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Information Note
1. Venue
Mita Kaigisho  
2-1-8 Mita, Minato-ku,  Tokyo, 108-0073, Japan, Tel: +81 3 3455 7591
For your reference, the access to Mita Kaigisho is shown in Section 7.
2. Transportation to Hotels
Participants from foreign countries can enter Japan through Narita International Airport or Kansai International Airport. 
2.1     From Narita International Airport

There are several alternative means to get to the advised hotels in Section 3 (each advised hotel is located near the venue) from Narita International Airport. However it is recommended to take an airport limousine bus to get directly to the three advised hotels.
2.1.1 Narita Airport limousine bus
Airport ticket counters are located in the arrival lobbies of Terminals 1 and 2 at Narita International Airport. The airport limousine bus bound for the above mentioned hotels leaves about every 60 minutes and it takes about 100 minutes from Narita International Airport. For more detailed information, please visit the following websites:

Airport ticket counter:
http://www.narita-airport.jp/en/guide/service/list/svc_01.html
Airport limousine bus:
http://www.limousinebus.co.jp/en/
2.1.2 JR Narita Express train

JR Narita Express train (NEX) offers rapid transport to JR Tokyo station in about 60 minutes.  JR Narita Express train: http://www.narita-airport.jp/en/access/train/index.html
There are several alternatives to get to the hotels or the venue from Tokyo station:
· Take a taxi from Tokyo Station; it takes about 20 minutes to the hotels or the venue costing about two thousand yen. 

· Take JR local line (Chuo Line) from Tokyo Station to JR Tamachi Station, from there it takes about 20 minutes to the venue on foot.
2.1.3  Taxi

Participants can also get to the advised hotels or the venue from Narita Airport by taxi in about 85 minutes costing about twenty seven thousand yen.
2.2   From Haneda Airport

Haneda Airport is used mainly for domestic flights. Participants entering Japan via Kansai International Airport (Kanku) or other airports in Japan besides Narita or Haneda Airport should transfer to a domestic flight for Haneda Airport. 

It is recommended to take an airport limousine bus to get directly to three advised hotels. 
2.2.1  Haneda Airport limousine bus
It takes about 45 minutes from Haneda Airport to those hotels by airport limousine bus.
For detailed information, please visit the following websites. Airport ticket counter:

http://www.tokyo-airport-bldg.co.jp/en/tenant/?view=categoryList&categoryType=1&genre=1
Airport limousine bus: http://www.limousinebus.co.jp/en/.
2.2.2  Monorail train
It takes about 20 minutes from Haneda Airport to JR “Hamamatsucho” Station (final monorail train stop) by Monorail train. Participants will then get to advised hotels or the venue by taxi in about 20 minutes for about three thousand yen.
For detailed information on the monorail train, please visit following website:
http://www.tokyo-monorail.co.jp/english/.
2.2.3  Taxi

Participants can also get to the advised hotels or the venue from Haneda Airport by taxi in about 45 minutes for about eight thousand yen.
3.
Hotel accommodation
Three hotels that have the airport limousine bus stop are advised as listed below. Detailed information on the hotels, please visit following web.
· The Prince Park Tower Tokyo :http://www.princehotels.com/en/parktower/
· Tokyo Prince Hotel: http://www.princehotels.com/en/tokyo/
· ANA InterContinental Tokyo: http://www.anaintercontinental-tokyo.jp/e/
These hotels are not blocked in advance. Participants are requested to reserve the advised hotels or other hotels by themselves.  
4.
General information on entering Japan and staying in Tokyo
4.1
Passports and visas
All foreign visitors entering Japan must have a valid passport. Participants from countries whose citizens require a visa should apply for a visa in advance at a Japanese consulate or diplomatic mission in their respective country prior to departure.  Participants are also advised to contact their local travel agents or carriers. 

Those participants who need a visa-supporting letter for entering Japan are strongly advised to fill out completely the “Application Form for Visa Supporting Documents” given as Section 8 and get in touch with the contact point mentioned in Section 5, and e-mail the form and a “Copy of the passport (photograph page)” to the Contact point by Tuesday 2 March 2010.
4.2
Electrical Appliances

Japan operates on 100 volts for electrical appliances.  The frequency is 50 Hz in eastern Japan including Tokyo. The type of power outlet/connector used in Japan is “A-type” which is the two-parallel-pronged type.
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If your appliances operate on a different voltage, please bring your own transformers.
4.3
Currency exchange
Only Japanese Yen is accepted at stores and restaurants. At the hotel reception, foreign exchange banks and other authorized money exchangers, you can exchange major foreign currencies to Yen on presentation of your passport. 

