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Geneva, 19 January 2010
	Ref:
	TSB Collective letter 3/9

	

	Tel:
Fax:

E-mail:

	+41 22 730 6071
+41 22 730 5853
tsbsg9@itu.int

	To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 9


	Subject:
	Meeting of Working Party 2/9
Shanghai (China), 19 March 2010


Dear Sir/Madam,

1.
In accordance with the decision taken at the last meeting of Study Group 9 (26‑ 30 October 2009), I should like to inform you that Working Party 2/9 (Terminals and applications) is to meet in Shanghai, China, on 19 March 2010, at the kind invitation of ZTE Corporation, China.

The meeting will open at 9:00 hours a.m. Participant registration will begin at 8:30 hours a.m. Detailed information concerning the meeting room will be displayed at the venue.

2.
The discussions will be held in English only.
3.
The meeting will be paperless.

4.
The draft agenda for the Plenary sessions of Working Party 2/9, as prepared by the Chairman, Mr Dong Wang, is set out in Annex 1 hereto.

5.
The draft work programme for the meetings of the Joint Rapporteur Group and of Working Party 2/9, as prepared by the Chairman of WP 2/9, Mr Dong Wang, is set out in Annex 2 hereto.

6.
The main objective of the meeting of Working Party 2/9 is to consider initiating the approval process for the draft Recommendations as appropriate, depending on results of the preceding Joint Rapporteur Group meetings.

7.
Annex 3 gives practical information provided by the host organization (ZTE Corporation).

8.
Pursuant to the provisions of Recommendation A.1 (Johannesburg, 2008), contributions to the work of Working Party 2/9 are to be submitted to the Telecommunication Standardization Bureau (TSB). Contributions received by TSB at least ten calendar days before the date set for the opening of the meeting will be published on the Study Group 9 website. Such contributions must therefore be received by TSB not later than 8 March 2010. Contributions received at least two months before the meeting may be translated, if required, according to the provisions in force. 
Participants are encouraged to submit contributions using the web-based submission form available on Study Group 9 homepage, or by electronic mail to the following address: tsbsg9@itu.int. Detailed instructions can be found on the ITU-T website.
We would strongly encourage you to use the set of templates that has been created to harmonize the appearance of ITU-T documents while making their production easier and hence more efficient.  The templates are accessible from each ITU-T study group web page, under “Delegate resources” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  

With a view to settling any questions that might arise concerning contributions, the name, fax, telephone number and e-mail address of the person to be contacted should be indicated on contributions. Accordingly, please include those details on the cover page of all documents.

Contributions for the Joint Rapporteur Group meetings preceding the meeting of Working Party 2/9 are to be placed on the informal ITU-T websites:

●
Q4/9 contribution site:
http://ifa.itu.int/t/2009/sg9/exchange/q4/
●
Q5/9 contribution site:
http://ifa.itu.int/t/2009/sg9/exchange/q5/
●
Q8/9 contribution site:
http://ifa.itu.int/t/2009/sg9/exchange/q8/
●
Q9/9 contribution site:
http://ifa.itu.int/t/2009/sg9/exchange/q9/
●
Q10/9 contribution site:
http://ifa.itu.int/t/2009/sg9/exchange/q10/
9.
In order to enable TSB to make the necessary arrangements concerning the documentation for, and organization of, the meetings, I should be grateful if you would send me, by letter, fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible but not later than 19 February 2010, the list of the persons who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable).

10.
Please note that registration of participants to ITU-T meetings is carried out online at the ITU-T website (http://www.itu.int/ITU-T/studygroups/com09/index.asp). 
11.
We would like to remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in China. Please make the necessary inquiries with the Chinese embassy or consulate in your home country well before the start of the meeting. If you need any assistance with the visa, please complete Annex 4 (“Invitation letter request form”) and send it to: 

Ms Liu Qiong 
Tel:
+755-2677-5537 
Email: liu.qiong@zte.com.cn
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 4


ANNEX 1

(to TSB Collective letter 3/9)

Draft Agenda for the Plenary sessions of Working Party 2/9

(Shanghai, China, 19 March 2010)

1.
Welcome and approval of agenda

2.
Approval of Rapporteur Group meetings Report 

3.
Intellectual Property Rights inquiry

4. 
“Consent” on draft Recommendations proposed for approval in accordance with
Recommendation A.8
5.
Approval of outgoing Liaison Statements 
6.
Future Work Programme
7.
Future Interim activities

8.
Others

9.
Closing

ANNEX 2
(to TSB Collective letter 3/9)

Draft work programme for the meetings of the Joint Rapporteur Group and 
of Working Party 2/9

(Shanghai, China, 19 March 2010)

	
	15 March
Monday
	16 March
Tuesday 
	17 March
Wednesday
	18 March
Thursday
	19 March
Friday

	
	A.M.
	P.M.
	A.M.
	P.M.
	A.M.
	P.M.
	A.M.
	P.M.
	A.M.
	P.M.

