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Information Note

A. Venue of the Meeting

The meeting will be held from 1 to 3 November 2009 in Cairo - Egypt, at the following address:
Telecom Egypt Training Sector Building
5, El Mokhiem El Daem Street, Nasr City, 6th District

B. Coordinators
	Meeting Coordinator
	ITU ARO Coordinator

	Mr. Ahmed Salah El Din
General Manager, Planning and Design of Programs

Telecom Egypt Training Sector

Tel:   +202 2402 27 75

Mobile: +2010 219 14 43

Fax:  +202 2405 57 20

E-mail: ahmed.elaref@telecomegypt.com.eg
	Eng. Nefertiti ALI (Mrs.)
ITU Arab Regional Office

Tel:  +202 35 37 17 77

Fax: +202 35 37 18 88

E-mail: ITU-RO-ArabStates@itu.int


C. REGISTRATION AND Working Hours

The registration of the participants and distribution of documents will take place in the meeting’s venue on Sunday 1 Nov. 2009, at 08h30 am. The opening session will start at 09h00 am. Proposed working hours are from 09:00 to 16:00.
D. proposed ACCOMODATION

Kindly be advised that it is recommended for participants to reserve their hotel accommodations via fax or e-mail, by sending the Hotel Reservation Form (Annex 4) directly to the hotel chosen, with copy to the Meeting Coordinator; Mr. Ahmed Salah El Din (Fax: +202 2405 57 20, E-mail: ahmed.elaref@telecomegypt.com.eg). Please fill in the Hotel Reservation Form indicating your arrival schedules and return it by     15 October 2009.
LIST OF PROPOSED HOTELS 

Sonesta Hotel (*****) 

3, El Tayaran St. – Nasr City

Single room:  US$ 95.00

Double room: US$ 95.00

Excluding 25% service charge and taxes, based on bed only

Attn.: Mrs. Nermine Adel, Sales Manager

Tel:  +202 2430 32 59 / 2262 81 11

Fax: +202 2403 99 80

E-mail: reservations@sonestacairo.com
Le Passage Hotel (*****) (Ex Movenpick Heliopolis)

Cairo International Airport Area - Heliopolis

Single room:  US$ 99.00

Double room: US$ 99.00

Excluding 25.06% service charges and taxes, based on bed only

Attn.: Mr. Walid Salah, Sales Manager

Tel:  +202 2291 94 00 / 2291 94 07

Fax: +202 2292 96 52 / 2418 07 61

Concorde Hotel (****) 
Abdel Hamid Badawi St., Heliopolis

Single / Double Superior room:  US$ 105.00

Excluding 25% service charge and taxes, based on bed only

Attn. Ms. Rehame El Henawy, Sales Manager

Tel:  +202 2293 10 55 / 2293 10 12

Fax: +202 2622 60 20

E-mail: reservation.cairo@concorde-eg.com
Beirut Hotel (***) 

56 Beirut St. – Heliopolis

Single room:  US$ 70.00 (30/9/2009)

Double room: US$ 85.00 (30/9/2009)

Including service charge, taxes and breakfast

Attn.: Mrs. Gehan Gergis, Sales & Reservation Manager

Tel:  +202 2415 23 47 / 2414 50 79

Fax: +202 2290 40 65 / 2415 94 22

E-mail: sales.ca@beiruthotels-eg.com
www.beiruthotels-eg.com

Al Horeya Hotel (***)

14, Al-Horeya St., Heliopolis

Single room:  LE 280

Double room: LE 350

Including service charge, taxes and breakfast
Attn.: Mr. Samir Bekhit, Marketing & Sales Dept.

Tel:  +202 2290 24 96

Fax: +202 2290 34 72

E-mail: horreyahotel@gmail.com
As November will be a busy period, most hotels are booked and it might be difficult to secure a hotel accommodation. Hence, please ensure that your hotel accommodation is booked and confirmed at the earliest.

E. Visa Formalities
A valid passport is required to enter Egypt. Visas can be issued from any Consulate or Embassy of Egypt in your country of origin. 
In case there is no Embassy or Consulate of Egypt in your country, it is recommended to send, at least two weeks before the meeting, a clear scanned copy of your passport to the Meeting Coordinator to order to assist in issuing your visa.

F. DETAILS OF ARRIVAL AND TRANSPORT

In order to arrange for transportation to the hotels and meeting venue, delegates are requested to send flight details and their hotel preferences, at least two weeks before the meeting, to the Meeting Coordinator.
Telecom Egypt will provide transportation from Airport to the hotels above mentioned only and from the hotels to the Meeting's venue and vice versa.

G. OTHERS
· Local time: GMT+2.
· Climate: Relatively cold and approx. temperatures will vary between 20ْ - 25ْ.
· Exchange rate: The official currency is the Egyptian Pound. 1 US$ = 5.62 LE (approx.).

Banks are opened from Sunday till Thursday, from 9.00 to 14.00.

Visa, American Express, Access/MasterCard, Diners Club cards and travelers checks can also be used.
____________________________







PAGE  
1

