membership *
2 1WISH TO ATTEND:
Meeting of ITU-T 5G13

Yes, | will attend:

Meeting of ITU-T 5G11

Mot Specified
|Admin of ITU Memb. State
g ITU-T Sector Member
ITU-T Associate
ITU-T Academia
Other

[
T T E TE T — T I T&F TIf

Mot Specified D—@

Admin of ITU Memb. State }

o
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Delegate Registration: Request Submission

Select Groups (Sub-Meetings)

0 Select the checkboxes against

the Groups (Sub-Meetings) that
you want to attend. Also
select your Function in that
Meeting (if relevant).

NOTE Function needs to be
selected, only if you select the
Membership Type: Admin of ITU
Member State.

1. Check box for SG13 - (30/11/15 -
11/12/15) is selected.

2. A relevant option for Function in
the chosen event (SG13) is
selected. Such as here: Head of
Delegation is selected.

3. Check box for SG11 - (02/12/15 -
11/12/15)is selected.

STUDY GROUP 11 AND 13

1. Membership Admin of ITU Memb. State
2 | WISHTO ATTEMND:

Meeting of [TU-T 5G13 SG13 - (301115 111215)

Yes, | will attend: o

Function ®) Mot Specified
®) Head of Delegation
) Deputy Head
) Delegate
O Invited Expert

Meeting of ITU-T SG11 SG11 - (021215 - 111215)

Yes, | will attend:

Meeting of ITU-T SG11 CASC — (03M12/15)
CASC

Yes, | will attend: |

Joint Coordination Activity  JCA-SDN — (04/12115)

Yes, | will attend: |

Intarnationsl
Talscommunication
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Committed to connecting the werld



Delegate Registration: Request Submission

—

Select Groups (Sub-Meetings)

1. A relevant option for Function in
the chosen event (SG11) is
selected. Such as here: Deputy

O Invited Expert

Meeting of ITU-T 3G11 CASC — (03(12115)

Head is selected. CASC
2. Check box for CASC - :
Yes, | will attend:
(03/12/15) is selected. i e @
3. Check box for JCA-SDN - Joint Coordination Activity  JCA-SDIN — (04/12/15)
(04/12/15) is selected. __ !
4. Check box for JCA-CIT - i
(07/12/15) is selected. Joint Coordination Activity JCA-CIT — (07/12115)

Yes, | will attend: o

oy
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Delegate Registration: Request Submission

Different Representation

1. If for the event in question, the
organization you will represent is
different from the one in your
profile, you need to select the check
box for Different
Representation and fill out the
dynamic fields displayed under it.

Joint Coordination Activity  JCA-CIT — (07M1215)

Yes, | will attend:

3. Different Representation

4. Participate Remotely ]

e
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Delegate Registration: Request Submission

Different Representation
Details

6 Fill in the requested fields for
Different Representation, such as:
Organization Name, Address,

Telephone, Mobile.

1. The
Administration/Organization name
field is filled out, such as <Ministry
of Test Admin Organization> is
entered here.

[ 2. Different Representation Help

Street Address 1

Street Address 2

Street Address 3

TowniCity

Country Name

Telephone

Mobile

Fax

.AdministrationIOrganizatinnI I

©H

| Not Specified

| +MMMN MMM NNMNNINNNMNNNN

| MMM MMM NNMNMNNNNNNNN

| MMM NNN NNMNNRNNMNNNN

-
| Telscommunicstion

I Intarnational
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Delegate Registration: Request Submission

Remote Participation & Other
Details

0 Select the checkboxes against the
other relevant options such as:

« Participate Remotely

I am a Newcomer to ITU-T

» Attend SG Newcomer Session

1. Here for example, the check box for
I am a Newcomer to ITU-T has
been selected.

2. Similarly, the check box for Attend
SG Newcomer Session has been
selected.

Or (If required) Fill in other details
such as Date of arrival, Airline &
Flight No (Arrival), Date of
departure, Airline & Flight No (Dep),
Local Address.

4. Participate Remotely O

5. lama Newcume
ITU-T

6. Attend SG Newco
Session .

7. Interpretation |

OPTIOMNAL INFORMATION

Date of arrival |

Airline & Flight Mo (Arrival) |

Date of departure |

Airline & Flight Mo (Dep) |

Local Address |

Trtarnational
Talecommunication
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Delegate Registration: Request Submission

Interpretation Details

0 If you require Interpretation,
select the relevant checkbox, and

also choose your language from
the list provided.

1. Check box for Interpretation is
selected.
2. A relevant language is chosen for

the Select your language field, for
example here: Spanish is selected.