	WP 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X

	Joint Rapporteur Group
	
	
	X¹
	X¹
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Q 4/9
	X
	X
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	
	
	
	

	Qs 5, 8, 9 & 10/9
	X
	X
	
	
	X
	X
	X
	X
	
	
	X
	X
	
	
	X
	X
	
	



¹ Joint meeting of Qs 4,8,9, &10/9 and Qs 13 &21/16 subject to confirmation.

- SG 9 management team meeting will be held in the afternoon of 18 March 2010.

ANNEX 3

(to TSB Collective letter 3/9)

Practical Information

 1
Meetings and Dates:

15 – 18 March 2010 – Joint Rapporteur group meetings
19 March 2010 

– Plenary sessions of Working Party 2/9
2
Location:
Shanghai, China 
2.1
Venue:

Parkyard Hotel Shanghai

Address: 699 Bibo Road, Zhangjiang Hi-Tech Park

Shanghai 201203

China

Tel: 
+86 21 6162 1168

Fax: 
+86 21 6162 1170

Website: http://www.parkyard.com/en/hotel_index.aspx?CurrentHotelID=6

A map of the hotel is provided below.
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3
Transportation from airport(s):
There are two international airports in Shanghai:

· SHANGHAI PUDONG International Airport
· SHANGHAI HONGQIAO International Airport
Information about both airports can be found on the website: 

http://www.shanghaiairport.com/en/index.jsp
Most long-haul flights connect to PUDONG Airport. It is about 21 KM (or 30 minutes by car) from PUDONG Airport to the Parkyard Hotel Shanghai and 25 KM (or 40 minutes by car) from Shanghai HONGQIAO Airport. Taxis are always available. The fare will be approximately ￥120RMB.
The alternative way from PUDONG Airport to the hotel is to take the Maglev train. Shanghai Maglev Train station is located at Terminal 1 of PUDONG Airport. Take the Maglev Train to the Longyang Road station with the ticket of RMB40 (there are only two stops, do not worry about missing your stop). Then interchange Metro Line No.2 and get off at Zhangjiang Hi-tech Park Station. The hotel located at the south of the station with 3 minutes walk distance.

4
Hotel Room Rate: 
Business Room King/ Twin:  ￥850 RMB per night  

(One daily buffet breakfast, internet, 15% surcharge and tax are included) 
Cut-off Date: February 28, 2010  
Please make your reservations before the cut-off date to ensure the reduced group rate. Rates may be significantly higher after the cut-off date.
Check-in/Check-out Time:
Check in – 12:00 a.m.
Check out – 2:00 p.m. 
Reservations:
Please fill in the ROOM RESERVATION FORM in Appendix A and send the completed form via fax or email to the hotel. 
To ensure that your confirmation is sent promptly, please type your information into the form. Handwritten faxes can be difficult to read and may prevent the agent from sending a confirmation.
Cancellation:
Any cancellation within 24 hours or NO SHOW, one night room rate will be charged from your credit card.
Please Note: 
Please contact the Parkyard Hotel Shanghai directly to make any changes. 
5
Visa Requirements: 
If you require an invitation letter to obtain your Chinese visa, please fill in the INVITATION LETTER REQUEST FORM (Annex 4) and email it with the subject of “Invitation letter request for ITU-T SG9 WP2 Meeting” to the host.  The invitation letter will be dispatched within one week after receipt of the the email request.  
6
Information about Shanghai City:
You will find more information about Shanghai City on the website: http://www.chinahighlights.com/shanghai/
7
Internet:
Each meeting room is equipped with wireless access to the Internet.
8
Mobile Network:
GSM and CDMA coverage in China. GSM coverage: There is GSM 900/1800 coverage in Shanghai.  
9
Electricity: 220V
See picture below for outlet type.
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10
Currency:
Local currency is RMB ¥ (CNY). The bank and hotel can provide multi-currency service. Online spot exchange rates are shown at: 
http://www.safe.gov.cn/model_safe_en/index.jsp?id=6
11
Tipping:
Tipping is not necessary in China.
12
Time Zone:
GMT +8

