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	Information Sheet for Participants



Workshop on “Greening the Future: Bridging the Standardization Gap on Environment Sustainability” will be organized by the ITU in collaboration with the Telecommunications Regulatory Commission of Sri Lanka on 03rd and 04th of October 2013 in Colombo, Sri Lanka. 
Venue for the Workshop
CINNAMON LAKESIDE HOTEL COLOMBO
                                        

Address:No 115, Sir Chittampalam A Gardiner Mawatha, Colombo 2
TP No:  +94 11 24 910 00

Direct:  +94 11 24 910 03

Mobile:+94 71 70 122 04

Fax:       +94 11 24 919 04
Email : susanf@cinnamonhotels.com
Web: www.cinnamonhotels.com
Workshop 
Workshop will commence at 09:00a.m on Tuesday 03rd  October 2013. 

Hotel Accommodation

The following hotel is recommended to all participants for their accommodation during the workshop:
	Name of the Hotel


	Room Type
	Room Rate

	CINNAMON LAKESIDE COLOMBO 2
	Standard Room (Single) BB
Standard Room (Double) BB
	US$ 170 (net)
US$ 181 (net)



Note 1:  The room rates quoted above are inclusive of  all taxes.
Visa Information
Participants are required to have a valid passport and if necessary, an entry visa for Sri Lanka. Participants are also advised to obtain, before the commencement of their journey, and where necessary, transit visas for countries en route to India.  As the visa requirements change from time to time, it is advisable to double check your visa requirements before departure.  Kindly check current visa requirements with your respective Embassies or Ministry of Foreign Affairs or travel agent before commencement of travel. For  a visa to enter Sri Lanka, a letter will be issued by the TRCSL upon request. The following details are required. Name (as set-out in the Passport),Passport No,  Date of Isssue,  Date of Expiry of Passport, Nationality etc. For further information please visit  www.immigration.gov.lk , http://www.eta.gov.lk/slvisa/
Insurance

Due to procedural difficulties and budgetary constraints, the ITU/TRCSL are not able to bear the cost of insurance for the participants, any medical expenses or any other expenses.  Therefore,we request your administration/organization to kindly make necessary arrangements for obtaining insurance and medical cover for  your members i.e prospective  participants before travel.  

Transportation 

Transport from & to the Airport will not be provided. The Air Port Taxi service is available and the taxi fare is  Rs. 3000/= approximately. Please visit the web link;  www.airport.lk/getting-aound/taxi-rates.php If needed, travel arrangements can be booked through the Hotel.  The guest may keep the Hotel informed of their travel arrangements i.e. flight schedules of time of arrival and departure. 
Settlement of Accounts
Before vacating the Hotel, guests are expected to settle directly with the respective hotels all accounts, including room charges and other expenses, such as for local and long-distance telephone calls, Internet use, business center use, laundry, room and hotel transportation services, mini-bar items, as well as restaurant and bar services. Guests are also responsible for settling  any charges incurred with respect to rooms remaining vacant owing to their late arrival or rescheduled departure for which inadequate prior notice has been given.
Documentation

In order to facilitate efficient management of the workshop and document handling process ITU encourages the use of laptops and electronic documents during the workshop. Electronic copies of the workshop documents will be available in CDs as well as on the Internet.  Members are encouraged to carry their Laptop computers to the workshop.
Presentations
In order to facilitate the upload of content  on the workshop’s website, the ITU secretariat would require  receiving the electronic version of all presentations and papers two weeks before the event, at the very latest.


Internet Services

A few PCs with internet connection are available in the rooms adjacent to the  conference room for the use of participants. In addition, wireless internet access is also available in the conference/meeting rooms. 

Health and Vaccination
The inside of the public buildings in Sri Lanka are smoke-free areas. Participants are allowed to smoke only in  designated areas. Yellow fever vaccination is required for participants arriving from countries where the disease is endemic.Participants are recommended to obtain pre- travel vaccinations against food-borne diseases, such as hepatitis A, tetanus and typhoid.

Registration
The following on line Registration Form must be completed and returned to the ITU Secretariat with a copy to the Local Secretariat Coordinator. http://www.itu.int/online/regsys/ITU-T/misc/edrs.registration.form?_eventid=3000576
ITU Cordinators 
Ms. Bueti Cristina
Advisor, Telecommunication Standradization Bureau 
International Telecommunication Union
Place des Nations

CH-1211 Geneva 20

Switzerland
Email: cristina.bueti@itu.int
Phone : + 41227306301
Web : www.itu.int/itu-t/climatechange
Mr. Sameer Sharma 
Senior Advisor,
International Telecommunication Union
Regional Office for Asia and the Pacific
Bangkok 10210, Thailand
Email: sameer@itu.int
Phone : +662 575 0055
Fax     : +662 575 3507

Web    : www.itu.int

Local Secretariat Coordinator(TRCSL)
Mr. Mohan K. Jayasekera

Director 
Policy, International Relations and Licence Administration Division
Telecommunications Regulatory 
Commission of Sri Lanka 
276,Elvitigalla Mw. Colombo 8, Sri Lanka

Email:  mohan@trc.gov.lk
Tel:   + 94 11 2676206

Telefax: + 94 11 2685832
Mr.Jagath Ratnayake

Deputy Director 

P I L Division

Telecommunications Regulatory 
Commission of Sri Lanka

276,Elvitigalla Mw. Colombo 8, Sri Lanka 

Email: jagath_r@trc.gov.lk
Tel:   + 94 11 2682564 , 
Mobile : + 94 71 4265149
Telefax: + 94 11 2685832

Sri Lanka: Tourist Destination
Sri Lanka , an island in the Indian Ocean, is located next to the Southern most point of the Indian subcontinent. From North to South it has a maximum length of 435 km (270 miles) and at its widest point it measures 225 km. (140 miles) It encompasses beautiful tropical beaches, verdant vegetation, ancient monuments and a thousand other attractions to please all tastes.
The commercial capital of Sri Lanka is Colombo,which is a fascinating city, not only for a comfortable blend of east and west, but also for a cosy mixture of the past and present. It is the commercial centre of the country and situated 34 km from the Bandarnaike  International Airport at Katunayake.  
Weather: 
The climate of Sri Lanka is tropical with humidity. In October the average temperature is about 30 

celsius.

Time Zone:

GMT + 5.30 hours
Banks & Currency:

The Foreign Exchange Rate is about 131  Rs. to 1 US$ (as of 30.07.2013)
Electricity: 

230 Volts AC 50Hz
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