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These guidelines provide the structure for facilitating the all-electronic handling of documents for the 9th GSC meeting in Seoul.  Details of the document numbering scheme, submission and circulation of the documents before, during, and after the meeting are described below.

Before the meeting is started, submission and circulation of the documents can be done via GSC-9 Web site (http://www.tta.or.kr/gsc/paper.jsp), and while the meeting is in session, the exchange of documents can be done via Internal FTP server. After the meeting is closed, all meeting documents will be uploaded at GSC9 Web site for easy access by all participants.
1. Document numbering scheme for contributions

The following example is the scheme to be used for numbering contributions:

GSC9[/][Session]_nnn[ax][Rx]

    Field:
Description:


GSC9
The 9th GSC meeting


/
Slash for Separator (*No slash will be assigned for GSC9 Plenary meeting contributions)

Session
The name of meeting session, i.e., Joint, GTSC, GRSC, EWG, IPR, USER


GSC9/Adm_001R1
Administrative documents, see below Note *1)


GSC9_001R1
GSC9 Plenary meeting (Opening and Closing)



GSC9/Joint_001R1
The Joint Session



GSC9/GTSC_001R1
The GTSC-2 Session



GSC9/GRSC_001R1
The GRSC-2 Session



GSC9/EWG_001R1
The EWG special working group Session



GSC9/IPR_001R1
The IPR special working group Session



GSC9/USER_001R1
The USER special working group Session


_
Underscore to separate session name and unique document number

nnn
3-digit unique document identifier number (000-999)


ax
Often an adjunct document is submitted to support an existing contribution.


For example, the word document has already been numbered 006, and the contributor submits a PowerPoint contribution as a companion document.  Rather than assign a unique numeric identifier to the adjunct document, which may be confusing to associate with the companion document later, an alphabetical suffix will be assigned to the document identifier number and the submission will be numbered 006a.  If there is more than one adjunct document associated with an assigned document, then sequential alphabetical suffixes will be assigned (006b, 006c, etc.). This letter should be in lower case but upper case will also be accepted.


R
denotes revision

x
1 or 2-digit serial number for revision (1-99)  *do not use 0 in front of single digit numbers

Note *1) : ‘Adm’ is allocated in the column [Session], abbreviated as Administration. These are documents for GSC9 meeting Administration & Logistics.

2. Document file naming scheme of contributions

The following example is the scheme to be used for file naming of the documents by the contributor:

GSC9_[Session]_nnn[ax][Rx]_[Title of document]

Field:


GSC9_[Session]_nnn[ax][Rx] 
The usage is same as Document numbering scheme


_

Underscore to separate session name and title of document

Title of Document
A truncated version of the title.  *Note full title name should appear on the





coversheet but for document file naming purposes, a shortened version is



acceptable in the file naming.  It is recommended to place underscores between words rather than spaces when inserting the title.

Examples:
GSC9_Joint_003_Activity_Related_to_System_beyond_IMT-2000.doc



GSC9_Joint_003a_ Activity_Related_to_System_beyond_IMT-2000.ppt
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