4.4
Exchange rate
Exchange rate as of 12 January 2010:

	US Dollar :  1 $
	91.91（JPY）

	Euro         :  1 €
	133.16（JPY）


4.5
Tipping
Tipping is not necessary.
4.6
Climate
 Average temperature and rainfall are shown in table below:
	
	March

	Average high temperature (°C)
	12.9

	Average low temperature (°C)
	5.1

	Average precipitation (mm)
	114.5


4.7
Local time
GMT + 9 hours 

4.8
Computer networking
Each meeting room will be equipped with wireless access to the Internet. Those who wish to use wireless access must be equipped with the necessary hardware and correctly configured PC.

4.9
Tourist information
The following website is useful for general information on Tokyo:
http://www.tcvb.or.jp/en/
5.
Contact point
If you have any questions about the meeting arrangements, please contact:

Secretariat of International Conference on Wireless Broadband Meeting
International Policy Division, Global ICT Strategy Bureau, Ministry of Internal Affairs and Communications (MIC)
2-1-2 Kasumigaseki, Chiyoda-ku, Tokyo, 100-8926, Japan

Fax: +81 3 5253 5925

E-mail:
wireless_broadband_networks@ml.soumu.go.jp  
Or

Ms. Porntip Modethes, Administrative Assistant

ITU Regional Office for Asia & the Pacific

Bangkok, Thailand

Tel: +662-574-8565 

Fax: +662-574-9328

Email:  porntip.modethes@itu.int
6.       Social events
- A Welcome Reception will be held in the evening of the first day, Tuesday 23 March. 

- Study visit will be scheduled for the morning of Thursday 25 March.
7.
Access to Mita Kaigisho 
5-min, walk from Azabu-juban Subway Sta.on Nanboku Line Exit 2.

7-min, walk from Azabu-juban Subway Sta.on Oedo Line Exit 2.

20-min, walk from JR Tamachi Sta.Exit, Mita Subway Sta. on Asakusa/MitaLine Exit.

7-min, taxi from JR Tamachi Sta.Exit, Mita Subway Sta. on Asakusa/MitaLine Exit.
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8.
Application Form for Visa Supporting Documents
Participants who need an invitation letter and/or visa supporting documents for entering Japan must fill out COMPLETELY this “Visa Application Form” in block letters (English), and please send it and a “Copy of your passport (photograph page)” to the above address no later than 2 March 2010.
1. FULL NAME
□Mr./□Ms
 __________________   __________________   _________________(English)

             (Given Name）              (Middle Name)               (Family Name)                                                                   
2. PASSPORT INFORMATION
Nationality:  _______________________     Age:                                as of 1 March 2010                                                                  

Passport Number:  _______________________     Date of Expiry:       ______/_____/_____
      (Day / Month / Year)
Date of Birth :       _______/______ /________     Place of Birth :        _________________ 
                             (Day / Month / Year)

3. COMPANY NAME, JOB TITLE and COMPANY ADDRESS
Company name     
_______________________________________________________
                      
_______________________________________________________
Job Title

_______________________________________________________             
_______________________________________________________
Company address  _______________________________________________________


_______________________________________________________
4. TELEPHONE NUMBER, FAX NUMBER, and E-MAIL ADDRESS

Telephone Number     _____________________        Fax Number   ___________________
E-mail Address           _______________________________________________________
5. PLACE OF STAY in Japan (HOTEL)    ____________________________________________

6. FLIGHT INFORMATION (TO/FROM JAPAN)

      Arrival       Flight No.                               ________________________________


Time/Date/Month                   _________/__________/____________


Name of airport (arrival)        ________________________________
      Departure  
Flight No. 
            ________________________________



Time/Date/Month 
        _________/__________/____________



Name of airport (departure)   ________________________________
  * For visa application, a planned flight schedule is also acceptable in case your flights are not fixed.  Please inform us immediately after fixing your flights.
_____________
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