- 10 -

GSWM/003(Rev.1)-E


INTERNATIONAL TELECOMMUNICATION UNION



TELECOMMUNICATION
DEVELOPMENT BUREAU

ITU-D STUDY GROUPS
Document GSWM/003(Rev.1)-E

8 February 2000
Original: English only


SECOND MEETING OF THE GROUP ON THE STRUCTURE AND WORKING METHODS OF THE ITU-D STUDY GROUPS,
GENEVA, 31 JANUARY – 1 FEBRUARY 2000






STUDY GROUPS 1 AND 2
SOURCE:
CHAIRPERSON OF THE GROUP ON THE STRUCTURE AND WORKING METHODS OF THE ITU-D STUDY GROUPS

TITLE:
SUMMARY OF THE CONCLUSIONS OF THE FIRST MEETING OF THE GROUP, GENEVA, 15-16 DECEMBER 1999

________

Opening remarks
In his opening remarks, Mr. Hamadoun Touré, Director of BDT, recalled the mandate of the Group, and drew its attention to the necessity to make recommendations before WTDC-2002.  However, on certain urgent issues such as reduction of the cost and volume of documentation he would appreciate proposals to the next TDAG meeting.  Mrs Elizabeth Nzagi, Chairperson of the Group, opened the meeting after these remarks.

1.
Approval of the Agenda
The draft Agenda was approved (Annex 1).

2.
Terms of reference of the Group (Documents TDAG-2/5 and 2/23)
The definition of the role of the ITU-D Study Groups’ Management Team was added to the terms of reference of the Group. 

3.
Working methods

a.
The Group agreed that – for the time being – it will focus on two items of an urgent nature, namely

- reduction of the cost and the volume of documentation, and

- working methods of the ITU-D Study Groups.

b.
As to the working methods, it was agreed that Mr. Dietmar Plesse, Vice-Chairperson of the Group, will prepare a comparison of the working methods of the Study Groups in the three Sectors based on Resolutions 3 and 4 of WTDC-98 and on the relevant resolutions and recommendations of ITU-R and ITU-T.  Mr. Nabil Kisrawi, Chairperson ITU-D Study Group 2, will provide Mr. Plesse with some background documentation.

c.
The Group agreed to work mainly by e-mail.

d.
The second meeting of the Group will be held in Geneva on 31 January and 1 February 2000 to prepare the report to TDAG.

4.
Items to discuss

These are mentioned in Document TDAG-2/5, to which will have to be added the definition of the role of the ITU-D Study Groups’ Management Team.

4.0
World Telecommunication Development Conferences (Resolution ITU-R 1-2)

The role of WTDCs with respect to ITU-D Study Groups is to be considered by Mr. Plesse. 

4.1
Reduction of the cost and volume of documentation (Documents TDAG-2/8, GSWM/001, Resolution 1141 C99/116, Res. 104 PP-98 Annex)
General comments were given on Document GSWM/001 “Reduction of the cost and volume of documentation”, which was prepared by BDT.  The contribution contains issues relating to the entire BDT, and some others which relate to the ITU-D Study Groups.  The document should be reviewed for TDAG in order to present in a separate document the issues which relate to the ITU-D Study Groups.

4.1.1
Categorization of documents (secretariat reports, contributions, reports, information documents, etc.)


The meeting retained four categories of documents:
- documents for action, including “temporary documents”
- documents for information
- background documents
- publications


The proper numbering schema of these categories will be taken into account for the next study period.

4.1.2
Limitation of pages of a document


In principle, documents submitted to the Study Groups as contributions should not exceed five pages.  The BDT Secretariat should also comply to this rule. 

4.1.3
Format, layout and template of a document by category


The BDT Secretariat should provide the template of a document to the authors.

4.1.4
Translation, reproduction, distribution of secretariat reports, information documents, documents for action, contributions to handbooks, manuals, annexes which exist in one language only


The meeting approved in principle the proposal made by BDT in Document GSWM/001, and introduced some changes regarding this issue.

4.2
Numbering of documents/follow-up procedures

4.2.1
Meeting of the Management Team

4.2.2
Rapporteur’s Group/Focus Group meetings

4.2.3
Joint Group meetings, etc.

For all types of meetings, the Group recommended:

- to keep the numbering as it is now;

- as to the abbreviations used in the numbering of documents, that the BDT Secretariat should prepare a list of abbreviations of the meetings based on only one language, with a translation into the other two languages, and disseminate it to all the Members;

- for reference documents coming from other sources than the ITU-D Study Groups and which already have a number, the BDT Secretariat should maintain the original number of the document. 

4.3
Rapporteur’s Group meetings (Document 1/043 - 2/059)
4.3.1
Minimum participation


It is difficult now to define a quorum for such meetings.  The efficiency of the meeting depends more on the efficiency of the participants than on their number.  It is the responsibility of the Rapporteur, in consultation with the BDT Secretariat, to decide to hold or cancel a meeting based on the number of participants.  However, fellowships should only be granted to participants from developing countries who have prepared a relevant written contribution to the meeting.

4.3.2
Minimum notice time required


The minimum notice time recommended to call a meeting is two months.

