Practical Information for ITU-T SG 9 Joint Rapporteurs Meeting, Dec 10 - 12, Tokyo
1 VENUE
KDDI West Shinjuku office (ORIX Real Estate West-Shinjyuku building 2F)
160-0023

ORIX Real Estate West-Shinjyuku building 2F
1-20-1, Nishi-Shinjuku Shinjyuku-ku, Tokyo, Japan
Note: KDDI West Shinjuku office is located just in front of KDDI headquarter building.
2 ACCESS 
2.1 Access to Shinjuku from Narita Airport
There are several alternatives to get to Shinjuku from the Narita International Airport.
2.1.1 Narita Airport limousine
Airport ticket counters are located in the arrival lobbies of terminal 1 and 2 at the Narita International Airport. The Airport limousine bound for Shinjuku area leaves every 30 to 40 minutes and takes about 100 minutes from the Narita International Airport. For more detailed information, please visit the following Web sites:

Airport ticket counter: http://www.narita-airport.jp/en/guide/service/list/svc_32.html
Airport limousine: http://www.limousinebus.co.jp/en/timetable/narita/shinjuku_h.html
2.1.2 JR Narita Express train

The JR Narita Express train bound for Shinjuku takes approximately 80 minutes. It takes 5 minutes by foot from West Exit, Shinjuku Station to KDDI west Shinjuku office. For more detailed information, please see the following Web sites:
JR Narita Express train: http://www.narita-airport.jp/en/access/train/index.html
2.2 Access to KDDI West Shinjuku office from Hotels 

KDDI West-Shinjuku office is within walking distance from Shinjuku station or hotels which are described in section 3. If you use Taxi, taxi driver might not understand English, in that case, please show him or her the above.
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Figure 1: Map 

2.2.1 Access from Keio-plaza hotel to KDDI West-Shinjuku office

1) Go south from Keio plaza hotel.

2) Pass one traffic light, you will find KDDI headquarter building on right hand.

3) KDDI West-Shinjuku building is just in front of KDDI headquarter building.
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Figure 2: Keio Plaza hotel
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Figure 3: View from Keio plaza hotel direction
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Figure 4: Appearance of KDDI West-shinjuku office

2.2.2 Access from Hilton Tokyo hotel to KDDI West-Shinjuku office
1) Go East from Hilton Tokyo hotel.

2) Turn right at the 3rd traffic light to South.
3) Pass one traffic light and you will find Keio plaza hotel on right hand.
4) Subsequent directions are shown clause 2.2.1. 
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Figure 5: From Hilton Tokyo hotel
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Figure 6: Turn this traffic light to South
3 HOTELS
There are some nice hotels around the meeting place. Especially the following three hotels are very convenient for the meeting.

1. Keio plaza hotel
2. Hilton Tokyo hotel
3. Shinjyuku Wasinton hotel
You can reserve these hotels through the internet.
3.1 Keio plaza hotel
Keio plaza hotel Tokyo
Official site: http://www.keioplaza.com/index.html
3-2-9 Nishi-Shinjuku

Shinjuku-ku, Tokyo 160-8330, Japan

Tel: +81 3 3344 0111

Fax: +81 3 3345 8296 
Keio plaza hotel provided special corporate rate for this Rapporteurs Meeting.
- Reservations

1) Click the link “Corporate Login” on the first page of http://www.keioplaza.com as shown below. 
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2) Type “itu-t4129” (in small letters) for both Account name and Password, then press “Login”.
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3) You can see the special rate for this period.
- Superior Room(30㎡): JPY21,567 (including tax and service charge)
- Plaza Comfort Room(30㎡): JPY23,300(including tax, service charge, breakfast and free use for the lounge)

If you have questions or requests for Keio Plaza hotel, please contact 

r-mochizuki@keioplaza.co.jp
3.2 Hilton Tokyo Hotel

Official site: : http://www1.hilton.com/en_US/hi/hotel/TYOHITW-Hilton-Tokyo-hotel/index.do
6-2 Nishi-Shinjuku 6-chome, Shinjuku-Ku, Japan 160-0023

Tel: 81-3-3344-5111

Fax: 81-3-3342-6094

Unfortunately, there are no special corporate rate about this hotel. 

3.3 Shinjuku Washington hotel
Official site: http://www.wh-rsv.com/english/index.html
3-2-9 Nishi-Shinjuku, Shinjuku-ku, Tokyo, Japan 160-8336
Tel : +81 3 3343-3111
Fax : +81 3 3342-2575
Unfortunately, there are no special corporate rate about this hotel. 

4 GENERAL INFORMATION ON JAPAN AND TOKYO

4.1 Electrical Appliances

Japan operates on 100 volts for electrical appliances. The frequency is 50 Hz in eastern Japan including Tokyo. The type of power outlet/connector used in Japan is ‘A type’ which is two parallel pronged type.
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If your appliances operate on a different voltage, please bring your own transformers.
4.2 Passports and visas

All foreign visitors entering Japan must have a valid passport. Participants from countries whose citizens require visa should, well in advance, apply for a visa to a Japanese consulate or diplomatic mission in their respective country prior to departure. Participants are also advised to contact their local travel agents or carriers. Those participants who need a VISA Supporting Letter for entering Japan are strongly advised to get in touch with the Contact Person.
4.3 Currency exchange
Only Japanese Yen is accepted at stores and restaurants. At foreign exchange banks and other authorized money exchangers, you can exchange major foreign currencies to Yen on presentation of your passport. There are a few branches of local banks in Shinjuku where you can exchange.
4.4 Exchange rate

Online spot exchange rates are shown at: http://finance.yahoo.com/currency?u
Exchange rate (T.T.S.) as of 12 Nov 2008:
	US 1$
	 97.555JPY

	1 Euro
	122.34 JPY


4.5 Tipping

Tipping is not necessary.
4.6 Climate
The climate of Tokyo in May is comparatively dry with clear blue skies. Average temperature during the season is:

	Nov.
	Dec.
	Jan.

	12.6C (54.7F)
	7.9C (46.0F)
	5.2C (41.4F)


4.7 Local time

GMT +8 hours in May. No DST introduced.
(London 12:00 – Tokyo 20:00 – San Francisco 4:00 – New York 7:00)
4.8 Computer networking

Each meeting room will be equipped with wireless access to the Internet. Those who wish to use wireless access must be equipped with the necessary hardware and correctly configured PC.
4.9 Tourist information

Useful Web site related to general information of Tokyo:

http://www.tcvb.or.jp/english/
5 CONTACT POINT

If you have any questions about the meeting arrangements, please contact:

Mr. Tomohiko Takahashi
KDDI R&D Laboratories Inc.

2-1-15 Ohara, Fujimino-shi, Saitama 356-8502, Japan

E-mail: tk-takahashi@kddilabs.jp
Tel: +81 49 278 7578
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