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{Suggested structure : The following structure is suggested, based on that used in previous GSC, GTSC, GRSC meetings, but changes can be made as necessary when appropriate.}

1. DECISION OR ACTION REQUESTED
	In a box, this should give a very clear statement of what is wanted. Proposed formal Resolutions should be drafted in full.


2. REFERENCES
{Reference – in list form – should be made to previous GSC, GTSC, GRSC documents or minute references, or to other readily available sources}

3. RATIONALE
{The documents then set out, as a summary with bullet points, the reasons for the proposed action. The objectives of the proposal should be clearly stated. Other critical considerations should be identified (e.g., strategic, technical, quality, financial, legal, public policy). Rejected alternative solutions should be mentioned if this aids understanding}.
4. CONSEQUENCIES AND IMPLICATIONS

{The implications of the proposal(s) (including human resources) should be set out in this section.}

5. ISSUES FOR DISCUSSION

{This section should, as necessary, contain additional supporting information.}

{Please fill in contact details in the footer on the first page.}
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