13
Emergency Number:
In case of emergency, please dial 110.
14
Contact Point: 
If you have any questions about the meeting arrangements, please contact:

Ms Liu Qiong

ZTE Corporation

Tel: 
+86 755 26775537

Fax: 
+86 755 26776620
Email: liu.qiong@zte.com.cn 
Appendix A
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Parkyard Hotel Reservation

Please send you reservation to the hotel at the latest by February 28, 2010 

Email: rsvn@sh.parkyard.net or Fax: +86 21 61621170

Event Name: ITU-T SG9 WP2 Meeting

Warmest greetings from the Parkyard Hotel Shanghai! 



With reference to your room reservation, please provide the details as shown below:

	Guest Name:
	

	Check-in Date: 
	

	Check-out Date: 
	

	Room Type: 
	Business Room (King/ Twin) 

	Room Quantity:
	

	Room Rate: 
	850 RMB per night  

(One daily buffet breakfast, internet, 15% surcharge and tax are included)

	Credit Card No.

(Guarantee Booking Only)
	

	Credit Card Validity:
	

	Type of Credit Card:
	Visa/Master/AMEX 

	Remark: 
	 


Terms of Conditions:

* Please provide us with a credit card number in order to guarantee your booking for late arrival, otherwise, the booking will be released at 6:00 p.m. on the expected arrival day.

* Please note that the check-in time is 2:00 p.m. should you wish to check-in earlier, please contact us in advance.

* The check-out time is 12:00 noon. For late check-out from 1:00 pm until 6:00 p.m., a charge of 50% of your room rate will apply. Check out after 6:00 p.m. will be charged at the full room rate.

* Any cancellation within 24 hours or NO SHOW, one night room rate will be charged from your credit card.

Should you have any further requirements that we can assist you with, please do not hesitate to contact us at Tel: +86 21 61621168, Fax: +86 21 61621170 or E-mail: rsvn@sh.parkyard.net.

Thank you for choosing to stay at the Parkyard Hotel. We look forward to welcoming you.


Address: 699 Bibo Road, Pudong District, Shanghai, China  201203

Website: www.parkyard.com
ANNEX 4

(to TSB Collective letter 3/9)
ITU-T SG9 meetings of the Joint Rapporteur Group and Working Party 2/9
(Shanghai, China, March 15-19, 2010)

INVITATION LETTER REQUEST FORM

To enter China for the meetings indicated above, you may need a letter of invitation from the Chinese host, which you will need to present to the Chinese Embassy/Consulate in your area in order to obtain your visa. In order to obtain the invitation letter, please fill in the form below and send it to:

· Ms Liu Qiong of ZTE Corporation

Email: liu.qiong@zte.com.cn
With the email subject: ITU-T SG9 WP2 Meeting – Invitation Letter Request
	Company
	

	Applicant Information
	MACROBUTTON NoMacro [ Click and Type in your full name ]
	(Mr          (Ms      (Mrs       

	
	MACROBUTTON NoMacro [ Nationality ]
	MACROBUTTON NoMacro [ Passport No.]

	
	Date of birth : MACROBUTTON NoMacro [ Year ]   MACROBUTTON NoMacro [ Month]   MACROBUTTON NoMacro [ Day ] 
	MACROBUTTON NoMacro [ Job Title ]

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:

MACROBUTTON NoMacro [ Country to obtain your visa]

	Address
	MACROBUTTON NoMacro [Click and Type in your address and ZIP code]
Telephone Number:   MACROBUTTON NoMacro [Click and Type in phone number]
Fax Number:   MACROBUTTON NoMacro [Click and Type in fax number]
E-mail: MACROBUTTON NoMacro [Click and Type in email]

	Places to visit after entry
	(In this case, it is Shanghai by default; if you want to visit other places than Shanghai, please indicate here.)



	Date of arrival in China
	
	Date of departure from China
	


After the end of 2008 Beijing Olympic Games, a scanned copy of the invitation letter is typically accepted by local Chinese Embassies / Consulates for processing visa requests. Therefore, without a special request for original invitation letter, ZTE Corporation will provide by default a scanned copy of the invitation letter. Please confirm whether your local Chinese Embassy / Consulate requires the original invitation letter for processing your visa request and let us know if it is needed. 
______________________

	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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