4.3.3
Minimum number of contributions


It is difficult to fix a minimum; a single contribution can be more interesting than many.  It is the responsibility of the Rapporteur - in consultation with the BDT Secretariat - to decide to hold or cancel the meeting based on the quality of the contributions.  Interpretation at Rapporteur’s Group meetings should be provided according to the general rules of the Development Sector.  For meetings outside of Geneva, BDT and the host country should agree how to organize interpretation, if needed.

4.3.4
The report of the Rapporteur’s Group meeting should contain, inter alia, the list of participants as well as the number of contributions received.

4.4
Preparation of reports

4.4.1
Rapporteur’s progress reports (Document 1/043 - 2/059)


- Frequency


The report of the Rapporteur’s Group meeting can be considered as a progress report.  In case there is no Rapporteur’s Group meeting between two Study Group meetings, the Rapporteur concerned should prepare a progress report preferably four months before the next Study Group meeting.


Output documents from the Rapporteur’s Group meeting which go to the Study Group meeting as input documents, will only be translated if received not later than one month before the Study Group meeting.


- Processing


The progress report should be sent to the Chairperson of the relevant Study Group, as well as to the Co-Rapporteur(s) and Associate Rapporteurs of the relevant Question.

4.4.2
Reports of meetings


It is recommended to follow the guidelines in Res. 4 WTDC-98.

4.5
Liaison statements (Document 1/043 - 2/059)
4.5.1
Use (Document GSWM/002)


It is proposed to discuss Mr. Gabrielli’s proposals contained in Document GSWM/002 during the next Management Team meeting in March 2000.

4.5.2
Layout


The Group recommended to follow the layout suggested in the Proposed guidelines for Rapporteurs (Document 1/043 - 2/059) and which was approved by TDAG in their meeting of 13-14 September 1999.

4.5.3
Translation of its Annexes (received from other Sectors)


It was recommended not to translate annexes of more than five pages.  Of bulky annexes, a summary could be made and then translated.

4.6
Electronic document handling and on-line discussion methods (Document CA/17(Rev.2) ITU-R)
- The BDT Secretariat informed the meeting that the problems encountered when putting documents on the Web will be solved by early 2000.  A progress document will be prepared by the BDT Secretariat for the next meeting of the Group.

- The Group recommended that the measures proposed by the Director of BDT in Document GSWM/001, chapter 5, in conformity with Resolution 66 PP-98, be implemented in order to facilitate access to the Web by developing countries.

- Electronic document handling in BDT should be compared with what is done in the other Sectors in order to introduce improvements.  This could be handled by Mr. Plesse in a separate document in addition to the one comparing the working methods of the Study Groups in the three Sectors (see item 3b).

4.7
Approval of recommendations (Res. 82 PP-98)
The Group recommended to follow the procedures described in Resolution 4, section 4, WTDC-98.  However, for the time being this subject will be studied further in order to respond to Resolution 82 PP-98.

5.
Reference document (Document 1/044 - 2/963)
5.1
Contents


The contents proposed was approved by the Group.  The document will be a useful tool for new participants who will be able to better acquaint themselves with the working methods of the ITU-D Study Groups.

5.2
Updating after WTDCs and PPs


The Group agreed to update the reference document as and when necessary.  The final version of the document should be ready in September 2000.

6.
Title of the Study Groups

This issue will be considered during the next meeting of the Group.

7.
Future work programme of the Group

7.1
For the next meeting, and taking into account all modifications proposed, the BDT Secretariat should

a.  revise Document GSWM/001 “Reduction of the cost and volume of documentation” to reflect ITU-D Study Groups only (see item 4.1);

b.  prepare a note transmitting Document 1/044 - 2/063 “Reference document for ITU-D Study Groups” to TDAG for approval (see item 5);

c.  prepare a progress report on the facilities offered by BDT on electronic document handling (see item 4.6);

d.  prepare a revised version of Document 1/043 - 2/059 “Proposed guidelines for Rapporteurs” taking into account the recommendations of the Group (see item 4.3);

e.  prepare a text on the Management Team of ITU-D Study Groups (its members and their role) taking into account what is done in the other sectors.

7.2
Mr. Plesse will

a.  prepare a comparison of the working methods of the Study Groups in the three Sectors based on Resolutions 3 and 4 of WTDC-98 and on the relevant resolutions and recommendations of ITU-R and ITU-T (see item 3.b);

b.  make proposals on the role of WTDCs with regard to the ITU-D Study Groups (see item 4.0)

c.  prepare a comparison for electronic document handling of the three Sectors (see item 4.6).  This comparison will, however, not be available yet at the next meeting of the Group.

8.
Date and place of the next meeting of the Group

The next meeting of the Group will be held in Geneva on 31 January and 1 February 2000.  It was agreed that all documents for the meeting will be available to the participants at least one week before the meeting.

9.
Any other business

During the discussions, the Group noted that the work of the other Sectors was useful to least developed countries, in particular the work of  ITU-R Study Groups 1 and 8.  The need for ITU-D to strengthen cooperation with ITU-R and ITU-T was emphasized.

The Chairperson thanked the participants for the work done, and closed the meeting.
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