7. Interpretation o

Select your language f‘Jnt Specified
Mot Specified
OPTIOMNAL INFORMATION | English
Date of arrival French
| Spanish
Airline & Flight Mo (Arrival) || Russian
Chinese
Date of departure Arabic

Ca

H AT TR T
Frh e e
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Delegate Registration: Request Submission

Check Selected Entries

= 6. Attend 3G Mewcomer 7
(optlonal) Session
1. Click on the Check button here, or - .
A . Interpretation
scroll up and click the Check button
on tOp. Select your language Spanish
2. Use the scroll bar to scroll up. OPTIONAL INFORMATION
Date of arrival 7]

Airline & Flight Mo (Arrival)
Date of departure L]

Airling & Flight Mo (Dep)

Local Address

BACK TO REGISTRATION DET

oy
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Delegate Registration: Request Submission

Check Request Confirmation
Message & Continue

1. You can also click on the
Check button here.

2. If the registration request is
complete and consistent, the

following message will be displayed:

Your registration request is
complete and consistent, please
click Continue

3. Click on the Continue button.

mirecETRATON [

4 Eat PR rEARET] A CONRISEE: Bne] DERS RN, DitTReE Chok Conba g |

BEGISTRATION GETAE.S FORE $TUDY CEOUF 11 AkD 13

i wiits £ i ¥ SRy O 11 » RlEsgetral on Oedsits for Shidy Sroup 17 4l 13

Bl T REGERTAS TEM ?Eﬂ@h@

ST CRCHIT 11 AHD 13

FTUDY QA i &b

- d mrriiear Ermin ol ITL Mama. 3iyis
CISH PR R LTSI R [P S i Heniing of ITL-T 1-1 194
a il | e [

ks 5

Trtarnational
Talecommunication
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Delegate Registration: Request Submission

Delegate Details Usage

0 Select the relevant checkboxes

1. Example: The check boxes 1 & 2
shown in the image here are
selected.

2. Click on the Continue button.

SORT BY EE I 1EGUE N DISPLAY ER

EVENT ACTIONS
STUDY GROUP 11 AND 13 Continue
Remaove
40040

1. Membership: Admin of MU Memb. State; 2. 1WISH TO ATTENLD:. .; Meeting of MU-T ...

The contact details you have provided on this registration form may be used to forward information pertaining to ITU events, including
7, sations to social events. The ITU may also publish the details of paricipants contained in mandatory fields marked with *, and
rence ID photos, on the ITU website. If you do not wish these details to be used, pelase tick the appropriate box.

E do not wish to receive information from ITU (Motification of upcoming workshops, etc. )

| | | do notwish my email to be published in the list of participants on the ITU website

m do not wish my conference 10 Photo to be published on the ITU website

| do not wish my e-mail to be used to receive invitation to social event (Mote by the Secretariatl invitations to social ev il be

5

Wnion

Intarnational
Talecommunication
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Delegate Registration: Request Submission

Registration Request
Submission

1. A confirmation message for
submission of registration request is

displayed.

Logged on az John Doearmenia - A

ITU REGISTRATION hgteeelsii @ A

I D Thank you fer submitting your Registration Reguest. “ou wil receive a confirmation email with your Registration code and details. I

EVENT REGISTRATION 700001586
My Account » Event Registration 70000156

EVENTS {1 entry}
soT oY wseav K3

EVENT ACTIONS

STUDY GROUP 11 AND 13. Show Details

38530
1. Membership: MU-T Sector Member; 2. IWISHT...

Intarnational
Talecommunication
Wnilon

5
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Delegate Registration: Request Submission

Log Off

1. Click on the Log Off link to log off
from the Delegate Registration
System

Wy il | m
Legpnd un aa Jezbel Domarmens - ArmanCel TS (irrane Teiephfirs
ITU AEGSTRATION Il T L)
) ) =0 gm Camnia
]

[0 Tremnic 0ai Tir dalwmtioney phar Aegminaies Apasssl wou il ragsies § oo TREn sl el pisr REgaraing ool ol ddEs

EVENT REGISTRA TGN To000 156
Wy Acgoand v Evenrl Rapisiratian T84

EVENTS £ mntry]

soer v EEEEEETEITR ovsea D

Intarnational
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Union
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Delegate Registration: Request Submission

Back to Login Page Log On
0 You will be taken back to the Login
page. WELCOME
Logon

(®) | already have a User Account
(C)lam anew user

Welcome back. Please log on.

E-Mail* [
Password®

Log On

Forgot your password?

oy
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Delegate Registration: Request Submission

Request Submission Email
(.:_‘ Committed to connecting the workd = ]Bﬁﬁ
@ ITU-T Events registration 15 2015

0 You will receive an e-mail
confirming the Registration
Request submission.

LEGISTRATION REQUEST

= Hr Fesilame= Lesidene
Thamk youw I peGm EimQ yoor Regeiretos fegosal. Yoo =8 rocsne 8 0oni st sl with, your Bsgiekmabiinn Code sl Rprthaer (infale soon
peistratinn, pleass contact ue ot (shreg@iky. Rk

suslil ¥ FHUFE @y pyuinhe

hask fea
W Bl e

TSH Registration Service

nnnnnnnnnnnnnnnnn
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Delegate Registration: Registration Confirmation

Registration Confirmation

0 Once the Registration is
completed, you will receive
a confirmation e-mail regarding
the same.

REGISTRATION CONFIRMATION

Dear Mr. FirstName LastName,

You have been registered to participate in: Study Group 11 & Study Group 13 to be held from 30.11.2015 to 12.12.2015 in Geneva, Switzerland.

EVENT REGISTRATION DETAILS

Group(s):

Registration identification (ID) number:

(to be quoted in all correspondence)

Representation:

Study Group 13

Study Group 11

Meeting of ITU-T SG11 CASC

Joint Coordination Activity JCA-SDN
Joint Coordination Activity JCA-CIT

70000084-10-NHHU

Ministry of Test Admin Organization

Intarnational
Talecommunication
Union
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